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NOTICE: How to Follow State Agency Rulemaking in theState Register

The State Registeis the official source, and only complete listing, for all state agency rulemaking in its various stages. State agenties are
required to publish notice of their rulemaking action in$iegte RegisterPublished every Monday, ti&tate Registemakes it easy to follow and
participate in the important rulemaking process. Approximately 80 state agencies have the authority to issue rules cyEiscisagered specific
Minnesota Rulechapter numbers. Every odd-numbered yeaMimmesota Rulesare published. The current 1997 set is a 13-volume bound go
lection of all adopted rules in effect at the time. Supplements are published to update this set of rules. Generallypspeas@ugand adopted
exempt rules do not appear in this set because of their short-term nature, but are publist&tdtin Register.

An agency must first solicComments on Planned Rulesr Comments on Planned Rule Amendmentsom the public on the subject matter
of a possible rulemaking proposal under active consideration within the agéinoggota Statute§§ 14.101). It does this by publishing a notice i
the State Registeat least 60 days before publication of a notice to adopt or a notice of hearing, or within 60 days of the effective da@of any
statutory grant of required rulemaking.

When rules are first drafted, state agencies publish thétnopesed Rulesalong with a notice of hearing, or a notice of intent to adopt rules
without a hearing in the case of noncontroversial rules. This notice asks for comment on the rules as proposed. Prgpasgdudesand with-
drawn proposed rules are also published irStfa¢e Register After proposed rules have gone through the comment period, and have been rewritten
into their final form, they again appear in thiate RegisteasAdopted Rules. These final adopted rules are not printed in their entirety iSthie
Register only the changes made since their publication as Proposed Rules. To see the full rule, as adopted and in effecinplypeesitsstivo
issues of theState Registerthe issue the rule appeared in as proposed, and later as adopted. For a more detailed description of the ruemaking
process, see the most current edition ofMirnesota Guidebook to State Agency Services.

The State Registefleatures partial and cumulative listings of rules in this section on the following schedule: issues #1-13 inclusive4i@8ued #1
inclusive; issue #26 cumulative for issues #1-26; issues #27-38 inclusive; issue #39, cumulative for issues #1-39; id¢sinetusd@-5and issues
#1-52 (or 53 in some years), cumulative for issues #1-52 (or 53). An annual subject matter index for rules was seperthtedyalynn August, but
starting with Volume 19 now appears in the final issue of each volume. For copies or subscriptior3tate tRegistercontact Minnesota's
Bookstore, 117 University Avenue, St. Paul, MN 55155 (651) 297-3000, or toll-free 1-800-657-3757.
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.1618; .1625; .1632; .1701; .2320; .2326; .3401; .4313; .4332; .1160; .1230; .1370; .1390; .1420; .14p€0posed).................... 5
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.5200; .5300; .5400; .5500; .56(@pealed exempt).................. 808 .1695 s.6; .2450 s. 18; .30Q@pealed)............cccceeerrereeerereen. 1760
29550010; .0020; .0030; .0040; 0050; .0060; .0070; .0080; .0090; 47610100; .0200; .0300; .0400; .0500; .0600; .0700; .0710;
.0100; .0110; .0120; .0130; .0140; .0150; .0160; .@fiiposed).. 1010 .0720; .0730; .0740; .0750; .0760; .0780; .0790; .0795; .0800
29650010; .0020; .0030; .0040; .0050; .0060; .0070; .0080; .0090; (PrOPOSEM FEPEAIET).......eveeieniriirii ettt 623
.0100; .0110; .0120; .0130; .0140; .0150; .0160; .@piiposed).. 787 47610100; .0200; .0300; .0400; .0500; .0600; .0700; .0710; .0720;
Dietetics and Nutrition Practice Board .0730; .0740; .0750; .0760; .0780; .0790; .0795; .(Bf)kaled)... 1591
32500050(adopted) ......................................................................... 1151Highe|’ Education Services Office
Children, Families and Learning Department 48300100 s.3a; .0110s.4,5, 6, 7, 8, 9; .0600 s. lrepeealed).... 594
3400Q0235(PropOSEA).....cceruurieriireeiiiieaiiree et e e e e 23148300600; .2400; .8020; .90 &dopted).........ccccvvrvieriiiiieiieeen, 594
34000235(AA0PLEA). ....cuvevrenririeete ettt 162548309050; .9070; .9080; .909Proposed)........cocvrverrereeruereernenne 1862
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Human Rights Department 62300400;62320900;62340800;62400610; .0700; .1200; .1600;

500Q3200; .3300; .3400; .3410; .3415; .3420; .3450; .3460; .3480; .1700; .1850(adopted expedited emergency)..........cccceevvveennns 406
.3500; .3520; .3530; .3535; .3540; .3550; .3552; .3555; .3557; 62300400;62401850(adopted expedited emergency)............... 894
.3560; .3570; .3580; .36AProposed)........cccuvueieriiiriiiiireeiieeeens 1176 62320700; .0800; .1200; .1250; .1600; .1750; .1800; .1950;

50003400 s.23proposed repealer).........ccccevvveiiiiiieiieiieeseeenn 1176  .2100; .2450; .2500; .47062341600; .1700; .1800

Labor and Industry Department (adopted expedited €MErgeNCY).......cccveererriienieeieesie e 529

52050010(proposed exempt/adoption by reference)................. 202  62324300(adopted expedited emMergency)..........cccoceevvveveeveiennnns 206

52050010(adopted exempt/adopted by reference).... 813  62340100(adopted)........ccccuiiiiiiiiiiiiiiii i 299

52050010(proposed exempt)..... 1188 62360600; .0810; .106(adopted expedited emergency)

52050010(adopted exempt)................. ... 1541 62360700(adopted expedited emergency).................... 25
52050010(corrected adopted eXempt).........ccceerviriienrieneenieeenns 1541 62360810(repealed).............coccovuevererrrnennns 1484
52050010; .12005207.0300; .0301; .0302; .0303; .0304 62400200; .0600; .0650; .0870; .1100; .1160; .1900

(Proposed eXeMpPt)...........c.ciiiiii 1767 (adopted expedited EMErgeNCY)........ccceveuevrvrrercerieeereseeeeienenn, 568
52051000; .1010; .1020; .1030; .104207.0300 5.2 62540600;62560050; .0200; .05062580100; .0300; .0400;

(proposed exempt repeAIEI)........ccuveevviieriiie e 1767  0800:626Q0300; .1700: .1800; .24082620200; .0300:
52190500;52214020(EXEMPL)...ccviiiiiiiriirieniieeiee e 595  0500; .0600: .0650; .08082660600: .070qadopted)... 348
52202570; .2630; .2720; .2740; .2750; .2760; .2770; .2780; .2790; 62620200(2d0PtEd EXEMPL)........oveeereeeeeeeeeeeeseeseeeeeeeseeeseeseeseeenes 373

.2810; .2820; .2830; .2840; .2865; .28pboposed).................... 396 62620500; .055@proposed emergency).. 1865
522025.70; .26.30; .27‘20; .27‘40; .27?0; .2760; .2770; .2780; .2790; 62620800 s.4repealed)............ooooooo... 348

.28;0, .2820; .2830; .2840; ..2865; .2§ploposed; comment 62640300; .0400adOPtEd EXEMPL).... .. ..ooooooeeeooooeeeoeeeeoeeesooeeroo 1735

period eXteNded)..........ccueeeiiiiieiiii e 49062640400(ad0pted exempt) 464
52202570; .2630; .2720; .2740; .2750; .2760; .2770; .2780; .2790; T U7 Thmm

.2810; .2820; .2830; .2840; ..2865; .2g@0opted)...................... 1484  Optometry Board
52202860(proposed repealer).............cocveveeerveeeeeeeesererssensenens 396 65000100; .0150; .0900; .1000; .1100; .1200; .1300; .1400; .1500;
52202860(proposed repealer; comment period extended)....... 490 -1600; .170QadOpted)......o.cvmriiiinic 883
52202860(r€PEAIEM)............oocveerreerreriereesesiesisseess e 148465000150(renumbered to 65000950)... .. 883
Marriage and Famlly Therapy Board 65000200(repealed) ........................................................................ 883
530Q0100; .0140; .0150; .0160; .0170; .0175; .0180; .0190; .0230; Pharmacy Board

.0240; .0250; .0280; .0290; .0310; .0315; .0320; .@p&posed).. 234 68000100; .0700; .1010; .2250; .2400; .2600; .3100; .3120; .3850;
53000100; .0140; .0150; .0160; .0170; .0175; .0180; .0190; .0230; .3950; .4300; .4800; .5300; .5350; .5400; .6200; .6700; .6800;

.0240; .0250; .0280; .0290; .0310; .0315; .0320; .¢886pted).... 1540 .8007(PropOSEA)........etirieiiieiiie it 560
Mediation Services Bureau 68000100; .0700; .1010; .2250; .2400; .2600; .3100; .3120; .3850;
55100310; .0410; .0510; .1210; .1510; .1810; .1910; .2010; .2410; -3950; .4300; .4800; .5300; .5350; .5400; .6200; .6700; .6800;

.2710; .2905; .2930; .517AdOPted)........oevreerereeererreeeeeeeieneeee 1564  -8007(AOPIE)......ciiuiiiiiiiiietieitie it 1597
55100310 s.5; .2905 sBepealed)........c.ccccerviveeirieririieeiiereesieenas 1564 68000100 s.10; .3550; .3650; .3850 s.8; .5100 s.7; .6400; .7600
Medical Practices Board (repealed)
56002500(AA0PIEA). .....v.veeeeeeeeeer e eeeeeeseeeeeeseeseeeseeee e seeseeenes 80768000100 s.10; .3550; .3650; .3850 s.8; .5100 s.7; .6400; .7600
56002600(DIOPOSEA)........oorvevvvevvevvvvveveoeessssssssssssssssses e 296 (PrOPOSEd EPEAIET).......ooovvvvviiiriisi s 560
56002600(AdOPIE). .. eeieiiereeiieeeeiiee e esree e e e 1241Pollution Control Agency
61000100; .0200; .0300; .0500; .0525; .0550; .0600; .0650; .0700; 71511100; 1200; .1300; .2100; .3100; .4100; .5100; .5200; .5300;

.0800; .0900; .1000; .1100; .1200; .1250; .1350; .1355; .1400; .5400; .5500; .5600; .5700; .6100; .6200; .6300; .6400; .6500; .6600;

.1500; .1600; .1650; .1700; .1710; .1900; .1950; .2350; .2400 .6700; .7100; .7200; .7300; .7400; .7500; .8100; .8200; .8300; .8400;

(PTOPOSEU).....eeoeoeesoeeseesoeeo oo 751 .8500; .9100; .9200; .9300; .9400; .9500; .9GRMPLEQ).......... 883
61000100; .0200; .0300; .0500; .0525; .0550; .0600; .0650; .0700; 70050100;7007.0100 .0400; .0700; .0750; .1050; .1100; .1110;

.0800; .0900; .1000; .1100; .1200; .1250; .1350; .1355; .1400; -1120; .1125; .1130; .1150; .1200; .1250; .1300; .1450; .1500; .

.1500; .1600; .1650; .1700; .1710; .1900; .1950; .2350; .2400 4020;70020050; .008070110010; .0060; .0065; .0070; .0075;

(PrOPOSEU)......eeeveeeieveeeteee ettt ettt ettt seteneeaenin 1483 .0080; .0120; .0900; .1005; .1500; .3500; .350H;91000;
610Q0400; .0500 s. 3a, 5¢, 5d, 7c; .0800 s. 3, 4; .1300; .1610; 70250210; .0230; .0240; .0310; .03@8roposed).........ceevvveeenns 1507

.1800; .1905; .1910; .1920; .1930; .2000; .2100; .2300 70050100 s. 4a7007.0100 s. 2870110800; .0805; .0815; .0820;

(PropoSEd rEPEAIET).....ccueeiirieeieste ettt 751 .0825; .3500 s.fproposed repealer)...........ccocceeeiiiiciiiinnienn. 1507
610Q0400; .0500 s. 3a, 5¢, 5d, 7c; .0800 s. 3, 4; .1300; .1610; 7007.1130;70110120; .1260; .1285; .1420; .1615; .171617.1002;

.1800; .1905; .1910; .1920; .1930; .2000; .2100; .2300 .1004; .1006; .1010; .1030; .1035; .1040; .1050; .1060; .1070; .1080;

(PropoSEed rEPEAIET).......ceieiiiee ittt 1483 .1090; .1100; .1110; .1120; .1130; .1135; .1140; .1150; .1160; .1170;
62130100; .0200; .0300; .0310; .0320; .0400; .0410; .0420; .0500; .1180; .1185; .1190; .1200; .1210; .1220; .2005; .2020; .2025; .2030;

.0510; .0600; .0700; .08qPropoSEd)......cccveeruerrriaiiieiieesiieniieanes 1448  70193040;70210050(PropoSsed).......c.ceverririeirrreneereneenreseenns 260
62160350; .036(dadopted expedited emergency).... . 646 70071130;70110120; .1260; .1285; .1420; .1615; .1716171002;
62160370(rePEAIEH).......eveeuieiireirieieeee sttt 646 .1004; .1006; .1010; .1030; .1035; .1040; .1050; .1060; .1070; .1080;
62160400;62540200(adopted expedited emergency)............... 1907 .1090; .1100; .1110; .1120; .1130; .1135; .1140; .1150; .1160; .1170;
62180200(PrOPOSE).....cevvienirieniienieeaiee ettt 1378 .1180; .1185;.1190; .1200; .1210; .1220; .2005; .2020; .2025; .2030;
62180200(AOPEA). .......c.ovoveeeeeereeseeeeeeeeeeees e 1734 70193040;70210050(2d0PtE)...........oveveeeeeceeeeriesrsreeneeeeenean, 1241
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70110010; .0105; .0510; .0510; .0610; .0710; .0805; .1305; .1405; 78690100;78700050; .064078710030; .015078730186; .0190;
.1410;7017.2001; .2005; .2015; .2018; .2020; .2025; .2030; .2035; .0191; .019878740100;78750200(adopted)..........cccrvveereerenen. 1540
.2045; .2050; .206(Rdopted).......c.cevviiiiiiiieiie e 145 78950125(A0PLEM)....c.uviirieriiiiiie ittt 832

70110850; .0852; .0854; .0857; .0858; .0859; .0@f0posed).... 245  Revenue Department

70110850; .0852; .0854; .0857; .0858; .0859; .0860 80190500(20OPLEM).........eeveeceereereeesseeriseees e s 807
(adopted eXEeMPE).....c.veece 176481220510; .0550; .060(IOPOSEM)........oecrveeeereeereeereeeeesreesreseienees 1673

7017.1000; 7019.200(proposed repealer)..........cceevvveeeriineennnnnn. 260

Secretary of State

82001200; .2800; .2900; .2950; .3100; .3550; .5100; .5400;
82100100; .0200; .0225; .0500; .0600; .0700; .0800; .2200; .2400;
.3000;82200050; .0150; .0250; .0325; .0350; .0450; .0550; .0650;
.0700; .0750; .0800; .0825; .0850; .0950; .1050; .1150; .1350;
.1450; .1550; .1650; .1750; .1850; .2050; .28ABQ0050; .0150;
.0250; .0560; .0570; .0580; .0650; .0850; .1050; .1130; .1150;

7017.1000; 7019.200Qrepealed)..........c.ccrviriierrienieeiieeiie e 1241
70390010; .0020; .0030; .0040; .0050; .0060; .0070; .0080; .0090;
.0100; .0110; .012(PropoSed)........cueeeirrrrerrrrererrreeeieeresseneeesnenens
70800020; .0400; .045@roposed)..........cccueeerveeenne
708Q00020; .0400; .045(roposed second notice)...
70800020; .0400; .045@roposed).........ceereerreeierreeanieenreeieenenes

710Q0010; .0020; .0030; .0040; .0050; .0060; .0070; .0080; .0090 11350: .1450: .1850: .1860: .2010: .2020: .2030: .2040: .2050:

(FPBAIB). ..o 883 2150; .2250; .2450; .3450; .3550; .3560; .3750; .3850; .3950;

Trade and Economic Development Department .4050; .4150; .4325; .4355; .4360; .4365; .4370; .4375; .4380;
73800705; .0715; .0725; .0735; .0745; .0755; .0765; .0775 .4385; .4390; .43952350500; .100082401600;82500350;

(PrOPOSE).......ooeeeeierii e 490 ,0360; .0365; .0370; .0375; .0385; .0390; .0395; .0397; .0400;
73800705; .0715; .0725; .0735; .0745; .0755; .0765; .0775 .0500; .1400; .1550; .184AAOPEd)........cvvervecereeeerrecereeeenreeeeen, 459

(AAOPLE)......cvoecec e 13532003100 s.282103005; .3010; .3015; .9910; .9915; .9916;

Public Safety Department .9917; .9918; .9920; .9925; .9930; .9935; .9945; .9950; .9955;
74040100; .0200; .0300; .0310; .0330; .0350; .0360; .0370; .0400; 82200250s.3,4,5,6,7,8,9.12, 13, 19, 22, 25, 28, 29, 37;

.0450; .0500; .080(PrOPOSE).......ovrererrrreeererrreeerereesieesesssesesenes 434 .1250; .2150; .2350; .2450; .2550; .2650; .2950; .3050; .3150;
74040100; .0200; .0300; .0310; .0330; .0350; .0360; .0370; .0400; .3250; .3350; .3450; .3550; .3650; .3750; .3850; .3950; .4050;

.0450; .0500; .080(AAOPLE)........vvereeerreeeerireerereeeeeesireeereeeeseens 1454 .4150; .425082300350; .0450; .0550; .0750; .0950; .1150 s.2;
74100100; .0200; .0300; .0400; .0425; .05adopted).................. 832 .1250; .1550; .1650; .1750; .1950; .2350; .3050; .3150; .3250;
74100100 S.Grepealed)..........covrverrrereereereeseeeeseerseeeeseee e 832 -3350;.3650; .3750 s.3;.4250; .4382350900;82501700;

75050700; .2700; .3200; .3400; .3500; .3750; .3800; .4100 .0010 .992qrepealed)...........ccoociiiiiiiiii 459

(AAOPLEMY...... oo 51482003100; .5100; .54082109920(adopted)................covrrrernnnn. 403
75200100; .0650; .1000; .11qProposed)..........ccccovrververrrerrerrennn. 1904 82750005; 0010; 0015; .0020; .0025; .0030; .0035; .0040; .0045;
75200100 5.19proposed repealer)..........cccoveverrevreveereerseesenons 1904  -0050;.0055;.0060; .0065; .0070; .0075; .0080; .0085; .0090;
75200530; .0650; .0700; .0800; .1000; .1@dopted). 82 .0095; .0100; .0105; .0110; .0115; .0120; .0125; .0130; .0135;
75200700 s. 1,3,5,6,7,8; .12Q@pealed)........ovevveereereerererrerrene. 82 (PrOPOSE)....oooiviiiiiiiniiiiiiiiiis i 449

82750005; 0010; 0015; .0020; .0025; .0030; .0035; .0040; .0045;
.0050; .0055; .0060; .0065; .0070; .0075; .0080; .0085; .0090;
.0095; .0100; .0105; .0110; .0115; .0120; .0125; .0130; .0135;

Public Service Department
76700100; .0325; .0610; .0800; .1115 (withdrawn) ...........cccoceeeeene 145
76700100; .0130; .0260; .0325; .0400; .0450; .0460; .0470; .0475;

.0490; .0495; .0610; .0660 s.1-11; .0710; .0800; .[tEpaled)... 145 OLA0@UOPEA). v s 1352
76720100; .0200; ..0300; .0400; .0500; .0600; .0700; .0800; .0900; Teaching Board

.1000; .1100; .1200; .13006740100; 0200; .0300; .0400; .0500; 87000100; .0300; .0500; .78087102000; .3000; .3100; .3200;

.0600; .0700; .0800RAOPIED). ... vverereeeerereereessreeeseeeereessseeee 145 -5600;.5700; .5800; .6000; .6200; .6300; .64@i0posed).........

(PrOPOSE)....ceeeeeiiee ittt et 141RENUMBER 87000100 t087100100;87000600 t087100200;

87000200 to87100300;87000500 t087100350; 87007800 to
87100400;87000210 t087100500;87000400 to87100600;
87000501 to87100700;87000700 to87100800;87000800 to
87100850;87002500 t087100900;87000300 to87101000;

Public Utilities Commission
78190050; .0100; ,0200; .1000; .1100; .1200; .1250; .3000; .3100;
.3200; .3300; .4000; .4100; .5000; .9900; .9905; .9910; .9915;

9920;.9925; .9930; .9935;.9940; .9945; .94HOP0sed). ... 1136 87000502 1087101100;87007300 t087101200:87007400 to
Gambling Control Board 87101300;87002400 t087101400(proposed renumbering)... 1030
78610010; .0060; .0070; .0080; .0090; .0100; .0110; .0120; social Work Board

7863 0010; .002078640010; .003APropOSed)........cc.vvvvvvve 59 87400100 .0110: .0120: .0122: .0130: .0155: .0185: .0187: .0200:
78610010, .0060; .0070; .0080; .0090; .0100; .0110; .0120; 0222; .0227; .0240; .0260; .0285; .0290; .0300; .0310; .0315;

7863 0010; .002078640010; .003qAAOPEM). ... covssvvvssvo 831 1320. .0325: .0330: .0335: .0340; .0FpEoposed)............... 326
;Sgigigg S'f’(pmpolsedd FEPEAIBI). . vvvss v gg | 8740011053, 4,5,9, 10, 11, 12, 15, 16, 17, 18, 19, 24, 25; 0130 5.2;

. S.1Arepealed).......cccviiiiiiiii e .0140; .0145; .0150: .0160: .0170: .0180: .0190; .0195; .0200 . 2, 4:
Minnesota State Lottery .0205; .0210; .0220; .0225; .0230; .0250; .0270; .0285 5.2, 3, 9,
78564030(adopted EXEMPL)......ccviririrerrii e 205 11, 12;.0300s.3; .0310 s. 3, 4, 5, Gpibposed repealer)......... 326
Minnesota Racing Commission 87400100; .0110; .0120; .0122; .0130; .0155; .0185; .0187; .0200;
78690100;78700050; .064078710030; .015078730186; .0190; .0222; .0227; .0240; .0260; .0285; .0290; .0300; .0310; .0315;

.0191; .019878740100;78750200(PrOPOSEA)......rvvveeeerrrrr. 877  .0320:.0325; .0330; .0335; .0340; .034BOPted)....................... 1382
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87400110s.3, 4,5, 9, 10, 11, 12, 15, 16, 17, 18, 19, 24, 25; .0130 s.2;
.0140; .0145; .0150; .0160; .0170; .0180; .0190; .0195; .0200 s. 2, 4;
.0205; .0210; .0220; .0225; .0230; .0250; .0270; .0285 s.2, 3, 9, 11, 12;

95004000; .4010; .4020; .4030; .4040; .4050; .4060; .4070;
.4080; .4090; .4100; .4110; .4120; .4130; .4140; .4150; .4160;
.4170; .4180; .4190; .4200; .4210; .4220; .4230; .4240; .4250;

.0300 s.3; .0310 s. 3, 4, 5, 6(répealed)............ccoeeeerverneennennne. 1382  .4260; .4270; .4280; .4290; .4300; .4310; .4320; .4330; .4340;
Transportation Department 95100010; .0020; .0030; .0040; .0050; .0060; .0070; .0080;
88050050; .0100; .0200; .0300; .0400; .0gpboposed)............... 497 .0090; .0100; .0110; .0120; .0130; .0140; .0150; .0160; .0170;
88050050; .0100; .0200; .0300; .0400; .0%@dopted).................. 1426 .0180; .0190; .0200; .0210; .0220; .0230; .0240; .0250; .0260;
88200100; .0800; .1400; .1500; .1800; .2300; .2500; .2800; .2900; :0270; .0280; .0290; .0300; .0310; .0320; .0330; .0340; .0350;

.9920; .9926; .9936; .9946; .9956; .9961; .9981; .9986; .9990; .0360; .0370; .0380; .0390; .0400; .0410; .0420; .0430; .0440;

900B(DIOPOSE).or oo oo 502 -0450;.0460; .0470; .0480; .0500; .0510; .0520; .0530; .0540;
88200100; .0800; .1400; .1500; .1800; .2300; .2500; .2800; .2900; :0550; .0560; .0570; .0580; .0590; .0600; .0610; .0620; .0630;

.9920; .9926; .9936; .9946; .9956; .9961; .9981; .9986; .9990; -0640; .0650; .0660; .0670; .0680; .0690; .0700; .0710; .0720;

9905(AOPIEM).....oeor oo 1455 0730; .0740; .0750; .0760; .0770; .0780; .0790; .0800; .0810;
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Comments on Planned Rules or Rule Amendments

An agency must first solicComments on Planned Rulesr Comments on Planned Rule Amendmentom the public on the subjec
matter of a possible rulemaking proposal under active consideration within the agl@mogspta StatuteS§§ 14.101). It does this by pubf
lishing a notice in th&tate Registeat least 60 days before publication of a notice to adopt or a notice of hearing, and within 60 day$ of the
effective date of any new statutory grant of required rulemaking.

Rules to be Adopted After a Hearing

After receiving comments and deciding to hold a public hearing on the rule, an agency drafts its rule. It then publigsewilts a
notice of hearing. All persons wishing to make a statement must register at the hearing. Anyone who wishes to subminwmettes rmay
do so at the hearing, or within five working days of the close of the hearing. Administrative law judges may, duringhtheckeard the
period for receiving comments up to 20 calendar days. For five business days after the submission period the agencyeangeirsiensy
may respond to any new information submitted during the written submission period and the record then is closed. Thatigdrznisir
judge prepares a report within 30 days, stating findings of fact, conclusions and recommendations. After receiving the @pety
decides whether to adopt, withdraw or modify the proposed rule based on consideration of the comments made during thg putecbed
dure and the report of the administrative law judge. The agency must wait five days after receiving the report beforg &akiog. an

Rules to be Adopted Without a Hearing

Pursuant tdinnesota Statute$ 14.22, an agency may propose to adopt, amend, suspend or repeal rules without first holding a publid hearing.
An agency must first solic@omments on Planned Rules or Commentsn Planned Rule Amendmentgrom the public. The agency then puk
lishes a notice of intent to adopt rules without a public hearing, together with the proposed ruleStatetRegister If, during the 30-day
comment period, 25 or more persons submit to the agency a written request for a hearing of the proposed rules, the pgeegdmuoser the
provisions of 88 14.14-14.20, which state that if an agency decides to hold a public hearing, it must publish a notide ihieBtate Register

=

Department of Health

Proposed Permanent Rules Relating to Merit System
NOTICE OF INTENT TO ADOPT A RULE WITHOUT A PUBLIC HEARING

Proposed Amendments to Rules of the Merit System Governing Definitions, Recommended Adjustments, Registers,
Certification Methods, Appointment from Registers, Provisional Appointments, Temporary Appointment, Duration of
Probationary Period, Extension of Probationary Period, Completion of Probationary Period, Violation of Rules, Appeal
from Denial of Merit Increase, Cooperation with Merit System Agencies, and the Compensation PlaMipnesota Rules
parts 4670.0100, 4670.1320, 4670.2000, 4670.2300, 4670.2500, 4670.2510, 4670.2530, 4670.2620, 4670.2630, 4670.2
4670.2690, 4670.3540, 4670.3800, and 4670.4210-4670.4240)

Introduction. The Minnesota Department of Health intends to adopt a permanent rule without a public hearing following th
procedures set forth in the Administrative Procedure Mainesota Statutesections 14.22 to 14.28. You have 30 days to submit
written comments on the proposed rule and may also submit a written request that a hearing be held on the rule.

Agency Contact Person.Comments or questions on the rule and written requests for a public hearing on the rule must be st
mitted to: Betty Carlson, Minnesota Merit System, Second Floor, Human Services Building, 444 Lafayette Road, St. Pa
Minnesota 55155-3822, telephone (651) 296-3996, FAX number (651) 282-5340.

Subject of Rule and Statutory Authority. The Minnesota Merit System rules provide for a system of personnel administration for
county health and human services agencies. The rules apply to all positions funded in whole or in part by federal graofshiimai
a merit system of personnel administration. The rules cover such areas as classification of positions, compensatiam, aecruitme
examination, certification and appointment, separation, tenure and reinstatement, and, in general, provide standardssftw agenc
follow so as to ensure compliance with the Federal Standards for a Merit System of Personnel Administration (5 CFR Part 900).

A proposed amendment to part 4670.0100 repeals the definition of the “facsimile” of the chart showing the hourly ratgs and d
salary rates. Modifications are proposed to the definition of “probationary period” and a new definition of “unclassifietiserv
being added in order to provide counties with increased flexibility. Amendments to part 4670.2000 establish a tramgfesdest fo
employees currently working in a county agency who wish to transfer to other counties. The amendments to part 4670.82300 pra
counties with more flexibility and choice in hiring by increasing the number of names that they can request from the &farit Syst
eligible lists. Minor amendments are proposed to part 4670.2500 to clarify the steps in the hiring process. Amendntents to
4670.2510 delegate authority to counties to make provisional appointments without prior approval of the Merit System Supervi

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language—Swisindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new mARGRTED
RULES SECTION — Underliningindicates additions to proposed rule language—Sgiteindicate deletions from
proposed rule language.
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and give the counties a longer period of time to retain individuals on provisional appointments after the eligible listédsialbee
lished. The rule amendments to the temporary rule, part 4670.2530, allow county agencies to hire individuals in tempsrary uncl
sified positions for a period of up to three years. Rule language proposed in parts 4670.2620, 4670.2630, 4670.268G80d 4670.2
increase the length of the probationary period of professional supervisory or managerial positions to one year, allolw oganties
their own policies with respect to the length of the probationary period and the length of the extension of the probaiazhary pe
and give counties more time to submit notification of completion of the probationary period. Repeal of part 4670.3548aishich d
with appeals of denial of salary increases, is proposed since salary increases are discretionary with each appointinghauthority
minor amendment is being made to part 4670.3800 which makes language compatible with other rule amendments concerning t
probationary period. Amendments to the salary adjustments and increases and the compensation plan, parts 4670.1320
4670.4210-4670.4240, provide for a 3% adjustment to the minimum and maximum salaries of all but one of the classification:
covered by Merit System compensation plans.

The salary range of the Office Support Specialist classification (formerly Clerk Typist Il) is being adjusted more toleboect a
market concern. Additionally, three new classifications are being added to the compensation plan and several classifications a
being repealed.

The statutory authority to adopt these rulgslisnesota Statutesection 144.071. A copy of the proposed rules is published in
the State Registesind attached to this notice as mailed. A free copy of this rule is available upon request from the agency contac
person listed above. A copy of the proposed rule may also be viewed at any of the Minnesota county health or human servic
agencies covered by the Merit System.

Comments. You have until 4:30 p.m., Wednesday, April 28, 1999 to submit written comment in support of or in opposition to
the proposed rule or any part or subpart of the rule. Your comment must be in writing and received by the agency conibgct perso
the due date. Comment is encouraged. Your comments should identify the portion of the proposed rule addressed, the reason
the comment, and any change proposed. You are encouraged to propose any change desired. Any comments that you would lik
make on the legality of the proposed rule must also be made during this comment period.

Request for a Hearing. In addition to submitting comments, you may also request that a hearing be held on the rule. Your
request for a public hearing on the rule must be in writing and must be received by the agency contact person by 4:3&ip.m. on A
28, 1999. Your written request for a public hearing must include your name and address. You must identify the pontian of the
posed rule to which you object or state that you oppose the entire rule. Any request that does not comply with thesetsaguireme
not valid and cannot be counted by the agency for determining whether a public hearing must be held. You are also encouraged
state the reason for the request and any changes you want made to the proposed rule.

Withdrawal of Requests. If 25 or more persons submit a written request for a hearing, a public hearing will be held unless a suf-
ficient number withdraw their requests in writing. If enough requests for hearing are withdrawn to reduce the numberthelow 25,
agency must give written notice of this to all persons who requested a hearing, explain the actions the agency todletwigfifect t
drawal, and ask for written comments on this action. If a public hearing is required, the agency will follow the procedures in
Minnesota Statutesections 14.131 to 14.20.

Modifications. The proposed rule may be modified either as a result of public comment. The modifications must be supported
by comments and information submitted to the agency, and the adopted rule may not be substantially different than this propos:
rule. If the proposed rule affects you in any way, you are encouraged to participate in the rulemaking process.

Statement of Need and Reasonablenes# statement of need and reasonableness is now available from the agency contact
person. This statement contains a summary of the justification for the proposed rule, including a description of wHteetidide a
by the proposed rule and an estimate of the probable cost of the proposed rule.

Adoption and Review of Rule. If no hearing is required, the agency may adopt the rule after the end of the comment period.
The rule and supporting documents will then be submitted to the Office of Administrative Hearings for review for legality. You
may ask to be notified of the date the rule is submitted to the office. If you want to be so notified, or want to repgioé theo
adopted rule, or want to register with the agency to receive notice of future rule proceedings, submit your request ty the agen
contact person listed above.

Dated: 9 March 1999

Jan K. Malcolm
Commissioner

PAGE 1892 State Register, Monday 29 March 1999 (CITE 23 S.R. 1892)



Proposed Rules

4670.0100 DEFINITIONS.
[For text of subps 1 to 18, see M.R.]

Subp. 19. [See repealer.]

[For text of subps 19a to 33, see M.R.]

Subp. 34.Probationary period. “Probationary period” means the-fist—menrthworking testtrial period during which a new
appointee is required to demonstrate fitness for the position to which the person is appointed by actual performancesobthe dut
the position.

[For text of subps 34ato 48, see M.R.]

Subp.48a. Unclassified service."Unclassifiedservice”includesall positionsdesignate@snot beingclassifiedunderthe merit
systempursuanto part4670.2530subparts.

[For text of subps 49 and 50, see M.R.]
4670.1320 RECOMMENDED ADJUSTMENTS.

The merit system general adjustment recommended for incumbertsaadiee—guarterthreepercent for employees on the
professional and administrative, health services support, clerical, and building maintenance salary schedules.
4670.2000 REGISTERS.

Subpart 1. Establishment of registers. After such examination the supervisor shall prepare and maintain registers of persons
who attain passing scores in the examination. The names of eligible persons shall be placed on registers in the ofuhed of their
rating, beginning with the highest, except as modified by veterans’ preference. If two or more persons have final ratiags that

identical, their names shall be arranged on the register in the order in which their applications for examination were accep
Remaining tie scores shall be broken by arranging names in alphabetical order.

Eligible registers resulting from examinations shall be of three kinds: open competitive registers, from which origirtal appoir
ments shall be made; promotional registers, from which promotions shall be made; and trainee registers, from which trail
appointments shall be made. Other registers or lists of persons eligible for appointment may be established in accootlaerce with
provisions of parts 4670.0100 to 4670.4240.

Promotional registers shall consist of the names of permanent and probationary employees who attain passing scores in the €
ination for promotion to a class of positions.

Trainee registers shall consist of the names of persons who qualify in an examination for a trainee classification cotiese per
who qualify for appointment to a regular class of positions and who also apply for placement on a trainee subregistibef the es
lished register for the regular class of positions.

Registers shall normally be established on a statewide basis. Nevertheless, the supervisor may offer examinationsan a cout
area basis or may establish a county or area subregister of a statewide register. Eligibility for placement on a causipregare
ister shall be determined by legal residence in the county or area or, in the case of a promotional register, by emplotmeent wit
local public health agency.

Layoff lists shall be established by county and shall include the names of permanent and probationary employees who have
laid off from employment because of lack of funds or lack of work in accordance with the provisions of parts 4670.0100
4670.4240. Names shall be placed on this list in reverse order of layoff.

The supervisor may establish a reemployment list of the names of former permanent and probationary employees who are ¢
ble under the rules for reinstatement to a class of positions and who apply for placement on this list. Names shalbbé¢hitaced
list in the manner determined by the supervisor. All persons on such list are equally eligible for appointment, and posiank or
tion shall be assigned.

transferto a classof positionsandwho applyfor placemenbnthislist. Namesshallbeplacedonthislist in the mannedetermined

by the supervisor.All person®onthislist areequallyeligible for appointmentandno rankor positionshallbe established.
[For text of subps 2 to 4, see M.R.]

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language—Swisindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new mARGRTED
RULES SECTION — Underliningindicates additions to proposed rule language—Sgiteindicate deletions from
proposed rule language.
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4670.2300 CERTIFICATION METHODS.

Subpart 1.Competitive register. After receivnga reguisition the supervisoshall certify the rame ot avallableeligibles. #
enepesitionis velred For positionsto befilled by competitiveopenexaminationthe supervisor shall certify the 15 highest avail-
able names together with any additional names of persons having an examination rating-witfiire thoges of the person on the
certification with the highest examination rating, and any additional names of persons having the same examination sobre as tha
the 15th person certified, from the open competitive register established for the class of posittbe@ptiin of the appointing

able,job-relatedscreeningthe appointingauthority may requestertification of fewer namesput neverlessthanthe top 15, plus
scoredied to the 15th, andscoreswithin five pointsof the highestscore. Names of available eligibles from the appropriate reem-
ployment-registeandtransfemreqistersif ereexiststheyexist shall also be certified as additional names.

Subp. 2. Promotional register. The supervisor may also certify the-sevemhighest available names together with any addi-
tional names of persons having an examination rating wihia flve@oints of the person on the certification with the highest
examination rating, and any additional names of persons having the same examination score as-+hat-ef teatbexenthcerti-
fied, from the appropriate promotional register if such register exists and is requestieelophbn of the appointingauthority,the

referredto the appointingauthority. Wherethe numberof nameso referwould be solargeasto precludeequitable reliable,job-
relatedscreeningthe appointingauthoritymay requestertificationof fewernamesput neverlessthanthetop ten, plusscoredied

sterandtransfereqistersif ereexiststheyexist, shall also be certified as additional names.

Subp. 3. Multiple vacancies. If more than one vacancy exists, the supervisor shall certify at least as many names from the reg-
ister as there are vacancies to be filled, together with any additional names of persons having an examination ratiregefirthin th
points of the person on the certification with the highest examination rating, and any additional names of persons hawieg the s

examination score as that of the-1ptrsencertified on a eompetitivecertification of asthat of the seventhpersencertifiedena

aboveandscoreswithin tenpointsof the highestscorearereferredto the appointingauthority. Wherethe numberof namego refer

would be so large asto precludeequitable reliable, job-relatedscreeningthe appointingauthority may requestcertification of
fewernamesbut neverlessthanthetop 15 scoresplusscoredied to the 15th andscoreswithin five pointsof the highestscore on

score,on a promotionalvacancy. Supplementary certifications will be issued only in instances in which it is found that there are
less than 15 available candidates on the competitive certification-er teenmilable candidates on the promotional certification.

[For text of subps 4 to 7, see M.R.]
4670.2500 APPOINTMENT FROM REGISTERS.

The employment of any person from a certification from an open competitive register shall be deemed to be an original appoin
ment. In selecting persons from among those certified by the supervisor for original appointment, the appointing-adttsity sha
permittedte mayexamine theirapphecationnrdrepertset irvestigatiorandte applicationsinterview themandcheckreferencesr
performotherbackgroundnvestigations Final selection and the action taken on each candidate shall be reported to the supervisor
in the manner prescribed by the supervisor.

Promotional appointments shall be made in the same manner as original appointments as specified in this part, except that 1
person appointed is selected from a certification from a promotional register.

Trainee appointments shall be made in the same manner as original appointments as specified in this part, except that the per
appointed is selected from a certification from a trainee register. A trainee appointment shall be to a specific trdicatoclass
as provided in the classification plan and shall be for the period of training, which shall not exceed one year in daiages.sd
appointed shall be advanced to the classification for which they are in training upon the satisfactory completion ofithe traini
program and shall then serve a probationary period in the regular classification. A trainee appointment may be terminated at a
time by the appointing authority.

4670.2510 PROVISIONAL APPOINTMENT.

Subpart 1. When a provisional appointment can be made.Whenever in the opinion of the appointing authority there are
urgent reasons for filling a vacancy and the supervisor is unable to certify eligibles from a register established as anresult
examination for the position, and no appropriate promotional register or other appropriate register exists, the appairiting auth
may-stbrrite the supervisothe rarmeot persende fill- the pesitionpendinrgexaminatierandestablishmentf a registerappointa
personto the vacancyon a provisionalbasis If suehperser‘squalificationsare certified by the supervisormsmeetingthe person
appointedmeetsthe minimum qualifications for training and experience for the posiien, peiserghat personmay be provi-
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sionally appointed to fill the existing vacancy until an appropriate register is established and appointment made thereimm. N
visional appointment shall be made until the position has been allocated to a proper class and minimum qualificatioesl establis
therefor in accordance with these riles withet prier approvalef the superviser

[For text of subp 2, see M.R.]

Subp. 3.Duration. Ne previsioralappeirtrenthall be eontinvedior merethan30 daysafter an appropHataegisterhasbeen
establisheder the elassef pesitiensandin re eventior merethansix menthsirom the dateef appeirtment. Theappointingauthor
ity shallterminatea provisionalappointmen®0 daysatfterthe supervisomprovidesa certificationfrom which an appointmentould
bemade. However,in individual casesa provisionalappointmentnay be extendedor a periodof up to six months. Successive
provisional appointments of the same person shall not be permitted, and a position shall not be filled by repeated provisic
appointments. Provisional appointments may be extended at the end of the six-month period with the approval of the superv
and successive provisional appointments of the same individual to different positions and successive provisional appointment
the same position may be made in exceptional circumstances, subject to the following conditions:

[For text of items A and B, see M.R.]
[For text of subp 4, see M.R.]
4670.2530 TEMPORARY APPOINTMENT.
[For text of subps 1 to 4, see M.R.]
Subp.5. Temporary unclassified positions. The supervisoruponrequesbf anappointingauthority, mayauthorizethetempe

4670.2620 DURATION OF PROBATIONARY PERIOD.

The probationary period shall consist of the equivalent of the first full six months of compensated service followingfhbelate
appointment action requiring such period, except as provided in part 4670.2630. Intermittent employees shall serve aryprobatio
period of six full months, not to exceed two calendar years. Employexsrein theprofessionaserief classificationandwhoare
supervisor®r managershall servea one-yeatprobationaryperiod. Unpaid leave of ten or fewer work days during the probationary
period does not affect the duration of the periodhdfappointingauthorityhasan establishegbolicy thatappliesto all employee®f
thatappointingauthoritygoverningthe lengthof the probationaryperiod,the appointingauthoritymayfollow thatpolicy.

4670.2630 EXTENSION OF PROBATIONARY PERIOD.

In rare or unusual circumstances or conditions that prevent the making of a full and fair determination as a basis fpegreating
nent status or separating the employee from the service, an extension of the probationary period for up to three mogtastedy be
The appointing authority shall provide notice of the extension to the merit system and the employee. A current evdlaaioplof/t
ee’s performance shall accompany the notice. A copy of the notice of extension and the evaluation shall be providézhtiotiaeypro
employee by the appointing authority.tie appointingauthorityhasan establishegbolicy thatappliesto all employee®f the appoint

4670.2680 COMPLETION OF PROBATIONARY PERIOD.

The appointing authority shall submit written notice of the satisfactory completion of the probationary period to the employt
and to the superviser Eastwithin ten days-eevareeof the expiration of the probationary period. A rating or appraisal of the
employee’s performance shall accompany the notice. The employee shall then be granted permanent status in the position th
following the last day of the probationary period.

4670.2690 VIOLATION OF RULES.

Subpart 1.Penalty. If an appointing authority fails to implement the purpose and intent of the probationary period by appropri:
ate action as provided in parts 4670.2600 to 4670.2680, a probationary employeprabasenaryperiodis not extendedr who
is not certified permanent in accordance with part 4670.2680 and is not removed or demoted but is continued in employmr
beyond the fullsix+rentbrobationaryperiod shall obtain permanent status in the position by the default of the appointing author-
ity. The payment of salary beyond the-sh—momtbbationary period shall be deemed to be evidence of the determination by the
appointing authority that permanent status shall be granted to the employee. The supervisor shall enter such statasdasf the rec
the employee and shall notify the appointing authority and the employee of the change in status.

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language—Swisindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new mARGRTED
RULES SECTION — Underliningindicates additions to proposed rule language—Sgiteindicate deletions from
proposed rule language.
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[For text of subp 2, see M.R.]

4670.3800 COOPERATION WITH MERIT SYSTEM AGENCIES.

The supervisor, with the approval of the commissioner, may cooperate with other state, federal, or local merit system agencie
operating in conformity with the standards comparable to those contained in parts 4670.0100 to 4670.4240. With the approval ¢
the commissioner, the supervisor may announce and administer joint examinations in conformity with the standards of part
4670.0100 to 4670.4240, and the registers so established shall be given recognition under parts 4670.0100 to 4670.4240. Wt
filling a vacant position, an appointing authority may request that the supervisor approve the transfer of a permanenfremployee
another merit system jurisdiction. If it is determined that both the classification level of the employee’s position xamittee e
tion taken to obtain that position are comparable to those of the vacant position, the supervisor shall approve théliransfer.

persons appointed under this part shall be required to serve-a-sixpradkionary period.

4670.4210 PROFESSIONAL AND ADMINISTRATIVE COMPENSATION PLAN, 1998 199

Subpart 1.Plan.

Assistant Director of Environmental
Health
Director of Environmental Health
Director of Public Health Nursing
Public Health Educator
Public Health Nurse
Registered Nurse (A.A. Degree,
3 year Diploma, or B.S. Degree)
Sanitarian

Minimum

~J
[
N}

i

5

3

L Flzgi:sls

I~
i
\l

S
o
(ee]
=

4670.4220 HEALTH SERVICES SUPPORT PERSONNEL COMPENSATION PLAN.

Subpart 1.Plan.

Bookkeeper

Home Health Aide

Home Health Aide Coordinator
Inspector

Licensed Practical Nurse
Public Health Aide

4670.4230 CLERICAL COMPENSATION PLAN.

Subpart 1.Plan.

Office SupportAide

Office SupportSpecialist
Office SupportSpecialist Sr.

Minimum

—+443488
—+382423
—362B71
—+622671
—+62871
—+184219

REPEALER. MinnesotaRules parts4670.0100subpartl9; and4670.3540arerepealed.
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Department of Human Services

Proposed Permanent Rules Relating to Merit System
NOTICE OF INTENT TO ADOPT A RULE WITHOUT A PUBLIC HEARING

Proposed Amendments to Rules of the Merit System Governing Definitions, Salary Adjustments and Increases,
Establishment of Registers, Certification Methods, Appointment from Registers, Provisional Appointments, Temporary
Appointment, Duration of Probationary Period, Extension of Probationary Period, Completion of Probationary Period,
Interagency Operations, and the Compensation PlanMinnesota Rules parts 9575.0010, 9575.0350, 9575.0550, 9575.0620,
9575.0650, 9575.0660, 9575.0680, 9575.0730, 9575.0740, 9575.0790, 9575.1280, and 9575.1500)

Introduction. The Minnesota Department of Human Services intends to adopt a permanent rule without a public hearing follo\
ing the procedures set forth in the Administrative ProcedureMinhesota Statutesections 14.22 to 14.28. You have 30 days to
submit written comments on the proposed rule and may also submit a written request that a hearing be held on the rule.

Agency Contact Person.Comments or questions on the rule and written requests for a public hearing on the rule must be su
mitted to: Betty Carlson, Minnesota Merit System, Second Floor, Human Services Building, 444 Lafayette Road, St. Pa
Minnesota 55155-3822, telephone (651) 296-3996, FAX number (651) 282-5340.

Subject of Rule and Statutory Authority. The Minnesota Merit System rules provide for a system of personnel administration
for 76 county and local human services and social services agencies. The rules apply to all positions funded in whleyor in pa
federal grants-in-aid requiring a merit system of personnel administration. The rules cover such areas as classifisat@msof po
compensation, recruitment and examination, certification and appointment, separation, tenure and reinstatement, and, in ger
provide standards for agencies to follow so as to ensure compliance with the Federal Standards for a Merit System of Persc
Administration (5 CFR Part 900).

Proposed amendments to part 9575.0010 repeal the definition defining the “facsimile” of the chart showing the hourly rates
daily salary rates as well as the definition of “overtime”. Modifications are proposed to the definition of “probationalygmetia
new definition of “unclassified position” is being added in order to provide counties with increased flexibility. Amendnpants t
9575.0550 establish a transfer list for those employees currently working in a county agency who wish to transfer totther coun
The amendments to part 9575.0620 provide counties with more flexibility and choice in hiring by increasing the numbetlwithames
they can request from the Merit System eligible lists. Minor amendments are proposed to part 9575.0650 to clarify thieesteps in
hiring process. Amendments to part 9575.0660 delegate authority to counties to make provisional appointments withautvatior app
of the Merit System Supervisor and give the counties a longer period of time to retain individuals on provisional appaftemnibats
eligible list has been established. The rule amendments to the temporary rule, part 9575.0680, allow county agenoiigithuhire i
als in temporary unclassified positions for a period of up to three years. Rule language proposed in parts 9575.0730,a29675.074
9575.0790 increase the length of the probationary period of professional supervisory or managerial positions to one gean; allow
ties to use their own policies with respect to the length of the probationary period and the length of the extensiorbafitimamro
period, and give counties more time to submit natification of completion of the probationary period. A minor amendment is beil
made to part 9575.1280 which makes language compatible with other rule amendments concerning the probationary pel
Amendments to salary adjustments and increases and the compensation plan, parts 9575.0350 and 9575.1500, provide for a 3% .
ment to the minimum and maximum salaries of nearly all of the classifications covered by Merit System compensation plans.

The salary ranges of three classifications are being adjusted more to correct compensation inequities or labor market conc
Additionally, several new classifications are being added to the compensation plan and some are being repealed.

The statutory authority to adopt these rulelisnesota Statutesection 256.012. A copy of the proposed rules is published in
the State Registesind attached to this notice as mailed. A free copy of this rule is available upon request from the agency cont:
person listed above. A copy of the proposed rule may also be viewed at any of the Minnesota county human services-or social
vices agencies covered by the Merit System.

Comments. You have until 4:30 p.m., Wednesday, April 28, 1999 to submit written comment in support of or in opposition tc
the proposed rule or any part or subpart of the rule. Your comment must be in writing and received by the agency corlbgct persc
the due date. Comment is encouraged. Your comments should identify the portion of the proposed rule addressed, the reasc
the comment, and any change proposed. You are encouraged to propose any change desired. Any comments that you would
make on the legality of the proposed rule must also be made during this comment period.

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language—Swisindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new mARGRTED
RULES SECTION — Underliningindicates additions to proposed rule language—Sgiteindicate deletions from
proposed rule language.
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Request for a Hearing. In addition to submitting comments, you may also request that a hearing be held on the rule. Your request
for a public hearing on the rule must be in writing and must be received by the agency contact person by 4:30 p.m. d98@ril 28,
Your written request for a public hearing must include your name and address. You must identify the portion of the deofmosed ru
which you object or state that you oppose the entire rule. Any request that does not comply with these requiremeritsasiaot val
cannot be counted by the agency for determining whether a public hearing must be held. You are also encouraged w@sstate the re
for the request and any changes you want made to the proposed rule.

Withdrawal of Requests. If 25 or more persons submit a written request for a hearing, a public hearing will be held unless a suf-
ficient number withdraw their requests in writing. If enough requests for hearing are withdrawn to reduce the numberthelow 25,
agency must give written notice of this to all persons who requested a hearing, explain the actions the agency todletwigffect t
drawal, and ask for written comments on this action. If a public hearing is required, the agency will follow the procedures in
Minnesota Statutesections 14.131 to 14.20.

Modifications. The proposed rule may be modified either as a result of public comment. The modifications must be supported
by comments and information submitted to the agency, and the adopted rule may not be substantially different than this propos:
rule. If the proposed rule affects you in any way, you are encouraged to participate in the rulemaking process.

Statement of Need and Reasonablenes# statement of need and reasonableness is now available from the agency contact
person. This statement contains a summary of the justification for the proposed rule, including a description of wHteei#ide a
by the proposed rule and an estimate of the probable cost of the proposed rule.

Adoption and Review of Rule. If no hearing is required, the agency may adopt the rule after the end of the comment period.
The rule and supporting documents will then be submitted to the Office of Administrative Hearings for review for legality. You
may ask to be notified of the date the rule is submitted to the office. If you want to be so notified, or want to repgioé theo
adopted rule, or want to register with the agency to receive notice of future rule proceedings, submit your request ty the agen
contact person listed above.

Dated: 9 March 1999

Michael O’Keefe
Commissioner

9575.0010 DEFINITIONS.
[For text of subps 1 to 19, see M.R.]
Subp. 20. [See repealer.]
[For text of subps 20a to 28, see M.R.]
Subp. 29. [See repealer.]
[For text of subps 30 to 32, see M.R.]

Subp. 33.Probationary period. “Probationary period” means the-six-memthrking trial period during which a new employee is
required to demonstrate fitness for the position to which the employee is appointed by actual performance of the dptisiiofthe

[For text of subps 34 to 47, see M.R.]

Subp.47a. Unclassified position. “Unclassifiedposition” is a positiondesignateésnot beingclassifiedunderthe merit system
pursuanto part9575.0680subparts.

[For text of subps 48 and 49, see M.R.]
9575.0350 SALARY ADJUSTMENTS AND INCREASES.
[For text of subps 1 and 2, see M.R.]

Subp. 3.Recommended adjustment.The merit system general adjustment recommended for incumberts-ithPeBffercent
for employees on the professional, support, clerical, and maintenance and trades salary schedules.

[For text of subps 4 and 5, see M.R.]
9575.0550 ESTABLISHMENT OF REGISTERS.
[For text of subps 1 to 7, see M.R.]

determinedy thesupervisor.All person®nthelist areequallyeligible for appointmenandno rankor positionmaybe established.
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9575.0620 CERTIFICATION METHODS.

Subpart 1.Competitive register. Upen receivinga reguisition the supervsoishal eertify the rame ot avalableeligibles. H
enepeositionis irvelred For positionsto befilled by competitiveopenexaminationthe supervisor shall certify the 15 highest avail-
able names together with any additional names of persons having an examination rating-witfiire thoggs of the person on the
certification with the highest examination rating, and any additional names of persons having the same examination sobre as th
the 15th person certified, from the open-competitive register established for the class of posittbespifdn of the appointing

appropriate reemployment+egistitransfemreqisters if ereexiststheyexist shall also be certified as additional names.

Subp. 2. Promotional register. For positionsto be filled by competitivepromotionalexaminationthe supervisor may also
certify the-sevenen highest available names together with any additional names of persons having an examination rating with
threefive points of the person on the certification with the highest examination rating, and any additional names of persons hav
the same examination scores as that ofthe-setemitiname certified, from the appropriate promotional register if such register

Names of available eligibles from the appropriate reemployrertregidtansferregisters if ere existsthey exist, shall also be
certified as additional names.

Subp. 3.Certification for more than one vacancy. If more than one vacancy exists, the supervisor shall certify at least as many
names from the register as there are vacancies to be filled, together with any additional names of persons having am examin
rating within-thredive points of the person on the certification with the highest examination rating, and any additional names ¢
persons having the same examination score as that of the last person certified on a competitive certification or asldisat of the
person certified on a promotional certification. tiA¢ option of the appointingauthority,the supervisomayreferadditionalnames

numberof nameso refer would be so large asto precludeequitable reliable,andjob-relatedscreeningthe appointingauthority
may requestertification of fewer namesbut neverlessthanthe top 15 scoresplus scoredtied to the 15th andscoreswithin five

within five pointsof the highestscore,on a promotionalvacancy.

Subp.3a. Supplementary certifications. Supplementary certifications will be issued only in instances in which it is found that there
are fewer than 15 available candidates on the competitive certificatien-etesesreailable candidates on the promotional certification.

[For text of subps 4 to 7, see M.R.]
9575.0650 APPOINTMENT FROM REGISTERS.

Subpart 1.0riginal appointment. The employment of any person from a certification from an open-competitive register shall
be deemed to be an original appointment. In selecting persons from among those certified by the supervisor for original appc

ment, the appointing authority shall be permitted to examine-theiapplieaiiibapertsof irvestigatierandte applicationsinter-

date shall be reported to the supervisor in the manner prescribed by the supervisor.
[For text of subps 2 and 3, see M.R.]
9575.0660 PROVISIONAL APPOINTMENT.

Subpart 1.Procedure. Whenever in the opinion of the appointing authority there are urgent reasons for filling a vacancy and th
supervisor is unable to certify eligibles from a register established as a result of an examination for the positionpeoyutiateap
promotional register or other appropriate register exists, the appointing authority-raytetibestipervHsothe rarmesf persens
te fiH+ the position pendingexaminationand establishmendf a registerappointa personto the vacancyon a provisionalbasis If
suehpersen squatficationsare certified by the supervisermsreetirgthe personappointedmeetsthe minimum qualifications for

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language—Swisindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new mARGRTED
RULES SECTION — Underliningindicates additions to proposed rule language—Sgiteindicate deletions from
proposed rule language.
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training and experience for the positier—spelsserghatpersonmay be provisionally appointed to fill the existing vacancy until
an appropriate register is established and appointment-made-therefotheregister No provisional appointment shall be made
until the position has been allocated to a proper class and minimum qualifications establisheddhérefaysitionin accordance
with parts 9575.0650 to 9575.0706- matheut prior apprevalef the merit systeRsuperHser

[For text of subp 2, see M.R.]

Subp. 3. Termination of provisional appointment. Ne previsioralappeirtrenthall be eentinvedier morethan30 daysafter
an approprataregisterhas beenestablisheder the elassef pesitionsand it Ro eventier more than six menthsafter the dateof
appeitment. The appointingauthorityshallterminatea provisionalappointmen0 daysafterthe supervisoprovidesa certification
from which anappointmentouldbe made. However,in individual casesa provisionalappointmenmaybe extendedor a periodof
upto six months. Successive provisional appointments of the same person shall not be permitted, and a position shall not be filled b
repeated provisional appointments. Provisional appointments may be extended at the esig-ofahth period with the approval
of the merit system supervisor, and successive provisional appointments of the same individual to different positionssive succe
provisional appointments to the same position may be made in exceptional circumstances, subject to the following conditions:

[For text of items A and B, see M.R.]
[For text of subp 4, see M.R.]
9575.0680 TEMPORARY APPOINTMENT.
[For text of subps 1 to 4, see M.R.]

Subp.5. Temporary unclassified positions. The supervisoruponrequesbf anappointingauthority,mayauthorizethetempo

9575.0730 DURATION OF PROBATIONARY PERIOD.

Subpartl. Length of probationary period. The probationary period shall consist of the equivalent of the first six full months of
compensated service following the date of the appointment action requiring a probationary period, except as provided in pa
9575.0740. Intermittent employees shall serve a probationary period of six full months, not to exceed two calendar {@ges Emp

Unpaid leave of ten or fewer workdays during the probationary period does not affect the duration of the probationary period.

Subp.2. Exception to length of probationary period. If the appointingauthority hasan establishedolicy that appliesto all
employee®f thatappointingauthoritygoverningthelengthof the probationanperiod,the appointingauthoritymayfollow thatpolicy.

9575.0740 EXTENSION OF PROBATIONARY PERIOD.

In rare or unusual circumstances or conditions that prevent the making of a full and fair determination as a basis fpegranting
manent status or separating the employee from the service, an extension of the probationary period for up to three menths may
granted. The appointing authority shall provide notice of the extension to the merit system and the employee. A cuatient evalu
of the employee’s performance shall accompany the notidie déippointingauthorityhasan establishegbolicy which appliesto

authoritymayfollow thatpolicy.
9575.0790 COMPLETION OF PROBATIONARY PERIOD.

Subpart 1.Notice and evaluation of performance.The appointing authority shall submit written notice of the satisfactory com-
pletion of the probationary period to the employee and to the merit sysimstatithin ten days+aevare®f the expiration of the
probationary period. A rating or appraisal of the employee’s performance shall accompany the notice. The employedshall then
granted permanent status in the position the day following the last day of the probationary period.

Subp. 2. Permanent status. If an appointing authority fails to implement the purpose and intent of the probationary period by
appropriate action as provided in parts 9575.0710 to 9575.0790, a probationary employeprolatsenaryperiod is not
extendedr who is not certified permanent #gecerdareawth accordingto subpart 1 and is not removed or demoted but is contin-
ued in employment beyond the ful-sbemepttobationaryperiod shall obtain permanent status in the position by the default of the
agency. The payment of salary beyond-the-sb«mprabationary period shall be deemed to be evidence of the determination by
the appointing authority that permanent status shall be granted to the employee. The supervisor shall enter such s&oigion the
of the employee and shall notify the appointing authority and the employee of the change in status.

[For text of subp 3, see M.R.]
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9575.1280 INTERAGENCY OPERATIONS.
[For text of subps 1 and 2, see M.R.]

Subp. 3. Cooperation with merit system agenciesThe supervisor, with the approval of the commissioner of human services,
may cooperate with other state, federal, or local merit system agencies operating in conformity with the standards comparabl
those contained in these rules. With the approval of the commissioner of human services, the supervisor may announee and a
ister joint examinations in conformity with the standards of these rules, and the registers so established shall be gitien recog
under these rules. When filling a vacant position, an appointing authority may request that the supervisor approve tbfeatransfe
permanent employee from another merit system jurisdiction. If it is determined that both the classification level of yle@’'smplo
position and the examination taken to obtain that position are comparable to those of the vacant position, the supervisor ¢
approve the transfer. All persons appointed under this rule shall be required to-serrea-sprohatitmary period.

9575.1500 COMPENSATION PLAN; HUMAN SERVICES, 48981999

Subpart 1.Professional. The following minimum and maximum salary steps in monthly salary amounts shall be applicable tc
the specified classes of positions:

Minimum Maximum
Accountant 22177 34443548
Accounting Supervisor —252298 43644433
Administrative Assistant | —2638717 44364857
Administrative Assistant I| —3083177 563415182
Administrative Assistant Il —3523627 54865650
Adult Day Care Center Supervisor —202081 34443548
Assistant Welfare Director —471UB57 3847520
Business Manager —3448548 53705531
Chemical Dependency Coordinator —211280 34443884
Collections and Accounting Unit

Supervisor 2212280 3413884
Collection Services Supervisor Il —222280 3+#13884
Community Health Services Supervisor —25538 43044433
Computer Programmer —202081 34443548
Contract Services Representative —22809 39394057
County Agency Social Worker

(Licensing Specialist) —2022081 34443548
County Agency Social Worker —21PA77 3+A13884
County Agency Social Worker

(Child Protection Specialist) —2277 3413884
County Agency Social Worker (MSW) —222280 3413884
County Agency Social Worker (MSW)

(Child Protection Specialist) —2212280 3++13884
Day Treatment Supervisor —242891 39394057
Day Treatment Therapist —21P477 3+-13884
Director of Business Management | —3(BU/7 50315182
Director of Business Management |l —368199 54315903
Director of Financial Assistance —368999 64315903
Director of Planning —3689799 54315903
Director of Public Health Nursing —252598 43044433
Director of Social Services —363799 57315903
Employment Guidance Counselor —30332 36493110
Family Based Services Supervisor —2P147 34443548
Family Service Coordinator Il —393392 36403110

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language—Swisindicate
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Financial Assistance Supervisor | —222280 3413884
Financial Assistance Supervisor Il —252398 43044433
Financial Assistance Supervisor Ill —263817 44164857
Fiscal Manager —2638717 44164857
Fiscal Officer 36493110

1933992
Fiscal Supervisor | —262P081
Fiscal Supervisor Il —2523598
Gerontology Counselor —221280 3884
Human Services Director llI —4020150 62636451
Human Services Supervisor | —263817
Human Services Supervisor Il —343848
Information Technology Specialist —202081
—202081
2598

Managed Care Supervisor 34443548
ManagemeninformationSupervisor 4645
Mental Health Program Manager —308477 56315182
Mental Health Worker —2319379 39394057
Nutrition Project Assistant Director —202081 34443548
Nutrition Project Director —523598 43044433
Office Services Supervisor —3193392 36493110
Planner (Human Services) —232879 39394057
Psychologist | —2212280 #3884
Psychologist Il 2522598 43044433
Psychologist 111 3368468 56315182
Public Health Educator —231 77 3413884
Public Health Nurse —221280 36633711
Public Health Nurse (Team Leader) —2213Y9 33884
Public Health Nursing Supervisor —242891 29394057
Recreational Therapist —3193392 26493110
Registered Dietitian —2022081 34443548
Registered Nurse (A.A. Degree,

3 year Diploma, or B.S. Degree) —212477 34443548
Sanitarian —2622081 34443548
Senior Staff Development Specialist —257508 43044433
Social Services Supervisor | —263817 44164857
Social Services Supervisor Il —303210 54465301
Social Services Supervisor llI —348548 53705531
SocialWork TeamLeader 2491 4057
Special Services Supervisor —242891 39394057
Staff Development Specialist —202081 34443548
Student Social Worker

(Intern) Rate proposed by appointing authority.

Support Services and

Accounting Supervisor —2312379 39394057
Support Services Supervisor —21A477 34443548
Trainee Rate proposed by appointing authority and

approved by the merit system supervisor
and the commissioner of human services.

Volunteer Services Coordinator —202081 34443548
Welfare Director | 30848177 50315182
Welfare Director Il 34448548 53405531
Welfare Director Il -268B799 54315903
Welfare Director IV 406291150 62636451
Welfare Director V 43041433 66876887

Subp. 4.Support personnel. The following minimum and maximum salary steps in monthly salary amounts shall be applicable
to the specified classes of positions:
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Minimum Maximum
Account Clerk 4382423 234592224
Accounting Technician —143806524 23102379
Adult Day Care Center Program Coordinator —16871 25232598
Case Aide —3308860 26972777
Chemical Dependency Counselor —39392 36493110
Child Health Aide 43184219 20202081
Child Support Officer —1933992 36493110
Collections Officer —1804.860 26972777
Collection Services Supervisor | —242477 34443548
Community Service Aide —481219 20202081
Community Support Technician —31380860 28972777
ComputeoperationsSpeciahist 1382 2459
Coordinator of Aging —1933992 36493110
Crisis Center Resource Aide —348624 23302379
EnergyAssistancd’rogramSpecialist 1423 2224
Executive Assistant —330B360 26972777
Family Based Services Provider —330860 26972777
Family Service Aide | —382423 24592224
Family Service Aide Il —3480524 23302379
Family Service Coordinator | —3624571 25232598
Family Service/Home Health Aide —3138223 215902224
Financial Assistance Specialist —39B392 36493110
Financial Worker —4308860 26972777
Fraud Prevention Specialist —3193992 36493110
Home Health Aide —1382423 235902224
Home Health Aide Coordinator —362571 25232598
Housekeeper Rate proposed by appointing authority and

approved by the merit system supervisor
and the commissioner of human services.

Housing Coordinator —2H12177 34443548
Housing Rehabilitation Specialist —162871 25232598
InformationSystemsSpecialist 1423 2224
InformationSystemsSpecialist Sr. 1860 2777
Licensed Practical Nurse —3162871 25232598
Managed Care Advocate —3193992 36493110
Managed Care Enroller —3180®B60 26972777
Methods and Procedures Technician —18660 26972777
Monitoring and Review Specialist —162871 25232598
Public Health Aide —3184219 20202081
Senior Citizen’s Aide —3382423 23592224
SILS Program Coordinator —3130®60 26972777
Social Services Administrative Aide —393992 306493110
Support and Collections Specialist —2(A1B1 34593254
Support Enforcement Aide —348%24 23402379
Transit Coordinator —3382423 234592224
Welfare Fraud Investigator —1933%92 36493110
WIC Certifier 1671 2598

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language—Swisindicate
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Subp. 7.Clerical. The following minimum and maximum salary steps in monthly salary amounts shall be applicable to the spec-
ified classes of positions:

Minimum Maximum

Administrative Secretary —481524 23302379
Glerkt
Clerk H

Office SupportAide 1049 1782
Office SupportSpecialist 1244 128
Office SupportSpecialist Sr. 1524 2379

Subp. 10. Maintenance and trades. The following minimum and maximum salary steps in monthly salary amounts shall be
applicable to the specified classes of positions. Janitors who are required to work for a period of at least five I6ops aftea
regularly scheduled basis may be paid a shift differential in the amount of one salary step above their normal day-work rate.

Minimum Maximum
Automobile/Van Driver 243312145 38911947
Bus Driver 241841219 20202081
Janitor 44841219 20202081
Maintenance Worker —38P423 23592224

REPEALER. MinnesotaRules part9575.0010subpart®0and29, arerepealed.

Department of Public Safety

Proposed Permanent Rules Relating to Merit System
NOTICE OF INTENT TO ADOPT A RULE WITHOUT A PUBLIC HEARING

Proposed Amendments to Rules of the Merit System Governing Definitions, Salary Adjustments and Increases, and the
Compensation Plan Minnesota Rulesparts 7520.0100, 7520.0650, and 7520.1000-1100)

Introduction. The Minnesota Department of Public Safety intends to adopt a permanent rule without a public hearing following
the procedures set forth in the Administrative Procedure Micinesota Statutesections 14.22 to 14.28. You have 30 days to
submit written comments on the proposed rule and may also submit a written request that a hearing be held on the rule.

Agency Contact Person.Comments or questions on the rule and written requests for a public hearing on the rule must be sub-
mitted to: Betty Carlson, Minnesota Merit System, Second Floor, Human Services Building, 444 Lafayette Road, St. Paul,
Minnesota 55155-3822, telephone (651) 296-3996, FAX number (651) 282-5340.

Subject of Rule and Statutory Authority. The Minnesota Merit System rules provide for a system of personnel administration
for several county and local emergency management agencies. The rules apply to all positions funded in whole or irepalrt by fed
grants-in-aid requiring a merit system of personnel administration. The rules cover such areas as classification otpositions,
pensation, recruitment and examination, certification and appointment, separation, tenure and reinstatement, and, in gener:
provide standards for agencies to follow so as to ensure compliance with the Federal Standards for a Merit System of Persont
Administration (5 CFR Part 900).
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Proposed amendments to part 7520.0100 repeal the definition of the “facsimile” of the chart showing the hourly rates and d
salary rates. Modifications are proposed to the definition of “probationary period” and a new definition of “unclassifietliserv
being added in order to provide appointing authorities with increased flexibility. Amendments to salary adjustments sesl increa
and the compensation plan, parts 7520.0650 and 7520.1000-1100, provide for a 3% adjustment to the minimum and maxin
salaries of all but one of the classifications covered by Merit System compensation plans. The salary range of the Office Sup
Specialist classification (formerly Clerk Typist II) is being adjusted more to correct a labor market concern. Additiwaally, t
new classifications are being added to the compensation plan and several are being repealed.

The statutory authority to adopt these ruleBlisnesota Statutesection 12.22, subd. 3. A copy of the proposed rules is pub-
lished in theState Registesind attached to this notice as mailed. A free copy of this rule is available upon request from the agen:
contact person listed above. A copy of the proposed rule may also be viewed at any of the Minnesota local or county emerge
management agencies covered by the Merit System.

Comments. You have until 4:30 p.m., Wednesday, April 28, 1999 to submit written comment in support of or in opposition tc
the proposed rule or any part or subpart of the rule. Your comment must be in writing and received by the agency corlbgct persc
the due date. Comment is encouraged. Your comments should identify the portion of the proposed rule addressed, the reasc
the comment, and any change proposed. You are encouraged to propose any change desired. Any comments that you would
make on the legality of the proposed rule must also be made during this comment period.

Request for a Hearing. In addition to submitting comments, you may also request that a hearing be held on the rule. Yol
request for a public hearing on the rule must be in writing and must be received by the agency contact person by 4:38rip.m. on /
28, 1999. Your written request for a public hearing must include your name and address. You must identify the poniar of the
posed rule to which you object or state that you oppose the entire rule. Any request that does not comply with thesptsgguireme
not valid and cannot be counted by the agency for determining whether a public hearing must be held. You are also encourag
state the reason for the request and any changes you want made to the proposed rule.

Withdrawal of Requests. If 25 or more persons submit a written request for a hearing, a public hearing will be held unless a su
ficient number withdraw their requests in writing. If enough requests for hearing are withdrawn to reduce the numberthelow 25,
agency must give written notice of this to all persons who requested a hearing, explain the actions the agency tookeo effect
withdrawal, and ask for written comments on this action. If a public hearing is required, the agency will follow the grdatedure
Minnesota Statutesections 14.131 to 14.20.

Modifications. The proposed rule may be modified either as a result of public comment. The modifications must be support:
by comments and information submitted to the agency, and the adopted rule may not be substantially different than this propc
rule. If the proposed rule affects you in any way, you are encouraged to participate in the rulemaking process.

Statement of Need and Reasonablenesé statement of need and reasonableness is now available from the agency contac
person. This statement contains a summary of the justification for the proposed rule, including a description of wHteaidde a
by the proposed rule and an estimate of the probable cost of the proposed rule.

Adoption and Review of Rule. If no hearing is required, the agency may adopt the rule after the end of the comment perioc
The rule and supporting documents will then be submitted to the Office of Administrative Hearings for review for legality. Yo
may ask to be notified of the date the rule is submitted to the office. If you want to be so notified, or want to repgieé theo
adopted rule, or want to register with the agency to receive notice of future rule proceedings, submit your request ty the age
contact person listed above.

Dated: 4 March 1999

Jesse Ventura
Governor

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language—Swisindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new mARGRTED
RULES SECTION — Underliningindicates additions to proposed rule language—Sgiteindicate deletions from
proposed rule language.
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Proposed Rules
7520.0100 DEFINITIONS.

[For text of subps 1 to 18, see M.R.]
Subp. 19. [See repealer.]
[For text of subps 19a to 33, see M.R.]

Subp. 34.Probationary period. “Probationary period” means the-fisti—menthworking testtrial period during which a new
appointee is required to demonstrate fitness for the position to which appointed by actual performance of the dutiegiofthe pos

[For text of subps 35 to 48, see M.R.]

Subp.48a. Unclassified service.“Unclassifiedservice’includesall positionsdesignate@snot beingclassifiedunderthe merit
systempursuanto part9575.0680.

[For text of subps 49 and 50, see M.R.]
7520.0650 SALARY ADJUSTMENTS AND INCREASES.
[For text of subps 1 and 2, see M.R.]

Subp. 3.Recommended adjustment.The merit system general adjustment recommended for incumbents-ithPeBffercent
for employees on the professional and clerical salary schedules.

[For text of subps 4 and 5, see M.R.]
7520.1000 COMPENSATION PLAN (EMERGENCY MANAGEMENT), 3998 1999 PROFESSIONAL.
Subpart 1.Plan.

Minimum Maximum
Administrative Officer Assistant —2121 77 32893398
Emergency Management Director —39B82 36493110
Communications Officer —3850905 28962983
Operations Officer —2312177 32993398
Public Information Officer 212177 32993398
Radiological Officer -1850905 28962983
Safety Services Coordinator —212477 32993398

7520.1100 COMPENSATION PLAN (EMERGENCY MANAGEMENT), 3998 1999 CLERICAL.
Subpart 1.Plan.

Minimum Maximum
Glerk + 1649 1730
Glerk # 1184 2020
Clerk H- 1382 2359
CledTypistt 442 1891
CledFypisth 1184 2020
Clerk—Fypistit- 1480 2330
GledStenro 1184 2020
Office SupportAide 1049 1782
Office SupportSpecialist 1244 2128
Office SupportSpecialist Sr. 1524 2379

REPEALER. MinnesotaRules part7520.0100subpartl9, is repealed.

PAGE 1906 State Register, Monday 29 March 1999 (CITE 23 S.R. 1906)



Expedited Emergency Rules

Provisions exist for the Commissioners of some state agencies to adopt emergency expedited rules when conditions eatsltbet d
the Commissioner to comply with the requirements for emergency rules. The Commissioner must submit the rule to therattatriey ge
review and must publish a notice of adoption that includes a copy of the rule and the emergency conditions. Emergentysepadie
effective upon publication in thgtate Registegnd may be effective up to seven days before publication under certain emergency conditions.
Emergency expedited rules are effective for the period stated or up to 18 months. Bli@odsota Statuteitations accompanying these
emergency expedited rules detail the agency's rulemaking authority.

Department of Natural Resources

Adopted Expedited Emergency Game and Fish Rules; Waters Open to Taking Minnows

6216.0400 RESTRICTED ACTIVITIES ON INFESTED WATERS AND WATERS WITH LIMITED INFESTA-
TIONS OF EURASIAN WATER MILFOIL.

Subpart 1.Prohibition of taking bait from infested waters. The taking of wild animals from infested waters for bait or aquatic
farm purposes is prohibitedxceptasspecifiedin part6254.0200
[For text of subps 2 to 4, see M.R.]
6254.0200 WATERS OPEN TO TAKING MINNOWS; PERMITS.

Subpartl. Waters open to taking. Minnows may be taken from all waters of the state, exeepasimiherwisespecifiedin this
part,andparts6216.0400subpartl, and6254.0300.

Subp.2. Permits. Minnows may be taken from the waters described in items A to E orlytidkhea personpossesses a permit
issued by the commissioner:

A. waters within the boundaries of wildlife management areas when taking for commercial purposes;

B. waters within the boundaries of state parks;

C. within 50 yards of any site where loons are nesting;

D. watersdeseribedn paH 6254-06300nheretaking for commercialpurpoeseds specifically prohibiteder regutatedby the
commissienerand

E deS|gnated trout waters as provided by Minnesota Statutes, section 97C.505, subdiaigibon 5;

otdeS|qnateda5|nfestedvvatersm part6216. 03505ubpart52 to 6, whenthetaklnms for commeruaburposes

ubgs Conditions; training. Permitsissuedundersubpart2, item E, shall include conditionsnecessaryo avoid spreading
Eurasianwater milfoil. Beforereceivinga permitissuedundersubpart2, item E, a personmust satisfactorilycompleteharmful
exoticspecies-relatettaining providedby the commissioner.

EFFECT OF EMERGENCY AMENDMENTS. After theemergencyamendmentto MinnesotaRules parts6216.0400subpartl,
and6254.020@&xpire,the permanentulesastheyreadprior to thoseamendmentagaintakeeffect,exceptastheymaybeamended

by permanentule.

Craig Blacklock == Noted nature photographer

Lake Superior Images
Ba swept away by the force of this cutstanding collection of photo-

graphs. This soft-cover edition presents 154 color photos taken as
Blacklock first hiked and then sea-kayakad to places inaccessible
by road along 1,200 miles of shoreline. Softcover, 192pp.

Stock No. 19-64 $29.95 + tax & shipping

TO ORDER:

Border Counh‘y

Discover the raw beauty of anasota's border with
Ontario, Canada. These ‘130 color photos

are sure to take your breath away. Hardbound,
180pp. Stock No. 19-37 $35.00 + tax & shipping

651.297.3000 / 800.657.3757
Mon-Fri, 8am-5pm
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Revenue Notices

The Department of Revenue began issuing revenue notices in July of 1991. Revenue notices are statements of policy depdetby the
ment that provide interpretation, detail, or supplementary information concerning a particular statute, rule, or depaeatiestallhe
authority to issue revenue notices is fountinnesota Statute§270.0604.

Department of Revenue

Revenue Notice # 99-05: Sales and Use Tax - Responsibility for Collection and Remittance of
Sales Tax on Tickets Sold at Selling Events

For the purpose of this revenue notice, an “operator” is considered a person who controls the renting or leasing of space
persons desiring to engage or conduct business as a seller at an event.

For the purpose of administering the sales and use tax law, the operator shall be responsible for collecting and resratting sale
use tax on the total sale of tickets at events where tickets, tokens and other similar vouchers are used for purchagamgdaxable
taxable admissions.

Tax should be calculated on the gross receipts of all tickets sold, not on the amount redeemed. The operator musealso pay s¢
or use tax on any tickets that are exchanged for consideration, i.e., bartering tickets in exchange for advertising nelpluittee
tax is included in the ticket price, the operator should reduce the gross receipts by the amount of tax included irpthee tioket
determine the amount subject to tax.

When tickets are sold for items taxed at different rates, the operator must have a reasonable verifiable method ingrace to det
mine the receipts subject to sales tax at each tax rate. If no distinction can be made, all tickets are subject tugheratatee

Example 1. Different colored tickets are sold for food, soft drinks or alcoholic beverages from the various vendors at an event.
Blue tickets are sold for $1.00 each and can be used to purchase anything except alcoholic beverages. Orange ticketshre $1.50
and can only be used to purchase alcoholic beverages. Sales tax is included in the price of each ticket.

The operator must keep track of the number of orange tickets sold and the number of blue tickets sold. To determiree the tax di
the operator should divide the gross receipts from the blue tickets by 1.065 to get the amount subject to tax. Thiswachthen sho
be multiplied by 6.5% to get the state sales tax due on the blue tickets. The gross receipts from the orange ticketdiiedId be
by 1.09 and that result multiplied by 9% to determine the state sales tax on the orange tickets. Any local option tpghs also a

Example 2. An event is held where the same ticket can be used to purchase food, soft drinks and alcoholic beverages from tr
various vendors. Individual vendors at the event sell both food and alcoholic beverages. The vendors are requiredkamkeep trac
how many tickets are redeemed for alcoholic beverages and how many are redeemed for food and soft drinks and report that infi
mation to the operator.

In this example, the vendors reported that 1,000 tickets were redeemed for alcoholic beverages, and 2,000 tickets were redeen
for food and soft drinks. The total number of tickets sold or exchanged for consideration at the event was 3,500 arad wash tick
sold for $1.00, including sales tax.

To determine the percent of the total ticket sales subject to the 9 percent sales tax rate the operator divides the tatél numbe
tickets redeemed for alcoholic beverages by the total number of tickets redeemed. Next, multiply the total numbeptuf tckets s
exchanged for consideration by the calculated percentage to determine the number of tickets subject to 9 percent state sales t
Divide the dollar value of those tickets by 1.09 to determine the amount subject to tax. Then, multiply that amount dtyt!986 to g
tax due for the alcoholic beverages. The remaining tickets sold or exchanged for consideration are subject to 6.5 percent sta
sales tax. All tickets are also subject to applicable local option taxes.

Calculation for this example: 1,000/ 3,000 = 33.3%

3,500 x 33.3% = 1,166 x $1.00 =$1,166.00
$1,166.00 ( 1.09 = $1,069.12
$1,069.72 x 9% = $96.27

3,500 - 1,166 = 2,334

2,334 x $1.00 = $2,334.00
$2,334.00 (1.065 = $2,191.55
$2,191.55 x 6.5% = $142.45
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Official Notices

Example 3. Food and non-alcoholic beverage tickets are sold for $1.00 each including sales tax. One thousand tickets are tre
for six 30-second advertisements on the radio. Another 2,000 tickets are exchanged for volunteer help.

Since the tickets are exchanged for consideration in the form of advertising and volunteer help, the operator must @lculate
tax due as follows:

$3,000 ( 1.065 = $2,816.90
$2,816.90 x 6.5% = $183.10

Dated: 29 March 1999

Terese Koenig, Director
Appeals, Legal Services and Criminal Investigation Division

Official Notices

Pursuant tdMinnesota StatuteS§§ 14.101, an agency must first solicit comments from the public on the subject matter of a possiljle rule-
making proposal under active consideration within the agency by publishing a noticStatth®egisteat least 60 days before publication
of a notice to adopt or a notice of hearing, and within 60 days of the effective date of any new statutory grant of tequakeaig.u

The State Registealso publishes other official notices of state agencies and non-state agencies, including notices of meetings and matter
of public interest.

Department of Administration

State Designer Selection Board (SDSB) Meeting Dates, Times and Agenda Items for April 1999

Pursuant to SDSBlinnesota Rul@200.0400, below is the schedule of State Designer Selection Board meeting dates, times ar
agenda items as of March 19, 1999:

e April 13, 9:00 a.m.
1. Shortlisting: Project 4-99 University of Minnesota, Duluth Vacated Space Renovation Project

e April 27, 9:00 a.m.
1. Interview/Selection: Project 4-99 University of Minnesota, Duluth Vacated Space Renovation Project
2. Shortlisting: Project 3-99 University of Minnesota, Rehabilitation of Folwell Hall

Unless otherwise stated, all meetings are held in the Administration Building, 50 Sherburne Avenue, St. Paul, Roc
G-10/Conference Room A. Other matters may come before the Board and be added to the agenda as needed. For addi
information, contact Lisa Blue at (651) 297-5526.

Minnesota Auto Theft Prevention Program

Notice of Meeting of the Board of Directors

The Minnesota Auto Theft Prevention Program will be holding its Board of Directors meeting on the following dates
February 18, 1999, March 1, 1999, and April 8, 1999. Meetings will begin at 9:00 a.m. and are held at the Minnesota Auto TF
Prevention office located at 1110 Centre Point Curve, Suite 405, Mendota Heights, MN. (Hy. 110 and Lexington Av. in tt
GNB Technologies Bldg.) Meetings are open to the public. For more information contact Denny Roske at the Auto The
Prevention Program at (651) 405-6153.
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Official Notices

Colleges and Universities, Minnesota State (MnSCU)

Notice of Public Hearing In the Matter of the Proposed Carl D. Perkins Vocational Technical
Education Act of 1998 (Perkins Il1) Five Year Minnesota State Plan for Vocational Technical
Education, The Minnesota State Colleges and Universities Board of Trustees and the
Department of Children, Families and Learning

NOTICE IS HEREBY GIVEN that a Public Hearing will be held on the Perkins Ill Five Year State Plan for Vocational Technical
Education, on March 31, 1999, commencing 10:00 am and continuing until 12:00 pm, or until all interested or concernedvgersons h
had an opportunity to participate. The hearing will be accessible via satellite (both C and Ku Bands), and at the goiatiof ori
(World Trade Center, Studio Theatre-3rd Floor, St. Paul). Satellite coordinates for C-Band: Satellite Telestar 5, 97 edgrees w
longitude, transponder 7, channel 7, vertical polarity, 3840 frequency, 6.2 & 6.8 audio. Satellite coordinates for KUdlird: Sa
Telstar 5, 97 degrees west longitude, transponder 25, channel 25, vertical polarity, 12144.0 frequency, 6.2 & 6.8 audio. Conta
(651) 296-7884 for troubleshooting needs. Please call (651) 296-3906 to register your site and/or to be scheduled yor testimon

All representatives of school districts, Minnesota State Colleges and Universities organizations, associations, othér intereste
groups, and all interested and concerned persons will have an opportunity to be heard regarding the adoption of the propos
Perkins 1l Five Year State Plan by submitting either oral or written recommendations or statements. For those who cannot b
present at the Public Hearing, their recommendations or statements may be submitted to Dr. Mary Jacquart, Minnesota Ste
Colleges and Universities, 500 World Trade Center, St. Paul, MN 55105 (651) 296-0664.

Copies of the proposed Perkins Il Five Year State Plan for Vocational Technical Education for Fiscal Years 2000-2005 will be
available March 15, 1999 at the address above, or via the World Wide Welvannscu.edu.

Minnesota Comprehensive Health Association

Notice of Proposed Premium Rate Meeting

NOTICE IS HEREBY GIVEN that a representative of the Minnesota Comprehensive Health Association’s (MCHA) executive
staff and a representative of the Minnesota Department of Commerce will hold a premium rate meeting in the Twin Citegés indic
below. The purpose of the meeting is to allow MCHA enrollees an opportunity to comment on the proposed premium rates. Any ral
change must be approved by the Minnesota Department of Commerce. New premium rates would go into effect on July 1, 1999.

For additional information, please call Lynn Gruber at (612) 593-9609.
WHERE DATE TIME

TWIN CITIES Thursday, April 1, 1999 6:30 pm
Holiday Inn Metrodome
1500 Washington Avenue South
Minneapolis, MN
Tel: (612) 333-4646

Emergency Medical Services Regulatory Board

Notice of Completed Application In the Matter of the License Application of the Ambulance
Service, Inc., Breckenridge, Minnesota

PLEASE TAKE NOTICE that the Emergency Medical Services Regulatory Board (hereinafter “EMSRB”) has received a
completed application from th&mbulance Service, Inc., Breckenridge, Minnesotafor a new type of service, advanced
ambulance service.

NOTICE IS HEREBY GIVEN that, pursuant tdlinnesota StatuteSection 144E.11, subd. 3 (1997), each municipality, county,
community health board, governing body of a regional emergency medical services system, ambulance service and otheingerson wisk
to make recommendations or comments opposing the application to the EMSRB within 30 days or by April 30, 1999, 4:30 p.m.

Written recommendations or comments opposing the application should be sent to: Mary Hedges, Executive Director, EMSRE
2829 University Ave. S. E., Suite 310, Minneapolis, Minnesota 55414-3222.
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Official Notices

If fewer than six comments opposing the application are received during the comment period, and the EMSRB approves
application, the applicant will be exempt from a contested case hearing, pursMamesota StatuteSection 144E.11, subd. 4
(2997). If six or more comments in opposition to the application are received during the comment period or the EMSRB denies
application, the applicant may immediately request a contested case hearing, or may try to resolve the objections of the pt
and/or the EMSRB within 30 days, pursuantMmmnesota StatuteSection 144E.11, subd. 5(a), (b) (1997). If the applicant is
unable to resolve the objections within 30 days, or if the applicant initially requests a hearing, a contested case hbaring wil
scheduled and notice of the hearing given pursuadirinesota StatuteSection 144E.11, subd. 5(c), (e) (1997).

Dated: 23 March 1999

Mary F. Hedges,
Executive Director

Department of Labor and Industry
Labor Standards Unit

Notice of Correction to Commercial Prevailing Wage Rates

Corrections have been made to the Commercial Prevailing Wage Rates certified 10/26/9&bfmr Code 417,
Pipefitters/Steamfitters, and Labor Code 419, Plumbers in Polk County.

Copies of the corrected certifications may be obtained by writing the Minnesota Department of Labor and Industry, Pregailing We
Section, 443 Lafayette Road, St. Paul, Minnesota 55155-4306, or by calling (651) 296-6452. Charges for the cost of copying
mailing are $1.00 for the first page and $.65 for each additional page. Make check or money order payable to the Stsetaf Minn

Gretchen Maglich
Commissioner

Department of Labor and Industry
Labor Standards Unit

Notice of Correction to Commercial and Highway/Heavy Prevailing Wage Rates

A correction has been made to the Commercial and Highway/Heavy Prevailing Wage Rates certified 10/26/98, due to contrac
union jurisdiction changes fawabor Code 407, Electricians in Benton, Big Stone, Chippewa, Kandiyohi, McLeod, Meeker, Pope,
Stearns, Stevens, Swift, and Wrigh€ounties in the Commercial Wage Rates and Region 8 in the Highway/Heavy Wage Rates.

Additional classes of labo€odes 103, Laborer, Landscaping, and 107, Pipelayer (Water, Sewer & Gabgve been deter-
mined for the Commercial Prevailing Wage RateSattonwood County,which were certified 10/16/98.

Copies of the additional certifications may be obtained by writing the Minnesota Department of Labor and Industry, Prevailir
Wage Section, 443 Lafayette Road, St. Paul, Minnesota 55155-4306, or by calling (651)296-6452. Charges for the costaticopying
mailing are $1.00 for the first page and $.65 for each additional page. Make check or money order payable to the Sttetaf Minn

Gretchen Maglich
Commissioner

Teachers Retirement Association

Notice of Meeting

The Board of Trustees, Minnesota Teachers Retirement Association will hold a meeting on Thursday, April 15, 1999 at 9:30 a
in Suite 500, Gallery Building, 17 W. Exchange Street, St. Paul, MN to consider matters which may properly come befotk the Boe
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State Grants & Loans

In addition to requests by state agencies for technical/professional services (published in the State Contracts sBtdienRebistealso
publishes notices about grants and loans available through any agency or branch of state government. Although someagranbgradts
specifically require printing in a statewide publication such aSt#ie Registethere is no requirement for publication in 8tate Registetself.

Agencies are encouraged to publish grant and loan notices, and to provide financial estimates as well as sufficienteiestddiparties
to respond.

Department of Corrections
Minnesota Correctional Facility - Red Wing

Notice of Availability of Grant for Transitional Services

The Minnesota Correctional Facility-Red Wing requires transitional services for juvenile residents residing at the félodity for
successful reintegration back into the community. Some of the necessary services which need to be provided includefmentoring
juveniles while in the facility and after their release, aftercare support for juveniles after their release from théefetwiliogy
and equipment to assist with the data collection of released residents and their aftercare services, training for stafffolpsaec
grams regarding transition, and review and provide activities for current and future transition programming. The faudigsesti
that three grants of $20,000.00 may be awarded. The term of each grant will be completed by June 30, 1999.

Prospective responders who have any questions regarding this request for proposal may call or write:

Lisa Cornelius, Finance Director
MCF-Red wing

1079 Highway 292

Red Wing, MN 55066
Telephone: (651) 267-3617

All proposals must be sent to:

Lisa Cornelius, Finance Director
MCF-Red Wing

1079 Highway 292

Red Wing, MN 55066

All proposals must be received not later than 2:00 p.m. on April 9, 1999.

From Carrol Henderson - DNR Wildllife Speczallst

Traveler’s Guide to Wildlife in Minnesota
Locate 120 wildlife sites throughout the state for enjoyment in all seasons.
Spiral-bound, 320pp. Stock No. 7-40 $19.95 + sales tax & shipping

B Wild About Birds
B Increase the number of species using your feeder with this gulde to 26 different feeders and
i tips on 44 types of food. Spiral-bound, 288pp. Stock No. 9-24 $19.95 + sales tax & shipping
' Landscaping for Wildlife

_ i Attract wildlife to your property using Inexpensive, easy-to-follow landscaping plans. Splral-
TO ORDER: N @ COO M | bound, [44pp. Stock No. 9-15 $10.95 + sales tax & shipping

hmk! | Woodworking for Wilditfe
. e i Build bird houses, nest baxes and platforms to atiract and keep your favorite wildife coming back

651.297.3000 / 800.657.3757 | to your property. Spiral-bound. 112pp. Stock No. 9-14 $9.95 + sales tax & shipping
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Professional, Technical & Consulting Contracts

Department of Administration procedures require that notice of any consultant services contract or professional andeteotesoebistract
which has an estimated cost of over $10,000 be printed Bt#te RegisterThese procedures also require that the following information be included
in the notice: name of contact person, agency name and address, description of project and tasks, cost estimate, rarssifimadiatéof completeq
contract proposal. Certain quasi-state agencies are exempted from some of the provisions of this statute.

In accordance witMinnesota RuleBart 1230.1910, certified Targeted Group Businesses and individuals submitting proposals as prime cpntrac-
tors shall receive the equivalent of a 6% preference in the evaluation of their proposal. For information regardingpneriittte Materials
Management Helpline (651) 296-2600 or [TTY (651) 297-5353 and ask for 296-2600].

Department of Administration,

State Designer Selection Board

Request for Proposals for the University of Minnesota, Minneapolis, for the Rehabilitation of
Folwell Hall (Project 3 -99)
To Minnesota Registered Design Professionals:

The State Designer Selection Board has been requested to select consultants for a project. Design firms who wish to be co
ered for this project must deliver proposals on or before 12 p.m. (Noon), Monday, April 12, 1999, to:

Lisa Blue, Executive Secretary
State Designer Selection Board
Department of Administration
Materials Management Division
50 Sherburne Avenue, Room 112
St. Paul, Minnesota 55155-3000
(651) 297-5526

PROPOSALS RECEIVED AFTER THE SUBMISSION DEADLINE WILL NOT BE CONSIDERED.

Questions concerning the Board’s procedures herein described, or the schedule in Item 8.h, should be referred to the Exec
Secretary at (651) 297-5526. Questions relating to the project must be referred to the project contact(s) in Item 8.i.

NOTE TO RESPONDERS: CHANGES MAY HAVE BEEN MADE IN THE CONTENT AND FORMAT REQUIRE-
MENT. PROPOSALS WHICH DO NOT CONFORM TO THE FOLLOWING CONTENT, ORDER AND FORMAT
REQUIREMENTS AS OUTLINED IN ITEMS 1 THROUGH 5 BELOW MAY BE DISQUALIFIED.

1. The front cover of the proposakhould be clearly labeled with the project number and project title as shown at the top
of this request for proposal, together with the designer’s firm name, address, telephone number, fax number and the ni
of the contact person. The back cover should remain blank.

2. All data should be on 81/2” x 11" sheets, soft boundNo more than 20 printed faces should be included (see the fol-
lowing for clarification):

a. Allletters directed to the Board should be bound into the proposal and all pages will be counted as printed face(s)
It is not necessary to do a cover letter to the Executive Secretary.

b. Blank dividers (with printed tab headings only) will not be counted as faces.
c. Front and back covers of proposals will not be counted as faces.

None of the statutory or mandatory information, except as requested in Item 3 below, should appear on the divide
or covers.

e. All pages should be numbered.
Proposals that deviate from the above may be disqualified.
3. BRIEF PROPOSAL SUMMARY:
All proposals shall begin with a summary which includes only the following items:

a. Name of firm and its legal status;

b. Names of persons in leadership roles for project management, design and production of architecture; design of ci\
structural, mechanical and electrical engineering, landscape architecture, land surveying, fire protection and geo-
science for each and every discipline called for in Section 8.b. The name of each person so mentioned must also
include their Minnesota registration number. Fire protection engineering requires a licensed fire protection engine:
identified by their number OR the engineering registration number accompanied in Section 4.b by a listing of past
projects demonstrating competency in this field.

(CITE 23 S.R. 1913) State Register, Monday 29 March 1999 PAGE 1913



Professional, Technical & Consulting Contracts

Consultants and assistants to the persons in leadership roles, as identified above, need not provide a Minnesota reg
tration number. These individuals should be listed separately from those above.

A statement indicating that the consultants listed have been contacted and have agreed to be a part of the design tea

A commitment to enter into the work promptly, if selected, by engaging the consultants and assigning the persons
named in Item 3.b above, along with adequate staff to meet the requirements of work;

e. Atleast one copy of the proposal must contain an original signature by an authorized member of the firm submitting
the proposal, in ink, on the bottom of the first page of the proposal.

f.  Alist of all State and University of Minnesota current and past projects and studies awarded to the prime firm(s)
responding to this request for proposal during the four years immediately preceding the date of this request for proposal.

Projects and studies shall mean those projects and studies (1) funded by the state legislature, by state/user agencie:
or University of Minnesota operating funds, or by funding raised from the private sector or individuals by state/user
agencies or the University of Minnesota; (2) awarded as a result of the State Designer Selection Board process or
awarded directly by state/user agencies or the University of Minnesota without employing the State Designer
Selection Board process; or (3) related to design-bid-build or design/build project delivery systems.

The prime firm(s) shall list and total all fees associated with the above projects and studies, whether the fees have
been received or are anticipated. In addition, the prime firm(s) shall indicate the amount of fees listed which were
paid, or are anticipated to be paid, to engineering or other specialty consultants employed, or anticipated to be
employed, on the projects and studies listed pursuant to the above.

NOTE: Please call the Executive Secretary at (651) 297-5526 and leave your name and address or fax number to
receive a copy of the acceptable format for providing fee information.

4. ADDITIONAL MANDATORY PROPOSAL CONTENTS:

a. A section containing graphic material (e.g., photos, plans, drawings, etc.) as evidence of the firm’s qualifications for
the work. The graphic material shall be identified. It shall be work in which the personnel listed in Iltem 3.b above
have had significant participation and their roles shall be clearly described. It shall be noted if the personnel were, a
the time of the work, employed by other than their present firms.

b. Expanded resumes showing qualification of individuals, listed in Item 3.b above, administering or producing the
major elements of the work, including consultants. ldentify roles which such persons played in projects which are
relevant to the project at hand.

c. Adiscussion of the firm’s understanding of and approach to the project.
d. Alisting of relevant past projects.
Eight copies of the proposal should be submitted.

Design firms wishing to have their proposals returnedfter the Board’s review shall follow one of the following
procedures:

a. Enclose zelf-addressed, stampgastal card with the proposals. Design firms will be notified when material is
ready to be picked up. Design firms will have two weeks to pick up their proposals, after which time the proposals
will be discarded; or

b. Enclose &elf-addressed, stampadailing envelope with the proposals. When the Board has completed its
selection, proposals will be returned using this envelope.

7. BOARD SELECTION CRITERIA:
In making its selection of designers the Board shall consider the criteria listed below:
Credit for the following criteria will equal not less than sixty percent.
a. Qualifications and technical competence in the required field of design;
b. Ability to deal with aesthetic factors;
c. Project understanding and approach.
Credit for the following criteria will equal up to forty percent.
d. Capacity to accomplish the work and services within the required constraints;
e. Availability of appropriate personnel;
f.  Geographic relationship of the designer’s base to the project site; and
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g.

Professional, Technical & Consulting Contracts

Awards previously made to a designer by the state. This is in the interest of equitable distribution of commissions.

The criteria do not necessarily have the same weight, nor are their relative weights necessarily constant from one
project to another. The Board may issue statements regarding criteria as they relate to individual projects.

Evaluations of the proposals shall be made independently by the Board members.
PROJECT 3-99

University of Minnesota
Minneapolis, Minnesota

a.

PROJECT DESCRIPTION:

The University of Minnesota intends to retain architectural and engineering design services for the general rehabili
tation of Folwell Hall and the classrooms contained therein. Designed by Clarence Johnston and constructed in
1907, the 112,000 gross square foot building is one of the oldest and most elegant structures on the Minneapolis
Campus and is on the National Register of Historic Places. Located on University Avenue, Folwell Hall houses the
University’s Foreign Language departments and classrooms for language and other liberal arts courses.

The rehabilitation project will:

1. Provide contemporary classrooms for liberal arts courses, class labs, computer labs, student study space and
offices for faculty and teaching assistants;

2. Integrate technology-rich information delivery systems into each classroom in order to flexibly accommodate
the various disciplines using the room;

3. Upgrade and expand the electrical, mechanical and communications technology infrastructure of the building;
4. Repair or replace the clay tile roof and exterior brick walls as necessary;

5. Be sensitive to the historic character of the building and meet requirements associated with its status on the
National Register of Historic Places.

REQUIRED CONSULTANT SERVICES:
The consultant shall:

1. Provide architectural design services, including detailed programming; schematic design (SD), design develoy
ment (DD) and construction documents (CD);

Provide mechanical, electrical, structural and fire protection engineering design services;
Provide landscape and technology/communications design services;
Provide scheduling and cost estimating services;

Prepare all SD, DD and CD documents using CADD technology to conform with University of Minnesota
standards;

Evaluate the feasibility of phasing construction to allow partial use of the building during its rehabilitation;

7. Demonstrate experience in design and construction of college-level instructional environments and building
rehabilitation;

a s~ wDn

o

8. Demonstrate experience in working with and directing the efforts of building committees.
SERVICES PROVIDED BY OTHERS:

The University Facilities Management Division will provide lead and asbestos abatement services.
SPECIAL CONSIDERATIONS:

None

PROJECT BUDGET/FEES:

The preliminary construction cost estimate for the project is $16 million. That estimate is being confirmed as part
the pre-design process, which will be available in April to firms shortlisted for the project. Consultant fees will be
negotiated based on the construction budget established during the pre-design process. Consultant fees, includin
reimbursables, will be six to seven percent of the estimated construction cost.
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f.

PROJECT SCHEDULE:

Completion of Pre-design April 1999
Commencement of Schematic Design May 1999
Completion of Construction Documents January 2000
Bidding, Award June 2000
PROJECT INFORMATIONAL MEETING(S)/SITE VISIT(S):

An informational meeting will be held on Tuesday, April 6 at 10 a.m. All firms interested in attending this meeting
should contact Tom Hoffoss at 612.625.3393. This meeting is not mandatory, but strongly recommended. A pre-
design document will be available for proposers’ review at that meeting. Copies of the pre-design document will be
made available to shortlisted firms prior to the interviews.

STATE DESIGNER SELECTION BOARD SCHEDULE:
Project Information Meeting and/or Site Visit: April 6, 1999

Project Proposals Due: April 12, 1999, by 12 p.m (noon)
Project Shortlist: April 27, 1999

Project Interviews and Selection: May 11, 1999

PROJECT CONTACT(S):

Questions concerning the project should be referred to:

Tom Hoffoss, Owner’s Representative
University of Minnesota

400 Donhowe Building

319 15th Avenue SE

Minneapolis, MN 55455

Phone: (612) 625-3393

FAX: (612) 624-6864

9. CONTRACT REQUIREMENTS:

a.

PAGE 1916

The amended Minnesota Human Rights Mih(iesota Statut863.073) divides the contract compliance

program into two categories. Both categories apply to any contracts for goods or services in excess of $100,000.
The first category applies to businesses who have more than 40 full-time employees within Minnesota on a single
working day during the previous 12 months. The businesses in this category must have submitted an affirmative
action plan to the Commissioner of the Department of Human Rights prior to the date and time set for the solicitation
opening and must have received a Certificate of Compliance prior to the execution of the contract or agreement.
The second category applies to businesses who have more than 40 full-time employees on a single working day in thi
previous 12 months in the State in which they have their primary place of business. The business in this category
must either have an unexpired Certificate of Compliance previously issued by the Department of Human Rights, or
certify to the contracting State agency that they are in compliance with federal affirmative action requirements before
execution of the contract. This Certificate is valid for two (2) years. For further information, contact the Department
of Human Rights, 190 East Fifth Street, Suite 700, St. Paul, MN 55101, (651) 296-5663 or (800) 657-3704.

The Department of Administration is under no obligation to delay award or execution of this contract until a vendor
has completed the human rights certification process. It is solely the responsibility of the vendor to apply for, and
obtain, a human rights certificate prior to contract award.

Costs incurred in responding to this RFP shall be borne by the responder. In accordance with existing statutes, the
Board shall retain one copy of each proposal submitted. Responses to this RFP become public information under
the Freedom of Information Act after the final selection has been made.

Laws of Minnesota 1997equire the successful responder to submit acceptable evidence of compliance with workers’
compensation insurance coverage requirements prior to execution of the contract.
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d. Laws of Minnesota 199TChapter 202, Article 1, Section 12, Subdivision 2, require that during the biennium
ending June 30, 1999, for an executive agency contract that is subjfohsota StatuteSection 363.073
(over $100,000 and subject to Human Rights Certification requirements), before the agency enters into the contract
should to the extent practical and to the extent consistent with the business needs of the State, ensure that the
company to receive the contract attempts to recruit Minnesota welfare recipients to fill vacancies in entry level
positions if the company has entry level employees in Minnesota.

e. This RFP does not obligate the State to complete the project, and the State reserves the right to cancel the solicitat
if it is considered to be in its best interest.

Douglas Wolfangle, P.E., Chair
State Designer Selection Board

Office of Environmental Assistance

Correction to Notice of Availability of Request for Participation in a Collection and Market
Development Demonstration Project for Used Electronic Products

The correct application deadline for the above notice, published Monday 22 March 1999 at 23 S.R. 1878, is Friday 30 April 19
The correct spelling of the agency contact person is: Tony Hainault. He can be reached at Minnesota Office of Environmel
Assistance, 520 Lafayette Road North, St. Paul, MN 55155-4100. (651) 215-0298; or toll-free: (800) 657-3843.

Department of Human Services

Notice of Availability for Professional/Technical Telecommunications Support Services
Request for Proposal (RFP)

The Department of Human Services is requesting proposals for Telecommunication Support Services (hereafter “Service
Services are proposed to start 6/14/99. Further details regarding this request can be obtained from the Telecommuniogtions Su
Services RFP document. The full RFP can be obtained by contacting:

Department of Human Services
Management Services Division
Attention: Mark Faxvog

444 Lafayette Road

St. Paul, MN 55155-3807

(651) 296-7950

All proposals must be received no later than 4:00pm on Thursday April 29, 1999. Late proposals will not be considere
Responders must provide an original proposal plus ten (10) copies in 8 1/2” X 11" format. Please ensure that the odgahal prop
submitted is signed in ink. Prices and terms as stated must be valid for the length of any resulting contract. Allrpuspdmals
sent to Mark Faxvog (see address above).
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State Lottery

Proposals Sought for Auditing Services

The Minnesota State Lottery will issue a Request for Proposal (RFP) on March 29, 1999, for auditing services. The $ervices wi
focus on the audit of the Lottery’s annual financial statements and technical advice and assistance related to thetioterofdheon
accounting system. A copy of the RFP can be found on the Lottery’s special wabsitdottery.state.mn.us/auditrf; call/write:

Tom Barrett, Admin. Services Manager
2645 Long Lake Road

Roseville, MN 55113

Ph: (651) 635-8108 Fax (651) 635-8188
E-Mail: tomb@msl.state.mn.us

Pollution Control Agency
Metro/Community and Area-wide Programs

Notice of Request for Proposals for Training in Occupational Safety and Health Administration,
Department of Transportation, and the Resource Conservation and Recovery Act

REQUEST FOR PROPOSALS: Training and Technical Services Contract to provide training and technical assistance to staff
from state agencies and political subdivisions. Proposers shall provide course listings and pricing for a variety eb#thfetyd h
environmental courses.

NOTICE IS HEREBY GIVEN that the Minnesota Pollution Control Agency (MPCA) is seeking proposals from
consultants/contractors qualified to conduct training that meets the intent of specific regulations, including but ndbjimited
Occupational Safety and Health Administration, Department of Transportation, and the Resource Conservation and Recovery Ac
The MPCA desires to contract with qualified consultants/contractors for services from May 15, 1999, through May 14, 2001, with
an option to extend contracts up to three additional years. The contracts will be available for use by all state agavltiealand
subdivisions that are part of the cooperative purchasing venture. No actual work or payment is guaranteed pursuamatishe cont

The MPCA may contract with multiple consultants/contractors and the MPCA reserves the right to limit the number of parties to
the contract.

A complete Request for Proposal (RFP) describing the requirements necessary for the contract has been prepared. Requests
the complete RFP document should be directed to:

Jennifer Volkman

Minnesota Pollution Control Agency

Metro District/Community and Area-Wide Programs Section
520 Lafayette Road

St. Paul, Minnesota 55155-4194

(651) 297-8357 (Voice)

(651) 297-8701 (Fax)
jennifer.volkman@pca.state.mn (@smail)

Proposers should submit in writing any questions they would like addressed. Questions must be faxed or mailed to Jennift
Volkman and received by 4:00 p.m. until April 13, 1999. The deadline for receipt of proposals is 2:30 p.m. April 20, 1999.
Proposals should be submitted to the attention of the above MPCA contact person. Late submittals will not be considered.
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Department of Transportation
Engineering Services Division

Notice of Availability of Contract for Highway Related Technical Activity

Responses to this advertisement become public information under the Freedom of Information Act. This request does not ot
ate the State of Minnesota Department of Transportation to complete the work contemplated in this notice, and the departn
reserves the right to cancel this solicitation. All expenses incurred in responding to this notice shall be borne bgdbe respo

The Minnesota Department of Transportation is soliciting proposals for the purpose of conducting evaluations of about 65
toric standing structures and historic sites that are listed or are eligible for the National Register of Historic Pladetetmide
the costs of preservation and restoration of the sites, and 2) to provide contract documents and construction inspection fol
preservation or restoration of historic properties and sites specified by the Project Manager.

It is anticipated that Multiple Contractors will be selected.
Minimum Contractor qualifications include:

1. Successful completion of construction specifications and inspections of preservation or restoration work on properties
that are listed or are eligible for the National Register of Historic Places, in accordance with the Secretary of the
Interior's Standards for the Treatment of Historic Properties, revised in 1992 and/or The Guidelines for the Treatment
of Cultural Landscapes (1996).

2. Contractors ability to complete Phase | work by 9/1/99 based on an estimated 400 hours of field/office time.
Contractors who fail to meet the minimum qualifying criteria will not be considered for this work.

Request for Proposals (RFPs) are available by mail or fax. Please submit, in writing, a request for the RFP. Requests mu:
received before 2:00 p.m. on April 15, 1999. Requests made after that date must be in person.

Request for the RFP may be mailed or faxed to:

Dawn D. Thompson, Associate Agreement Administrator
Consultant Services Unit

Transportation Building

Seventh Floor, Mail Stop 680

395 John Ireland Boulevard

St. Paul, MN 55155

Fax: (651) 282-5127

Note: PROPOSALS WILL BE DUE ON APRIL 20, 1999 BY 2:00 P.M.

Minnesota Living == 4 Great Recruitment Tool
At last— an up-to-date employee recruitment publication that's affordable and

: effectively presents the best of Minnesotal
M 2 This full-color, glossy 24-page magazine highlights our state’s many assets:
* excellent education opportunities * affordable, safe communities
* unfimited year-round recreational activities ]
* world class arts and entertainment m ,
* rural values and urban sophistication Mnnesotas
* innovative companies  * quality jobs orc
Individual coples sell for $1.% ea.* | 651.297.3000 / 800.657.3757
Mon-Fri, 8am-5pm
SAVE I Purchase a complete CASE of 175 copies for $150.00*
2 *plus sales tax and shipping fee
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Non-State Public Bids, Contracts & Grants

The State Registegllso serves as a central marketplace for contracts let out on bid by the public secRegiSteameets state and federal
guidelines for statewide circulation of public notices. Any tax-supported institution or government jurisdiction may actverasts ang
requests for proposals from the private sector.

It is recommended that contracts and RFPs include the following: 1) name of contact person; 2) institution name, dddlegspag
number; 3) brief description of project and tasks; 4) cost estimate; and 5) final submission date of completed cardedct/Adtow at leas
three weeks from publication date (four weeks from date article is submitted for publication). Surveys show that subséntezestad in
hearing about contracts for estimates as low as $1,000. Contact the editor for further details.

Metropolitan Airports Commission

Public Notice for Qualifications Statements for Independent Prosecutor Legal Services

The Metropolitan Airports Commission (MAC) is requesting qualifications statements from firms or persons interested itingpresen
MAC as outside prosecutor as set forth in the Request for Qualifications, which is available for review at the Commission offic

To request a copy of the “Request for Qualifications for Independent Prosecutor Legal Services” which outlines the selectiot
process, contact Rebecca Zwart of the MAC Legal Department at 726-8197. The deadline for submission of qualificatiors statemer
is Friday, April 30, 1999.

Minnesota Historical Society

Request for Proposals for Computerized Collections Management System

The Minnesota Historical Society (Society) is seeking proposals from qualified vendors to provide a computerized Collections
Management System capable of providing tracking and management functions for the Society’s large and varied collections.

The Society has conducted an extensive analysis of its need for a Collections Management System. The RFP identifies requil
ments for the Collections Management System that will meet the workflow and data requirements of the Society’s busimsss functio

The Request for Proposals is available by calling or writing Chris Bonnell, Contracting Officer, Minnesota Historical Society,
345 Kellogg Boulevard West, St. Paul, MN 55102. Telephone is (651) 297e5883onnell@mnhs.orgThe RFP will be
provided in electronic format.

All proposals must be received by Chris Bonnell, Contracting Officer, or an authorized agent, at the Minnesota Histarycal Socie
345 Kellogg Boulevard West, St. Paul, MN 55102Mignday, April 26, 1999 at 2:00 P.M. Central Time.Late proposals will not
be accepted. Both hard copy and electronic responses will be required.

Complete specifications and details concerning submission requirements are included in the Request for Proposals.

University of Minnesota

Notice of Bid Information Service (BIS) Available for All Potential Vendors

The University of Minnesota offers 24 hour/day, 7 day/week access to all Requests for Bids/Proposals through its fax back Bit
Information Service (BIS). Subscriptions to BIS are $75/per fiscal year (not prorated). Call 612-625-5534 for informgsiton or
our web site alttp://purchserv.finop.umn.ediChoose BID Information Service.

Requests for Bids/Proposals are available to the public at no charge each business day from 8:00 a.m. - 4:30 p.m. in Purchas
Services lobby, Suite 560, 1300 S. 2nd Street, Mpls, MN 55454,
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Focus on Photography -- Minnesota’s Natural Beauty

Jim Brandenburg -- Chased by the Light
As seen in National
Photographer Jim Brandenburg set a challenge for himself— explore Northern Minnesota's landscape

and take only one exposure for 90 days. The result— this breath-taking collection of color photographs
celebrating nature’s wonders. Softcover, 128pp. Stock No. 19-72 $35.00 + sales tax & shipping

Nadine Blacklock — /5 Years in a Photographer’s Life

This chronicle features a collection of color nature photographs made In the years 1982-96.
Accompanying text by the [ate Nadine Blacklock discloses her feelings about art, her work and her
mnnechonmdmenawmlmrldthatwasthebaseforherllfemdphotogmphy Softcover, 112pp.
Stock No. 19-3 $17.50 + sales tax & shipping

| TO ORDER: Call Minnesotz's Bookstors, Mon-Fri, 8amSpm 851.267.3000 / 800.657.3757 |

Explormg Minnesolta’s North Shore.

Geology on Display: Nina's North Shore Guide
(eologyy and Scenery of Minnesols's A dynamite reference for family fun along Lake
North Shore Slaie Parks Superior’s North Shore. Discaver the rivers and BB
The geology of each of the North Shore's  water falls, bed & breakfast inns, skiing and 8
nine State Parks is described with diagrams,  gnowmobiling sites... Adventures for all seasons.

geological maps and color photos to guide  Spftcover, 247pp.  Stock No. 19-29 $14.95 %
those visiting the area. Beplore the fasdinating '

geological events that produced the rocky.
5 rugged and dramatic landscape. Learn about
continent-scale réfting and voleanism 1.1 bd-

lion vears ago and the more recent Great fee Age. Spiral-bound,

TOpp. StockNo.9-34 $19.95*

Family Cuide to the North Shore P
Revised, full-color carry-along booklet documents
historic and wildemess sites along the 150 rmiles of
Lake Superior's North Shore; from Duluth to the Canadian
border. Softcover, 56pp. Stock No. 19-5 $5.95 *

( * Al purchases are subjjec to sglos tax and a shipping fse

117 University Ave. St. Paul, MN 55155
612/297-3000 1-800/657-3757 ©  Open Bam-5pm, Mon-Fri.

N )
(Boo re

What's COOkiﬂg? Recipes & Anecdotes from Columnist Eleanor Ostman

- Always on Sunday

Take advantage of Eleanor Ostman's 30 years experience
In testing, tasting and judging recipes for her St Paul
Fionser Prass Food column. This cookbook comes with a
bonus! Itis seasoned with anacdotes of her meetings with
such celabrities as Jamas Beard, Paul Newman, Julia '
Childs, and othars. Softcover, 360pp

"Erma Bombeck meets| Stock No. 19-69 $19.95 +sales tax & $3.00 shipping fee
the Reader's Digest.”
i favomgmn;iﬂe;nfaum TO ORDER: il @8 30 I X :
jj among nearly 4, Place a credit card order by phone: L%mlé ’
tested for the column. 651.297.3000 / 800.657.3757 '

M-F 8am-bpm or mail check to: 117 University Ave., St. Paul, MN 55185
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117 University Avenue < St. Paul, Minnesota 55155 Pem?ilt No.
Metro Area 651-297-3000 326630
Toll Free 1-800-657-3757 St. Paul, MN
FAX 651-297-8260

Metro Area 651-282-5077 Greater MN 1-800-657-3706

Communications.Media Division

Please notify us of any address changes|so
that we can continue to give you our best
service. Include your old mailing label to
speed your service.

... | Printed on recycled paper
20% post-consumer waste

TO ORDER:

Complete attached order blank. Please
include sales tax. Include either your
VISA/MasterCard, American Express or
Discover credit card number with the expira-
tion date, or a check/money order made out
to the State of Minnesota. Orders by phone
are accepted when purchasing with youFor Your Convenience, photocopy this order blank
credit card. Please include a phone number
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NOTE:
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subscriptions do not require sale
tax or postage and handling feeg.
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Shipping Charges
Subtotal Add:

Up to $25.00 $3.00
$25.01 - $50.00 $5.00
$50.01 - $100.00 $7.00
$100.01 - $1,000.00 $10.00
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