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Minnesota Rules: Amendments and Additions
NOTICE:  How to Follow State Agency Rulemaking in the State Register

The State Registeris the official source, and only complete listing, for all state agency rulemaking in its various stages.  State agencies are
required to publish notice of their rulemaking action in the State Register.  Published every Monday, the State Registermakes it easy to follow and
participate in the important rulemaking process.  Approximately 80 state agencies have the authority to issue rules.  Each agency is assigned specif-
ic Minnesota Rulechapter numbers.  Every odd-numbered year the Minnesota Rulesare published.  The current 1995 set is a 13-volume bound
collection of all adopted rules in effect at the time.  Supplements are published to update this set of rules.  Generally speaking, proposed and adopt-
ed exempt rules do not appear in this set because of their short-term nature, but are published in the State Register.

An agency must first solicit Comments on Planned Rulesor Comments on Planned Rule Amendmentsfrom the public on the subject matter
of a possible rulemaking proposal under active consideration within the agency (Minnesota Statutes§§ 14.101).  It does this by publishing a notice
in the State Register at least 60 days before publication of a notice to adopt or a notice of hearing, or within 60 days of the effective date of any new
statutory grant of required rulemaking.  

When rules are first drafted, state agencies publish them as Proposed Rules,along with a notice of hearing, or a notice of intent to adopt rules
without a hearing in the case of noncontroversial rules.  This notice asks for comment on the rules as proposed.  Proposed emergency rules and
withdrawn proposed rules are also published in the State Register.  After proposed rules have gone through the comment period, and have been
rewritten into their final form, they again appear in the State Registeras Adopted Rules. These final adopted rules are not printed in their entirety
in the State Register, only the changes made since their publication as Proposed Rules.  To see the full rule, as adopted and in effect, a person sim-
ply needs two issues of the State Register, the issue the rule appeared in as proposed, and later as adopted.  For a more detailed description of the
rulemaking process, see the most current edition of the Minnesota Guidebook to State Agency Services.

The State Registerfeatures partial and cumulative listings of rules in this section on the following schedule:  isues #1-13 inclusive; issues #14-
25 inclusive; issue #26 cumulative for issues #1-26; issues #27-38 inclusive; issue #39, cumulative for issues #1-39; issues #40-51 inclusive; and
issues #1-52 (or 53 in some years), cumulative for issues #1-52 (or 53).  An annual subject matter index for rules was separately printed usually in
August, but starting with Volume 19 now appears in the final issue of each volume.  For copies or subscriptions to the State Register,contact
Minnesota's Bookstore, 117 University Avenue, St. Paul, MN 55155  (612) 297-3000, or toll-free 1-800-657-3757.
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Proposed Rules
Comments on Planned Rules or Rule Amendments

An agency must first solicit Comments on Planned Rulesor Comments on Planned Rule Amendments from the public on the subject
matter of a possible rulemaking proposal under active consideration within the agency (Minnesota Statutes§§ 14.101).  It does this by pub-
lishing a notice in the State Registerat least 60 days before publication of a notice to adopt or a notice of hearing, and within 60 days of the
effective date of any new statutory grant of required rulemaking.

Rules to be Adopted After a Hearing
After receiving comments and deciding to hold a public hearing on the rule, an agency drafts its rule.  It then publishes its rules with a

notice of hearing. All persons wishing to make a statement must register at the hearing. Anyone who wishes to submit written comments may
do so at the hearing, or within five working days of the close of the hearing.  Administrative law judges may, during the hearing, extend the
period for receiving comments up to 20 calendar days. For five business days after the submission period the agency and interested persons
may respond to any new information submitted during the written submission period and the record then is closed.   The administrative law
judge prepares a report within 30 days, stating findings of fact, conclusions and recommendations.  After receiving the report, the agency
decides whether to adopt, withdraw or modify the proposed rule based on consideration of the comments made during the rule hearing proce-
dure and the report of the administrative law judge. The agency must wait five days after receiving the report before taking any action.  

Rules to be Adopted Without a Hearing    
Pursuant to Minnesota Statutes§ 14.22, an agency may propose to adopt, amend, suspend or repeal rules without first holding a public hearing.

An agency must first solicit Comments on Planned Rulesor Comments on Planned Rule Amendmentsfrom the public.  The agency then pub-
lishes a notice of intent to adopt rules without a public hearing, together with the proposed rules, in the State Register.  If, during the 30-day com-
ment period, 25 or more persons submit to the agency a written request for a hearing of the proposed rules, the agency must proceed under the pro-
visions of §§ 14.14-14.20, which state that if an agency decides to hold a public hearing, it must publish a notice of intent in the State Register.

Bureau of Mediation Services 
Proposed Permanent Rules Relating to Public Employment Labor Relations 
Notice of Intent to Adopt Rules Without a Public Hearing

Proposed Amendment to Rules Relating to Public Employment Labor Relations, Minnesota Rules, Chapter 5510

Introduction.  The Bureau of Meditation Services intends to adopt rules without a public hearing following the procedures set
forth in the Administrative Procedure Act, Minnesota Statutes, sections 14.22 to 14.28, and rules of the Office of Administrative
Hearings, Minnesota Rules, parts 1400.2300 to 1400.2310.  You have 30 days to submit written comments on the proposed rules and
may also submit a written request that a hearing be held on the rules.

Agency Contact Person.  Comments or questions on the rules and written requests for a public hearing on the rules must be sub-
mitted to the agency contact person.  The agency contact person is:  Carol S. Clifford, Bureau of Mediation Services, 1380 Energy
Lane, Suite Two, St. Paul, MN, 55108, Phone - (612) 649-5423 and Fax - (612) 643-3013.  TTY users may call the Minnesota Relay
Service (MRS) at 1-800-627-3529.  A MRS Communication Assistant will act as your direct connection to the Bureau.

Subject of Rules and Statutory Authority.  The proposed rules are about Public Employment Labor Relations. The statutory
authority to adopt the rules is Minnesota Statutes, section 179.04, subd. 3(6).  A copy of the proposed rules is published in the State
Registerand attached to this notice as mailed.

Comments.  You have until 4:30 p.m. on July 17, 1998, to submit written comment in support of or in opposition to the proposed
rules and any part or subpart of the rules.  Your comment must be in writing and received by the agency contact person by the due
date.  Comment is encouraged.  Your comment should identify the portion of the proposed rules addressed and the reason for the
comment.  You are encouraged to propose any change desired.  Any comments that you would like to make on the legality of the
proposed rules must also be made during this comment period.

Request for a Hearing.  In addition to submitting comments, you may also request that a hearing be held on the rules.  Your
request for a public hearing must be in writing and must be received by the agency contact person by 4:30 p.m. on July 17, 1998.
Your written request for a public hearing must include your name and address.  You must identify the portion of the proposed rules
to which you object or state that you oppose the entire set of rules.  Any request that does not comply with these requirements is not
valid and cannot be counted by the agency for determining whether a public hearing must be held.  You are also encouraged to state
the reason for the request and any changes you want made to the proposed rules.

Withdrawal of Requests.  If 25 or more persons submit a written request for a hearing, a public hearing will be held unless a suf-
ficient number withdraw their requests in writing.  If enough requests for hearing are withdrawn to reduce the number below 25, the
agency must give written notice of this to all persons who requested a hearing, explain the actions the agency took to the effect with
withdrawal, and ask for written comments on this action.  If a public hearing is required, the agency will follow the procedures in
Minnesota Statutes, sections 14.131 to 14.20.



Proposed Rules

PAGE 2195(CITE 22 S.R. 2195) State Register, Monday 15 June 1998

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language. Strikeoutsindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new material.” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strikeouts indicate deletions from
proposed rule language.

Alternative Format.  Upon request, this Notice can be made available in an alternative format, such as large print, Braille, or
cassette tape.  To make such a request, please contact the agency contact person at the address or telephone number listed above.

Modifications.  The proposed rules may be modified as a result of public comment.  The modifications must be supported by
comments and information submitted to the agency, and the adopted rules may not be substantially different than these proposed
rules.  If the proposed rules affect you in any way, you are encouraged to participate in the rulemaking process.

Statement of Need and Reasonableness.  A statement of need and reasonableness is now available from the agency contact
person.  This statement contains a summary of the justification for the proposed rules, including a description of who will be
affected by the proposed rules and an estimate of the probable cost of the proposed rules.  Copies of the statement may be obtained
at the cost of reproduction from the agency.

Adoption and Review of Rules.  If no hearing is required, the agency may adopt the rules after the end of the comment period.
The rules and supporting documents will then be submitted to the Office of Administrative Hearings for review for legality.  You
may ask to be notified of the date the rules are submitted to the office.  If you want to be so notified, or want to receive a copy of the
adopted rules, or want to register with the agency to receive notice of future rule proceedings, submit your request to the agency
contact person listed above.

Dated:  15 June 1998

Lance Teachworth
Commissioner

5510.0310 DEFINITIONS. 

[For text of subps 1 to 3, see M.R.] 

Subp. 4.  Act. “Act” means the Public Employment Labor Relations Act of 1971, MinnesotaStatutes, sections179A.01 to
179A.25,as amended. 

Subp. 5.  [See repealer.] 

[For text of subps 6 to 10, see M.R.] 

Subp. 12.  Effective date of orders. “Effective date of orders” means, for any determinationor decisionorderissued by the com-
missioner, the day following issuance unless otherwise provided.  

[For text of subps 13 to 24, see M.R.] 

5510.0410 FILING PETITION. 

[For text of subpart 1, see M.R.] 

Subp. 2.  Eligibility; single-party petition.

A.  An employee organization may file petitions for: 

(1) certification of exclusive representative; and

(2) challenge of affiliation;and

(3) representation. 

[For text of items B to D, see M.R.] 

Subp. 3.  Eligibility; joint-party petition.

[For text of item A, see M.R.] 

B.  An exclusive representative and an employer may file a joint petition for unit clarification andamendmentof certification.  

[For text of item C, see M.R.] 

Subp. 4.  Petition requirements. A petition must be in writing onformsavailablefrom thebureauand shall contain the name,
address, and phonetelephonenumber of: 
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[For text of items A to D, see M.R.] 

5510.0510 LIMITATION ON FILING PETITION. 

Subpart 1.  Contract bar. If there is an exclusive representative and a labor contract in effect, the commissioner shall consider a
petition for clarification, decertification, orrepresentation,or certificationonly:  

[For text of items A to C, see M.R.] 

Subp. 2.  One-year election bar.When a certification election, representation election, or decertification election has been held,
no petition seeking an election shall be entertained for a one-year period from the date the commissioner has issued the certification
of ordercertifying the results of the election.  

[For text of subp 3, see M.R.] 

Subp. 4.  Arbitration bar. If there is an exclusive representative and a labor contract, and impasse in the negotiation of a suc-
cessor contract has been certified for arbitration under Minnesota Statutes, section 179A.16, subdivision 1 or 2, a petition raising a
question of certification,representation,or decertification shall not be considered following certification of impasse tothe board.
This bar shall continue in effect until the arbitration award is issued and a contract is executed pursuant to Minnesota Statutes,
section 179A.20, subdivision 1.  

[For text of subps 5 and 6, see M.R.] 

Subp. 7.  Petitions filed with commissioner.All petitions concerningrepresentationmattersor fair sharefeechallengesshall be
filed with the commissioner in person or, by mail,or by facsimile.  

5510.1210 TRANSFER OF EXCLUSIVE REPRESENTATIVE STATUS. 

[For text of subpart 1, see M.R.] 

Subp. 2.  Right to transfer. An exclusive representative may transfer its rights and obligations to another employee organization
by complying with subparts 3 and, 4, 5, and6.  

[For text of subps 3 to 6, see M.R.] 

Subp. 7.  Order. Based on the record of hearing or an investigation, the commissioner may:  

A.  issue anamendedcertificationa transferof exclusive representative order; 

B.  order a representation election; or 

C.  dismiss the petition.  

[For text of subp 8, see M.R.] 

5510.1510 FAIR SHARE FEE CHALLENGE PETITION. 

Subpart 1.  Filing petition. A petition challenging a fair share fee assessment may be filed by individual employees and must
include: 

[For text of items A to E, see M.R.] 

F.  the specific activities or expenditures of the exclusive representative which the petitioner believes are not in conformance
with the statutory prerequisites of Minnesota Statutes, section 179A.06, subdivision 3; and

G.  the date on which the petitioner received notice of the fair share fee assessment.;

[For text of items H to K, see M.R.] 

[For text of subps 2 to 6, see M.R.] 

5510.1810 JOINT-PARTY PETITION. 

Subpart 1.  Certification of exclusive representative. A joint petition for certification of an exclusive representative must
include: 

A.  notarizedsignatures of the parties; 

[For text of items B and C, see M.R.] 

[For text of subp 2, see M.R.] 

5510.1910 HEARINGS OR INVESTIGATIONS. 

Subpart 1.  Policy. ThebureaubelievesthatStipulations or agreements reached by the parties are conducive to harmonious and
stable labor and management relationships.  The bureau will encourage the parties to enter into these agreements whenever possible
and will accept stipulations which are consistent with bureau policies and the act.  
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[For text of subps 2 to 10a, see M.R.] 

Subp. 10b.  Preparation of case record on appeal toPERB. Any person or party appealing a determination of the commissioner
to the boardmust agree in writing to pay for the cost of preparing the transcript of the hearing upon which the determination was
based, as well as the costs of duplicating all relevant exhibits and other written case file material.  If the appeal involves only a portion
of the elements or factors decided by the commissioner, and only parts of the hearing are relevant to that element or factor, a partial
transcript and record may be purchased.  The extent of the transcript and record necessary to provide theboardwith thea complete
record upon which that portion of the commissioner’s determination was based will be determined by the commissioner, based upon
the scope of the issues under appeal.  However, any party to an appeal may request that a portion of the entire record be added to the
record submitted by the commissioner toPERB.  The party making such a request must agree in writing to pay for the cost of prepar-
ing this additional record.  Any partial transcript shall include all testimony and evidence relevant to the issues under appeal. 

[For text of subps 11 to 14, see M.R.] 

Subp. 15.  Order pending appeal. Any unit determination, unit clarification, or fair share fee challenge order whichis appealed
to theboardshall continue in effect unless stayed by the commissioner upon request of one or more parties or theboardasdirected
by anappellatecourt. 

5510.2010 ELECTIONS. 

[For text of subps 1 and 2, see M.R.] 

Subp. 3.  Order. An election order shall be mailed to all parties at least ten calendar days prior to the date of the on-site election
or the date of the tabulationmailingof ballotsfor a mail ballot election.  The election order shall:  

[For text of items A to J, see M.R.] 

[For text of subp 4, see M.R.] 

Subp. 5.  Correction of voter eligibility list.

[For text of item A, see M.R.] 

B.  Names shall not be added to the voter eligibility list after the close of the hearing on the election petition unless names were
inadvertently omitted or the cutoff date for voter eligibility is changed because of an appeal totheboardor court order.  

C.  Names shall be deleted from the voter eligibility list based on: 

(1) transfer, promotion, or demotion of an employee out of the unit which is not prohibited by an order maintaining the
status quo; 

(2) an appeal totheboardor court action which delays the conduct of the election or changes the cutoff date for voter eli-
gibility; or 

(3) voluntary or involuntary termination of an eligible voter who has not appealed the termination.  

The deletion shall be made immediately prior to the opening of the polls or tabulation of the ballots.  

[For text of item D, see M.R.] 

[For text of subps 6 and 7, see M.R.] 

Subp. 8.  Absentee ballot. Any eligible voter unable to be present at an on-site election may secure an absentee ballot by sub-
mitting an individual written request to the commissioner which must be received by the commissioner no later than specified in the
election order.  The written request must be dated and contain the name and home mailing address of the eligible voter, identifica-
tion of the employer, signature of the eligible voter, bureaucasenumber,and date of the election.  

Upon receipt of a timely request for an absentee ballot, the commissioner shall mail a ballot, return envelope, and a letter of
explanation to the voter. 

Absentee ballots must be received by the commissioner in the return envelope no later than specified in the election order.  

[For text of subps 9 and 10, see M.R.] 
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Subp. 11.  Status of scheduled election during appeal toboard. In the event of an appeal totheboard, the commissioner shall

proceed with any pending election unless the commissioner determines that the nature of the appeal precludes a reasonable determi-
nation of the question of representation to be decided by the election.  Any party wishing to stay an election pending resolution of an
appeal totheboardshall notify the commissioner in writing within five days of the appeal setting forth the reasons why the question
of representation cannot be resolved during the pendency of the appeal.  The commissioner shall respond to the notification in
writing within ten days. 

[For text of subps 12 to 15, see M.R.] 

5510.2410 APPLICATION. 

Parts 5510.2410 to 5510.3210 govern the conduct of negotiations between an exclusive representative and an employer, the
conduct of mediation, the certification of unresolved items to theboardarbitration, the arbitration of unresolved items, and the noti-
fication of intent to strike. 

5510.2710 NEGOTIATION NOTICE. 

[For text of subps 1 to 3, see M.R.] 

Subp. 4.  Late notice penalty. A $10-per-day penalty shall be the only penalty for late notice of a desire to negotiate a subse-
quent labor contract and may be imposed by the commissioner upon request by a party adversely affected by the failure to provide
timely notice or the commissioner’s own motion.  A request or motion to assess a penalty shall be made in writing and served upon
the commissioner and the other party to the labor contract within ten days of the requesting party’s first knowledge of the other
party’s desire to negotiate or, in the case of the commissioner’s own motion, within 15 days of the receipt of a request for mediation
assistance involving the same parties and contract.  A request from a party or motion by the commissioner shall specify the date of
first knowledge of the desire to negotiate, the expiration date of the current labor contract, and a brief statement of the adverse
results or impact of the late notice.  Upon receipt of a written request or after the commissioner’s own motion to assess a penalty for
late notice, the commissioner shall investigate the matter pursuant to part 5510.1910.  If the commissioner finds that the late notice
did not prejudice the commissioner or the other party, the commissioner may waive all or a part of the penalty.  The penalty shall be
payable to the state of Minnesota general fund.  The amount of the penalty and its waiver is not subject to appeal totheboard. 

5510.2905 CONFIDENTIAL INFORMATION. 

[For text of subpart 1, see M.R.] 

Subp. 2.  Final positions. Final positions submitted by a party in conjunction with a dispute that has been referred to interest
arbitration are regarded as protected nonpublic data with regard to data not on individuals and as confidential data on individuals
until both parties have filed their final positions with the commissioner under part 5510.2930, subpart 4. The commissioner may
release the information totheboard,andtheboardmayreleasetheinformationto the arbitration panel orarbitrator, to fulfill proce-
dural requirements of the act and parts 5510.2410 to 5510.3210, but the information shall remain nonpublic and confidential until
the commissioner has affirmed that final positions have been filed by both parties or until an interest arbitration hearing is com-
menced by the arbitration panel orarbitrator, at which time the final positions are classified as public data. 

5510.2930 REFERRALCERTIFICATION TO INTEREST ARBITRATION. 

Subpart 1.  Referral Certification . The commissioner may refercertify a matter to theboardfor arbitration when the commis-
sioner has determined that further mediation efforts would serve no purpose and: 

[For text of items A and B, see M.R.] 

[For text of subps 2 and 3, see M.R.] 

Subp. 4.  Final positions. When an agreement or requirement to arbitrate has been established, and the commissioner has deter-
mined the items to be submitted to arbitration, the commissioner shall certify the matters to theboardarbitrationand direct each
party to submit their final position on the items certified by the commissioner.  Final positions shall be presented in the form of the
contract language desired by each party to resolve the matter in dispute.  Final positions must be submitted to the commissioner
within 15 days of the date whenthecommissionercertifiesthematterto theboardof certification.  The deadline for submitting final
positions may be extended a reasonable period of time by the commissioner upon an adequate and timely showing of good cause by
a party. 

If the arbitration form is a final offer variety, the final positions of the parties may not be withdrawn or amended except by mutual
written consent or to correct nonsubstantive errors of a clerical-technical nature or matters solely of form.  Whenfinal positions
havebeenreceivedfrom bothparties,thecommissionershallprovideeachpartywith acopyof theopposingparty’sfinal positions.
Thecommissionermayprovidecopiesof final positionsto thearbitrator,but part5510.2905,subpart2, shallgoverntheprotected
natureof thefinal positions.

Subp. 5.  [See repealer.] 
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Subp. 6.  Effect of untimely final positions. The failure of a party to submit timely final positions on an item that has been sub-
mitted to final-offer arbitration shall be noted by the arbitration panel orarbitratorand shall result in a default award unless the delin-
quent party, in the sole discretion of the panel orarbitrator, can demonstrate good cause for the delinquency, in which case the panel
or arbitratormay proceed as if the delinquency had not occurred.  The failure of a party to submit timely final positions in a conven-
tional arbitration matter shall be noted by the arbitration panel orarbitratorand may be considered by the panel orarbitratorin weigh-
ing the testimony, evidence, and overall good faith behavior of that party with respect to the items before the panel orarbitrator. 

[For text of subp 7, see M.R.] 

5510.5170 ARBITRATION. 

[For text of subpart 1, see M.R.] 

Subp. 2.  Selection of arbitrator. Within ten days of the service of written notice of intent to arbitrate, the employer’s chief
administrative officer or designee shall consult with the agent of the exclusive representative and endeavor to mutually agree upon
an arbitrator to hear and decide the grievance.  If the parties do not agree upon the selection of an arbitrator, either party may request
a list of impartial arbitrators from the bureau.  The parties shall alternately strike names from a list of fivesevennames to be pro-
vided by the bureau until only one name remains, and the remaining name shall be the designated arbitrator.  The determination of
which party will commence the striking process shall be made by mutual agreement or a flip of a coin.  If one party refuses to strike
names from the list provided by the bureau, the other party may serve written notice of this fact upon the bureau, with a copy to the
offending party.  Unless it is confirmed that the parties have otherwise selected or agreed upon an arbitrator within three days of
service of the notice of refusal or failure to strike names, the bureau shall designate one name from the list previously provided to
the parties and the person so designated by the bureau shall have full power to act as the arbitrator of the grievance. 

[For text of subps 3 to 5, see M.R.] 

REPEALER. MinnesotaRules, parts5510.0310,subpart5; and5510.2905,subpart5, arerepealed.

Department of Revenue 
Proposed Permanent Rules Governing the Aggregation of Capital Gains and Losses of a Unitary Business
Notice of Intent to Adopt Rules Without a Public Hearing

Proposed Amendment to Rules Governing the Aggregation of Capital Gains and Losses, Minnesota Rules, part 8019.0500

Introduction.  The Department of Revenue intends to adopt rules without a public hearing following the procedures set forth in
the Administrative Procedure Act, Minnesota Statutes, sections 14.22 to 14.28, and rules of the Office of Administrative Hearings,
Minnesota Rules, parts 1400.2300 to 1400.2310.  You have 30 days to submit written comments on the proposed rules and may also
submit a written request that a hearing be held on the rules.

Agency Contact Person.  Comments or questions on the rules and written requests for a public hearing on the rules must be sub-
mitted to the agency contact person.  The agency contact person is:  Stephen E. Krenkel, Attorney; Minnesota Department of
Revenue; Appeals, Legal Services & Criminal Investigation Division; 10 River Park Plaza, Mail Station 2220, St. Paul, Minnesota
55146-2220; Phone #  (612) 215-5940;  Fax # (612) 296-8229.  TTY users may call the Department of Revenue at 297-2196.

Subject of Rules and Statutory Authority.  The proposed rules are about the aggregation of capital gains and losses for affili-
ated groups of corporations filing Minnesota corporate franchise tax returns on the basis of a combined report.  The statutory
authority to adopt the rules is Minnesota Statutes, section 270.06, clause (14).  A copy of the proposed rules is published in the State
Registerand attached to this notice as mailed.

Comments.  You have until 4:30 p.m. on Wednesday, July 15, 1998, to submit written comment in support of or in opposition to
the proposed rules and any part or subpart of the rules.  Your comment must be in writing and received by the agency contact person
by the due date.  Comment is encouraged.  Your comment should identify the portion of the proposed rules addressed and the
reason for the comment.  You are encouraged to propose any change desired.  Any comments that you would like to make on the
legality of the proposed rules must also be made during this comment period.

Request for a Hearing.  In addition to submitting comments, you may also request that a hearing be held on the rules.  Your
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request for a public hearing must be in writing and must be received by the agency contact person by 4:30 p.m. on July 15, 1998.
Your written request for a public hearing must include your name and address.  You must identify the portion of the proposed rules
to which you object or state that you oppose the entire set of rules.  Any request that does not comply with these requirements is not
valid and cannot be counted by the agency for determining whether a public hearing must be held.  You are also encouraged to state
the reason for the request and any changes you want made to the proposed rules.

Withdrawal of Requests.  If 25 or more persons submit a written request for a hearing, a public hearing will be held unless a suf-
ficient number withdraw their requests in writing.  If enough requests for hearing are withdrawn to reduce the number below 25, the
agency must give written notice of this to all persons who requested a hearing, explain the actions the agency took to effect the with-
drawal, and ask for written comments on this action.  If a public hearing is required, the agency will follow the procedures in
Minnesota Statutes, sections 14.131 to 14.20.

Alternative Format.  Upon request, this Notice can be made available in an alternative format, such as large print, Braille, or
cassette tape.  To make such a request, please contact the agency contact person at the address or telephone number listed above.

Modifications.  The proposed rules may be modified as a result of public comment.  The modifications must be supported by
comments and information submitted to the agency, and the adopted rules may not be substantially different than these proposed
rules.  If the proposed rules affect you in any way, you are encouraged to participate in the rulemaking process.

Statement of Need and Reasonableness.  A statement of need and reasonableness is now available from the agency contact
person.  This statement contains a summary of the justification for the proposed rules, including a description of who will be
affected by the proposed rules and an estimate of the probable cost of the proposed rules.  Copies of the statement may be obtained
at the cost of reproduction from the agency.

Adoption and Review of Rules.  If no hearing is required, the agency may adopt the rules after the end of the comment period.
The rules and supporting documents will then be submitted to the Office of Administrative Hearings for review for legality.  You
may ask to be notified of the date the rules are submitted to the office.  If you want to be so notified, or want to receive a copy of the
adopted rules, or want to register with the agency to receive notice of future rule proceedings, submit your request to the agency
contact person listed above.

James L. Girard
Commissioner of Revenue

8019.0500UNITARY BUSINESS:  AGGREGATION OF CAPITAL GAINS AND LOSSES. 

Subpart1. General information. MinnesotaStatutes, section290.17,subdivision4, providesthat if a tradeor businesscon-
ductedwholly within this state,or partly within andpartly without this state,is partof a unitarybusiness,theentireincomeof the
unitarybusinessis subjectto apportionmentunderMinnesotaStatutes, section290.191.MinnesotaStatutes, section290.17,subdi-
vision 4, furtherprovidesthatnoneof theincomeof a unitarybusinessis consideredto bederivedfrom anyparticularsource,and
nonemaybeallocatedto a particularplace,exceptasprovidedby theapplicableapportionmentformula. In accordancewith the
unitary businessprinciple, the aggregationof capital gainsand capital lossesis permittedor requiredin combinedreportingas
follows: for opentaxableyearsbeginningafterDecember31,1986,andendingbeforetheeffectivedateof this part,corporations
may file claims for refund in accordancewith this part underMinnesotaStatutes, section289A.40,in effect for the yearof the
claims;andfor taxableyearsbeginningaftertheeffectivedateof thispart,capitallossesmustbeaggregatedwith capitalgains.

Subp.2. Definitions. For purposesof thispart,thefollowing termshavethemeaningsgiventhem:

A. “Capital gain” meansthe amountof gain from the saleor exchangeof capitalassetsin a taxableyear that exceedsthe
lossesfrom the saleof capitalassetsin the sametaxableyear. Capitalassetsis definedin section1221of the Internal Revenue
Code.

B. “Capital loss” meansthe amountof lossesfrom the saleor exchangeof capitalassetsin a taxableyearthat exceedsthe
gainsfrom thesaleof capitalassetsin thesametaxableyear. Capitalassetsis definedin section1221of theInternalRevenueCode.

C. “Changein ownership”meansthesaleor transferof voting stock,that is eitherdirectly or indirectly ownedby a common
owneror by commonowners,eithercorporateor noncorporate,of a memberof a combinedgroup,which resultsin lessthan50
percentof thevoting stockof thememberbeingownedby thepreviouscommonowner,or commonownerswho hadownedmore
than50percentof suchstockprior to thesaleor transfer.

D. “Combinedgroup” meanstwo or morecorporationsthatarepartof a unitarybusinessasdefinedin MinnesotaStatutes,
section290.17,subdivision4, andthat file returnson a combinedreportbasisunderpart8019.0300or MinnesotaStatutes, section
290.17or 290.34.

E. “Member” meansacorporationor personwhoseincomeis includedin acombinedreport.
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F. “Net capitalloss” meansthesumof thecapitalgainsandlossesof all of themembersof thecombinedgroupfor a taxable
yearwhich resultsin anoverall loss.

G. “Openyear”meansanytaxableyearfor which theMinnesotacommissionerof revenuemayissueordersof assessmentor
thetaxpayermayfile anamendedreturnto claimacreditor refund.

H. “Taxpayer”meansacorporationasdefinedin MinnesotaStatutes, section290.01,subdivision4, subjectto tax imposedby
MinnesotaStatutes, chapter290.

Subp.3. Application of capital losses.In eachtaxableyear,amembermustfirst applyanycapitallossto thatmember’scapital
gains. Any capital lossnot appliedandavailablemust thenbe aggregatedwith the capitalgainsandcapital lossesof the other
membersof thecombinedgroup. Any capitallossnot appliedafteraggregationmustthenbecarriedforward to thenext taxable
yearby eachmember,subjectto subpart4. Any capitallossesnotappliedthroughaggregationmustberetainedby thememberthat
sustainedtheloss,andthatmembermustcarrythelossforwardto thenexttax year,regardlessof thecombinedgroupto which the
memberbelongs.

Subp.4. Proration of capital losses.Prorationof capitallossesis requiredwhenmorethanonememberof a combinedgroup
hasa capitalloss,andthecombinedgroupsustainsa net capitalloss. Prorationis necessaryin orderto determinetheamountof
capitallossusedby eachmemberin aggregation,andtheamountthatis subsequentlyavailablefor carryover.Foranytaxyearthat
a combinedgrouphastwo or morememberswith capital losses,andthe combinedgrouphasa net capital loss,eachmember’s
capitallossmustbe aggregatedbasedon its pro ratashareof the combinedgroup’stotal capital loss. The pro ratashareof each
member’scapitallossto beappliedto thecapitalgainsis thesumof thecapitalgainsfor all themembershavingcapitalgains,mul-
tiplied by a fraction,thenumeratorof which is theamountof themember’scapitalloss,andthedenominatorof which is thetotal
capitallossesfor all membersof thecombinedgroupthathadcapitallosses.Thepro ratashareof themember’scapitallossnot
usedin aggregationmustthenbeavailablefor carryover.

Example: A combinedgrouphasthefollowing capitalgainsandcapitallosses:

Corporation CapitalLoss CapitalGain

A (1,000)
B (4,000)
C (5,000)
D 1,000
E 2,000

____________ ____________

Total (10,000) 3,000

Theselosseswouldbeproratedasfollows:

Corp. Computation Loss Computation Amount
To Be Available
Aggre- For Carry
gated Forward

A $3,000x ($1,000)= $300 ($1,000)-($300)= ($700)

_________

($10,000)

B $3,000x ($4,000)= $1,200 ($4,000)-($1,200)= ($2,800)

_________

($10,000)

C $3,000x ($5,000)= $1,500 ($5,000)-($1,500)= ($3,500)

_________

($10,000)

D N/A N/A N/A N/A



PAGE 2202 (CITE 22 S.R. 2202)State Register, Monday 15 June 1998

Proposed Rules
E N/A N/A N/A N/A

______ ________

Total $3,000 ($7,000)

Subp.5. Carryover from tax years beginning before January 1, 1987.Capitallossesincurredby a corporationfor tax years
beginningbeforeJanuary1, 1987,mustfirst becarriedbackthreeyearsunderMinnesotaStatutes1986,section290.16.Any losses
not appliedmay be allowedasa capital losscarryover,andwill offset the capitalgainsof the combinedgroupof which it is a
memberin thecarryoveryear.

Subp.6. Separate return loss carryover.A corporationmaynot aggregateits capitalgainsor capitallossesin anytax yearin
which the corporationdoesnot file asa memberof a combinedgroup. Capital lossesincurredin suchtax yearmustbe carried
forwardand,in yearswhich thetaxpayerfiles asamemberof acombinedgroup,mustbeaggregatedundersubpart3.

Subp.7. Treatment of losses incurred when corporation not subject to tax in Minnesota.Capitallossesincurredby a cor-
porationin ayearin which it did not file aMinnesotatax return,or wasamemberof acombinedgroupof whichnomemberfiled a
Minnesotatax return,arenot availablefor carryoverto offset any gainseitheron a separateor combinedreturn. This subpart
appliesto all lossyears,includingthosebeginningafterDecember31,1986.

Subp.8. Carryover when changes in ownership occur.Whena memberof a combinedgrouphasa changein ownership,the
membershallaggregateits capitalgainsor capitallossesthatwererecognizedduring the time periodof the tax yearimmediately
precedingthe changein ownershipwith thosecapitalgainsand lossesthat were recognizedduring the sametime periodby all
membersof thecombinedgroupregardlessof whethera shortperiodreturnhasbeenfiled. Suchcapitalgainsandlossesmustbe
aggregatedundersubpart3. Any capitallossesnotappliedthroughaggregationmustbecarriedforwardin accordancewith subpart
3 andmayonly beaggregatedwith thosecapitalgainsandlossesthatwererecognizedby thecorporation’snewcombinedgroupfor
theportionof thecorporation’staxyearimmediatelyfollowing thechangein ownership.

Secretary of State 
Proposed Permanent Rules Relating to Elections 
Notice of Intent to Adopt Rules Without a Public Hearing

Proposed Amendment to and Repeal of Rules Governing Voter Registration; Absentee Ballots; Mail Ballots; Ballot
Formats; and Voting Machines, Minnesota Rules, chapter 8200; chapter 8210; chapter 8220; chapter 8230; part 8235.0500;
part 8235.0900; part 8235.1000; part 8240.1600; and chapter 8250.

Introduction.  The Secretary of State intends to adopt rules without a public hearing following the procedures set forth in the
Administrative Procedure Act, Minnesota Statutes, sections 14.22 to 14.28, and rules of the Office of Administrative Hearings,
Minnesota Rules, parts 1400.2300 to 1400.2310.  You have 30 days to submit written comments on the proposed rules and may also
submit a written request that a hearing be held on the rules.

Agency Contact Person.  Comments or questions on the rules and written requests for a public hearing on the rules must be sub-
mitted to the agency contact person.  The agency contact person is:

Joseph Mansky
Director, Election Division
Office of the Secretary of State
180 State Office Building
100 Constitution Avenue
St. Paul, MN 55155-1299
(612) 215-1440

TTY users may call the Election Division at (612) 297-5353 or (800) 627-3529.

Subject of Rules and Statutory Authority.  The proposed rules are about (1) the form of and information required on voter reg-
istration cards; (2) notices sent to voters when their voter registration status changes or when election officials discover problems
with their voter registration cards or records; (3) technical amendments required by changes to the form of the voter registration
card and voter notices; (4) absentee balloting procedures and forms; (5) mail balloting procedures and forms; (6) certification and
testing of electronic voting systems; (5) security measures for electronic voting systems; (7) procedures for optical scan voting
systems and election jurisdictions using optical scan voting systems that must be followed before, during, and after election day; (8)
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technical changes necessary to make the rules conform to the repeal of the statutory authority to use lever voting machines and
punch card voting systems; and (9) the language and formats required for ballots.  The statutory authority to adopt the rules is
Minnesota Statutes, sections 201.071, subdivision 1 (voter registration card); 201.221 (voter registration); 203B.04, subdivision 1
(absentee ballots); 203B.04, subdivision 5 (absentee ballots); 203B.08, subdivision 4 (absentee ballots); 203B.09 (absentee ballots);
203B.125 (absentee ballots); 204B.45, subdivision 3 (mail ballots); 204B.25, subdivision 2 (chapter 8240); 204C.361 (chapter
8235); 205.17, subdivision 6 (municipal ballot format); 205A.08, subdivision 5 (school district ballots); 204D.08, subdivision 1
(state primary ballot); 204D.11, subdivisions 1, 2, 3, 4, 6 (white, pink, canary, federal white, and gray ballots, respectively); 206.84,
subdivision 3 (electronic voting system ballots); 206.57, subdivision 1 (voting systems); and 206.81 (voting systems).  A copy of
the proposed rules is published in the State Registerand attached to this notice as mailed.

Comments.  You have until 4:30 p.m. on Wednesday, July 15, 1998, to submit written comment in support of or in opposition to
the proposed rules and any part or subpart of the rules.  Your comment must be in writing and received by the agency contact person
by the due date.  Comment is encouraged.  Your comment should identify the portion of the proposed rules addressed and the
reason for the comment.  You are encouraged to propose any change desired.  Any comments that you would like to make on the
legality of the proposed rules must also be made during this comment period.

Request for a Hearing.  In addition to submitting comments, you may also request that a hearing be held on the rules.  Your
request for a public hearing must be in writing and must be received by the agency contact person by 4:30 p.m. on July 15, 1998.
Your written request for a public hearing must include your name and address.  You must identify the portion of the proposed rules
to which you object or state that you oppose the entire set of rules.  Any request that does not comply with these requirements is not
valid and cannot be counted by the agency for determining whether a public hearing must be held.  You are also encouraged to state
the reason for the request and any changes you want made to the proposed rules.

Withdrawal of Requests.  If 25 or more persons submit a written request for a hearing, a public hearing will be held unless a suf-
ficient number withdraw their requests in writing.  If enough requests for hearing are withdrawn to reduce the number below 25, the
agency must give written notice of this to all persons who requested a hearing, explain the actions the agency took to effect the with-
drawal, and ask for written comments on this action.  If a public hearing is required, the agency will follow the procedures in
Minnesota Statutes, sections 14.131 to 14.20.

Alternative Format.  Upon request, this Notice can be made available in an alternative format, such as large print, Braille, or
cassette tape.  To make such a request, please contact the agency contact person at the address or telephone number listed above.

Modifications.  The proposed rules may be modified as a result of public comment.  The modifications must be supported by
comments and information submitted to the agency, and the adopted rules may not be substantially different than these proposed
rules.  If the proposed rules affect you in any way, you are encouraged to participate in the rulemaking process.

Statement of Need and Reasonableness.  A statement of need and reasonableness is now available from the agency contact
person.  This statement contains a summary of the justification for the proposed rules, including a description of who will be
affected by the proposed rules and an estimate of the probable cost of the proposed rules.  Copies of the statement may be obtained
at the cost of reproduction from the agency.

Adoption and Review of Rules.  If no hearing is required, the agency may adopt the rules after the end of the comment period.
The rules and supporting documents will then be submitted to the Office of Administrative Hearings for review for legality.  You
may ask to be notified of the date the rules are submitted to the office.  If you want to be so notified, or want to receive a copy of the
adopted rules, or want to register with the agency to receive notice of future rule proceedings, submit your request to the agency
contact person listed above.

Dated:  3 June 1998

Joan Anderson Growe
Secretary of State
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8200.1200 REGISTRATION CARD; FORMAT.  

Subpart 1.  Form. The voter registration card must: 

A.  contain the data elements andcertificationprovided in Minnesota Statutes, section 201.071; 

B.  containthefollowing certification. I certify thatI

. will beat least18yearsold onelectionday;

. amacitizenof theUnitedStates;

. will haveresidedin Minnesotafor 20daysimmediatelyprecedingelectionday;

. amnotunderguardianshipof theperson;

. havenotbeenfoundby acourtto belegally incompetentto vote;

. havenotbeenconvictedof a felonywithouthavingmy civil rightsrestored;and

. havereadandunderstandthis statement,thatgiving falseinformationis a felony punishableby not morethan5 years
imprisonmentor a fine of notmorethan$10,000,or both;

C. be consistent in layout with the data entry screens used by the statewide registration system; 

C. D. take into consideration readability and ease of understanding; 

D. E. provide room for including a mailing address for returning the completed registration; 

E. F. have printed on or with the card a set of instructions for completing the registration; and 

F. G. have printed on or with the card a statement that assistance for registration and voting is available for elderly and dis-
abled individuals and residents of health care facilities. 

The secretary of state shall provide examples of the voter registration card to all county auditors. 

Subp. 2.  Box for office use only. The voter registration card must contain a box marked for “officeelectionday official use
only”  which contains “W __,”, “P __,”, and “S.D.No. __.” “SD.” These initials stand for “ward,” “precinct,” and “school district.”
Other information may also be included.  Judges of election shall record the type of election day voter registration proof and its
number, if any, in the “officeelectiondayofficial use only” box. 

Subp.3. Identifying mark. Thevoterregistrationcardmayincludeamarkidentifyingwherethevoterobtainedthecardor how
thecardwasdeliveredto thecountyauditoror secretaryof state.

8200.2800 REGISTRATIONS RECEIVED FEWER THAN 20 DAYS BEFORE ELECTION.  

When an auditor receives correctly completed registrations during the period when registrations cannot be accepted for an elec-
tion, the auditor shall notify the applicant that the applicant must register on election day to vote at the upcoming election.  Included
in thisnotificationmustbeinformationto thevotersconcerningthemannerin whichtheymayregisterto voteonelectiondayat the
polls. In the notice to the applicant the auditor shall explain that the registration card received by the auditor makes the applicant an
eligiblevoterat thenextelectionfollowing registeredto voteon thedayafterthe upcoming election. 

8200.2900 FAULTY OR DEFICIENT REGISTRATIONS.  

When a person attempts to register prior to election day and the county auditor determines that the registration is faulty or defec-
tive, the auditor shall notify the person attempting to register that the registration was not correctly completed.  The auditor shall
attempt to obtain the needed information by mail or telephone.  If a registration card is faulty or defective and the address or the
telephone number cannot be determined, the registration card shall be removed from the files and maintained separately for one
year.  The applicant shall be allowed to vote only after correctly completing a registration card.  

When the auditor notifies a person of an incorrectly completed registration, the auditor shall also notify the applicant of the dates
on which registrations cannot be accepted for an election and of the procedures for election day registration.  In the notice to the
applicant the auditor shall explain that a correctly completed registration received by the auditor during the period when registra-
tions cannot be accepted for the upcoming election will make the applicant aneligiblevoterat thenextelectionfollowing registered
to voteon thedayafterthe upcoming election.  

When an auditor receives a faulty or deficient registration during the period when registrations cannot be accepted for an election,
the auditor shall notify the applicant that the applicant must register at the polling place of the precinct in which she or he resides on
election day to vote at the election.  Theauditorshallalsonotify theapplicantof theproceduresfor electiondayregistration.In the
notice to the applicant the auditor shall explain that a correctly completed registration received by the auditor during the period
when registrations cannot be accepted for the upcoming election will make the applicant aneligible voterat thenextelectionfol-
lowing registeredto voteon thedayafterthe upcoming election. 
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8200.2950ADDRESSES ON VOTER REGISTRATION CARDS. 

A personhavinga residencewith astreetaddresswhocompletesavoterregistrationcardmustprovidethestreetaddressassigned
to theperson’sresidencein theresidencespaceonthevoterregistrationcard. Thealternatemailingaddressspaceonthevoterregis-
trationcardmustbeusedonly whentheUnitedStatesPostalServicewill notdelivermail to theregistrant’sresidenceaddress.

8200.3100 NOTICE OF INEFFECTIVE OR LATE REGISTRATION.  

Subpart 1.  Conditions requiring. Uponreceiptof avoterregistrationcardthatis faulty or defective,filed with thewrongoffice,
or filed duringa periodwhenpreelectiondayvoter registrationscannotby law beaccepted,thenoticeof ineffectiveregistrationin
subpart2 shallbemailedto thepersonrequestingto becomeregistered.Thenoticeshallrequirethatit bereturnedif notdeliverable.
If a countyauditorreceivesa voterregistrationcardthat is defective,theauditorshallsenda noticeof ineffectiveregistrationto the
personseekingto register. If acountyauditorreceivesavoterregistrationcardthatis filed duringtheperiodwhenpreelectionvoter
registrationscannotbeaccepted,theauditorshallsendanoticeof lateregistrationto thepersonseekingto register.Thenoticeof late
registrationmustrequirethatit bereturnedif notdeliverable.Thesecretaryof stateshallprovidesamplenoticeforms.

Subp. 2.  [See repealer.] 

8200.3550NOTICE OF CHALLENGE REMOVAL. 

The countyauditorshall mail a notice indicating the individual’s name,address,precinct,andpolling placeto any registered
voter whosecivil rights havebeenrestoredafter a felony conviction;who hasbeenremovedfrom undera guardianshipof the
person;or whohasbeenrestoredto capacityby thecourtafterbeingineligible to vote. Thenoticemustrequirethatit bereturnedif
notdeliverable.

8200.5100 REGISTRATION AT PRECINCT ONLY.  

Subpart 1.  Procedure; proof. Any person otherwise qualified but not registered to vote in the precinct in which the person
resides may register to vote on election day at the polling place of the precinct in which the person resides.  To register on election
day, a person must complete and sign the registration card and provide proof of residence.  A person may prove residence on elec-
tion day only:  

[For text of items A and B, see M.R.] 

C.  by presenting an“ineffective registrationnotice” a noticeof late registrationmailed by the county auditor or municipal
clerk; or 

D.  by having a person who is registered to vote in the precinct and knows the applicant is a resident of the precinct sign the
oath in part 8200.9939.  

The oath in item D must be attached to the voter registration card until the address of the applicant is verified by the county
auditor.  The county auditor shall file the oaths and maintain them for one year. 

[For text of subp 2, see M.R.] 

8200.5400 NOTATION OF IDENTIFICATION ON REGISTRATION CARD.  

When a voter uses a Minnesota driver’s license, learner’s permit, or Minnesota identification card to prove residence when regis-
tering on election day, the election judge who is registering voters shall record the number on the card in the “officeelectionday
official use only” area of the registration card. 



PAGE 2206 (CITE 22 S.R. 2206)State Register, Monday 15 June 1998

Proposed Rules
CHAPTER 8210 

SECRETARY OF STATE 

ABSENTEE BALLOTS 

8210.0100PRESIDENTIAL ABSENTEE BALLOTS. 

Subpart1. Procedure for voting. A personwho is qualifiedunderUnitedStatesCode, title 42,section1973aa-1,to votefor the
officesof presidentandvice-presidentor for electorsfor presidentandvice-presidentmayvoteby absenteeballotor in personat the
auditor’soffice in thecountywherethepersonformerly resided.Theaffidavit of eligibility onthebackof theabsenteeballot return
envelopemustbeprintedin theform shownin subpart2.

Subp.2. Form of affidavit of eligibility.

↓↓ TO BE COMPLETED BY VOTER ↓↓
VOTER’SNAME (PLEASEPRINT)

________________________________________________

VOTER’SFORMERADDRESSIN MINNESOTA (PLEASEPRINT)

________________________________________________

CITY ORTOWN (PLEASEPRINT)

________________________________________________

COUNTY (PLEASEPRINT)

________________________________________________

I certify thatI

. will beat least18yearsold onelectionday;

. amacitizenof theUnitedStates;

. amnotunderguardianshipof theperson;

. havenotbeenfoundby acourtto belegally
incompetentto vote;

. havenotbeenconvictedof a felonywithouthaving
my civil rightsrestored;

. previouslylived in Minnesotaat theaddressprinted
above;

. movedfrom Minnesotato anotherstatewithin 30daysof
theelection;and

. amnoteligible to registerto votein thestatein
which I now live.

VOTER’SSIGNATURE DATE

_______________________________ _________________

8210.0200 ABSENTEE BALLOT APPLICATION. 

Subpart 1.  Application form. An absentee ballot application prepared bythe countyauditoror municipalclerk pursuant to
Minnesota Statutes, section 203B.06, subdivision 1, shall be in the form in part8210.9910subpart1a.  An absenteeballot applica-
tion preparedpursuantto MinnesotaStatutes, section203B.06,subdivision1, in jurisdictionswhereabsenteeballoting is allowed
for anyreason,shallbein theform in subpart1b. An absenteeballot applicationpreparedpursuantto MinnesotaStatutes, section
203B.17,subdivision2, mustbein theform in subpart1c. An absenteeballotapplicationpreparedpursuantto part8210.0100must
be in theform in subpart1d. An absentee ballot application for the presidential primary must be in the form in part8210.9917or
8210.9918subpart1eor 1f.  An absenteeballot applicationfor anelectionmayincludethedateof theelection.
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Subp.1a. General application form.

ABSENTEE BALLOT APPLICATION

READ INSTRUCTIONS BEFORE COMPLETING

I herebyapplyfor absenteeballotsfor:

(Checkone)

() bothprimaryandgeneralelections
() primaryelectiononly
() generalelectiononly

I will needanabsenteeballot for thefollowing reason:

(Checkone)

() absencefrom precinct
() illnessor disability
() religiousdisciplineor

observanceof religiousholiday
() serviceaselectionjudgein anotherprecinct

Name______________________________

(pleaseprint)

My legalresidenceaddressis:

___________________________________________________________

Streetor RouteNo. Apt. No. RuralBox No.

___________________________________________________________

() City () Township County Zip

(checkwhicheveris applicable)

Telephonenumber(optional)_______________________________

Mail my absenteeballot to meat thefollowing address:

___________________________________________________________

Streetor RouteNo. Apt. No. RuralBox No.

___________________________________________________________

City State Zip

Date_______________________ _______________________________
LegalSignature
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Subp.1b. Alternative application form.

ABSENTEE BALLOT APPLICATION

READ INSTRUCTIONS BEFORE COMPLETING

I herebyapplyfor absenteeballotsfor:

(Checkone)

() bothprimaryandgeneralelections
() primaryelectiononly
() generalelectiononly

Name____________________________

(pleaseprint)

My legalresidenceaddressis: ___________________________________________________________

Streetor RouteNo. Apt. No. RuralBox No.

___________________________________________________________

() City () Township County Zip

(checkwhicheveris applicable)

Telephonenumber(optional)_______________________________

Mail my absenteeballot to meat thefollowing address:

___________________________________________________________

Streetor RouteNo. Apt. No. RuralBox No.

____________________________________________________________

City State Zip

Date______________________ ____________________________________
LegalSignature
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Subp.1c. Military application form.

ABSENTEE BALLOT APPLICATION

Whomayusethisapplication:

You mayusethisapplicationfor anabsenteeballot if you (or thevoteryouareapplyingfor) will beabsentfrom yourMinnesota
residenceonelectiondaybecauseyouare

. amemberof thearmedforces

. aspouseor dependentof amemberof thearmedforces

. temporarilyoutsidetheUnitedStates

. permanentlyliving outsidetheUnitedStates.

You mayapplyonbehalfof anothervoterif youarethespouse,parent,brother,sister,or child age18or olderof thevoter. One
applicationcoversboththeupcomingprimaryandgeneralelections.

Pleasedrop-off,mail, or fax thisapplicationto thecountyauditor’soffice in thecountywhereyou resideor residedin Minnesota.
Allow enoughtime for theballot to bemailedto youandfor theballot to arrivebackto thecountyauditorby electionday.

Pleasecompletethefollowing:

___________________________________________

Voter’sname

_________________________________________________________________

Voter’sMinnesotaaddress(If thevoteris living permanently
outsidetheUnitedStates,pleasegive thevoter’sformer
addressof residencein Minnesota.)

__________________________________ MN

City or township

Checkthebox thatbestdescribeswhy thevoterwill beabsentfrom Minnesotaonelectionday:

() Voter is amemberof thearmedforces.
() Voter is thespouseor dependentof amemberof

thearmedforces.
() Voter is temporarilyoutsidetheUnitedStates.
() Voter livespermanentlyoutsidetheUnitedStates

with nodefiniteintentionof returningto theUnited
States(eligible to votefor president,vice-president,
andmembersof Congressonly).

Mail theballot(s)to thisaddress:

______________________________________

______________________________________

______________________________________

______________________________________
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Applicant’ssignature:

Thevoterexpectsto beabsentfrom theprecinct
onelectionday. TheinformationI providedon this
applicationis trueandcorrect.

_________________________ _______________
Signatureof applicant Date

_________________________________________________

Relationshipto voter(if applicantis not voter)

Pleaseprovideoneof thefollowing formsof identification(checkone):

Voter’smilitary ID cardnumber______________
or

Voter’spassportnumber______________________
or

Signatureandtitle of apersonauthorizedto
administeroathscertifying thattheapplicant
hasattestedto thetruthfulnessof thecontents
of thisapplicationunderoath. (Thispersonmay
beamilitary officer rankedsergeantor equivalent
or above,anotarypublic,or anyotherperson
authorizedto administeroaths.)

_________________________ _______________

Signature Title

Subp.1d. Presidential application form.

PRESIDENTIAL ABSENTEE BALLOT APPLICATION

Whomayusethisapplication:

Federallaw permitsyou to applyfor anabsenteeballot thathasonly theofficesof presidentandvice-presidentif you:

. will beat least18yearsold onelectionday;

. areacitizenof theUnitedStates;

. arenotunderaguardianshipof theperson;

. havenotbeenfoundby acourtto belegally
incompetentto vote;

. havenotbeenconvictedof a felonywithouthaving
yourcivil rightsrestored;

. previouslylived in Minnesota;

. movedfrom Minnesotato anotherstatewithin 30days
of theelection;and

. arenoteligible to registerto votein thestatein
whichyounow live.

Pleasedrop-off,mail, or fax this applicationassoonaspossibleto theauditor’soffice in thecountywhereyou lived in Minnesota.
Allow enoughtime for theballot to bemailedto youandfor theballot to arrivebackto thecountyauditorby electionday.
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Pleasecompletethefollowing:

__________________________________________

Your name

__________________________________________

Your formeraddressin Minnesota

__________________________________ ___________ MN

City or township County

Mail theballot to meat:

__________________________________________

__________________________________________

__________________________________________

__________________________________________

Pleasesign.

TheinformationI providedon thisapplication
is trueandcorrect

_________________________ ____________
Your signature Date

Subp.1e. Presidential primary application form.

PRESIDENTIAL PRIMARY

ABSENTEE BALLOT APPLICATION

ReadInstructions BeforeCompleting

I herebyapplyfor apresidentialprimaryabsenteeballot for thefollowing political party:

(Checkone)

____ ......Party
____ ......Party

PLEASE NOTE: A presidentialprimaryballot cannotbesentto youunlessyou indicateon thisapplicationwhichpolitical
party’sballot youwish to receive.You mayreceivetheballot of only onepolitical party.

I will needanabsenteeballot for thefollowing reason:

(Checkone)

() absencefrom precinct
() illnessor disability
() religiousdisciplineor
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observanceof religiousholiday

() serviceaselectionjudgein anotherprecinct

Name___________________________________________

(pleaseprint)

My legalresidenceaddressis:

______________________________________________________

Streetor RouteNo. Apt. No. RuralBox No.

______________________________________________________

() City () Township County Zip

(checkwhicheveris applicable)

Telephonenumber(optional)____________________________

Mail my absenteeballot to meat thefollowing address:

________________________________________________________

Streetor RouteNo. Apt. No. RuralBox No.

________________________________________________________

City State Zip

Date_______________________ _______________________________
LegalSignature

Subp.1f. Alternative presidential primary application form.

PRESIDENTIAL PRIMARY

ABSENTEE BALLOT APPLICATION

ReadInstructions BeforeCompleting

I herebyapplyfor apresidentialprimaryabsenteeballot for thefollowing political party:

(Checkone)

____ ......Party
____ ......Party

PLEASE NOTE: A presidentialprimaryballot cannotbesentto youunlessyou indicateon thisapplicationwhichpolitical
party’sballot youwish to receive.You mayreceivetheballot of only onepolitical party.

Name____________________________

(pleaseprint)

My legalresidenceaddressis:

________________________________________________________

Streetor RouteNo. Apt. No. RuralBox No.

________________________________________________________

() City () Township County Zip

(checkwhicheveris applicable)

Telephonenumber(optional)___________________________

Mail my absenteeballot to meat thefollowing address:

_______________________________________________________

Streetor RouteNo. Apt. No. RuralBox No.

_______________________________________________________
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City State Zip

Date_______________________ _______________________________
LegalSignature

Subp. 2.  Absentee ballot instruction. The following instructions shallbeprintedon themustbesentwith anabsentee ballot
application preparedpursuantto MinnesotaStatutes, section203B.06,subdivision1. Jurisdictionswhereabsenteevoting is
allowedfor anyreasonmayomit instructionnumber2: 

INSTRUCTIONS 

1.  InorderTo vote by absentee ballot 

. you must be an eligible voter, and

. you must bea residentof theelectionprecinctindicatedby your resideat thelegal residence address yougive on this applica-
tion, andyoumustnot intendto abandonthis residenceprior to onelection day.  PleasenotethatMinnesotalaw providesthatIt is a
felony to make a false oruntruestatement in an application for an absentee ballot, to apply for an absentee ballot more than once in
an election with the intent to cast an illegal ballot, to exhibitshowa ballot marked by a person to another person, or to violate an
absentee ballot provision for the purpose of casting an illegal vote inaprecinctor to assisthelpanyone to cast an illegal vote.  

2.  Be sure to check the appropriate box indicating why you areunableto cannotgo to your polling place on election day; these
are the only reasons that entitle you to vote by absentee ballot. 

3.  Be sure to give your correct legal residence address as completely as possible, since this is used to verify your precinct
number.  

4.  Be sure to sign the application. 

5.  Return the completed application as soon as possible to the county auditor or municipal clerk from whom you received it. 

Remember: 

1. . You must indicate whether you are requesting ballots for the primary or general election, or both.  

2. . Do not submit more than one application for each election. 

3. . Your absentee ballots will be mailed or delivered to you as soon as they are available. 

Subp. 3.  Postcard application. The absentee ballot application may be printed as a postcard application or in any other manner
deemed appropriate by the auditor or municipal clerk.  If the application is printed as a postcard application, it must conform to
United States Postal Service requirements. 

Subp. 4.  Permanent application. An eligible voter who meets the requirements in Minnesota Statutes, section 203B.04, subdi-
vision 5, may apply to the county auditor or municipal clerk to automatically receive an absentee ballot application for each election
in which the voter is eligible to vote.  The county auditor shall make available the form provided in part8210.9915subpart4afor
this purpose.  The voter shall complete the form and return it to the county auditor or municipal clerk.  A municipal clerk who
receives a completed application shall forward it to the county auditor immediately.  Thecompletedform mustbeattachedto the
voter’s registrationcard. The voter’s permanentapplicationstatusmustbe indicatedandpermanentlymaintainedon the voter’s
registrationrecordon thestatewidevoterregistrationsystem.

The county auditor shall maintain a list of voters who have applied to automatically receive an absentee ballot application.  At
least 45 days before each election, the county auditor or municipal clerk shall send an absentee ballot application to each person on
the list who is eligible to vote in the election.  

An applicationsubmittedby a voter underthis subpartmustbe retainedpermanentlywith the voter’s registrationrecord. The
form mustbetransferredwith thevoter’sregistrationrecordwheneverachangein thevoter’sname,address,or statusoccurs.
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Subp.4a. Permanent application form.

APPLICATION TO AUTOMATICALLY RECEIVE

ABSENTEE BALLOT APPLICATIONS

Name______________________________________________________

Last First Middle

Townshipor City
of LegalResidence_____________________________________

Townshipor City County

Addressof
LegalResidence________________________________________

StreetAddressor RouteandBox Number

Mailing Address
for Application
(if different) ______________________________________

StreetAddressor RouteandBox Number

_____________________________________________

Mailing City State Zip

TelephoneNumber(optional)____________

I certify thatI reasonablyexpectto bepermanentlyunableto votein personat thepolling placefor my precinctdueto illnessor dis-
ability andherebyrequestthatanapplicationfor absenteeballotsbesentto mebeforeeachelectionin which I ameligible to vote.

________________________________ ______________________

Signature Date

[For text of subp 5, see M.R.] 

Subp.6. Agent delivery application. An applicationfor agentdelivery may be combinedin onedocumentwith an absentee
ballot application.

8210.0225APPLICATIONS FROM CHALLENGED VOTERS. 

A voter registrationcardmustbesentwith theballot to anychallengedvoterwho appliesfor anabsenteeballot. Theabsentee
ballot processmustbeadministeredasif thevoterwasnot registeredto vote.

8210.0500 INSTRUCTIONS TO ABSENT VOTER.  

Subpart1. Required instructions. Instructions to absent voter shall be enclosed with the absentee ballot materials mailed or deliv-
ered to the absent voter.  The instructions shall be in the form in parts8210.9920and8210.9925subpart2 or 3.  Theinstructionsmay
includea telephonenumberor electronicmail addresswhich voterscancall or write for helpin absenteevoting. In electionjurisdic-
tionsusingelectronicvotingsystems,theinstructionsmayexplainhowto correctlymarkandfold theelectronicvotingsystemballots.



Proposed Rules

PAGE 2215(CITE 22 S.R. 2215) State Register, Monday 15 June 1998

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language. Strikeoutsindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new material.” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strikeouts indicate deletions from
proposed rule language.

Subp.2. Instructions for unregistered voters.

INSTRUCTIONS TO ABSENTEE VOTERS

Follow theseinstructions carefully.

Beforeyouvoteby absenteeballot youmusthaveawitness.

Step1. Locateoneof thefollowing peopleto serveasyourwitness:

a. a United Statescitizen who is at least18 yearsold, who lives in your county,andwho is eligible to vote (your spouseor
anotherrelativewhomeetsthesequalificationsmayserveasyourwitness);

b. anotarypublic;

c. anypersonhavingauthorityto administeroaths;or

d. aUnitedStatesPostalServiceofficial, if available.

Step2. Fill out thevoterregistrationcard. Rememberto signyournameat thebottomof thecard.

Step3. Showyourwitnessyourproofof residencein theprecinct. Oneof thefollowing documentsmaybeusedasproofof res-
idence:

a. avalid Minnesotadriver’s license,permit,or identificationcard,or a receiptfor anyof theseforms,thatcontainsyourcurrent
address;or

b. onedocumentfrom thelist in (i) andonedocumentfrom thelist in (ii):

(i) anoriginal bill in your namefor gas,electric,telephone,cabletelevision,solid waste,water,or sewerservicesshowingyour
currentaddressanddueup to 30daysbeforeor afterelectionday,and

(ii) your Minnesotadriver’s licenseor identificationcard,UnitedStatespassport,UnitedStatesmilitary identificationcardwith
yourphotograph,or Minnesotapostsecondarystudentidentificationcardwith yourphotograph;

c. the signatureof a registeredvoter who lives in your precinct;if your witnessis registeredto vote in your precinct,your
witnessmayalsovouchfor you;

d. astudentidentificationcard,registrationcard,or feestatementthatcontainsthestudent’scurrentaddressin theprecinct;or

e. acurrentvalid registrationin thesameprecinct.

Step4. Showyourwitnesstheunmarkedballots.

Step5. Mark the ballotsin secrecy. If you aredisabledor otherwiseunableto mark the ballots,you may askyour witnessto
assistyou.

Step6. Foldeachballot sothatyourvotescannotbeseen.Do notputanyidentifyingmarkson theballot.

Step7. Placeall votedballotsin thetanballot envelopeandsealtheenvelope.Do notwrite on theballot envelope.

Step8. Placethetansecrecyenvelopeandyour completedvoterregistrationcardinto thewhite ballot returnenvelopeandseal
theenvelope.An unsealedenvelopewill notbeaccepted.

Step9. Printyournameandaddressandsignyournameon thebackof thewhiteballot returnenvelope.Thename,address,and
signatureof yourwitnessis requiredaswell.

Step10. Your ballotmaybereturnedin oneof thefollowing ways:

a. by mail;

b. in personto yourcountyauditoror municipalclerkat theaddresson thefront of thewhiteballot returnenvelope;or

c. by agentdeliveryto yourcountyauditoror municipalclerk.

You maymarkandreturnyourballotsatanytimeafteryou receivethem.

If your ballotsaremailed,enoughtime shouldbeallowedto permit theballotsto bedeliveredby thepostalserviceno laterthan
electionday.
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If you or your agentreturnyour ballotsin person,your countyauditoror municipalclerk mustreceivethemno later than7:00

p.m.on thedaybeforetheelection.

Note: Follow theseinstructionscarefully. An improperlycompletedballot,or statementof voteror witness,will invalidateyour
votes. If youhaveanyquestions,pleasecall ............

Subp.3. Instructions for registered voters.

INSTRUCTIONS TO ABSENTEE VOTERS

Follow theseinstructions carefully.

Beforeyouvoteby absenteeballot youmusthaveawitness.

Step1. Locateoneof thefollowing peopleto serveasyourwitness:

a. a United Statescitizen who is at least18 yearsold, who lives in your county,andwho is eligible to vote (your spouseor
anotherrelativewhomeetsthesequalificationsmayserveasyourwitness);

b. anotarypublic;

c. anypersonhavingauthorityto administeroaths;or

d. aUnitedStatesPostalServiceofficial, if available.

Step2. Showyourwitnesstheunmarkedballots.

Step3. Mark the ballotsin secrecy. If you aredisabledor otherwiseunableto mark the ballots,you may askyour witnessto
assistyou.

Step4. Foldeachballot sothatyourvotescannotbeseen.Do notputanyidentifyingmarkson theballot.

Step5. Placeall votedballotsin thetanballot secrecyenvelopeandsealtheenvelope.Do notwrite on theballot envelope.

Step6. Placethetanballot secrecyenvelopeinto thewhite ballot returnenvelopeandsealtheenvelope.An unsealedenvelope
will notbeaccepted.

Step7. Printyournameandaddressandsignyournameon thebackof thewhiteballot returnenvelope.Thename,address,and
signatureof yourwitnessis requiredaswell.

Step8. Your ballotmaybereturnedin oneof thefollowing ways:

a. by mail;

b. in personto yourcountyauditoror municipalclerkat theaddresson thefront of thewhiteballot returnenvelope;or

c. by agentdeliveryto yourcountyauditoror municipalclerk.

You maymarkandreturnyourballotsatanytimeafteryou receivethem.

If your ballotsaremailed,enoughtime shouldbeallowedto permit theballotsto bedeliveredby thepostalserviceno laterthan
electionday.

If you or your agentreturnyour ballotsin person,your countyauditoror municipalclerk mustreceivethemno later than7:00
p.m.on thedaybeforetheelection.

Note: Follow theseinstructionscarefully. An improperlycompletedballot, or statementof voteror witness,will invalidateyour
votes. If youhaveanyquestions,pleasecall ...........

8210.0600 STATEMENT OF ABSENTEE VOTER. 

Subpart 1.  Form. Except as provided in subpart 4, the statement of absentee voter for persons voting under Minnesota Statutes,
sections 203B.04 to 203B.15 must be printed in the form shown in part8210.9930subpart1a. 

Subp.1a. Statement of absentee voter form.

↓↓ TO BE COMPLETED BY VOTER ↓↓
VOTER’SNAME (PLEASEPRINT)

__________________________________________________ 

VOTER’SADDRESS(PLEASEPRINT)

__________________________________________________ 

I certify thatonelectiondayI will meetall thelegalrequirementsto voteby absenteeballot.
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VOTER’SSIGNATURE DATE

_________________________ ____________

↓↓ TO BE COMPLETED BY WITNESS ↓↓
I certify thatthevoter

. showedmetheblankballotsbeforevoting;

. markedtheballotsin secrecyor, if physically
unableto marktheballots,theballotswere
markedasdirectedby thevoter;

. enclosedandsealedtheballotsin thesecrecy
envelope;

. registeredto voteby filling outandenclosinga
voterregistrationcardin theballot envelope;and

. providedproofof residenceasindicatedbelow.

NAME OF WITNESS(PLEASEPRINT)

_________________________________________________

ADDRESSOF WITNESS(PLEASEPRINT)

_________________________________________________

SIGNATUREOF WITNESS DATE

_________________________ ____________

TITLE OF WITNESS(IF AN OFFICIAL)

________________________________

↓↓ PROOF OF RESIDENCE USED BY VOTER ↓↓
Witness- pleasecheckone:

() MN Driver’s License/Permit/IDCardor receiptwith
currentaddress.
Number:________________________

() Utility bill plusaMN Driver’s License/IDCard,
U.S.passport,U.S.military ID cardwith picture,or
studentID cardwith picture.
Number:____________________________________

() Previousregistrationin thesameprecinct.
() StudentID. Number:_____________________
() Noticeof LateRegistrationfrom countyauditoror

municipalclerk.
() Registeredvoterin theprecinctwhovouchedfor

absenteevoter’sresidencein theprecinct.
(Pleasecompletethenextthreelines.)

VOUCHER’SNAME (PLEASEPRINT)

_________________________________________
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VOUCHER’SADDRESS(PLEASEPRINT)

_________________________________________
VOUCHER’SSIGNATURE

_________________________________________

[For text of subp 2, see M.R.] 

Subp. 3.  Printing specifications. The statement shall be printed on the right-hand three-fourths of the back of the absentee
ballot return envelope.  The words “STATEMENTOF ABSENTEE VOTER” “TO BE COMPLETED BY VOTER” shall be
printed in no smaller than 12-point boldtype in capital letters.  The remainder of the statement shall be printed in no smaller than
11-point8-pointmedium type. 

Subp. 4.  Alternative statement. As an alternative, a county auditor may print two different versions of the statement.  One
version must be provided to absentee voters not previously registered to vote and must be printed as prescribed in subpart 1.  An
alternate version may be printed in the form shown in part8210.9935subpart4aand must be provided only to absentee voters who
are registered to vote at the time of application.  The statement must be printed to the specifications of subpart 3. 

Subp.4a. Alternative statement of absentee voter form.

↓↓ TO BE COMPLETED BY VOTER ↓↓
VOTER’SNAME (PLEASEPRINT)

________________________________

VOTER’SADDRESS(PLEASEPRINT)

________________________________

I certify thatonelectiondayI will meetall thelegalrequirementsto voteby absenteeballot.

VOTER’SSIGNATURE DATE

________________________________ ____________

↓↓ TO BE COMPLETED BY WITNESS ↓↓
I certify thatthevoter

. showedmetheblankballotsbeforevoting;

. markedtheballotsin secrecyor, if physicallyunable
to marktheballots,theballotsweremarkedas
directedby thevoter;and

. enclosedandsealedtheballotsin thesecrecy
envelope.

NAME OF WITNESS(PLEASEPRINT)

______________________________________

ADDRESSOF WITNESS(PLEASEPRINT)

______________________________________`

SIGNATUREOF WITNESS DATE

__________________________ _____________

TITLE OF WITNESS(IF AN OFFICIAL)

________________________________________
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8210.0700 ABSENTEE BALLOT RETURN ENVELOPE AS PROVIDED BY MINNESOTA STATUTES, SEC-
TIONS 203B.04 TO 203B.15. 

Subpart 1.  Form. The absentee ballot return envelope forpersonscastinganabsenteeballot underMinnesotaStatutes, sections
203B.04to 203B.15,must be printed intheform shownin part8210.9945accordingto thespecificationsin subpart2. 

Subp. 2.  Printing specifications. The absentee ballot return envelope must be printed according to the following specifications: 

A.  The envelope must be nosmallerthan10-3/8 inches by 4-1/2 inches. 

B.  A solid rule line 1-1/2picaswide mustbeplaced1-1/2inchesfrom thetop of theenvelopeandanotherplacedtwo inches
from thebottomof theenvelope.

C. The words and numbers printed on the left-hand end of the envelope must be in no smaller than 12-point bold type.  

D. C. The words “ABSENTEE BALLOT RETURN ENVELOPE” printed across the face of the envelope must be in no
smaller than 18-point bold type in capital letters.  

E. D. The envelope must be white in color with black ink. 

F. E. The flap on theright oneend of the back side of the envelope may be printed as follows:  

_____ _____
_____accepted _____rejected

______________________________
______________________________
ElectionJudges
“FOR OFFICEUSEONLY”

() ACCEPTED () REJECTED

Subp. 3.  Mailing address. County auditors and municipal clerks shall cause a mailing address to be printed on each return enve-
lope which they mail or deliver to an absent voter.  The address block shall be located in the lower right one-quarter of the envelope.
A return envelope may be addressed to the county auditor, to the municipal clerk ofthecity or town, or to the election judges of the
precinct in which the absent voter is eligible to vote. 

When an auditor has the duty to address envelopes for a municipality and the envelopes are to be addressed to the election judges,
the clerk shall notify the auditor of the proper mailing address of each polling place in the municipality.  The clerk shall immedi-
ately notify the auditor of every change in the initial notification. 

[For text of subps 7 and 8, see M.R.] 

Subp.9. Marks approved by United States Postal Service.Marks approvedby the United StatesPostalServiceto identify
ballotmaterialsmaybeprintedon theabsenteeballot returnenvelope.

Subp.10. Sample envelope layout.Thesecretaryof stateshallprovidesamplesof the layoutof the front andthebackof the
envelope.

8210.0800 ABSENTEE BALLOT RETURN ENVELOPE AS PROVIDED BY MINNESOTA STATUTES, SEC-
TIONS 203B.16 AND 203B.17.  

Subpart 1.  Form. The absentee ballot return envelope for military and overseas voters must be printed intheform shownin part
8210.9950accordingto thespecificationsin subpart2.  

Subp. 2.  Specifications. The specifications in items A to I apply to envelopes prepared pursuant to subpart 1.  

A.  The envelope may not be more than 11-1/2 inches in length nor less than five5-1/2inches in length.  

B.  The envelope may not be more than 6-1/8 inches in width nor less than 3-1/2 inches in width.  

C.  In the upper right-hand corner inaspacetwo inchesby one-halfinch, a postage symbol and box shall be imprinted:  
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U.S. Postage Paid

42USC 1973dd

39USC 3406

D.  The words PAR AVION must be printed in 12-point bold type in capital letters one-half inch below the postage box.

E.  A solid rule line 1-1/2picaswide mustbeplaced1-1/2inchesfrom thetop of theenvelope.A secondsolid rule line 1-1/2
picaswidemustbeplacedone-halfinch from thebottomof thefirst line.

F. In theone-halfinch spacebetweenthetwo solid rule linesmustbeprintedthewords“OFFICIAL ELECTION BALLOT-
ING MATERIAL - VIA AIR MAIL” in 18-pointbold type in capitalletters. Thewords“OFFICIAL ABSENTEEBALLOTING
MATERIAL — FIRSTCLASSMAIL” mustbeprintedin 18-pointbold typeandinsideabox.

G. F. The envelope must be white in color with Pantone 193194U red ink ordarkerused for all printing.  

H. G. County auditors or municipal clerks must address the return envelope as provided in part 8210.0700, subpart 3. 

I. H. Facing identification marks (FIM) must be positioned as specified in United States postal service instructions for facing
identification marks.  

I. Marks approvedby the United StatesPostalServiceto identify ballot materialsmay be printed on the absenteeballot
envelopes.

Subp. 3.  Affidavit of eligibility. On the back of the absentee return envelope provided for in Minnesota Statutes, section
203B.21, an affidavit of eligibility must be printed on the right-hand three-fourths of the envelope in the form shown in part
8210.9955subpart3a. 

Subp.3a. Form of affidavit of eligibility.

↓↓ TO BE COMPLETED BY VOTER ↓↓
VOTER’SNAME (PLEASEPRINT)

________________________________________________________

VOTER’SPRESENTOR LAST ADDRESSIN MINNESOTA (PLEASEPRINT)

________________________________________________________

CITY ORTOWN (PLEASEPRINT)

________________________________________________________

COUNTY (PLEASEPRINT)

_________________________________________________

I certify that

. theinformationaboveis correct;

. I havenot castandwill not castanyother
ballot in thiselection;

. I personallymarkedtheenclosedballot(s)
withoutexhibitingit to anyotherperson,or
which, in caseof my physicaldisability,wasmarked
for meundermy personaldirection;and

. I amqualifiedto votetheenclosedballot(s)
as(checkcategorythatapplies)

() amemberof the () aspouseor dependentof
armedforces; amemberof thearmedforces;

() acitizenof the () acitizenof theU.S.
U.S.temporarily permanentlyresidingoutside
residingoutsidethe theterritorial
territorial limits of limits of theU.S.
theU.S.;
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* Military identificationor passportnumber: _______

VOTER’SSIGNATURE DATE

___________________________ ____________

↓↓ TO BE COMPLETED BY WITNESS ↓↓
*Note: No witnessis requiredif you provideyour military identificationor passportnumberto matchthemilitary identificationor
passportnumberonyourapplication.

SIGNATUREOF WITNESS DATE

___________________________ ____________

TITLE OF WITNESS(Give title or office of witnessauthorizedto administeroathsor witnesswho is a military officer not below
therankof sergeantor its equivalent.)

________________________________________

Subp.4. Sample envelope layout.The secretaryof stateshall providesamplesof the layout of the front andthe backof the
envelope.

8210.2200 DUTIES OF COUNTY AUDITOR OR MUNICIPAL CLERK UPON RECEIPT OF ABSENTEE
BALLOT RETURN ENVELOPE.  

[For text of subpart 1, see M.R.] 

Subp. 2.  Inspecting for seal. Before accepting an absentee ballot return envelope that is hand delivered by an absent voter or an
agent, the county auditor or municipal clerk shall inspect the envelope to verify that it is sealed and that the absent voter’s certificate
is properly completed.  

When an absent voter hand delivers an envelope which is unsealed or has an improperly completed absent voter’s certificate, the
absent voter shall be allowed to seal the envelope,andcorrect,or complete the certificate.  

When an agent hand delivers a sealed envelope with an improperly completed absent voter’s certificate the agent may return the
envelope to the absent voter for correction or completion.  

When an agent hand delivers an envelope that is not sealed or which the auditor or clerk has reason to believe has been tampered
with, the envelope shall not be accepted.  The auditor or clerk shall write “rejected” across the absentee ballot return envelope and
shall write the reason for rejection on the envelope.  The absentee ballot return envelope shall be retained by the auditor or clerk in
the auditor’s or clerk’s office.  A notice of nonacceptance shall be mailed to the absent voter promptly, stating the date of nonac-
ceptance, the name and address of the agent, and the reason for nonacceptance.  Areplacementballotnoticemaybesentin placeof
thenoticeof nonacceptance.The absent voter may apply for replacement absentee ballots.  

[For text of subp 3, see M.R.] 

8210.2400 SAFEGUARDING PROCEDURES.  

The county auditor or municipal clerk shall establish measures for safeguarding absentee ballot return envelopes received prior to
election day.  

[For text of items A and B, see M.R.] 

C.  All retained envelopes shall be placed in a locked, secure location after being dated, stamped, and recorded.  The envelopes
shall not be removed from this location or handled until election day, except as necessary in an emergency orto processballotsas
providedin MinnesotaStatutes, section203B.13.  

[For text of items D and E, see M.R.] 
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8210.3000 MAIL BALLOTING. 

[For text of subps 1 to 3, see M.R.] 

Subp. 4.  Mailing ballots. The county auditor, municipal clerk, or school district clerk shall mail ballots to the voters registered
in the municipality or unorganized territory.  A ballot mailing must be sent to each registered voter no earlier than 20 or later than 14
days prior to the election.  No ballot may be mailed to a challenged voter.  Achallengedvotermayapplyfor anabsenteeballot.

Ballots must be sent by nonforwardable mail.  Ballots for eligible voters who reside in health care facilities may be delivered as
provided in Minnesota Statutes, section 203B.11.  The ballot mailing must be addressed to the voter at the voter’s residence address
as shown on the registration file unless the voter completes an absentee ballot request as provided in Minnesota Statutes, section
203B.04 or203B.16. 

A return envelope, a ballot secrecy envelope, and instructions for marking and returning mail ballots must be included with the
ballots.  Theinstructionsmayincludea telephonenumberor electronicmail addresswhich voterscancall or write for helpin mail
voting. At the request of the secretary of state, a survey card that the voter can return to the secretary of state must also be included.
The ballot return envelope must be printed with the mail voter’s certificate.  The ballot return envelope must be addressed for return
to the county auditor, municipal clerk, or school district clerk that is conducting the election.  First class postage must be affixed to
the return envelope. 

Subp.4a. Form of instructions to mail voters.

INSTRUCTIONS TO MAIL BALLOT VOTERS

Follow theseinstructions carefully.

Beforeyouvoteyoumusthaveawitness.

Step1. Locateoneof thefollowing peopleto serveasyourwitness:

a. a United Statescitizen who is at least18 yearsold, who lives in your county,andwho is eligible to vote (your spouseor
anotherrelativewhomeetsthesequalificationsmayserveasyourwitness);

b. anotarypublic; or

c. anypersonhavingauthorityto administeranoath,suchasa judge.

Step2. Showyourwitnesstheunmarkedballots.

Step3. Mark the ballotsin secrecy. If you aredisabledor otherwiseunableto mark the ballots,you may askyour witnessto
assistyou.

Step4. Foldeachballot sothatyourvotescannotbeseen.Do notputanyidentifyingmarkson theballot.

Step5. Placeall votedballotsin thetancoloredBallot SecrecyEnvelopeandsealtheenvelope.Do notwrite on thisenvelope.

Step6. Placethe tancoloredballot secrecyenvelopeinto thewhite ballot returnenvelopeandsealtheenvelope.An unsealed
envelopewill notbeaccepted.

Step7. Printyournameandaddressandsignyournameon thebackof thewhiteballot returnenvelope.Thename,address,and
signatureof yourwitnessis requiredaswell.

Step8. Theballot returnenvelopemaybemailedor deliveredin personto thecountyauditor’soffice.

You may mark andreturnyour ballot at any time beforeelectionday. Be sureto mail backthe ballot in time to be deliveredby
electiondayor returntheballot in personto theauditor’soffice no laterthan8:00p.m.onelectionday.

If youhavequestions,pleasecall ...-.....

Subp.4b. Form of mail voter’s certificate.

↓↓ TO BE COMPLETED BY VOTER ↓↓
VOTER’SNAME (PLEASEPRINT)

__________________________________________________

VOTER’SADDRESS(PLEASEPRINT)

__________________________________________________

I certify thatonelectiondayI will meetall thelegalrequirementsto vote.

VOTER’SSIGNATURE DATE

_______________________________ ________________
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↓↓ TO BE COMPLETED BY WITNESS ↓↓
I certify thatthevoter

. showedmetheblankballotsbeforevoting;

. markedtheballotsin secrecyor, if physicallyunable
to marktheballots,theballotsweremarkedasdirected
by thevoter;and

. enclosedandsealedtheballotsin thesecrecyenvelope.

NAME OF WITNESS(PLEASEPRINT)

___________________________________________

ADDRESSOF WITNESS(PLEASEPRINT)

___________________________________________

SIGNATUREOF WITNESS DATE

_________________________ ________

TITLE OF WITNESS(IF AN OFFICIAL)

___________________________________________

Subp. 4a.4c. Presidential primary ballots. In precincts voting by mail in the presidential primary, the county auditor shall mail
the ballots of each of the major political parties to every registered voter.  The county auditor shall include a secrecy envelope that
provides a place for the voter to indicate the party whose ballot has been enclosed by the voter.  The secretary of state shall supply
the county auditors with the format for the secrecy envelope.  The voter must be instructed to vote and return the ballot of only one
party and indicate their party choice on the secrecy envelope. 

The election judges must inspect the secrecy envelope and record the voter’s party choice on the polling place roster.  If the voter
has not indicated a party choice, the return envelope must be marked “rejected.” 

When the election judges open the secrecy envelopes, they shall determine whether the party choice indicated by the voter on the
face of the envelope matches the party of the ballot in the envelope.  If the party choice does not match the ballot, the ballot is com-
pletely defective.  If more than one ballot is included, only the ballot whose party matches the party choice indicated by the voter
can be counted.  The remaining ballots are completely defective. 

Subp. 5.  Nonregistered eligible voters.An eligible voter who was not registered on the 21st day prior to the election may apply
for and receive an absentee ballot.  Absentee voting in precincts using mail balloting must be conducted under Minnesota Statutes,
sections203B.04and 203B.06chapter203B, except that the time for applying for, receiving, and returning absentee ballots is
extended until 8:00 p.m. on the day of the election.  The absentvoter’scertificateandinstructions toabsenteevotersmust be those
specified in parts8210.9920and8210.9930part8210.0500,subpart2.  Thestatementof absenteevotermustbe thatspecifiedin
part8210.0600,subpart1a,or 8210.0800,subpart3a. Theabsenteeballot returnenvelopemustbeasspecifiedin part8210.0700or
8210.0800.

Subp. 6.  Replacement ballots.A voter who has spoiled a ballot may request a replacement ballot from the auditorofficial con-
ductingtheelectionby completinga replacementmail ballot affidavit.  The spoiled ballot must be returned to the auditorofficial
who issuedthe ballot, either by mail or in person, before a replacement ballot can be issued.  Theelectionofficial mustput the
returnedballot in a spoiledballot envelope.A replacement ballot may also be issued to a voter who signs an affidavit stating that
the voter did not receive orlost the ballot mailed to the voter.  The auditorelectionofficial shall stamp or mark on all replacement
ballot return envelopes the words “REPLACEMENT BALLOT” and shall maintain a record of all replacement ballots issued. 

Subp.6a. Form of replacement mail ballot affidavit.
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REPLACEMENT MAIL BALLOT AFFIDAVIT OF

__________________________________________

(print or type legalnameof voter)

___________________________________________

(print or type legaladdress)

I certify that I am a residentand eligible voter in

____________________________________________________

(nameof township or territory)

I certify thatI amrequestinga replacementballot becauseI spoiled,lost,or did not receivetheballotmailedto me.

I certify thatif I spoiledtheballot, I havereturnedthespoiledballot to theofficial who issuedtheballotor thatit is enclosedwith
thisaffidavit.

I certify thatif I receivebothballotsor find thefirst ballot, I will destroytheunusedballot andwill voteonly once.

I understandthat voting twice is a felony punishableby not more than five yearsimprisonmentand a fine of not more than
$10,000,or both.

_______________ ______________________________
(date) (legalsignatureof voter)

Subp. 7.  Undeliverable ballots. Ballots returned by the post office as undeliverable to the voter at the address of registration
must be securely retained.  If the auditor, municipal clerk, or school district clerk is able to verify the voter’s residence at that
address, the ballot may be reissued.  A ballot undeliverable to the voter at the address of registration must be considered a returned
notice of verification as provided in Minnesota Statutes, section 201.12, and the voter’s registration must be challenged.  The
auditorofficial conductingtheelectionshall maintain a record of all undeliverable ballots.  

If the ballot is returned by the post office with notification of the voter’s new address within the county, municipality, school dis-
trict, or unorganized territory holding the mail election, the auditor or clerk shall resend a ballot to the voter along with a voter reg-
istration card, an absentee ballot return envelope as provided in part 8210.99308210.0600,subpart1a, and a notice explaining the
need and the procedure to register at the voter’s new address.  The auditor or clerk shall keep a list of individuals who are sent the
second mailing and will provide a copy of that list to the election judges for use in processing the returned ballots.  The list of voters
sent the second mailing will take the place of the absentee ballot request form specified in part 8210.0200. 

Subp. 8.  Returning ballots. Mail ballots may be returned to the countyauditor,municipalclerk,or schooldistrict clerk,official
conductingthe electionby mail, in person, or by designated agent.  Ballots returned in person, or by designated agent, must be
accepted until 8:00 p.m. on the day of the election.  Anindividual shall not be the designatedagentof morethanthreeabsentee
votersin oneelection.

Subp. 9.  Polling place and election judges.The only polling place required for mail balloting is the office of the election offi-
cial conducting the election.  Thenumberof votingstationssetup in theoffice of theofficial conductingtheelectionmustbesuffi-
cientto accommodatethenumberof votersexpectedto votein persononelectionday. Onelectionday,theofficial conductingthe
electionshallprovideoneor moresecuredropboxeswherevoterscandepositreturnenvelopescontainingballots. The governing
body shall designate a suitable location where the election judges can meet on election day to receive and count ballots.  The loca-
tion must be open for public observation of the counting of ballots.  The governing body shall appoint election judges as provided in
Minnesota Statutes, sections 204B.19 to 204B.21.  During the day of the election at least three election judges must be present at the
office of the official conducting the election to accept mail ballots delivered in person and to process persons registering on election
day.  Additional judges may be appointed as needed.  If papertheballots are usedto becountedby handandtherearemorethan
two questionsor oneoffice to bevotedon, at least one judge must be appointed for the counting of ballots for every 500 persons
from whom ballots are expected to be returned. 

Subp. 10.  Receiving and counting ballots.On or before election day, the election judges shall receive from the county auditor,
municipal clerk, or school district clerk, returned ballots, applications for absentee ballots, affidavits for replacement ballots, and
the list of voters sent a second mailing of the ballot.  The judges shall arrange to receive from the election official any additional
ballots received in the mail or returned by a voter prior to 8:00 p.m. on election day.  Ballots must be transported to the location
where ballot processing and counting will occur in a sealed transfer case by two or more election judges.  During the receiving and
counting of ballots, the ballots must at all times remain in the custody of two or more election judges.  
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Prior to 8:00 p.m. on election day, the election judges may examine the return envelopes, mark them “accepted” or “rejected” and
remove the ballot envelopes from the “accepted” return envelopes.  Theelectionjudgesmaycheckanylist of registeredvoterspro-
videdby thecountyauditoror contactthecountyauditorto determinewhethera witnesswho did not provideanaddressis a regis-
teredvoter andthereforean eligible voter. The ballot envelopes must be placed unopened in a locked ballot box or other sealed
container.  At 8:00 p.m. on election day, the election judges shall open the ballot box, remove the ballots from the ballot envelopes,
and count the ballots. 

[For text of subps 11 to 13, see M.R.] 

CHAPTER 8220 

SECRETARY OF STATE 

CERTIFICATION AND TESTING OF

VOTING MACHINES SYSTEMS

8220.0050 CONDUCT OF ELECTIONS.  

Except as provided in Minnesota Statutesor in parts 8220.0050 to 8230.43508230.4395, elections shall be conducted in the
manner prescribed for precincts using paper ballots in the Minnesota election law. 

8220.0150 MINIMUM STANDARDS.  

Parts 8220.0050 to 8230.43508230.4395set minimum standards for procedures in the use of electronic voting systems.  An elec-
tion jurisdiction may by resolution require additional procedures.  

8220.0250 DEFINITIONS. 

Subpart 1.  Scope. As used in parts 8220.0150 to 8230.43508230.4395, terms defined in Minnesota Statutes, section 206.56,
have the meanings given them in that section, and the following terms defined in this part have the meanings given them. 

Subp.1a. Audit trail. “Audit trail” meansany documentationof changesmadeto voting systemprogramming,the incident
report,andthereportgeneratedby anelectronicvotingsystemonelectionday.

[For text of subp 2, see M.R.] 

Subp.2a. Ballot box. “Ballot box” meansa lockedor sealedcontainerinto whichvotersdepositballotsonelectionday.

Subp. 3.  [See repealer.] 

Subp.3a. Ballot counter. “Ballot counter”meansanautomatictabulatorthatis capableof countingvoteson ballotsastheyare
depositedinto thetabulator.

Subp. 4.  [See repealer.] 

Subp.4a. Ballot style. “Ballot style” meansa uniqueballot formatpreparedfor usein oneor moreprecinctsin which all ballot
informationis identical.

Subp. 5.  [See repealer.] 

Subp.5a. Central count voting system. “Central countvoting system”meansan electronicvoting systemdesignedto count
ballotsfrom morethanoneprecinctatacentralcountingcenter.

Subp.5b. Central counting center. “Central countingcenter”meansa placeselectedby the governingbody of an election
jurisdictionwhereanelectronicvotingsystemis usedto countballotsfrom morethanoneprecinct.

Subp. 6.  [See repealer.] 

[For text of subp 7, see M.R.] 

Subp. 8.  [See repealer.] 

Subp. 9.  [See repealer.] 
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Subp. 10.  Damaged ballot. “Damaged ballot” means a valid ballot cast by a voter that is mutilated at the precinct, in transporta-

tion to the centralcounting center, or in processing at the centralcounting center to the extent that it cannot be entered into the com-
putervotingsystemand must be duplicated.  

Subp. 11.  Demonstration ballot. “Demonstration ballot” means a ballot of a distinctive color used to instruct voters in the use
of the voting devicesystem.  

Subp. 12.  [See repealer.] 

Subp. 13.  [See repealer.] 

Subp. 14.  Duplicate ballot card. “Duplicate ballot card” means a ballot cardon which the word “DUPLICATE” is printed,
stamped, or written andwhich may be of a different color to which election judges transfer a voter’s selections from the original
ballot cardwhen necessary. 

Subp. 15.  Edit listing. “Edit listing” means a computer-generated listing showing thenames,rotationsequence,andballotposi-
tion numbersfor eachcandidateastheyappearin thecomputerprogramfor eachprecinct, in theorderthattheyappearin thecom-
puterprogramfor eachprecinct,theofficesandquestionsto bevotedonandthecandidates’names. 

Subp. 16.  Election jurisdiction. “Election jurisdiction” means any municipality, township,schooldistrict, county, or special
election district holding originalresponsibility for an election or part of an election. 

Subp. 17.  Hardware. “Hardware” means the mechanical,electromechanical,and electronic equipment used to recordandtabu-
late votes.  

Subp. 18.  Header cardscard. “Header cardscard” means dataprocessingcardswhichcontainthenecessarydatato identify the
precinctof the following ballot cardsto the computera specialballot usedto initiate voting, endvoting, or enabletabulationof
absenteeballots.  

Subp.18a. Incident report. “Incident report” meansa recordmadeby electionjudgesin thepolling placeon electiondayof
unusualeventsthatoccurredin thatpolling placeonelectionday.

Subp. 19.  [See repealer.] 

Subp. 20.  Operating system. “Operating system” means a collection of programs that control the overall operation of a com-
putervotingsystem.  

[For text of subp 21, see M.R.] 

Subp. 22.  [See repealer.] 

Subp.22a. Precinct count counting center. “Precinctcountcountingcenter”meansa precinctwherea precinctcountvoting
systemis usedto countvotesonballotsat theprecinctpolling placeasvotersdeposittheballotsinto theballot box.

Subp.22b. Precinct count voting system.“Precinctcountvoting system”meansanelectronicvoting systemdesignedto store
ballot configurationsandvote totalson a removablememoryunit and to tabulateballotsat the precinctpolling placeasvoters
deposittheballotsinto theballot box.

[For text of subp 23, see M.R.] 

Subp. 24.  Public accuracy test. “Public accuracy test” means a public test conducted prior to election day for the purpose of
demonstrating the accuracy of the computer program and computervoting systemwhich will be used to count the ballots and to
demonstrate and explain the testing procedures being used to determine the accuracy.  

Subp. 25.  [See repealer.] 

Subp.25a. Secrecy cover.“Secrecycover”meansacoverto beusedby thevoterto concealthevotesmarkedon theballot.

Subp. 26.  Self-contained voting station. “Self-contained voting station” means a unit that containsa voting deviceenclosed
beneathand on threesidesand lighted; when assembled theunit creates oneindividual voting stationa private spaceenclosed
beneathandon threesidesandwith adequatelighting in whichavotermaymarkaballot.  

Subp. 27.  Software. “Software” means programs, languages, or routines that control the operations of a computervotingsystem
used to record and tabulate votes.  

Subp. 28.  [See repealer.] 

Subp.28a. Summary statement. “Summarystatement”meansthe certificationsuppliedby the electionjurisdiction to each
precinctonwhich to recordtheinformationrequiredby MinnesotaStatutes, section204C.24,subdivision1, andanyotherinforma-
tion requestedby theelectionjurisdictionor thesecretaryof state.

Subp. 29.  [See repealer.] 
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Subp. 30.  Test deck. “Test deck” means a set of preaudited mock voted ballotcardsballotsused to determine that the computer
votingsystemand software to be used in the election accuratelycount andprocessthe votes. 

Subp. 31.  Transfer case. “Transfer case” means a container for transporting votedballots tothecountingcenter. 

[For text of subps 32 and 33, see M.R.] 

Subp. 34.  Valid vote. “Valid vote” means a voted ballot cast according to the instructions for the electronicvoting system in
keeping with the Minnesota election law and parts 8220.0050 to 8230.42508230.4395. 

Subp. 35.  Vendor. “Vendor” means an individual or organization other than an election jurisdiction supplying any element of a
levervotingmachineor anelectronic voting system, including but not limited to hardware, software, and programming services. 

Subp. 36.  Vote. “Vote” means an indication of voter intent counted by mechanicalor electronic methods. 

Subp. 37.  [See repealer.] 

[For text of subp 38, see M.R.] 

8220.0325TIMING. 

All applicationsfor examinationandcertificationof electronicvoting systemsandfor recertificationof electronicvoting system
softwaremustbesubmittedto thesecretaryof statebetweenDecember1 of aneven-numberedyearandSeptember1 of thefollow-
ing odd-numberedyear.

8220.0350 APPLICATION.  

An application by a vendor pursuant to Minnesota Statutes, section 206.57, for examination of alevervotingmachineor anelec-
tronic voting system must be accompanied by the following:  

[For text of items A and B, see M.R.] 

C.  all technical manuals and documentation related to the machineor system; 

[For text of item D, see M.R.] 

E.  a list of all state election authorities that have tested and approved the machineor system for use; 

F.  a list of all election jurisdictions where the machineor system has been used for elections; 

G.  a description of any support services offered by the vendor and of all peripheral equipment that can be used in conjunction
with the machineor system; 

H.  recommended procedures for use of the machineor system at Minnesota elections including procedures necessary to
protect the integrity of the election; 

I.  specifications for materials and supplies required to be used with the machineor system; 

J.  explanation of the level of technical expertise required to program or prepare the machineor system for use at an election;
and 

K.  certification byanindependenttestingauthorityapprovedby thesecretaryof stateof conformance orexplanationof vari-
ancesfrom anyto standards for voting equipment recommendedissuedby the Federal Election Commission.  

The vendor may submit additional material including test reports and evaluations by other states, election jurisdictions, and inde-
pendent testing agencies.  The secretary of state shall make a preliminary review of the application.  If the secretary of state deter-
mines from the preliminary review that the machineor system obviously does not meet provisions of Minnesota election laws, the
vendor may withdraw the application and the secretary may refund the deposit. 

8220.0450 ACCEPTANCE DEMONSTRATION.  

The vendor shall train a designee of the secretary of state in the preparation and operation of the machineor system.  The training
must be at least as extensive as the training required for an election jurisdiction to be able to prepare and use the machineor system
at Minnesota elections. 
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The acceptance demonstration must be provided by the vendor and attended by designees of the secretary of state.  The vendor is

responsible for demonstrating that the machineor system can meet all requirements of Minnesota election law and parts 8220.0050
to 8230.42508230.4395.  In the acceptance demonstration, the vendor of the machineor system must demonstrate the following
concerning the machineor system:  

[For text of items A and B, see M.R.] 

C.  full audit capability, with an audit trail, inthecaseof anelectronicvoting system,which includes a printout of overvotes
and undervotes for each office and issue, and with the undervotes recorded directly from the ballots and not determined by subtrac-
tion of totals from nonovervotedballots thatwerenotovervoted; 

[For text of items D to G, see M.R.] 

H.  simulation of vote counting involving a configuration of the largest number of voters, precincts, offices, and candidates
with which the machineor system is expected to be used, which vote counting includes ballots showing overvotes, undervotes, and
invalid votes as well as those with no overvotes or marks in unassigned locations, in many different combinations, and demonstrates
rotation sequences and the ability to deal with partisan, nonpartisan, and proposal sections of the ballot independently; 

[For text of items I to K, see M.R.] 

8220.0550 TESTING AND EXAMINATION.  

The secretary of state shall investigate and evaluate the experience of other states and election jurisdictions using the machineor
system.  The secretary of state shall review the results of the acceptance demonstration and perform additional tests as the secretary
deems necessary.  The additional tests may include field testing at simulated or actual elections, technical evaluation of the hard-
ware and software by a designee of the secretary of state, and experimental use as provided in Minnesota Statutes, section 206.81.
In determining the need for and extent of additional examination, the secretary of state shall consider the record of use in other
states and the extent and experience of use in Minnesota of similar machinesor systems. 

8220.0650 APPROVAL OF MACHINESOR SYSTEMS.  

Subpart 1.  Certification. If, from the reports of the demonstration and testing, the secretary of state determines that the machineor
system complies with Minnesota Statutesand parts 8220.0050 to 8230.42508230.4395and can be used safely at elections, the secre-
tary of state shall issue to the vendor a certification of the machineor system for use in Minnesota.  The certification must be limited to
specific hardware and software configurations and may not extend to models or configurations not examined.  The certification may
include stipulations or special procedures for use of the machineor system.  No certification may be issued until the vendor has:  

A.  paid all costs of the examination; 

B.  certified that the vendor and any agent acting on behalf of the vendor will offer the machineor system for use or sale only
in accordance with Minnesota Statutesand parts 8220.0050 to 8230.42508230.4395and any stipulations of the certification; 

C.  certified that the vendor will immediately notify the secretary of state of any modifications to the machineor system and will
not offer for sale or provide for use in Minnesota any modified machineor system if the secretary of state advises the vendor that, in
the opinion of the secretary, the modifications constitute a significant change requiring that the machineor system be reexamined; 

[For text of item D, see M.R.] 

E.  deposited with the secretary of state a bond in the amount of $5,000 conditioned on the vendor offering the machineor
system for sale in the manner required by parts 8220.0050 to 8230.44508230.4395and any conditions under which the machineor
system is certified for use in Minnesota.  The form and execution of the bond must be acceptable to the secretary of state.  Bonds
must be issued by corporations authorized to contract as a surety in Minnesota.  This bond is not in lieu of any right of action by the
purchaser or the state of Minnesota against the vendor or the surety.  The bond is required until the adoption, use, or purchase of the
machine,system,or program is discontinued in Minnesota.  

Subp. 2.  Decertification. If a voting machineor system no longer meets the standards of Minnesota Statutesor parts 8220.0050
to 8230.42508230.4395, the secretary of state may withdraw certification of the voting machineor system.  The vendor must be
given written notification of intent to withdraw certification and may within ten days of receipt of the notification submit a written
request to the secretary of state for a contested case hearing under Minnesota Statutes, sections 14.57 to 14.62. 

Subp. 3.  Forfeiture of bond. If the secretary of state determines that a vendor has offered for sale or use at an election a voting
machineor system in a manner other than that required by parts 8220.0050 to 8230.44508230.4395or any conditions under which the
machineor system was certified, the bond required by subpart 1, item E, must be forfeited.  The secretary of state shall notify the
vendor of the intent to forfeit the bond in writing and provide the vendor an opportunity to furnish a written explanation to the secretary
of state prior to forfeiture.  No machineor system may be subsequently offered for sale or use at an election by the vendor who has
received a notice of intent to forfeit the bond or whose bond has been forfeited, until the vendor has submitted an additional bond in the
amount of $5,000.  The secretary of state shall notify each official on the user list of a receipt, forfeiture, or restoration of these bonds. 
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8220.0700PERIODIC REEXAMINATION OF SOFTWARE. 

After anelectronicvotingsystemhasbeencertifiedby thesecretaryof state,thesoftwarenecessaryto operatethevotingsystem,
tabulatevotes,andprepareballot stylesmustbe reexaminedandreapprovedby the secretaryof stateor an independenttesting
authorityapprovedby the secretaryof stateat leastonceeveryfour yearsandat any time that, in the opinion of the secretaryof
state,thevoting systemno longercomplieswith Minnesotaelectionlaw. Thecertificationor approvalof a significantchangeto a
votingsystem’ssoftwaresatisfiestherequirementsof thispart. Thesecretaryof statemaywaivethereexaminationandreapproval
requirementin thispartif nochangeshavebeenmadeto avotingsystem’ssoftwareor if, in theopinionof thesecretaryof state,the
softwarecontinuesto operatein conformancewith Minnesotaelectionlaw.

8220.0750 PREPARATION OF COMPUTER PROGRAMS.  

Computer programs must be prepared so as to tabulate accurately each voter’s choices for all candidates, offices, and measures
for which the voter is lawfully entitled to vote in conformity with the laws of Minnesotaand parts 8220.0050 to 8230.4250
8230.4395.  

Computer programs must includeinstructionsrequiringthatmachine-readablerequireanelectronicallyreadableprecinct identi-
ficationberequiredidentifieror ballotstyleindicatoron all ballotcards.Two identicalheadercardsmayprecedethedeckof ballot
cardsof eachprecinct. Theprogrammayprovidethat if two identicalheadercardsdo not appearin front of theballot cardsof a
precinct,nocountingof ballotsfor thatprecinctmaytakeplace.

A dataprocessingcardmayfollow theballotsof eachprecinctinstructingthecomputerthatall ballotsof theprecincthavebeen
counted.Theprogrammayprovidethatif headercardscontaininstructionsto thecomputerthatall ballotsof theprecedingprecinct
havebeencounted,noseparateendcardis neededballots.  

The vote tabulation portion of the computer program must be prepared as follows:  

A.  In nonpartisanracesin all electionsand in partisanprimary elections,The computer program must reflect the rotation
sequence of the candidates’ names andballot positionnumbersas they appear on the ballots in the various precincts.  

B.  Thecomputerprogrammustreflect theofficesandquestionsto bevotedon in theorderthat theyappearon theballotsin
thevariousprecincts.

C. The computer program must count valid votes cast by a voter for candidates for an office.  

C. D. The computer program must count valid votes cast by a voter for or against any question.  

D. E. The computer program must not count the votes cast by a voter for an office or question if the number of votes cast
exceeds the number which the voter is entitled to vote for on that office or question, but it must record that there is an overvote con-
dition as referred to in part 8220.0450, item C.  

E. F. The computer program must ignore marks andpunchesin on a ballot cardin unassigned locations; these marks or
punchesmust have no effect on any portion of the ballot. 

F. G. For the purpose of programming, the partisan, nonpartisan, and proposal sections of the ballot are independent ballots;
no action of a voter on one section of the ballot may affect the voter’s action on another section of the ballot.  

G. H. In partisan primary elections, the computer program must count the votes recorded by a voter for candidates in one
political party only and reject all of the partisan section of the ballot if votes are cast for candidates of more than one political party,
but count valid votes in the nonpartisan section of the ballot.  

H. I. In partisan primary elections the computer program must check for the situation of a voter casting votes for candidates of
more than one political party prior to checking for overvote conditions. 

I. J. If the counting equipment can examine and return a ballot cardto the voter before counting it, the computer program must
check for and reject without counting any ballot cardwith an overvote or, at a partisan primary, with votes cast for candidates of
more than one party.  When the ballot cardis returned to a voter, an error message must indicate the type of defect butnot andmay
indicatethe specific office or question where the defective condition was found.  Theerrormessagemustprint on a papertapeor
displayelectronicallywhile thevotingsystememitsanaudiblesignal.
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for the purpose of determining if an overvote condition exists.  Except where an overvote condition for the office exists, the com-
puter program must record that a write-in has been indicated.  The program must count and record valid votes on the ballot for all
other offices and questions before a ballot with a write-in recorded is separated from ballots with no write-ins recorded.  The
program must report, by office, the total number of write-ins recorded.  

8220.0800 PROGRAM PREPARATION BONDS. 

Subpart 1.  Amount of bonds. Each vendor preparing programs for use with an electronic voting system shall deposit a bond
with the secretary of state in the amount of $5,000.  The form of the bond must be acceptable to the secretary of state.  Bonds must
be issued by corporations authorized to contract as a surety in Minnesota.  This bond is not in lieu of any right of action by the pur-
chaser or the state of Minnesota against the vendor or the surety.  The bond is required until the adoption, use, or purchase of the
machine,system,or program is discontinued in Minnesota.  

Subp. 2.  Forfeiture of bonds. If the secretary of state determines that a program used with an electronic voting system was not
prepared in the manner required by parts 8220.0050 to 8230.44508230.4395and the written instructions of the official responsible
for preparation of the ballots, the bond must be forfeited to the extent necessary to cover actual expenses resulting from the failure
of the program.  The secretary of state shall determine within 45 days after receiving notification of the failure of a program and a
request for reimbursement of expenses resulting from the failure of the program from the appropriate election officials, what actual
costs were incurred as a result of the program failure.  The secretary of state shall notify the vendor of the intent to forfeit the bond
in writing and provide the vendor an opportunity to furnish a written explanation to the secretary of state prior to forfeiture.  If
required to meet actual expenses in excess of the amount of the bond posted under subpart 1, the secretary of state shall use, to the
extent necessary, any bond posted by the vendor under part 8220.0650 as compensation to the election jurisdiction.  The secretary
of state shall notify each official on the user list of any receipt, forfeiture, or restoration of these bonds. 

8220.0825CANDIDATE ROTATION ALGORITHM.  

Subpart1. Base rotation. The countyauditorshall determinethe baserotationof candidates’namesfor eachracefor which
rotationis required.Thebaserotationmustbedeterminedby assigningtheinitial orderof thecandidates’namesby lot.

Subp.2. Base number of registered voters.For purposesof the rotationalgorithm,the countyauditorshall determinethe
numberof registeredvotersin eachprecinctasof 8:00a.m.onJune1 of theelectionyear.

Subp.3. Algorithm. Thealgorithmin itemsA to F mustbeusedto determinetherotationsequencefor eachracefor whichrota-
tion is required.

A. Determinethebaserotation.

B. Determinewhichprecinctsbelongto theracebeingrotated.

C. Arrangetheprecinctsin orderof thenumberof registeredvoters,from largestnumberto smallest.

D. Calculatethenumberof rotationsneededby determiningthenumberof candidatesfor theoffice.

E. Startingwith thelargestprecinct,assigna precinctto eachrotation. If therearemorecandidatesthanprecincts,stopafter
thelastprecincthasbeenassignedandgo on to item F. If therearemoreprecinctsthancandidates,keepa runningsubtotalof the
total registeredvotersassignedto eachrotation. After eachrotationhasbeenassignedoneprecinct,assignthenextlargestprecinct
to therotationwith thelowestsubtotal.Continueassigningthenextlargestprecinctto therotationwith thelowestsubtotaluntil all
precinctsfor thatracehavebeenassigned.

F. Print a reportby raceshowingrotationsubtotals.

8220.0850 SCHEDULE FOR COMPLETING PROGRAMS.  

No later than five days after candidates’ names are certified by the secretary of state, the election jurisdiction responsible for
requesting the computer program must supply any information such as candidates’ names and baserotation andtheorderof offices
andquestionsto bevotedon to the individuals designated to prepare the computer program.  Theofficial conductingtheelection
alsoshallsupplytheprogrammerswith therotationalgorithmin part8220.0825or otherinstructionsregardingtheproperrotation
sequencefor theballots.

The computer program for any election and an exact duplicate of the program for use as backup must be completed and delivered to
the election jurisdiction or the county auditor in charge of a common centralcounting center at least 1421days prior to the election.  

8220.0950 EDIT LISTINGS.  

The operatorspersonpreparingthecomputerprogramshall prepare at least two edit listings from the computer program showing,
in theorderthattheyappearon theballotsfor eachprecinct,theofficesandquestionsto bevotedonandthecandidates’ names and
respectiveballot positionnumbersastheyappearin thecomputerprogramfor eachprecinct.  The edit listings must be delivered to
the appropriate election jurisdiction at least 1421days prior to the election. 
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8220.1050 PREPARATION OF TEST DECK ORBALLOT IMAGE . 

The election jurisdiction requesting the computer program must prepare a test deck of ballotcardsballotsto be used to determine
that the computervoting systemand the computer program will correctly count the votes cast for all offices and all proposals in
compliance with the Minnesota election law. 

Simulatedballotsthroughuseof ballot imageson tapeor discmaybeusedto evaluatethelogic of thecomputerprogram.

The testdeckor ballot imagemust includeballots involving no overvotesor marksin unassignedlocationsaswell asballots
involving overvotes,undervotes,andinvalid votesin manydifferentcombinations.

The test deck orballot imagemust test in a manner commensurate with the logic of the computer program, the capabilities of the
program, and storage to correctly tally the maximumnumber of votes which might be cast for any office or question in the election. 

The test deck must conform to part 8220.1150.  A test deck must be prepared specifically for each election. 

The test deck orballot imageprepared must consist of a preaudited configuration of ballots to record a predetermined number of
valid votes for each candidate and issue. 

8220.1150 TEST BALLOTS.  

All test ballots must be marked “TEST.” 

Ballots must be prepared having votes in excess of the number allowed by law for each office and proposal appearing on the ballot.  

For district offices in which the number of candidates appearing on the ballot for that office varies by district, test ballots must be
prepared with the number of votes allowed by law for that office in that district andalsomustincludevotesin positionswhich are
assignedto thatoffice for whichnocandidate’snameappearsin thosepositionsfor thatdistrict. 

In partisan primary elections test ballots must be prepared to check the program for splitting tickets.  Test ballots must be prepared
with votes appearing in the same ballot for candidates of opposite political parties, nonpartisan candidates, and proposals.  At least one
ballot must be prepared with votes for one party and including votes for a nonpartisan office in excess of the number permitted by law.  

Testballotsmustbepreparedin which votesappearin positionsotherthanthoseusedfor candidatesor proposals.In preparing
the test deck orballot image, a number of the ballots must be voted to include valid votes in the partisan, nonpartisan, and proposal
sections of the ballot.  Thetestdeckmustincludeballotsinvolving no overvotesor marksin unassignedlocations,valid votesfor
eachcandidateandballot question,overvotes,undervotes,andinvalid votesin manydifferentcombinations.

At leastonetestballotmustbepreparedin whichmarksappearin theprecinctidentifieror ballot styleindicator.

Blank ballots in which no positions have been voted must be included in the test deck orballot image.  

At leastonetestballotmustbepreparedwith votesin all positionswherethereis acandidateor measureon theballot.

A duplicateof thetestdeckmustbepreparedto beusedwith theduplicateor backupcomputerprogram.

8220.1350 PRELIMINARY TESTING OF COMPUTER PROGRAMS.  

Prior to the public accuracy test, the election jurisdiction providing the computer programs shall test the computersvoting
systemsand programs to ascertain that they will correctly count the votes for all offices and measures.  The computer programs
must be tested on all precincts.  

The election jurisdiction requesting the computer programs shall compare the edit listing against the zerotapeandballots of all
precincts to ascertain that the appropriate ballots are in each precinct,andtheballot positionnumbersfor eachcandidateandpro-
posalappearingon theballot agreewith thoserecordedon theedit listing for eachprecinctandthattheofficesandquestionsto be
votedonandthecandidates’namesarein theorderthattheyappearontheballotsfor eachprecinct.  Each election jurisdiction shall
make a certificate as to the above matters and file it with the county auditor.  

The test must be conducted using the test deck orballot imageprepared under the direction of the election jurisdiction, and the
results must be compared against the predetermined results of the test deck orballot image. For the purposeof this test,the test
deckmaybereproducedontostandarddataprocessingcards. 

All prompacks,memorypacks,andsimilardevicescontainingtheelectionprogrammustbesecuredwith ametalsealandacer-
tificatemustbepreparedindicatingthesealnumber.
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8220.1450 DUTIES UPON COMPLETION.  

When an errorless count has been made on all precincts, the election jurisdiction providing the computer program must:  

A.  secure all computer programs, includingtheobjectcode,all support software used except the operating system, test decks,
testresults,and predetermined results of the test decks,in a securesealedcontainer sealedwith a numberedsealandstored in a
secured area thatis subjectto normalcomputertemperaturehumidity restraints; 

B.  secureall memoryunitscontainingtheelectionprogram;

C. securea duplicatecopyof all computerprograms,includingsupportsoftwareandapplicationprograms,in a locationsep-
aratefrom theworkingcopy;and

D. prepare a certificate that all precincts have been tested using the test deck prepared under the direction of the election juris-
diction and that the results agree with the predetermined results of the test deck,which. The certificate must contain the seal
numberthatwasnumbersof anysealsused to seal the container andbeattachedto thecomputerresultsof thetest;or memoryunits
and maybecombinedwith thecertificaterequiredin part8220.1750.

C. deliverthesealedcontainerandthecertificateto thecountyauditor.

8220.1550 PUBLIC ACCURACY TEST.  

A public accuracy test must be held within 14 days prior to the election for the purpose of demonstrating the accuracy of the com-
puter programs and computersvoting systemsto be used at the election.  The public accuracy test must be conducted according to
Minnesota Statutes, section 206.73206.83.  

The time and place of the public accuracy test must be designated by the election jurisdiction providing the computer program,
which must give at least 48 hours’ public notice of the time and place of the test by publication in official newspapers,andby
posting a notice,andby notificationto thecountyor legislativedistrict chairof eachmajorpolitical partyin theoffice of thecounty
auditorandeachlocalelectionofficial conductingthetest. 

The test must be open to the public.  Atleasttwo electionjudgesof differentpolitical partiesmustwitnessthe test. The chief
election official of the election jurisdiction shall explain the methods and test procedures used to determine the accuracy of the com-
puter programs.  This will include submitting as public record the certificate prepared in accordance with part 8220.1450 that all
precincts have been tested using the test deck orballot imageprepared under the direction of the election jurisdiction.  

The sealed container containing the computer programs, test deck, andpredetermined results,andheadercardsmust be opened
and the computer programs andcomputerstested to determine their accuracy on the computervoting systemson which they are to
be used on election nightday.  The initial testing of the computersvotingsystemsand programs must be with the test deck orballot
imageprepared under the direction of the election jurisdiction.  Thenumberof precinctsto betestedis at thediscretionof theelec-
tion jurisdiction. In electionjurisdictionswith threeor fewer precincts,all the precinctsmustbe tested. In electionjurisdictions
with morethanthreeprecincts,aminimumof threeprecinctsmustbetested.Oneprecinctfrom eachcongressionaldistrict, legisla-
tive district, countycommissionerdistrict,ward,andschooldistrict on theballot mustbetested.Theofficial conductingtheelec-
tion shallselecttheprecinctsto betested.

The backup computer program prepared and delivered according to part 8220.0850 must be tested on the computervotingsystem
on which it would be used on election nightday.  The test decks used in these procedures must be the ones prepared in accordance
with parts 8220.0750 to 8220.1850.  Any test cardsballotsmade under parts 8220.0750 to 8220.1850 must be marked “TEST.” 

If an error is detected in any part of the testing, the cause must be ascertained, the error corrected, and an errorless count must be
made on all precincts.  At the discretion of the election jurisdiction, the meeting may be adjourned to a time and date certain. 

8220.1650 ADDITIONAL TEST DECKS.  

Upon request,the secretary of state must be provided a setof blankballotsto beusedasa test deck for any state, county, munici-
pal, specialdistrict,or school district election computer program,in whichcaseatestdeckof at least50blankballotsmustbedeliv-
eredto thesecretaryof statewith directionsfor its use. Thestatechairof amajorpolitical partyor designeemayobtaina testdeck
for useat thepublic accuracytest. Thesecretaryof statemayrequesta testdeckfrom a jurisdictionno later than15 daysprior to
the election.  Thesecretary’srequestshall indicatethe numberof blank ballotsto be deliveredfor the testdeck. The use of test
decks provided by the secretary of state oramajorpolitical partydoes not substitute for the requirement for an election jurisdiction
to prepare and use a test deck in accordance with parts 8220.1050 and 8220.1150.  

8220.1750 CERTIFICATION CERTIFICATE OF PUBLIC ACCURACY TEST.  

After the completion of the public accuracy test and an errorless count has been made, the election jurisdiction must certify the
results of the test conducted,. Thecertificatemustbesigned by the witnesses specifiedin MinnesotaStatutes, section206.73,and
attachedto or written on the computerresultsof the public accuracytest.  Thecertificatemay be combinedwith the certificate
requiredin part8220.1450,itemD.
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8220.1850 SECURING COMPUTER PROGRAMS.  

Immediately after certifying the results of the public accuracy test, the election jurisdiction must secure all computer programs,
includingtheobjectcode,software utilized, test decks, certified computer results of the test, and the predetermined results in a metal
container which must be sealed witha metalsealin a manner so that the container cannot be opened without breaking the seal.  If a
precinct ballotcountercountvoting systemis used to count ballots, it must be sealed with the memory pack containing the election
programs inside.  Attached to or inside the container must be a certificate describing its contents andonwhich thenumberof theseal
hasbeenrecorded.  The certificate must be signed by atleasttwo thewitnesses asspecifiedin MinnesotaStatutes, section206.73,
andif attachedto thecontainerin aplasticenvelopeit mustbeattachedsothatit cannotberemovedwithoutbreakingtheseal.  

All computer programs, test decks, and other related materials must be clearly identified as to the computervotingsystemon which
they were tested and must be used on no other computervotingsystemuntil tested in accordance with parts 8220.1550 to 8220.1850.  

Theelectionjurisdictionmustimmediatelydeliver to thecountyauditoror theauditor’sdesigneethemetalcasecontainingthe
computerprogramsandtestdeckswhich areto beusedto tabulatetheresultsof theelection. Thecountyauditorshall retainand
securetheprogramsanddeliver themto thecountingcenteron electionnight no earlierthan6:00p.m. Thecontainercontaining
backupor duplicatecomputerprogramsandrelatedmaterialmustbedeliveredto andsecuredby thecountyauditor. It mustbethe
responsibilityof thecountyauditorto storetheoriginalandduplicateor backupcomputerprogramin separatelocations.

SECURITY OF COMPUTER VOTING SYSTEMS AND PROGRAMS

8220.2050 ISOLATION FROM OTHER INFLUENCES.  

A computingThe voting system must be set up so that the vote-tallying procedures will function in isolation from other influ-
ences while being tested or runoperatedonelectionday. No physicalconnectionmustexistbetweenaprecinctcountvotingsystem
andanyothercomputerduringhoursthatvoting is occurringin thatprecinctonelectionday. 

8220.2850 CONTROL OF COMPUTER PROGRAM CHANGES.  

After completionof thepublic accuracytest,every change to a computer program used for vote tallying and under control of the
election jurisdiction,eventhoseinvolving only onestatement,must be authorized, approved, and documented by the responsible
authority of the election jurisdiction.  Thedocumentationmustincludethetimeanddateof eachaction.

CHAPTER 8230 

SECRETARY OF STATE 

POLLING PLACES AND COUNTING CENTERS

CONDUCT OF ELECTIONS IN PUNCH CARD PRECINCTSPROCEDURESFOR OPTICAL SCAN VOTING
SYSTEMS

8230.0050 APPLICABILITY. 

Parts 8230.0050 to 8230.23508230.4395apply to punchcardor otherelectronicopticalscanvoting systems whereballot cards
areusedwith apunchinstrumentor whereballot cardsmustbeinsertedinto amarkingor votingdevice.  

8230.0150 PROCEDURES.  

Unless otherwise provided for in Minnesota lawor in parts 8230.0050 to 8230.23508230.4395, paper ballot procedures as pro-
vided in MinnesotaStatutes, chapter204AMinnesotaelectionlaw must be followed to the extent possible. 

Wherecombinationballot cardandwrite-in ballotsareused,all rulesrelatingto write-in, security,andidentificationapplyto the
combinationballot cardandwrite-in ballot.

8230.0250 ARRANGEMENT OF VOTING DEVICES STATIONS.  

Precincts using punchcardor optical scan voting systems may provide votingboothsor self-contained votingstations for use by
voters in casting their ballots.  Theboothsor stationsmustbeequippedwith lightsor arrangedsothatadequatelighting is available
for votersto beableto seeandmarktheballots. Theboothsor stationsmustbearrangedsothesecrecyof theballot is notviolated.
If a voter claims that the arrangement of the boothsor stations does not afford the opportunity to vote in secrecy, the judges shall
rearrange the deviceor boothstationsto provide for increased secrecy.  
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8230.0560BALLOTS. 

Ballots mustmeetor exceedthe specificationsthe equipmentmanufacturerhasfiled with the secretaryof state. The election
official responsiblefor preparingtheballotsmustsupplyto theballotprintertheequipmentmanufacturer’srecommendedstandards
andspecificationsfor ballot printing. Theequipmentmanufacturermustfile recommendedproceduresandstandardsfor checking
ballot specificationswith thesecretaryof state.

Eachballotmusthaveprintedonit boththenameof theprecinctandanelectronicallyreadableprecinctidentifieror ballotstyleindi-
cator. Only anelectronicallyreadableprecinctidentifieror ballotstyleindicatoris requiredonapresidentialor federalabsenteeballot.

Voting instructionsmustbeprintedat thetop of eachsideof theballot thatcontainsoneor moreofficesor questionsto bevoted
on. The instructionsmustincludean illustrationof thepropermark to beusedto indicatea vote. Lines for the initials of at least
two electionjudgesmustbeprintedononesideof theballot.

The vendormustdeliver ballots in shrink-wrappedpackagesof 50 or 100 ballots. The ballotsmustbe storedin a mannerto
protectagainstmoisture.

Thelocal electionofficial mustcertify to thecountyauditorthenumberof ballotsreceivedfor eachballot style. Thelocal elec-
tion official or countyauditorshallpackagetheballotsfor eachprecinctin groupsof 50 or 100andsealor placetheballotsinto a
packageor transfercase. The packageor transfercasemustcontaina certificatestatingthe numberof ballots it contains. All
ballotsnot issuedto a precinctor assignedfor absenteevoting mustbe securedandaccountedfor by the official conductingthe
election. Theofficial conductingtheelectionmustmaintaina recordof thenumberof ballotsissuedto eachprecinct. Theballots
mustbedeliveredto thechiefelectionjudgeof eachprecinct.

8230.0570SECRECY COVERS. 

Thesecrecycovermustbeof sufficientsizeandconstructionsothatwhentheballot is insertedin it all portionsindicatingvoting
marksarehiddenfrom view.

8230.0580SUPPLIES. 

A ballotboxmustbeprovidedto eachprecinctfor thedepositof votedballots.

Thefollowing itemsmustbeincludedin theprecinctsupplies:

A. thesampleballot for theprecinct;

B. secrecycovers;

C. envelopesmarked“spoiledballots,” “write-in ballots,”and“ballots for whichduplicateswereor areto bemade”;

D. a form to recordwrite-in votesif needed;and

E. asetof instructionsfor operatingtheprecinctonelectionday.

In electionjurisdictionsusingcentralcountvoting systems,an envelopemarked“defectiveballots” alsomustbe providedto
eachprecinct.

8230.0650 VOTING PROCEDURE.  

Everyvoterat thepolling placemustbeofferedademonstrationof how to marktheballot andusethevotingsystem.

The election judge shall not deliver a ballot cardto a voter until the judge has received asignedvotercertificateor a voter receipt.
Theballot cardnumbermustberecordedonor attachedto thecertificateor receipt. Ballot cardsandenvelopesarenot to beissued
until a voting stationis vacant.Thevoterreceiptmaycontainanexampleof thetargetusedon theballot. Theelectionjudgemust
stateor demonstratehowto completethetargetastheballot is handedto thevoter. A writing instrumentwithoutaneraserthatwill
producemarksthatcanbeaccuratelyreadby theballot countermustbeprovidedto eachvoter.

Upon being issued a ballot cardand envelopeofferedasecrecycover,the voter shall go to theanunoccupiedvoting station which
is unoccupiedand vote.  Beforeleavingthevoting stationthevotershallplacetheballot cardin theenvelopewith thedetachable
stubexposed.

Upon leaving the voting station,the voter shall publiclyhandtheenvelopecontainingtheballot cardwith thestubattachedto an
electionjudge. If thevoterhasnot placedtheballot cardin theenvelopebeforeleavingthevoting station,theelectionjudgesshall
instructthevoterto returnto thevotingstationandplacetheballotcardin theenvelopeinserttheballot into theballotcounteror ballot
box. Thevotermaychooseto handtheballot to anelectionjudgewhoshallinserttheballot into theballotcounteror ballotbox. 
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8230.0850 SPOILED BALLOTCARDS BALLOTS .  

If a voter spoils a ballot cardby inadvertently defacing it orremovingtheprenumberedballot cardstubor requests a new ballot
card, the voter shall secretlyhandtheballot to theelectionjudge. Theelectionjudgemay look at theballot if necessaryto deter-
minewhatstyleof replacementballot to give thevoter. Theelectionjudgeshallplace the ballot cardin the spoiledballot envelope
and returnit to theelectionjudgeandthejudgeshallgive the voter another ballot.cardandballotenvelope.Thespoiledballotcard
andballot envelopemustbeplacedin theenvelopemarked“SPOILED BALLOT CARDS.” Oneof theelectionjudgesshallnote
thechangein theballotcardnumbergiventhevoteruponthevotercertificateor receipt. Themethodof changingthenumberof the
ballot cardissuedmustbeby drawinga line throughthenumberof theoriginalballot issuedandwriting thenewnumberabove.

8230.1050 BALLOTCARDS BALLOTS FOUND IN VOTING BOOTHS OR STATIONS. 

Any ballot cardfound in a boothor voting station must be marked “found in boothvoting station.”  The cardballot must be
placed in anthespoiledballot envelope whichmustbeplacedin the transfercase.  In no case may that ballot be placed with the
properly cast ballots.  A note of the occurrence must be made in the remarks section of the precinct certificationincidentreport. 

8230.1130EXAMINING AND PROCESSING ABSENTEE BALLOTS. 

Theelectionjudgesshallexaminetheabsenteeballotsastheyareremovedfrom thesecrecyenvelopes.Ballotsrequiringdupli-
cationin a precinctusinga centralcountvoting systemmustbeduplicatedasprovidedin part8230.3850.Ballotsrequiringdupli-
cationin aprecinctusingaprecinctcountvotingsystemmustbeduplicatedasprovidedin part8230.4360.

8230.1150 PROCEDURES FOLLOWING CLOSE OF POLLS. 

Subpart 1.  Ballot cards Ballots not issued, secured.All ballot cardsandenvelopesballotswhich are not issued to voters must
be secured for return to the official in charge of the election for the election jurisdiction. 

Subp. 2.  [See repealer.] 

Subp. 3.  Total number of voters. The total number of voters, determined pursuant to Minnesota Statutes, section 204C.20, sub-
division 1,must be entered on the precinctcertificationsummarystatement. 

8230.1350 WRITE-IN VOTES. 

At a general election, each ballot inits envelopeor the write-in ballot portion of a combinationballot cardandwrite-in ballot
must be examined eitherelectronicallyor manuallyfor write-inswrite-in votes.  Ballot cardsfor which no write-insexistmustbe
separatedfrom theirenvelopes.Theenvelopesmustbeplacedin asturdycontainer,whichmustbemarkedwith theprecinctname,
anddeliveredat thesametime thevotedballotsaredeliveredto thecountyauditoror municipalclerk.

If a write-in vote exists,the judgesshall numberthe ballot envelopesserially beginningwith numberoneandplacethe same
numberon theballot cardof thevoterandthendeterminewhetherthewrite-in voteis valid.

8230.1450 VALIDUSING A STICKER TO CAST A WRITE-IN VOTE. 

A valid write-in votemusthaveontheappropriatedesignatedplacefor write-insthefollowing information: anoffice to bevoted
onat thatelectionandanynameto beconsideredasawrite-in candidatefor thatoffice.

Stickerscontainingthis informationarepermissible.To becountedasawrite-in vote,astickercontainingthenameof awrite-in
candidatemustbeplacedon theballot in theareaundertheoffice title of theoffice for which thevoteis cast.

8230.1850 DEFECTIVE BALLOT.  

If aballot hasbeendamaged,it maybeduplicatedandcounted.Thedamagedballotmustbeplacedin theduplicateballot enve-
lope. If it is clearly evident from examination of the ballot cardthat the ballot cardhas been mutilateddamagedor marked for the
purpose of distinguishing it, then the ballot cardis defective and may not be counted.  The ballot cardmust be placed in the defec-
tive ballot envelope and returned to the official in charge of the election for the election jurisdiction. 
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8230.1860EXPERIMENTAL PROCEDURES. 

Thesecretaryof statemayauthorizetheexperimentaluseof alternateproceduresfor opticalscanvotingsystems.

PROCEDURESFOR CENTRAL COUNT OPTICAL SCAN VOTING SYSTEMS

8230.2010APPLICABILITY. 

Parts8230.2010to 8230.4150applyto centralcountopticalscanvotingsystemsusedin centralcountingcenters.

8230.2020ELECTION JUDGE DUTIES. 

The vote totals for centralcountoptical scanvoting systemsmay be certified by either the electionjudgeswho servedin the
precinctor a setof electionjudgesspecificallyappointedto serveat thecentralcountingcenter. Whenthepolling placecloses,the
electionjudgesdesignatedby theofficial conductingtheelectionshallcompletethestepsin parts8230.2030to 8230.4150.If the
vote totalsare to be certified by the centralcountingcenterelectionjudges,all processingof the ballotsandcertificationof the
returnsat thecentralcountingcentermustbedoneby thecentralcountingcenterjudges.

8230.2030POLLING PLACE PROCEDURES.  

A. At thepolling placeaftervoting hourshaveended,theelectionjudgesshallopentheballot box, removetheballots,and
determinethe total numberof ballots in the box. If the numberof ballots is greaterthanthe numberof personsvoting andit is
impossibleto reconcilethenumbers,theballotsmustbereplacedin theballotboxandoneof theelectionjudgesshallpublicly draw
out a numberof ballotsequalto theexcess.Theexcessballotsmustbemarked“excess”andplacedin anenvelope.Theenvelope
thenmustbesealed.Thejudgesshallwrite “excessballots” on theoutsideof theenvelopeandput it in thetransfercase.A nota-
tion of thepertinentfactsmustbemadeon theincidentreport. If thenumberof ballotscountedis lessthanthenumberof persons
voting, thereasonfor thediscrepancymustbenotedin theincidentreport. If thejudgesareunableto explainthediscrepancy,they
shallsostatein theincidentreport.

B. The electionjudgesmustidentify ballotsthat will needto be duplicatedat the centralcountingcenteror processballots
requiringduplicationprior to transportingthemto thecentralcountingcenter. Ballotsrequiringduplicationmustbeduplicatedas
providedin part8230.3850.

8230.2040RECORDING VALID WRITE-IN VOTES. 

If a valid write-in voteexists,theelectionjudgesshalldeterminewhetherthewrite-in votehascausedanovervote. If thewrite-
in votehascausedanovervote,theballot is defectivefor thatoffice only.

If thewrite-in votedoesnot causeanovervotefor thatoffice, theelectionjudgesshallenterthecandidate’snameandtheoffice
on thewrite-in votetally sheet.Theballotmustbeplacedwith theothervalid ballotsfor tabulation.

If thewrite-in votecausesanovervotefor thatoffice andthetargetnextto thewrite-in voteis not completed,theelectionjudges
shallplacetheballot in theenvelopemarked“ballots for which duplicateswereor areto bemade.” Themannerof duplicationis
prescribedin part8230.3850.

At the discretionof the countyauditor,the processingof write-in ballotsmay be doneat the centralcountingcenteror at the
office of thelocalelectionofficial or countyauditorratherthanat theprecinctpolling place.

8230.2050 ITEMS IN TRANSFER CASE.  

Subpart 1.  Content. The election judges shall place in the transfer case for delivery to the officialconductingthe electionor
centralcounting center all of the following items: 

A.  valid voted ballotcardsballots; 

B.  ballotenvelopeswith write-in votes;

C. envelopecontainingpaperabsenteeballots;

D. envelope containing spoiled ballotcardsballots; 

E. C. envelope containing defective ballotcardsballots; 

F. D. envelope containing originalballot cardsballotsfor which duplicates wereor are to be made for any reason; 

G. E. envelopes with notations concerning any other issued ballotcardsballotscontained which are not to be counted; 

H. F. certificate signed by the judges indicating number of ballotcardsballotsreceived, issued, and used; 

G. summarystatementor partof thesummarystatementprovidedto theelectionjudgesat thepolling place;

H. incidentreport;and
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I.  write-in votetally returnsheet;if write-in voteswerecountedat thepolling place.

J. precinctheadercard(if includedin precinctsupplies);and

K. precinctcertification.

Subp. 2.  Second transfer case.If space in the transfer case is inadequate, then a second ballotbox, transfer case,or metalcon-
tainer of a type approved by the election jurisdiction for storage of ballots must be used and the sealing and security handled in the
same manner as the transfer case. 

Subp.3. Other containers. Any materialsnot listed in subpart1 that the official conductingthe electionhasdesignatedfor
returnto theofficial conductingtheelectionor thecentralcountingcentermustbeplacedin aseparatecontainerfor delivery.

8230.2150 CERTIFICATE OF ELECTION JUDGE JUDGES.  

The election judges shall sign a “certificate of election judges.”  The certificate must state:  

A.  the number of persons voting as shown byon the precinctcertificationsummarystatement; 

B.  thatprior to theopeningthepolls, all voting deviceswereexaminedandfound to besealedwith metalsealsbearingthe
samenumbersascertifiedby theelectionjurisdiction;

C. thattheballot labelswerein their properplaces;

D. that the positionof orderof theofficesandquestionsto bevotedon andthecandidates’ names andballot numberson the
ballot labelsandtheballot cardswereon theballotswerethe same as appearedin thesamepositionasindicatedon theedit listing
on thesampleballot; 

E. thatat thecloseof thepolls eachvoting devicewasexaminedandfoundto besealedwith thesamenumbersasverified at
theopeningof thepollsandthattheballot labelswerein their correctposition;

F. C. the number of ballotcardsballotsbeing submitted for tabulation; 

G. D. that the ballotcardsballotshave been counted whilein their envelopesand agree with the number of names as shown
on the precinctcertificationsummarystatement; 

E. thenumberof excessballots,if any;

H. F. that all ballotcardsballotsrequiring duplication are in the proper envelope; 

I. thatall ballot cardshavebeenexaminedfor hangingchad;

J.G. that all write-in votes have been properly recorded,if thisprocesswasdoneonelectionnight; 

K. H. that all ballotcardsballotsused in the election and all ballotcardsballotsthathavebeenor needto be duplicated have
been placed in the transfer case and that the case was securely sealed withan official metalsealin such a manner as to render it
impossible to open the case without breaking the seal; and 

L. I. the numberof thesealnumbersof anysealsused to seal the transfer case orcases.  

8230.2250 DELIVERY OF TRANSFER CASE. 

Subpart 1.  Seal and certificate.The transfer case must be sealed with a seal so that it is impossible to open the case or insert or
remove ballots without breaking the seal.  Withinor attached to the transfer case bythe sealmust be a certificate signed by the
judges indicating its content, the precinct name, and the number of theanyseal used to seal the case.  Thesealnumbermustalsobe
recordedin thecertificateof theelectionjudges. Thetransfercasecertificatemustbein a clearplasticenvelopeandaffixed to the
caseby theseal.

Subp. 2.  Delivery by two election judges.The transfer case containing the required items as identified in part 8230.2050 must
be delivered to the officialconductingtheelection,centralcounting center,or collectionpoint for transportationto theofficial con-
ductingtheelectionor centralcountingcenterby two election judges, not of the same political party. 
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8230.2450 RETENTION OF BALLOT CARDS AND BALLOT ENVELOPES BALLOTS . 

Ballot cardsandballot envelopesBallotswhich are not issued to voters must be returned to the electionofficial in chargeof con-
ductingthe election jurisdictionwho shall issueareceiptfor themandretain them by precinct until the time for contest has expired.  

ABSENTEE BALLOTS FOR PUNCH CARD SYSTEMS

COUNTING CENTER PROCEDURESFOR PUNCH CARD SYSTEMS

8230.3450 PRELIMINARY PROCEDURES.  

Thepersonswhooperatethecomputerusedfor tabulationof ballotsonelectionnightmaynotbethesamepersonswhowrotethe
computerprogram. This doesnot excludetheofficial in chargeof theelectionfor theelectionjurisdictionor theofficial’s autho-
rizedassistant.The computeroperators ofthecentralcountvotingsystemshall take and subscribe to the election judges’ oath. 

The state chair of a major political party or a designee may appoint by written certificate one person to be present in the immedi-
ate area of the computerin thecountingcentercentralcountvoting systemduring all activities and operations of the center.  The
major political party representative may observe all procedures but may not interfere in any way and may not touch any computer
votingsystemor ballot materials.  

Persons assigned to administer the centralcounting center shall compare the seal number on the container containing the com-
puterprograms,computercenterheadercards,official test deck,and predetermined results with that recorded in the certificate of
the public accuracy test to see that they agree. 

8230.3550 TEST OF PROGRAM BEFORE AND AFTERDURING TABULATION. 

Prior to the tabulation of ballots andagainafterthelastprecincthasbeencounted, the centralcounting center personnel shall test
the computerprogramandcomputervoting systemas to theirits accuracy and certify the results.  The accuracy test must be con-
ducted with the test deck orballot imagedesignated in parts 8200.1100and8200.12008220.1050and8220.1150.  Copiesof these
testresultsmustbedesignated“prior to tabulationof ballots” or “after tabulationof ballots.” A copy of each test certificate must
accompany the results of the tabulation of the ballots and be filed with the county auditor in the county where the precincts are
located.  Whentheofficial in chargeof thecountingcentercertifiesthatthetabulationhasbeendonein isolation,thetestaftertab-
ulationneednotbeperformed.

Beforetabulatingthe ballots,centralcountingcenterpersonnelshall run a zeroreport to verify that the initial countsfor each
precinctarezero.

Authorized centralcounting center personnel may at their discretion test the program using the official test deck orballot imageperi-
odically throughout the tabulation of ballots to ensureverify that the programandcomputerarevotingsystemis operating accurately. 

8230.3560USE OF PRECINCT COUNT VOTING SYSTEMS AT CENTRAL COUNTING CENTERS. 

Centralcountvoting systemsmustbeusedin centralcountingcenters.Oneprecinctcountvoting systemandonememoryunit
maybeusedatacentralcountingcenterto countballotsfor up to tenprecinctswith acombinedtotalof fewerthan2,500registered
votersasof June1 of thatelectionyear. A separatesummarystatementmustbeproducedfor eachprecinctbeingcountedby the
precinctcountvotingsystem.

8230.3750 PROCEDURES FOR TRANSFER CASES.  

Subpart 1.  Identifying case. Upon receipt of the transfer case from the election judges of a precinct, authorized centralcounting
center personnel shall check the identification on the transfer case to see that it matches the identification on the judges’ certificate.
The transfer case must then be opened and checked to see that it contains the ballots and all other material required by parts
8230.0050 to 8230.42508230.4150.  Theopenedmetalsealfrom thetransfercasemustbeplacedinsidethecase.Theidentifica-
tion on thecasemustbenotedon all reportingmaterials.Authorized centralcounting center personnel must then issuesigna cer-
tificate totheelectionjudgesdeliveringthecaseacknowledging receipt of all materials deliveredby theelectionjudges. 

Subp. 2.  Delivery to central counting center. The transfer case containing the ballotcardsballotsmust then be delivered to the
proper centralcounting center personnel for preparation for tabulation.  The election official in charge of the centralcounting center
shall provide adequate security at the centralcounting center. 

Subp. 3.  [See repealer.] 

Subp. 4.  Sealing after count. Immediately upon the completion of the counting of a precinct, all ballotcardsballots for the
precinct andprecinctheadercardsmust be returned to the transfer case or other suitable container and sealed as to make it impossible
to open the case without breaking the seal.  Thenumberof anysealusedonacontainermustbewrittenon thesummarystatement.
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Subp. 5.  Verifying number of cards ballots. The election official in charge of the centralcounting center shall determine whether
the number of ballotcardsballotstabulated by the computercentralcountvotingsystemagrees with the number of ballotcardsballots
submitted by the election judges at the precinct.  If a discrepancy exists, authorized centralcounting center personnel shall correct it.  In
the event the discrepancy cannot be resolved, a notation must be made of the pertinent facts on the statement of returns. 

8230.3850 DUPLICATION OF BALLOTS.  

Any ballots requiring duplication at the pollingplaceor centralcounting center must be duplicated in the following manner:  

A.  Whenever a ballot cardis required to be duplicated, the duplication process must be performed by two election judges not
of the same political party. 

B.  Whenever it is necessary to duplicate a ballot card, the duplicate cardballot and the original cardballot must be identified
with a single number written on both cards ballots.  The number on the duplicate cardballot must be the same number as on the
original.  When more than one cardballot is being duplicated in a precinct, the numbering must be serial. 

C.  The reason for duplication suchas“write-in,” “chad,” or “damaged,”must be written on the duplicate ballot card.  The
election judges duplicating the cardballot shall initial the duplicated cardballot and the original cardballot. 

D.  When duplicating a ballot card, one election judge shall call from the original ballot cardthe valid selections of the voter;
another election judge shall prepare the duplicate ballot with the voter’s valid selections.  The duplicate ballot cardmust be com-
pared against the original ballot cardto assureensureit has been accurately duplicated. 

E.  All original ballotcardsballotswhich require duplication must be placed in an envelope marked “originalballot cards
ballotsfor which duplicates havebeenwereor areto be made.”  The duplicated ballot cardmust be placed with the other valid
ballot cardsballotsto be tabulated. 

F. Any writing requiredonanyballot cardmustbedonewith asoft-tipmarkinginstrument.

8230.3950 COPIESOF RETURNS SUMMARY STATEMENTS.  

The election official in charge of the centralcounting center must certifyat leastthreecopiesof thereturnsprepareoneor more
summarystatements.  The certificationsummarystatementmust state the name of the community,county;thenameof themunici-
pality or township, schooldistrict, or specialdistrict; precinct numbers,nameandcode;offices,; names of candidates,; number of
persons registered beforepolls openat 7:00 a.m. on election day,; number of ballots counted,; vote totals,; and any other data
required by the secretary of state suchasprecinctidentificationnumber.  Authorized personnel in the centralcounting center shall
transferanynumbersto formssuppliedenterthis datainto theelectionreportingsystemestablishedby the secretary of state for the
purpose of state reporting of election results.  The summarystatement ofreturnsmay be a computer printout as well as any forms
designated by the secretary of state forthepurposeof preparingthestatecanvassingboardreportandpublicationof electionresults. 

8230.4050 DISTRIBUTION OF RETURNSSUMMARY STATEMENTS.  

ReturnsThesummarystatementreferred to in part 8230.3950 must be certified to the municipalclerk who shall retainonecopy
of thestatementof returnsandsendat leasttwo copiesto thecountyauditor,alongwith anyformsdeterminedby thesecretaryof
stateto befiled with thestate. Thecountyauditorshall retainonecopyof thestatementandofficial conductingtheelection. The
official conductingtheelectionshallprepareonesummarystatementfor eachjurisdictioncanvassingtheresultsof theelection. For
stateelections,thecountyauditorshall forward atleastonecopyof thea summarystatement to the secretary of state together with
two copies of the reportof thecounty canvassing board report.  Theofficial conductingtheelectionmayauthorizetheprinting of
copiesof thesummarystatementfor public informationpurposes.Theofficial conductingtheelectionshallpreparecopies of any
additional forms required by the secretary of state forpreparationof thestatecanvassingboardreportandotherpublic reportsof the
electionmustbecompletedandreturnedto thesecretaryof state. 

8230.4150 DELIVERY OF MATERIAL AFTER COUNTING.  

After the last precinct has been counted andthe final accuracytesthasbeenconducted, the election official in charge of the
centralcounting center shall deliverall materialsto the office of the municipalclerk of eachelectionjurisdiction servedby the
countingcenter. Thatclerk uponfiling reportsprescribedin part8230.4050shall retain ballots and votercertificatesrelateddocu-
mentsfor one year forlocal electionsand22 monthsfor federalelectionsunless otherwise ordered by a court order or recount pro-
cedure pursuant to theMinnesota election laws.  Testdecksor ballot images,accuracytestresults,andcomputerprogramsmustbe
deliveredto thecountyauditor.
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PROCEDURESFOR PRECINCT COUNT OPTICAL SCAN VOTING SYSTEMS

8230.4325APPLICABILITY. 

Parts8230.4325to 8230.4395applyto precinctcountopticalscanvotingsystemsusedin precinctcountingcenters.

8230.4355BALLOT BOXES FOR PRECINCT COUNTING CENTERS. 

Ballot boxesusedwith precinctcountvoting systemsmaybeseparateor partof theballot countingequipmentprovidedthatthe
ballot is fed directly into a lockedor sealedballot box. At a generalelection,theballot box musthavetwo separatecompartments
into which the ballot countingequipmentcanfeedballots. Onecompartmentmustreceiveballotson which all voteshavebeen
countedandrecorded.Theothercompartmentmustreceiveballotson which all voteshavebeencountedexceptthosefor offices
for which thewrite-in targethasbeencompleted.An auxiliaryballotbox, thatmaybeseparateor anadditionalcompartment,must
besuppliedto beusedif thevotingsystemfails to functionor for ballotsthatcannotbereadby theballot counter.

8230.4360DUPLICATION OF BALLOTS. 

Any ballotsrequiringduplicationat thepolling placemustbeduplicatedin themannerdescribedin itemsA to E.

A. Wheneveraballot is requiredto beduplicated,theduplicationprocessmustbeperformedby two electionjudgesnotof the
samepolitical party.

B. Wheneverit is necessaryto duplicatea ballot, theduplicateballot andtheoriginal ballot mustbe identifiedwith a single
numberwrittenonbothballots. Thenumberon theduplicateballotmustbethesamenumberason theoriginalballot. Whenmore
thanoneballot is beingduplicatedin aprecinct,thenumberingmustbeserial.

C. Thereasonfor duplicationmustbewritten on theduplicateballot. Theelectionjudgesduplicatingtheballot shall initial
theduplicateballot andtheoriginalballot.

D. Whenduplicatinga ballot, oneelectionjudgeshall call from theoriginal ballot thevalid selectionsof thevoter;another
electionjudgeshallpreparetheduplicateballotwith thevoter’svalid selections.Theduplicateballotmustbecomparedagainstthe
originalballot to ensureit hasbeenaccuratelyduplicated.

E. All original ballotswhich requireduplicationmustbeplacedin anenvelopemarked“ballots for which duplicateswereor
areto bemade.” Theduplicateballotmustbeplacedwith theothervalid ballotsto betabulated.

8230.4365PRECINCT COUNT VOTING SYSTEM EQUIPMENT AND PROCEDURES. 

Subpart1. Number of ballot counters and memory units.At leastoneprecinctcountvoting systemandat leastonememory
unit mustbeusedin eachprecinct. Oneprecinctcountvoting systemandonememoryunit maybeusedto countballotsfor up to
four precinctsthatarein thesamemunicipalityandthathavea combinedtotal of fewerthan2,500registeredvotersasof June1 of
thatelectionyear. A separatesummarystatementmustbeproducedfor eachprecinctbeingcountedby theprecinctcountvoting
systemandthevotedballotsmustbeseparatedandsealedby precinct.

Subp.2. Procedure before polls open.Eachballotcountermustbetestedto ensurethatthecomponentsareoperatingproperly.
Theelectionjudgesshallverify that theballot counterat theprecinctpolling placehasthecorrectsealnumberandcertify theseal
numberon thesummarystatement.

Beforeopeningthepolls, theelectionjudgesshallinitialize theballotcounterin accordancewith themanufacturer’sinstructions.
Thejudgesshallverify thattheinitial countsarezero,thatthepubliccounteris setatzero,andthattheorderof theofficesandques-
tionsto bevotedonandthecandidates’nameson thezerotapeis thesameastheir orderon theballot for thatprecinct.

Subp.3. Procedures during voting hours. Ballot countersmustbeprogrammedto returnto thevotera ballot havinganover-
voteor votesfor candidatesof morethanonepolitical partyin apartisanprimaryelection. Ballot countersmustbeprogrammedto
print a messagedescribingtheerroron a papertapeor to displaytheerrormessageelectronicallywhile thevoting systememitsan
audiblesignal. Electionjudgesmonitoringthedepositingof ballotsinto theballotcountersmustbestationednocloserthansix feet
from theballot counter. Theelectionjudgesshall readtheerrormessageto thevoterandmayexplaintheconditionsthatcausea
ballot to berejected,but thejudgesshallnotexaminethevotedballotunlessthevoterrequestsassistanceor it is necessaryto deter-
minewhatstyleof replacementballotmustbegivento thevoter.

If the voter wantsto changethe rejectedballot, the electionjudgeshall treat the rejectedballot asa spoiledballot, placethe
rejectedballot in thespoiledballot envelope,andissuethevoteranewballot.

If thevoterdoesnot wantto changetherejectedballot, theelectionjudgeshalloverridetherejectionof theballot. No meansof
overridingtherejectionof aballothavingdefectsmaybeusedthatdoesnotmeettheconditionsin itemsA to C.

A. Theoverridemustbeprotectedagainstbeinginadvertentlyactivated.

B. Theoverridemustnotallow morethanoneballot to beprocessedeachtime it is operated.



Proposed Rules

PAGE 2241(CITE 22 S.R. 2241) State Register, Monday 15 June 1998

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language. Strikeoutsindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new material.” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strikeouts indicate deletions from
proposed rule language.

C. An overridemessagemustbeprintedon theresultstape,or bedisplayedelectronicallywhile thevoting systememitsan
audiblesignal,eachtime theoverrideis operated.

Subp.4. Error messages. The following messagesaresufficient for optical scanvoting systemsto print or display for the
describederrorsor actions:

A. overvotefor (votingsystemwill supplyandprint thenameof theovervotedoffice);

B. overvotefor multipleoffices;

C. crossovervote;and

D. ballot overridden.

Subp.5. Opening ballot box during voting hours. In precinctswith morethan1,500registeredvotersat 7:00a.m.on election
day, two electionjudgesof differentpolitical partiesmayopentheballot boxesbetween1:00p.m.and3:00p.m.on electionday
andremovethevotedballotsbut theyshallnot countor inspecttheballots. Theelectionjudgesshallput theballotstakenfrom the
ballot box’s maincompartmentinto containersandsealthem. Thejudgesshallput theballotstakenfrom theballot box’s write-in
compartmentinto containersseparatefrom the otherballotsandsealthem. The judgesshall label the ballot containersandstore
themin asecurelocation. Thejudgesshallnoteon theincidentreportthefact thattheballot boxwasopened,thetime theboxwas
opened,andthenumbersof anysealsusedto sealtheballot containers.

Subp.6. Procedures after voting has ended.As soonasvoting hasended,theelectionjudgesshallprocessanyballotsin the
auxiliaryballotboxandthensecuretheballotcounteragainstreceivinganymoreballots. Theelectionjudgesmustinspecttheseals
on eachballot counterto ensurethat theyhavenot beenalteredandareintactandthat thesealnumbersagreewith thenumbersas
verifiedat theopeningof thepolls. Any discrepancymustbenotedin theincidentreport.

8230.4370COUNTING BALLOTS. 

Theelectionjudgesshallopentheballot box andanyoverflow containers,removetheballots,anddeterminethetotal numberof
ballots. If theelectionjudgesdeterminethat the total numberof ballotsis greaterthanthenumberof personsvoting andthat it is
impossibleto reconcilethenumbers,thejudgesshallfollow theproceduresin MinnesotaStatutes, section206.86.

8230.4375WRITE-IN VOTES. 

A. At ageneralelection,aftertheballotcounterhasbeensecuredagainstreceivingadditionalballots,theelectionjudgesshall
openthewrite-in compartmentandremovetheballots. Theelectionjudgesshall verify that thenumberof ballotstakenfrom the
write-in compartmentis equalto thenumberof write-in votescountedby thevotingsystem.

B. If a valid write-in voteexists,theelectionjudgesshalldeterminewhetherthewrite-in votehascausedanovervote. If the
write-in votehascausedanovervote,theballot is defectivefor thatoffice only.

C. If a write-in voteis determinedto bevalid andno overvoteconditionexists,theelectionjudgesshallenterthecandidate’s
nameandtheoffice on thewrite-in votetally sheet.

D. At thediscretionof thecountyauditor,theprocessingdescribedin itemsB andC maybedoneat theoffice of the local
electionofficial or countyauditorratherthanat theprecinctpolling place.

8230.4380SUMMARY STATEMENT. 

Oneunbrokentapethat includesthezeroreportat theopeningof thepolls, messagesprintedduring thehoursof voting, andthe
first printoutof resultsmustbecertifiedto theofficial conductingtheelection. In theeventof equipmentor powerfailure, theelec-
tion judgesandanytechniciansworkingontheequipmentshallmakeentriesonthetapeof initials andtimeof occurrenceto indicate
thepointsat which theequipmentfailed andwasreturnedto service. If thetapehasbeenbroken,theelectionjudgesshallsealthe
partstogetherandsignoverthesealsothatit cannotbebrokenwithout disturbingthecontinuityof thesignatures.Theofficial con-
ductingtheelectionshallprepareonesummarystatementfor eachjurisdictioncanvassingtheresultsof theelection. For stateelec-
tions,thecountyauditorshall forwarda summarystatementto thesecretaryof statetogetherwith two copiesof thecountycanvass-
ing boardreport. Theofficial conductingtheelectionmayauthorizetheprintingof copiesof thesummarystatementfor public infor-
mationpurposes.Theofficial conductingtheelectionshallpreparecopiesof anyadditionalformsrequiredby thesecretaryof state.
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8230.4385TRANSFER CASE PROCEDURES.  

Subpart1. Content. Theelectionjudgesshallplacein thetransfercasefor deliveryto theofficial conductingtheelectionall of
thefollowing items:

A. valid votedballots;

B. envelopecontainingspoiledballots;

C. envelopecontainingballotsfor whichduplicatesweremade;and

D. envelopeswith notationsconcerninganyotherissuedballotscontainedwhicharenotbeto counted.

Subp.2. Second transfer case.If spacein thetransfercaseis inadequate,thenasecondballotbox,transfercase,or containerof
a type approvedby the electionjurisdiction for storageof ballotsmustbe usedandthe sealingandsecurityhandledin the same
mannerasthetransfercase.

Subp.3. Other containers. Thesummarystatement,incidentreport,write-in votetally sheetif write-in voteswerecountedat
thepolling place,andanymaterialsnot listed in subpart1 that theofficial conductingtheelectionhasdesignatedfor returnto the
official mustbeplacedin aseparatecontaineror containersfor delivery.

Subp.4. Sealing transfer case.A transfercasemustbesealedwith asealsothatit is impossibleto openthecaseor to insertor
removeballotswithout breakingtheseal. Within or attachedto thetransfercasemustbea certificatesignedby thejudgesindicat-
ing its contents,theprecinctname,andthenumberof anysealsusedto sealthecaseor cases.

Subp.5. Delivery of transfer case.Thetransfercasecontainingtherequireditemsasidentifiedin thispartmustbedeliveredby
oneor moreelectionjudgesto theofficial conductingtheelectionor to thecollectionpoint for transportationto theofficial.

8230.4390CERTIFICATE OF ELECTION JUDGES. 

Theelectionjudgesshallsigna “certificateof electionjudges.” Thecertificatemuststate:

A. thenumberof personsvotingasshownon thesummarystatement;

B. thattheorderof theofficesandquestionsto bevotedonandthecandidates’nameson theballotswasthesameon thezero
tapeandthesampleballot;

C. thenumberof ballotsin thetransfercase;

D. thattheballotshavebeencountedandagreewith thenumberof namesasshownonthesummarystatementor thatanydis-
crepancyhasbeennotedon theincidentreport;

E. thenumberof excessballots,if any;

F. thatall ballotsrequiringduplicationwereduplicatedandarein theproperenvelope;

G. thatthenumberof write-in votesfor eachoffice hasbeenproperlyrecorded,if thisprocesswasdoneat thepolling place;

H. thatall ballotsusedin theelectionandall ballotsthathavebeenduplicatedhavebeenplacedin thetransfercaseandthethe
casewassecurelysealedwith anofficial sealin suchamannerasto renderit impossibleto openthecasewithoutbreakingtheseal;and

I. thenumbersof anysealsusedto sealthetransfercases.

8230.4395RETENTION OF BALLOTS. 

Ballotswhich arenot issuedto votersmustbereturnedto theofficial conductingtheelectionwho shall retainthemby precinct
until thetime for contesthasexpired.

8235.0500 SECURING VOTING MACHINESSYSTEMS.  

Where levervoting machinesor electronic voting systems are used, the machinesandmarkingdevicessystemsmust remain
sealed and locked under the supervision of the municipal clerk.  No candidate,candidate’srepresentative,or other person,one
except an election official carrying out election responsibilities,may be granted access to the voting machinesor markingdevices
systems.  The election official having custody of the machinesor marking devicessystemsis responsible for security of the
machinessystemsand restricting access to them.  All counting programs for electronic voting systems must be preserved in the
manner required for voted ballots, and the official in charge of the jurisdiction shall certify that the true program used in the election
has not been altered in any way and is available for the recount.  
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8235.1000 ELECTRONIC VOTING SYSTEMS.  

In precincts in an election jurisdiction where an electronic voting system is used, the recount official shall determine if the ballots
are to be recounted on the automatedequipmentelectronicvotingsystemor manually.  Iftherecountofficial is thesecretaryof state
or thesecretary’sdesignee,theduplicatecountingprogramcertified to thesecretaryof stateby thepersonpreparingtheprogram
maybeusedto recounttheballots. If the ballots are recounted on the automatedequipmentelectronicvoting system, a test of the
program and countingequipmentasprovidedin part8230.5100thevoting systemmust be made immediately prior to the recount,
and a test sample of the ballots must also be counted manually.  Unless the jurisdiction has only one precinct, the test sample shall
be from atleasttwo precincts, one selected by each candidate.  In each of the precincts selected, the sample shall be at least three
percent of the ballots cast or 50 ballots, whichever is greater.  The test sample must also be counted on the automatictabulating
equipmentvoting system.  Access to the immediate area of the automaticcounteror computervoting systemis limited to the
recount official and legal adviser, officials of the election jurisdiction, the candidates and their representatives, and the technical
persons necessary to the operation of the counting equipment.  An observation area must be provided for the public.  Ballots must
be recounted by precinct.  Paperabsenteeballotsmustbecountedin accordancewith part8235.0800.A report of recount results
must be provided for each precinct.  After the count of ballots for a precinct has been determined, all ballotcardsandpaperabsen-
teeballots must be resealed in the ballot container and returned with the other materials to the custodian of the ballots.  

8240.1600 BASIC TRAINING COURSE.  

[For text of subps 1 and 2, see M.R.] 

Subp. 3.  Use of equipment. A voting machine,An electronic voting system,or specimen paper ballot and ballot box shall be
utilized at each training session to familiarize each election judge with the voting procedures for the method of voting employed in
the precinct where the judge will serve. 

Subp. 4.  Course content. A basic training course shall include necessary information and skill development in the following
areas:  

A.  judges’ duties before election day:  supplies; voter registration cards; voting machinesystemcheckout; and ballots; 

[For text of items B to F, see M.R.] 

8250.0350 FORM OF STATE PRIMARY BALLOT.  

The state partisan primary paper ballot must be prepared in the same manner as the white ballot, except as provided in this part.
Ballot preparation for the state partisan primary ballot used with optical scan voting systems must conform to this part as much as
practicable.  The columns containing the names of candidates must be 5-1/4no lessthan2-3/4 inches wide.  If fewer than three
major political parties appear on the ballot, the center column containing instructions must be three2-3/4inches wide.  

The statements required by Minnesota Statutes, section 204D.08, subdivision 4, must be printed in upper case in as large as prac-
ticable but not smaller than 10-point type.  Directly above the statement preceding the party names the words “INSTRUCTIONS
TO VOTERS” must be printed in upper case and bold face in as large as practicable but not smaller than 12-point type.  

8250.0360 FORM OF PRESIDENTIAL PRIMARY BALLOTS.  

[For text of subps 1 to 4, see M.R.] 

Subp. 5.  Order of candidates. The secretary of state or the county auditor shall prepare a separate ballot for each major politi-
cal party containing the names of the candidates of each party certified by the secretary of state.  Thenamesof thecandidatesmust
berotatedin themannerprovidedin MinnesotaStatutes, section204D.08,subdivision3. In the first position under the last candi-
date name, the words “UNCOMMITTED DELEGATES” must be printed.  In the second position under the last candidate name, a
blank line must be printed to allow a voter to write in the name of an individual whose name is not listed on the ballot. 

8250.0365 FORM OF PINK BALLOT. 

Subpart 1.  General form. The ballot for constitutional amendments must be prepared in the same manner as the white ballot,
except as provided in this part.  Ballotpagesandballot cardsBallotsfor electronic voting systems must be prepared in the manner
provided for paper ballots to the extent practicable. 

[For text of subp 2, see M.R.] 
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Subp. 3.  Instructions to voters. The following instructions must be printed directly below the statement required in subpart 2.

“To vote for a proposed constitutional amendment, put an (X) in the square beforenextto the word “YES”attheleft of theproposi-
tion for thatquestion.  To vote against a proposed constitutional amendment, put an (X) in the square beforenextto the word “NO.”
for thatquestion.”  A bold dividing line running the width of the ballot must appear immediately below the instructions. 

Subp.4. Designation by number. Eachconstitutionalamendmentmustbedesignatedby anumber.Eachconstitutionalamend-
mentmustbeprecededby thewords“AMENDMENT NUMBER” andthenumberassignedto theamendment.

8250.0370 FORM OF CANARY BALLOT. 

Subpart 1.  General form. The canary ballot must be prepared in the same manner as the white ballot, except as provided in this
part.  Ballotpagesandballot cardsThe countyauditormay addthe nameof the countydirectly underthe headingof the canary
ballot. If the canaryballot containsa ballot question,the following instructionmust be printed directly underthe instructions
requiredin part 8250.0400.“To vote for a question,put an (X) in thesquarenext to theword “YES” for thatquestion. To vote
againstaquestion,putan(X) in thesquarenextto theword “NO” for thatquestion.” Ballotsfor electronic voting systems must be
prepared in the manner provided for paper ballots to the extent practicable. 

Subp. 2.  Ballot order. County offices must be listed first on the canary ballot in the following order:commissioner,auditor,
treasurer,recorder,sheriff,attorney,surveyor,andcoroner.andidentifiedasfollows in uppercaseletters:

COUNTY COMMISSIONER

COUNTY AUDITOR

COUNTY TREASURER

COUNTY RECORDER

COUNTY SHERIFF

COUNTY ATTORNEY

COUNTY SURVEYOR

COUNTY CORONER

The nameand numberof the district that the personelectedwill representmust be printed in uppercaselettersor numbers
directlyunderthetitle of theoffice.

If two of theofficeslistedin thissubparthavebeencombinedinto oneoffice, thecombinedoffice musttaketheplaceof thefirst
office listedin this subpart.

The namesof candidatesto fill vacanciesat a specialelectionmustbe listed underthe heading“Specialelectionfor (nameof
office) to fill vacancyin termexpiring(date)”with thenameof theoffice, thedateof expirationof theterm,andanyotherinforma-
tion necessaryto distinguishtheoffice. Vacantofficesbeingfilled by specialelectionmustbelistedwith otherofficesof thattype
butafteranyofficesfor whichacandidatewill beelectedfor a full term.

Any countyofficesnot listedin this subpartmustfollow theoffice of countycoroneron theballotandmustbelistedin theorder
determinedby thecountyauditor.

Countyballotquestionsmustbeprintedaftercountyofficesonthecanaryballot. Eachcountyballotquestionmustbedesignated
by a number. Eachcountyballot questionmustbeprecededby thewords“COUNTY QUESTION” in uppercaselettersandthe
numberassignedto thequestion. Thecountyauditoror countyboardshallprovidea title for eachcountyquestionprintedon the
canaryballot. The title mustnot containmorethantenwords. Thecountyattorneyshall review the title to determinewhetherit
accuratelydescribesthequestionasked.Thetitle mustnot beusedon theballot until it hasbeenapprovedby thecountyattorney.
Thetitle mustbeprintedin uppercaselettersandmustbeprintedabovethequestionto which it refers. Thebodyof thequestion
mustbeprintedin upperandlowercaseletters.

Special district offices must follow the last county officequestion.  Thewords“SOIL AND WATER CONSERVATIONDIS-
TRICT SUPERVISOR”in uppercaselettersmust precedethe namesof candidatesfor the soil and water conservationdistrict
board. Wheresoil andwaterconservationdistrict supervisorofficesaredesignatedby number,theofficesmustbelistedin numer-
ical order. The nameand numberof the district that the personelectedwill representmust be printed in uppercaselettersor
numbersdirectlyunderthetitle of theoffice.

Judicial offices must follow special district offices and appear in the following order:  chief justice - supreme court, associate justice
- supreme court, judge - court of appeals, and judge - district court.  Where judicial seats are designated by number, the offices must be
listed in numerical order.  Optical scan ballots must be prepared in the order provided in Minnesota Statutes, chapter 206.  County and
judicial offices for which there is only one candidate will appear in the manner provided in Minnesota Statutes, section 204D.14. 

[For text of subp 3, see M.R.] 



Proposed Rules

PAGE 2245(CITE 22 S.R. 2245) State Register, Monday 15 June 1998

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language. Strikeoutsindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new material.” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strikeouts indicate deletions from
proposed rule language.

8250.0375 FORM OF GRAY BALLOT. 

Subpart 1.  General form. The judicial nonpartisan office ballot must only be used if the canary ballot exceeds 30 inches in length,
except in counties using optical scan ballots, when the gray ballot may be prepared at the discretion of the county auditor.  The ballot for
judicial nonpartisan offices must be prepared in the same manner as the white ballot, except as provided in this part.  Ballotpagesand
ballotcardsBallotsfor electronic voting systems must be prepared in the manner provided for paper ballots to the extent practicable. 

[For text of subp 2, see M.R.] 

8250.0385FORM OF GREEN BALLOT. 

Subpart1. General form. The municipalnonpartisanoffice ballot mustbe preparedin the samemannerasthe white ballot,
exceptasprovidedin this part. Ballots for electronicvoting systemsmustbepreparedin themannerprovidedfor paperballotsto
theextentpracticable.

Subp.2. Ballot order. The municipalclerk may addthe nameof the municipality andthe type of electiondirectly underthe
headingof thegreenballot. City officesmustbelistedin thefollowing orderandmustbeidentifiedasfollows in uppercaseletters:

MAYOR

COUNCIL MEMBER

CITY CLERK

CITY TREASURER

Townofficesmustbelistedin thefollowing orderandmustbeidentifiedasfollows in uppercaseletters:

TOWN SUPERVISOR

TOWN CLERK

TOWN TREASURER

The nameand/ornumberof the district that the personelectedwill representmustbe printedin uppercaselettersor numbers
directlyunderthetitle of theoffice.

Municipalofficeselectedat largemustbelistedbeforeotherofficesof thesametypeelectedby district. Wheremunicipaloffices
aredesignatedby number,thoseofficesmustbelistedin numericalorder. If two of theofficeslistedin thissubparthavebeencom-
binedinto oneoffice, the combinedoffice musttakethe placeof the first office listed in this subpart. Vacantmunicipaloffices
beingfilled by specialelectionmustbelistedwith officesof thesametypebutafteranyofficesfor whichcandidateswill beelected
for a full term. Municipal officesnot listed in this subpartmustfollow the lastoffice listedaboveandmustbe listed in theorder
determinedby themunicipalclerk.

8250.0390FORM OF BLUE BALLOT. 

Subpart1. General form. Themunicipalquestionballotmustbepreparedin thesamemannerasthewhiteballot,exceptasprovided
in thispart. Ballotsfor electronicvotingsystemsmustbepreparedin themannerprovidedfor paperballotsto theextentpracticable.

Subp.2. Ballot heading. Thewords“CITY QUESTIONBALLOT” or “TOWN QUESTIONBALLOT” mustbeprintedat the
top of theballot in uppercaseletters. Themunicipalclerk mayaddthenameof themunicipalityandthetypeof electiondirectly
undertheheadingof theblueballot. Thefollowing wordsmustbeprinteddirectlyundertheballotheading,municipalityname,and
electiontype. “To votefor a question,put an(X) in thesquarenext to theword “YES” for thatquestion.To voteagainsta ques-
tion, putan(X) in thesquarenextto theword “NO” for thatquestion.”

Eachmunicipalballotquestionmustbedesignatedby anumber.Eachmunicipalballotquestionmustbeprecededby thewords
“CITY QUESTION” or “TOWN QUESTION” in uppercaselettersandthenumberassignedto thequestion.Themunicipalclerk
or municipalgoverningbodyshallprovidea title for eachmunicipalquestionprintedon theblueballot. Thetitle mustnot contain
morethanten words. The municipality’s attorneyshall review the title to determinewhetherit accuratelydescribesthe question
asked.Thetitle mustnot beusedon theballot until it hasbeenapprovedby themunicipality’sattorney. Thetitle mustbeprinted
in uppercaselettersandmustbeprintedabovethequestionto which it refers. Thebodyof thequestionmustbeprintedin upper
andlowercaseletters.
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8250.0395FORM OF BUFF BALLOT. 

Subpart1. General form. Theschooldistrict office ballot mustbepreparedin thesamemannerasthewhite ballot, exceptas
providedin this part. Ballotsfor electronicvoting systemsmustbepreparedin themannerprovidedfor paperballotsto theextent
practicable.

Subp.2. Ballot offices. Theschooldistrict clerk mayaddthenameand/ornumberof theschooldistrict andthetypeof election
directlyundertheheadingof thebuff ballot. Schooldistrictofficesmustbeidentifiedonthebuff ballotasfollows in uppercaseletters:

SCHOOLBOARD MEMBER

Thenameand/ornumberof thedistrict thatthepersonelectedwill representmustbeprinteddirectlyunderthetitle of theoffice.

Schooldistrictofficeselectedat largemustbelistedbeforeotherofficesof thesametypeelectedby district. Whereschoolboard
officesaredesignatedby number,theofficesmustbelistedin numericalorder. Vacantofficesbeingfilled by specialelectionmust
belistedwith officesof thesametypebutafteranyofficesfor whichacandidatewill beelectedfor a full term.

8250.0397FORM OF GOLDENROD BALLOT. 

Subpart1. General form. Theschooldistrictquestionballotmustbepreparedin thesamemannerasthewhiteballot,exceptas
providedin this part. Ballotsfor electronicvoting systemsmustbepreparedin themannerprovidedfor paperballotsto theextent
practicable.

Subp.2. Ballot heading. Thewords“SCHOOL DISTRICT QUESTIONBALLOT” mustbeprintedat thetop of theballot in
uppercaseletters. Theschooldistrict clerk mayaddthenameand/ornumberof theschooldistrict andthetypeof electiondirectly
undertheheadingof thegoldenrodballot. The following wordsmustbeprinteddirectly undertheballot heading,schooldistrict
identifier, andelectiontype. “To vote for a question,put an(X) in thesquarenext to theword “YES” for thatquestion. To vote
againstaquestion,putan(X) in thesquarenextto theword “NO” for thatquestion.”

Eachballotquestionmustbedesignatedby number.Eachballotquestionmustbeprecededby thewords“SCHOOLDISTRICT
BALLOT QUESTION” in uppercaselettersandthe numberassignedto the question. The schooldistrict clerk or schoolboard
shallprovideatitle for eachschooldistrictquestionprintedonthegoldenrodballot. Thetitle mustnotcontainmorethantenwords.
Theschooldistrict’s attorneyshall reviewthetitle to determinewhetherit accuratelydescribesthequestionasked. Thetitle must
not beusedon theballot until it hasbeenapprovedby theschooldistrict’s attorney. Thetitle mustbeprintedin uppercaseletters
andmustbeprintedabovethequestionto which it refers. Thebodyof thequestionmustbeprintedin upperandlowercaseletters.

8250.0400 TOP OF BALLOT.  

At thetop Undertheheadingof the white ballot andthenameof thecountyshall be printed in upper and lowercaselower case
letters the words “Put an (X) in the square opposite the name of each candidate you wish to vote for.”  On the left side of the words
and directly above the squares in which a voter marks choices shall be printed a small arrow pointing downward. 

8250.0500 BALLOT HEADING.  

Below the markinginstructionson At the top of the white ballot shall be printed the words “STATE GENERAL ELECTION
BALLOT” in uppercaseuppercaseletters.  Thecountyauditormayaddthenameof thecountydirectly undertheheadingof the
whiteballot.

8250.1400 EXAMPLE BALLOT.  

At least42daysbeforethepresidentialprimary,stateprimary,andstategeneralelection,The secretary of state shall supply each
auditor with a copy of an example ballot byJune1 of eachyear.  The example ballot must illustrate the format required for the pres-
idential primary,stateprimary,andstategeneralelectionballots usedin theprimary andgeneralelectionsthat year. Thecounty
auditorshall distributecopiesof the exampleballot to municipalandschooldistrict clerks in municipalitiesandschooldistricts
holdingelectionsthatyear.  The presidentialprimary,stateprimary,andstategeneralelectionofficial ballots must conform in all
respects to the example ballot. 

8250.1550 REIMBURSEMENT OF PRESIDENTIAL PRIMARY BALLOT COSTS. 

The secretary of state shall reimburse each county using levervotingmachinesor electronic voting systems for the preparation of
ballot cards,ballot labels,andballot pagesballotsfor the presidential primary election, as provided in Minnesota Statutes, section
207A.07, from the money appropriated by the legislature for this purpose.  The county auditor shall submit a request for payment of
ballot costs to the secretary of state no later than 30 days after the presidential primary.  The request for payment must be accompa-
nied by an itemized description of actual county expenditures, including copies of invoices.  In addition, the county auditor must
certify that the request for reimbursement is based on actual ballot costs incurred by the county in the presidential primary and that
the ballots were prepared in the manner provided by law.  The secretary of state shall complete issuance of reimbursements to the
counties no later than 60 days after the presidential primary.  
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KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language. Strikeoutsindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new material.” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strikeouts indicate deletions from
proposed rule language.

If the total amount of requests for reimbursement of ballot costs from all counties exceeds the total amount appropriated by the
legislature for this purpose, the secretary of state shall apportion the reimbursements to the counties on the basis of the number of
persons in each county registered to vote at 7:00 a.m. on the day of the presidential primary as a fraction of the total number of
persons registered to vote in the state at that time. 

8250.1800 FORMAT OF BALLOT CARDS BALLOTS FOR OPTICAL SCAN SYSTEMS.  

Subpart 1.  General form. Ballotsfor opticalscanvotingsystemsmustbepreparedin thesamemannerasthewhiteballot to the
extentpracticable.Ballots for opticalscanvoting systemsmustbepreparedin themannerprovidedfor paperballotsto theextent
practicable.

Subp.2. Ballot order. Theofficesmustappearon theopticalscanvotingsystemballot in thefollowing orderandmustbeiden-
tified asfollows in uppercaseletters:

FEDERALOFFICES

STATEOFFICES

CONSTITUTIONAL AMENDMENTS

COUNTY OFFICES

COUNTY QUESTIONS

CITY OFFICES

CITY QUESTIONS

TOWN OFFICES

TOWN QUESTIONS

SCHOOLDISTRICTOFFICES

SCHOOLDISTRICTQUESTIONS

SPECIALDISTRICTOFFICES

SPECIALDISTRICTQUESTIONS

JUDICIAL OFFICES

Thecountyauditormayaddthenameand/ornumberof theappropriatemunicipality,schooldistrict, or specialdistrict directly
underthetitles listedin this subpart.

Subp.3. Type sizes.The type sizes in items A to E must be used in the printing of ballotcardsballotsfor opticalscanvoting
systems. 

A.  The titles “FEDERALOFFICES,”“STATE OFFICES,”and“CONSTITUTIONAL AMENDMENTS” listedin subpart2
must be printed in upper case and bold face in as large as practicable but no smaller than 14-point type. 

B.  The office titles must be printed in upper case and bold face in as large as practicable but no smaller than 10-point type.
Immediately under each office title, theinstruction“VOTE FORONE” or “VOTE FORONETEAM” oneof thefollowing instruc-
tionsmust be printed in upper case and bold face in as large as practicable but no smaller than 8-point type:

VOTE FORONETEAM

VOTE FORONE

VOTE FORUP TO .... followedby thenumberof candidatesto beelected.  

The office titles must either be shaded with a screen of ten percent or less, or printed white on black. 

[For text of item C, see M.R.] 
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D.  The numberandtitle of a proposed question must be printed in upper case and bold face in as large as practicable but no

smaller than 10-point type.  Thequestionnumbersandtitles mustbeshadedwith a screenof tenpercentor lessor printedwhite on
black. The body of the question must be printed in upper and lower case in as large as practicable but no smaller than 8-point type.
The words “YES” and “NO” mustbe alignedascloseaspossibleto the vote targetsandmust be printed tothe left of the vote
targetsin upper case and bold face in as large as practicable but no smaller than 10-point type. 

E.  On each write-in line the words “Write-InIf Any” “write-in, if any” must appear in upperandlower case in as large as
practicable but no smaller than 6-point type.  The words “Write-InIf Any” “write-in, if any” must be aligned next to the vote target. 

Subp. 2.4. Vote targets. The target used to indicate to the voters where to mark their votes may be either an arrow pointing
toward the candidate name or a horizontal oval next to the candidate name.  The target may be highlighted or outlined in a color that
does not affect the ability of the ballot counter to read the ballot. 

Subp.5. Two-sided ballots. On two-sidedballots, the words“VOTE FRONT AND BACK SIDESOF BALLOT” mustbe
printedin uppercase10-pointbold typeat thebottomof bothsidesof theballot.

Subp. 3.6. Extraneous marks. No election official may place marks on the ballot other than those provided in Minnesota
Statutes, section 204C.09, subdivision 1,or 206.86,subdivision5.  

Subp.7. Example ballot. Thesecretaryof stateshall supplyeachauditorwith a copyof anexampleballot by June1 of each
year. Theexampleballotmustillustratetheformatrequiredfor theballotsusedin theprimaryandgeneralelectionsthatyear. The
countyauditorshalldistributecopiesof theexampleballot to municipalandschooldistrict clerksin municipalitiesandschooldis-
trictsholdingelectionsthatyear. Theofficial ballotsmustconformin all respectsto theexampleballot.

REPEALER. MinnesotaRules, parts8200.3100,subpart2; 8210.3005;8210.3010;8210.3015;8210.9910;8210.9915;
8210.9916;8210.9917;8210.9918;8210.9920;8210.9925;8210.9930;8210.9935;8210.9945;8210.9950;8210.9955;8220.0250,
subparts3, 4, 5, 6, 8, 9, 12, 13, 19, 22, 25, 28, 29, and37; 8220.1250;8220.2150;8220.2350;8220.2450;8220.2550;8220.2650;
8220.2950;8220.3050;8220.3150;8220.3250;8220.3350;8220.3450;8220.3550;8220.3650;8220.3750;8220.3850;8220.3950;
8220.4050;8220.4150;8220.4250;8230.0350;8230.0450;8230.0550;8230.0750;8230.0950;8230.1150,subpart2; 8230.1250;
8230.1550;8230.1650;8230.1750;8230.1950;8230.2350;8230.3050;8230.3150;8230.3250;8230.3350;8230.3650;8230.3750,
subpart3; 8230.4250;8230.4350;8235.0900;8250.1700;8250.9910;and8250.9920,arerepealed.
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Department of Administration
Communications.Media Division

State Register Available Free on the Internet Beginning July 6, 1998
The State Registerwill be available free on the Internet beginning with the first issue of volume 23 on July 6, 1998.  The website

address is:  www.comm.media.state.mn.us

For reliability, ease of service, and convenience, paper copies will continue to be available at current prices: $5.00 per individual
copy, $10.00 per copy with an “affidavit of publication,” and $160 for a full year’s subscription, including cumulative indices.

In addition, the “State Register Contracts Supplement” will appear free of charge on the Internet website listed above, beginning
July 1, 1998 with issue # 775, as well as the text of the Minnesota Guidebook to State Agency Services 1996-1999.  Paper copies
will be sold for both items. 

To assist those with busy schedules, limited time, and occasional “forgetfulness,” the print versions of these publications will
remain available through subscriptions, as well as FAX for the “State Register Contracts Supplement.”  These will continue to
provide reliable, convenient, and easy ways of notifying you of important information, rather than leaving the burden of searching
up to you and your staff. 

The “State Register Contracts Supplement” will be available for an annual paper subscription at $135 per year (156 issues), and
by FAX for $150 per year.  Individual paper copies cost $1.00.

The Minnesota Guidebook to State Agency Services 1996-1999 has been reduced to half-price for paper copies ($14.98 for either
spiral-bound or looseleaf [binder sold separately at $7.95] ).  Compact disks of the Guidebook have also been marked half-price:
$29.98 for single user, $117.98 for small network CD (2-10 users), and $499.98 for large network CD (11-unlimited use).

For more information, call Minnesota’s Bookstore at (612) 297-3000, or toll-free:  1-800-657-3757, FAX:  (612) 297-8260.

Office of the Attorney General
Notice of Meeting Regarding Revision of the Brochure �Landlords and Tenants:  

Rights and Responsibilities�
Pursuant to Minnesota Statute 504.22, subdivision 4a, the Attorney General’s Office will hold a public meeting regarding 

proposed revisions to the brochure, “Landlords and Tenants:  Rights and Responsibilities.”  The meeting will be held on Monday,
June 22 from 1:00-1:30 p.m. at 1400 NCL Tower, 445 Minnesota Street, St. Paul, MN 55101.  If anyone attending needs a reason-
able accommodation, please contact Jennifer Freeman at (612) 297-5268 by Thursday, June 18.

Comments are strongly preferred by mail, phone or fax.  Please contact Jennifer Freeman, Assistant Consumer Information
Specialist, 1400 NCL Tower, 445 Minnesota Street, St. Paul, MN 55101, for a copy of the brochure.  Comments can be faxed at
(612) 296-9663 or called in at (612) 297-5268.  We would appreciate receiving your comments by phone, fax or mail by Monday,
June 29, 1998.

Pursuant to Minnesota Statutes§§ 14.101, an agency must first solicit comments from the public on the subject matter of a possible
rulemaking proposal under active consideration within the agency by publishing a notice in the State Registerat least 60 days before pub-
lication of a notice to adopt or a notice of hearing, and within 60 days of the effective date of any new statutory grant of required rulemak-
ing.  

The State Registeralso publishes other official notices of state agencies and non-state agencies, including notices of meetings and mat-
ters of public interest. 

Official Notices
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Department of Children, Families & Learning
Office of Community Services

Updated Child Care fund Sliding Fee Co-Payment Schedule
Pursuant to Minnesota Statutessection 119B, and Minnesota Rules, part 3400.0100, Subp. 5 (Family Co-Payment Schedule), the

Department of Children, Families & Learning hereby gives notice of the updated Sliding Fee Co-Payment Schedule.  This revised
schedule is based on the 1998 state median income as published in the February 20, 1998 Federal Register.  The schedule published
is for family sizes of two through five and is effective July 1, 1998 until further notice.  Please contact the Child Care Assistance
Program for the schedule for larger families. This revised fee schedule replaces the schedule published June 16, 1997.

Any questions about  the new schedule should be directed to:

Child Care Assistance  Program
Department of Children, Families & Learning
Office of Community Services
Saint Paul, Minnesota 55101
(612) 297-2359

Two Person Household

State Median Income $38,216
Poverty Threshold $10,850

Gross Monthly
Income Range Copayment

$8,138 $10,850 $5
10,851 16,054 18
16,055 16,436 36
16,437 16,818 39
16,819 17,200 43
17,201 17,582 47
17,583 17,964 51
17,965 18,347 55
18,348 18,729 59
18,730 19,111 64
19,112 19,302 68
19,303 19,493 71
19,494 19,684 75
19,685 19,875 80
19,876 20,066 84
20,067 20,257 88
20,258 20,448 92
20,449 20,639 96
20,640 20,831 101
20,832 21,022 105
21,023 21,213 110
21,214 21,404 116
21,405 21,595 121
21,596 21,786 127
21,787 21,977 133
21,978 22,168 139
22,169 22,359 144
22,360 22,550 150

22,551 22,741 156
22,742 22,932 162
22,933 23,124 169
23,125 23,315 175
23,316 23,506 181
23,507 23,697 188
23,698 23,888 194
23,889 24,079 201
24,080 24,270 208
24,271 24,461 216
24,462 24,652 224
24,653 24,843 232
24,844 25,034 240
25,035 25,225 248
25,226 25,416 256
25,417 25,608 265
25,609 25,799 273
25,800 25,990 282
25,991 26,181 290
26,182 26,372 299
26,373 26,563 308
26,564 26,754 317
26,755 26,945 326
26,946 27,136 335
27,137 27,327 344
27,328 27,518 353
27,519 27,709 363
27,710 27,901 372
27,902 28,092 382
28,093 28,283 391
28,284 28,474 401
28,475 28,665 411
28,666 INELIGIBLE 
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Three Person Household

State Median Income $47,208
Poverty Threshold $13,650

Gross Monthly
Income Range Copayment

$10,238 $13,650 $5
13,651 19,831 22
19,832 20,303 44
20,304 20,775 48
20,776 21,247 53
21,248 21,719 58
21,720 22,191 63
22,192 22,664 68
22,665 23,136 73
23,137 23,608 79
23,609 23,844 83
23,845 24,080 88
24,081 24,316 93
24,317 24,552 98
24,553 24,788 103
24,789 25,024 108
25,025 25,260 114
25,261 25,496 119
25,497 25,732 124
25,733 25,968 130
25,969 26,204 136
26,205 26,440 143
26,441 26,676 150
26,677 26,912 157
26,913 27,148 164
27,149 27,384 171
27,385 27,620 178
27,621 27,856 186
27,857 28,092 193
28,093 28,329 201
28,330 28,565 208
28,566 28,801 216
28,802 29,037 224
29,038 29,273 232
29,274 29,509 240
29,510 29,745 248
29,746 29,981 257
29,982 30,217 267
30,218 30,453 277
30,454 30,689 286
30,690 30,925 296
30,926 31,161 306
31,162 31,397 317
31,398 31,633 327
31,634 31,869 337
31,870 32,105 348
32,106 32,341 358
32,342 32,577 369
32,578 32,813 380
32,814 33,049 391
33,050 33,285 402

33,286 33,521 413
33,522 33,757 425
33,758 33,993 436
33,994 34,230 448
34,231 34,466 460
34,467 34,702 471
34,703 34,938 483
34,939 35,174 495
35,175 35,410 508
35,411 INELIGIBLE 

Four Person Household

State Median Income $56,200
Poverty Threshold $16,450

Gross Monthly
Income Range Copayment

$12,338 $16,450 $5
16,451 23,609 26
23,610 24,171 52
24,172 24,733 58
24,734 25,295 63
25,296 25,857 69
25,858 26,419 75
26,420 26,981 81
26,982 27,543 87
27,544 28,105 94
28,106 28,386 99
28,387 28,667 105
28,668 28,948 111
28,949 29,229 117
29,230 29,510 123
29,511 29,791 129
29,792 30,072 135
30,073 30,353 142
30,354 30,634 148
30,635 30,915 155
30,916 31,196 162
31,197 31,477 170
31,478 31,758 179
31,759 32,039 187
32,040 32,320 195
32,321 32,601 204
32,602 32,882 212
32,883 33,163 221
33,164 33,444 230
33,445 33,725 239
33,726 34,006 248
34,007 34,287 257
34,288 34,568 266
34,569 34,849 276
34,850 35,130 285
35,131 35,411 295
35,412 35,692 306
35,693 35,973 318
35,974 36,254 329
36,255 36,535 341
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36,536 36,816 353
36,817 37,097 365
37,098 37,378 377
37,379 37,659 389
37,660 37,940 402
37,941 38,221 414
38,222 38,502 427
38,503 38,783 440
38,784 39,064 452
39,065 39,345 466
39,346 39,626 479
39,627 39,907 492
39,908 40,188 506
40,189 40,469 519
40,470 40,750 533
40,751 41,031 547
41,032 41,312 561
41,313 41,593 575
41,594 41,874 590
41,875 42,155 604
42,156 INELIGIBLE 

Five Person Household

State Median Income $65,192
Poverty Threshold $19,250

Gross Monthly
Income Range Copayment

$14,438 $19,250 $5
19,251 27,386 31
27,387 28,038 61
28,039 28,690 67
28,691 29,342 73
29,343 29,994 80
29,995 30,646 87
30,647 31,298 94
31,299 31,950 101
31,951 32,602 109
32,603 32,927 115
32,928 33,253 122
33,254 33,579 129
33,580 33,905 136
33,906 34,231 143
34,232 34,557 150
34,558 34,883 157

34,884 35,209 164
35,210 35,535 172
35,536 35,861 179
35,862 36,187 188
36,188 36,513 198
36,514 36,839 207
36,840 37,165 217
37,166 37,491 227
37,492 37,817 236
37,818 38,143 246
38,144 38,469 256
38,470 38,795 267
38,796 39,121 277
39,122 39,447 288
39,448 39,773 298
39,774 40,099 309
40,100 40,425 320
40,426 40,751 331
40,752 41,076 342
41,077 41,402 355
41,403 41,728 369
41,729 42,054 382
42,055 42,380 396
42,381 42,706 409
42,707 43,032 423
43,033 43,358 437
43,359 43,684 451
43,685 44,010 466
44,011 44,336 480
44,337 44,662 495
44,663 44,988 510
44,989 45,314 525
45,315 45,640 540
45,641 45,966 555
45,967 46,292 571
46,293 46,618 587
46,619 46,944 602
46,945 47,270 618
47,271 47,596 635
47,597 47,922 651
47,923 48,248 667
48,249 48,574 684
48,575 48,900 701
48,901 INELIGIBLE
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Department of Health
Membership of Rulemaking Advisory Committees

This publication contains the membership of rulemaking advisory committees that commented on rules under active considera-
tion within the Department of Health during the last year.  This publication refers to those committees where the membership list
has not been published in the State Registerduring the past year.  This is being published in the State Registerto comply with
Minnesota Statutes, section 14.101, subdivision 2.  If you have any questions about this publication, contact Dave Orren by mail at
the Minnesota Department of Health, Health Policy and Systems Compliance Division, P.O. Box 64975, 121 East Seventh Place,
Suite 400, St. Paul, Minnesota 55164-0975, by telephone at (612) 282-6310, or by e-mail at david.orren@state.health.mn.us.  TTY
users may call the Minnesota Department of Health at (612) 623-5522.

For the Department’s Food Code Rule that is being developed jointly with the Department of Agriculture, Minnesota Rules,
chapter 4726 (a new chapter), the following organizations participated in rule advisory committee meetings:  St. Louis County; City
of St. Paul; Minnesota Grocers’ Association; Pillsbury Company; University of Minnesota; Minnesota Environmental Health
Association; Minnesota Retail Merchants; City of Brooklyn Park; Minnesota Automatic Merchandisers’ Association; Minnesota
Department of Children, Families and Learning; Minnesota Bakers’ Association; Eco Lab; and Minnesota Restaurant, Hotel &
Resort Association.

For the Department’s Health Risk Value Rules, Minnesota Rules, chapter 4717, the following organizations participated in rule
advisory committee meetings:  Metropolitan Council; Ashland Petroleum; American Plastics Council; Minnesota Department of
Agriculture; Koch Refining Co.; Minnesota Medical Association; Minnesota Public Health Association; Dakota County
Environmental Health; Iron Mining Association; American Lung Association; Minnesota Environmental Coalition—Labor and
Industry; Boise Cascade; Oppenheimer, Wolff, and Donnelly; NSP; Minnesota Pollution Control Agency; Lake Superior Paper;
International Poison Center; University of Minnesota School of Public Health; Rust Environmental; Braun Intertec Corporation;
Minnesota Chamber of Commerce (3M); Minnesota Center for Environmental Advocacy; and Minnesota Building & Construction
Trades.

For the Department’s Radiation Rules, Minnesota Rules, chapter 4730, the following organizations participated in rule advisory
committee meetings:  Minnesota Radiologic Society;  Minnesota Dental Licensing Board; Minnesota Dental Association;
Minnesota Veterinary Licensing Board; Minnesota Veterinary Association; Minnesota Podiatric Association; Minnesota Medical
Association; University of Minnesota; St. Joseph Hospital; Mayo Foundation; and Park Nicollet Clinic.

For the Department’s Food Manager Certification Rules, Minnesota Rules, chapter 4625, the following organizations participated
in rule advisory committee meetings:  City of St. Paul; Minnesota Department of Children, Families, and Learning; Minnesota
Environmental Health Association; a representative from the public; Minnesota Restaurant, Hotel, and Resort Association;
Minnesota Association of Meat Processors; St. Louis County; Hospital Institute of Technology and Management; and Minnesota
Department of Agriculture.

For the Department’s Lead Hazard Reduction Rules, Minnesota Rules, chapter 4761, the following organizations participated in
rule advisory committee meetings:  City of Minneapolis; Ramsey County; Dakota County; St. Louis County; Stearns County;
Independent School District #270; Builders Association of Minnesota, Painting and Decorating Contractors’ Association; Midwest
Environmental Consultants (training provider); University of North Dakota (training provider); Construction Laborers’ Education
& Training Fund (training provider); Southeast Consultants, Inc. representing the Minnesota chapter of the Nation Association of
Housing and Redevelopment Officials (NAHRO); Lead Coalition of Minnesota; Minnesota Housing Finance Agency; EnviroBate
(lead contractor); Newell Construction (lead contractor); and American Society of Home Inspectors.

For the Department’s Supervised Living Facility Rules, Minnesota Rules, chapter 4665, the following persons and organizations
participated in advisory committee meetings:  Association of Residential Resources in Minnesota; Association of Retarded
Citizens; Governor’s Planning Council on Developmental Disabilities; Minnesota Association of Mental Health Residential
Facilities; Minnesota Detox Association; Minnesota Medical Association; Minnesota Nurses Association; Ombudsman for Mental
Health & Mental Retardation; a provider of residential services; a health information management professional; a registered dietit-
ian; Minnesota Department of Human Services - Licensing Division; Minnesota Department of Human Services - Chemical
Dependency Division; Minnesota Department of Human Services - Division for Persons With Developmental Disabilities;
Minnesota Department of Human Services - Mental Health Division; and Minnesota Department of Health - Facility & Provider
Compliance Division.

For the Department’s Home Care and Hospice Licensure Rules, Minnesota Rules, chapter 4668, the following persons and orga-
nizations participated in advisory committee meetings:  Minnesota Home Care Association; Minnesota Hospice Organization;
Minnesota Nurses Association; Public Health Nurses Association; Association of Residential Resources in Minnesota; Office of
Ombudsman for Mental Health and Mental Retardation; a home health provider; a county public health administrator; a durable
medical equipment provider; Care Providers of Minnesota; Minnesota Health & Housing Alliance; Minnesota Board of Nursing;

mailto:david.orren@state.health.mn.us
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Minnesota Department of Human Services - Home & Community Based Services; Minnesota Department of Health -
Environmental Health Division; Minnesota Department of Health - Public Health Nursing; and Minnesota Department of Health -
Facility & Provider Compliance Division.

For the Department’s Assisted Living Home Care Provider Rules, the following persons and organizations participated in advisory
committee meetings:  AARP; Association of Residential Resources in Minnesota; a family member; Home Care Ombudsman; Anoka
County Social Services; Dakota County Public Health; Hennepin County; home care providers; housing with services establish-
ments; a registered nurse; S.A.I.L. (Seniors Agenda for Independent Living); Minnesota Board of Nursing; Minnesota Department of
Human Services; Care Providers of Minnesota; Minnesota Health & Housing Alliance; Minnesota Home Care Association;
Minnesota Hospice Organization; Minnesota Hospital and Healthcare Partnership; Minnesota Nurses Association; Minnesota
Professional Direct Caregivers Association; Minnesota Department of Health - Public Health Nursing; Minnesota Department of
Health - Environmental Health Division; and Minnesota Department of Health - Facility & Provider Compliance Division.

Dated:  28 May 1998

Dave Orren, Rule Writer
Department of Health

Department of Labor and Industry
Labor Standards Division

Notice of Addition to Prevailing Wage Rates
Additional classes of labor, Code 430, Wiring System Technician and Code 431, Wiring System Installer, have been 

determined for the Commercial Prevailing Wage Rates in Norman County which were certified 10/20/97.

Copies of the corrected certification may be obtained by writing the Minnesota Department of Labor and Industry, Prevailing Wage
Section, 443 Lafayette Road, St. Paul, Minnesota 55155-4306 or by calling (612) 296-6452.  Charges for the cost of copying and
mailing are $1.00 for the first page and $.50 for each additional page.  Make check or money order payable to the State of Minnesota.

Gretchen Maglich
Commissioner

Minnesota State Law Library
Joint Notice of County Law Library Filing Fees

Pursuant to Minnesota Statutes134A.09 and 134A.10, the following law library fees are either currently in effect, or will be in
effect on July 1, 1998.  Civil fees include probate matters except as noted.  Criminal conviction includes felonies, gross misde-
meanors, and misdemeanors except as noted.

CRIMINAL PETTY
COUNTY CIVIL CONCILIATION CONVICTION MISDEMEANOR

Fillmore 10 10 12* 10
*Fillmore assesses $10 on misdemeanors.

Goodhue 10 10 10 10

Hennepin 10 5 2 2*
*Nothing on parking tickets.

Houston 10 10 12 10

Ramsey 10 10 5 5*
*Nothing on parking tickets.

Rice 10 10 ---* 5
*Rice assesses $50.00 on criminal misdemeanors

Steele 10 10 5 5

Todd 10 10 10 10
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Metropolitan Council
Public Hearing on 1999 Metropolitan Council Environmental Services Budget

On Thursday, July 23, 1998, the Metropolitan Council will hold a public hearing on the proposed 1999 budget for the Council’s
Environmental Services Division.  This hearing will be held as part of the 4 p.m. Metropolitan Council meeting in the Council
Chambers, Mears Park Centre, 230 E. Fifth Street, St. Paul.

All interested persons are encouraged to attend the hearing and offer comments.  People may register in advance to speak by
calling Katie Elliott at (612) 602-1016 or (612) 229-3760 (TTY).  Upon request, the Council will provide reasonable accommoda-
tions to persons with disabilities.

Comments also may be submitted as follows:

• Send written comments to:  Lois Spear, Controller, Metropolitan Council Environmental Services, 230 E. Fifth Street, 
St. Paul, MN 55101.

• Fax comments to Lois Spear at 602-1130.

• Record comments on the Council’s Public Comment Line:  (612) 602-1500.

• Send comments electronically to:  data.center@metc.state.mn.us

Comments must be received by 4 p.m. August 13, 1998.

Free copies of the public hearing draft of the proposed 1999 Environmental Services budget may be obtained from the Council’s
Regional Data Center by calling (612) 602-1140 or (612) 291-0904 (TTY).

Department of Natural Resources
Notice of Public Hearing to Consider Opening the Zumbro Falls Woods Scientific and Natural Area to Deer

Hunting
The Department of Natural Resources (DNR) will conduct a public hearing to consider opening the Zumbro Falls Woods

Scientific and Natural Area (SNA), located in portions of Sections 8,Township 109N, Range 13W, in Wabasha County, to deer
hunting by the public.  The hearing will be held June 23, 1998, from 1:00 pm to 2:00 pm, in the 3rd floor conference room, at the
Department of Natural Resources headquarters, 500 Lafayette Road, St. Paul, Minnesota.  The purpose of the hearing is to take
public testimony regarding opening this scientific and natural area to deer hunting by the public.  All other existing regulations will
remain in effect should this proposal be approved.

Whitetail deer populations on and in the vicinity of this SNA periodically cause damage to crops on private lands.  To assist in
managing the whitetail deer population so as to limit crop damage on adjacent or nearby private lands it is proposed to open Zumbro
Falls Woods SNA to deer hunting during the gun season.  This SNA would only be opened for a limited number of anterless deer
permits in those years when high deer populations warrant it based on the advise of the Department of Natural Resources area
wildlife manager.  

A hearing examiner will record all testimony on whether or not the SNA cited above should be opened to public hunting as is pro-
posed above.  An official of the Department of Natural Resources will be present to discuss this measure.  Written statements will
also be accepted by the Department of Natural Resources concerning the above mentioned matter.  Written testimony may be for-
warded to the following address and will be accepted until June 23, 1998.

Regional Administrator
c/o Scientific and Natural Areas
Mn Department of Natural Resources
1200 Warner Road
St. Paul, MN 55106

mailto:data.center@metc.state.mn.us
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Otter Tail County
Notice of Five Dollar Conciliation Court Law Library Filing Fee

NOTICE IS HEREBY GIVEN , that by resolution of the Board of Trustees of the Otter Tail County Law Library dated 
May 12, 1998, which was approved by the Otter Tail County Board of Commissioners on May 19, 1998, a Five Dollar ($5.00)
Conciliation Court Law Library fee is created, effective July 1, 1998.

Department of Revenue
Request for Comments on a Proposed Rule Relating to Lawful Gambling, Annual Audits and Reviews,

Minnesota Rules, part 8122.0510; Planned Amendments to Rules Governing Lawful Gambling, Annual
Audits and Reviews, Minnesota Rules, parts 8122.0550 and 8122.0600

Subject of Rules.  The Minnesota Department of Revenue requests comments on its proposed rule and planned amendments to
rules governing the annual audit and financial reviews of organizations licensed to conduct lawful gambling. The Department is con-
sidering a proposed rule relating to more than a 12-month audit or review and the department is considering amendments to rules
relating to annual audits and reviews.  The Department is also considering rule amendments that will update the lawful gambling
rules by taking into consideration recent legislative changes.  In addition, the Department believes that the rules need clarification and
elaboration on several points, and in addition, these amendments will  bring the rule into conformity with industry practice.

Persons Affected.  The proposed rule and amendments to the rules would likely affect organizations licensed to conduct lawful
gambling in Minnesota.

Statutory Authority.  Minnesota Statutes, section 270.06, clause (14) authorizes the Department to adopt rules for the adminis-
tration and enforcement of state tax laws, and Minnesota Statutes, section 297E.06, subdivision 4 (b), requires the Commissioner of
Revenue to prescribe standards for audits and financial reviews for certain organizations licensed to conduct lawful gambling.

Public Comment.  Interested persons or groups may submit comments or information on these planned rules in writing or orally
until 4:30 p.m. on August 14, 1998.  The Department does contemplate appointing an advisory committee to comment on the
planned rules.  If you are interested in being a member of the advisory committee, you must contact the agency contact person
(listed below) by July 1, 1998.  Advisory committee meetings are expected to begin in July.

Rules Drafts.  The Department has not yet prepared a draft of the proposed rule or planned rule amendments. When a draft is
available, it may be obtained by contacting the agency contact person (listed below).

Agency Contact Person.  Written or oral comments, questions, requests to receive a draft of the rules when it has been prepared,
and requests for more information on these planned rules should be addressed to: 

Patrick J. Finnegan, Attorney
Appeals & Legal Services Division
Minnesota Department of Revenue
10 River Park Plaza
St. Paul, MN  55146
Phone: (612)  296-1904
Fax: (612)  296-8229
TTY: (612) 297-2196

Alternative Format.  Upon request, this Request for Comments can be made available in an alternative format, such as large
print, Braille, or cassette tape.  To make such a request, please contact the agency contact person at the address or telephone number
listed above.

James  L. Girard, Commissioner
Minnesota Department of Revenue
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Department of Administration
State Designer Selection Board

Request for Proposals for Department of Corrections, New 60-Bed High-Security Segregation Unit at the
Minnesota Correctional Facility, Oak Park Heights (SDSB Project 9-98)

IN AN ATTEMPT TO FACILITATE COMMUNICATION, THE STATE DESIGNER SELECTION BOARD HAS MADE
SOME CHANGES IN THEIR STANDARD RFP LANGUAGE.  PLEASE READ CAREFULLY THE SECTIONS THAT ARE
IN BOLD TYPE AS THEY CONTAIN REVISIONS TO THE RFP.  

To Minnesota Registered Design Professionals:

The State Designer Selection Board has been requested to select consultants for a  project.  Design firms who wish to be consid-
ered for these projects must deliver proposals on or before 4 p.m., Monday, June 29, 1998,  to:

Sharon Schmidt, Acting Executive Secretary
State Designer Selection Board
Department of Administration
50 Sherburne Avenue, Room 200
St. Paul, Minnesota 55155-3000
(612) 297-5525

Questions concerning the Board’s procedures herein described or the schedule in Item 7.h may be referred to the Executive
Secretary at (612) 297-5525.  Questions relating to the project may be referred to the project contact(s) in Item 7.i. 

NOTE TO RESPONDERS:  IN ORDER TO BE CONSIDERED BY THE BOARD, THE PROPOSALS MUST
CONFORM TO THE FOLLOWING CONTENT AND FORMAT REQUIREMENTS AS OUTLINED IN ITEMS 1
THROUGH 5 BELOW.  FAILURE TO DO SO WILL RESULT IN THE DISQUALIFICATION OF THE PROPOSAL:

1. Nine (9) copies of the proposal shall be submitted plus one (1) additional unbound copy in black and white for micro
fiche purposes only.

2. All data shall be on 81/2” x 11” sheets, soft bound.  No more than 20 printed faces shall be allowed (see the following for
clarification):

a. All letters directed to the Board shall be bound into the proposal and all pages shall be counted as printed face(s).  It
is not necessary to do a cover letter to the Executive Secretary.

b. Blank dividers (with printed tab headings only) shall not be counted as faces.

c. Front and back covers of proposals shall not counted as faces.  

d. None of the statutory, mandatory, or optional information, except as requested in Item 3 below, shall appear on the
dividers or covers.

3. The front cover of the proposal shall be clearly labeled with the project number and project title as shown at the
top of this request for proposal, together with the designer’s firm name, address, telephone number, fax number,
and the name of the contact person.  The back cover shall remain blank.

4. Brief Proposal Summary:

All proposals shall begin with a summary which includes only the following items:

a. Name of firm and its legal status;

b. Names of the persons responsible for the management, design, and production of each major element of the work,
including consultants, and Minnesota registration number for each person and consultant (e.g., architects, civil/elec-
trical/mechanical/structural engineers, landscape architects, land surveyors, and geoscientist);

Department of Administration procedures require that notice of any consultant services contract or professional and technical services con-
tract which has an estimated cost of over $10,000 be printed in the State Register.These procedures also require that the following information
be included in the notice:  name of contact person, agency name and address, description of project and tasks, and final submission date of com-
pleted contract proposal.

In accordance with Minnesota RulesPart 1230.1910, certified Targeted Group Businesses and individuals submitting proposals as prime con-
tractors shall receive the equivalent of up to 6% preference in the evaluation of their proposal.  For information regarding certification, call the
Materials Management Helpline (612) 296-2600 or [TTY (612) 297-5353 and ask for 296-2600].

Professional, Technical & Consulting Contracts
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c. A statement indicating that the consultants listed have been contacted and have agreed to be a part of the design team;

d. A commitment to enter the work promptly, if selected, by engaging the consultants and assigning the persons named
in Item 4.b above, along with adequate staff to meet the requirements of work;

e. A list of State and University of Minnesota current and past projects and studies awarded to the prime firm(s)
responding to this request for proposal during the four years immediately preceding the date of this request for pro-
posal.  For the purposes of this list, “awarded” shall mean you have been selected for a given project regardless of
the status of the contract.  

The prime firm(s) shall list and total all fees associated with these projects and studies whether or not the fees have
been received or are anticipated.  In addition, the prime firm(s) shall indicate the amount of fees listed which were
paid directly to engineers or other specialty consultants employed on the projects and studies listed pursuant to the
above.

NOTE:  Please call the Executive Secretary at (612) 297-5525 and leave your address or fax number to receive a
copy of the acceptable format for providing fee information.

f. Minnesota Statutes, Section 363.073, subd. 1, in part, requires:  “No department or agency of the state shall
accept any bid or proposal for a contract or agreement unless the firm or business has an affirmative action
plan submitted to the commissioner of human rights for approval.  No department or agency of the state shall
execute any contract or agreement for goods or services in excess of $100,000 with any business having more
than 40 full-time employees, either within or outside this state, on a single working day during the previous 12
months, unless the firm or business has an affirmative action plan for the employment of minority persons,
women, and the disabled that has been approved by the commissioner of human rights.  “  THEREFORE,
THE PROPOSAL SHALL INCLUDE ONE OF THE FOLLOWING:

1) A copy of your firm’s current certificate of compliance issued by the Commissioner of Human Rights; or

2) A statement certifying that the firm has a current certificate of compliance issued by the Commissioner 
of Human Rights; or

3) A statement certifying that the firm has applied for Affirmative Action Plan approval to the 
Commissioner of Human Rights and the date when such application was received by the Commissioner 
of Human Rights; or

4) A statement certifying that the firm has not had a cumulative total of more than 40 full-time employees at 
any time during the previous 12 months, anywhere in the United States.

5. Additional Mandatory Proposal Contents:

a. A section containing graphic material (e.g., photos, plans, drawings, etc.) as evidence of the firm’s qualifications for
the work.  The graphic material shall be identified.  It shall be work in which the personnel listed in Item 4.b above
have had significant participation and their roles shall be clearly described.  It shall be noted if the personnel were, at
the time of the work, employed by other than their present firms.

b. Expanded resumes showing qualification of individuals, listed in Item 4.b above, administering or producing the
major elements of the work, including consultants.  Identify roles in which such persons played in projects which are
relevant to the project at hand.

c. A discussion of the firm’s understanding of and approach to the project.

d. A listing of relevant past projects.

6. Design firms wishing to have their proposals returned after the Board’s review shall follow one of the following procedures:

a. Enclose a self-addressed, stamped postal card with the proposals.  Design firms shall be notified when material is
ready to be picked up.  Design firms shall have two weeks to pick up their proposals, after which time the proposals
shall be discarded; or

b. Enclose a self-addressed, stamped mailing envelope with the proposals.  When the Board has completed its review,
proposals shall be returned using this envelope.

In accordance with existing statutes, the Board shall retain one copy of each proposal submitted.
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7. PROJECT 9-98
Department of Corrections
MCF - Oak Park Heights
5329 Osgood Avenue
Stillwater, MN 55082

a. PROJECT DESCRIPTION:

The Department of Corrections is in need of a new high-security 60 bed segregation unit at their maximum security
facility at Oak Park Heights, which was built in the early 1980s.  This unit is an addition to the existing earth shel-
tered facility, and represents a step up in security to the level of the facilities at Florence, Colorado or Pelican Bay,
California.  It is desirable to have this addition be earth sheltered.  There will be several levels of security within the
unit initially, with the ability to covert all levels to the most secure level in the future.  The unit shall be designed to
keep staff safe; inmate movement within the unit shall occur without direct staff contact, and ideally each cell would
be a self-contained living unit with a shower and its own ventilation system.

b. REQUIRED CONSULTANT SERVICES:

The architects will be required to assist the department and facility staff in developing the predesign document; and
then proceed with schematic design, design development and contract documents.  Consultant fees to provide bid-
ding assistance and construction administration services will be included with the request for construction and other
project related funding during the 2000 legislative session.

The architectural firm and its consultants must be familiar with the development of maximum security correctional
institutions; specifically those with detention/segregation units.  The need for specialized materials and sophisticated
electronics will require special detail and attention by the firms.  A specialized security consultant with experience at
the custody level of the facilities at Florence, Colorado or Pelican Bay, California is desirable.

c. PROJECT BUDGET/FEES:

The current budget for design is estimated to be $602,500.  Construction costs are estimated to be $10,633,000.

d. PROJECT SCHEDULE:

The predesign phase shall be completed by the end of January 1999.  The schematic design phase will begin after
approval of the predesign document and be completed by June 30, 1999.  Design development shall be done by the
end of October 1999.  The construction document phase shall begin after legislative approval and be completed by
June 1, 2000.

e. PROJECT INFORMATIONAL MEETING(S)/SITE VISIT(S):

An information meeting will be held on Tuesday, June 23, 1998, at 9:30 a.m. at  MCF-Oak Park Heights, 5329
Osgood Avenue, Stillwater, Minnesota.  All firms interested in this tour must contact Brian Pawlak, Physical Plant
Director, at (612) 779.1450 to sign up.  No cameras, cell phones, pocket knives or tobacco products will be allowed
in the facility.  All participants will be required to walk through the metal detector.

f. STATE DESIGNER BOARD SCHEDULE:

Project Site Visits: Tuesday, June 23, 1998, at 9:30 a.m.

Project Proposals Due: Monday, June 29, 1998, by 4 p.m.

Project Short List: Tuesday, July 14, 1998

Project Interviews & Award: Tuesday, July 28, 1998

g. PROJECT CONTACT(S):

Questions concerning the project should be referred to:

Mr. Brian Pawlak, Physical Plant Director
MCF - Oak Park Heights
5329 Osgood Avenue, Box 10
Stillwater, MN 55082
Phone:  (612) 779-1450
FAX:  (612) 779-1321
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Mr. Joseph R. Miller, Capital Resources Administrator
Department of Corrections
450 Energy Park Drive, Suite 200
St. Paul, MN 55108-5219
Phone:  (612) 642-0247
FAX:  (612) 603-0150

Ms. Kath Ouska, Project Manager
Division of State Building Construction
Department of Administration
50 Sherburne Avenue, Room G-10
St. Paul, MN 55155
Phone:  (612) 296-4644
FAX:  (612) 296-7650

Douglas Wolfangle, P.E., Chair
State Designer Selection Board  

Department of Administration
State Designer Selection Board

Request for Proposals for Department of Corrections for the Replacement of Existing Plumbing, Upgrade
of Existing Restrooms to Conform to ADA Regulations and Installation of Sprinkler System in
Education Building at the Minnesota Correctional Facility, St. Cloud (SDSB Project No. 8-98)

IN AN ATTEMPT TO FACILITATE COMMUNICATION, THE STATE DESIGNER SELECTION BOARD HAS MADE
SOME CHANGES IN THEIR STANDARD RFP LANGUAGE.  PLEASE READ CAREFULLY THE SECTIONS THAT ARE
IN BOLD TYPE AS THEY CONTAIN REVISIONS TO THE RFP.  

To Minnesota Registered Design Professionals:

The State Designer Selection Board has been requested to select consultants for a  project.  Design firms who wish to be consid-
ered for these projects must deliver proposals on or before 4 p.m., Monday, June 29, 1998,  to:

Sharon Schmidt, Acting Executive Secretary
State Designer Selection Board
Department of Administration
50 Sherburne Avenue, Room 200
St. Paul, Minnesota 55155-3000
(612) 297-5525

Questions concerning the Board’s procedures herein described or the schedule in Item 7.h may be referred to the Executive
Secretary at (612) 297-5525.  Questions relating to the project may be referred to the project contact(s) in Item 7.i. 

NOTE TO RESPONDERS:  IN ORDER TO BE CONSIDERED BY THE BOARD, THE PROPOSALS MUST
CONFORM TO THE FOLLOWING CONTENT AND FORMAT REQUIREMENTS AS OUTLINED IN ITEMS 1
THROUGH 5 BELOW.  FAILURE TO DO SO WILL RESULT IN THE DISQUALIFICATION OF THE PROPOSAL:

1. Nine (9) copies of the proposal shall be submitted plus one (1) additional unbound copy in black and white for micro
fiche purposes only.

2. All data shall be on 81/2” x 11” sheets, soft bound.  No more than 20 printed faces shall be allowed (see the following for
clarification):

a. All letters directed to the Board shall be bound into the proposal and all pages shall be counted as printed face(s).  
It is not necessary to do a cover letter to the Executive Secretary.

b. Blank dividers (with printed tab headings only) shall not be counted as faces.

c. Front and back covers of proposals shall not counted as faces.  

d. None of the statutory, mandatory, or optional information, except as requested in Item 3 below, shall appear on the
dividers or covers.

3. The front cover of the proposal shall be clearly labeled with the project number and project title as shown at the
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top of this request for proposal, together with the designer’s firm name, address, telephone number, fax number,
and the name of the contact person.  The back cover shall remain blank.

4. Brief Proposal Summary:

All proposals shall begin with a summary which includes only the following items:

a. Name of firm and its legal status;

b. Names of the persons responsible for the management, design, and production of each major element of the work,
including consultants, and Minnesota registration number for each person and consultant (e.g., architects, civil/elec-
trical/mechanical/structural engineers, landscape architects, land surveyors, and geoscientist);

c. A statement indicating that the consultants listed have been contacted and have agreed to be a part of the design team;

d. A commitment to enter the work promptly, if selected, by engaging the consultants and assigning the persons named
in Item 4.b above, along with adequate staff to meet the requirements of work;

e. A list of State and University of Minnesota current and past projects and studies awarded to the prime firm(s)
responding to this request for proposal during the four years immediately preceding the date of this request for pro-
posal.  For the purposes of this list, “awarded” shall mean you have been selected for a given project regardless of
the status of the contract.  

The prime firm(s) shall list and total all fees associated with these projects and studies whether or not the fees have
been received or are anticipated.  In addition, the prime firm(s) shall indicate the amount of fees listed which were
paid directly to engineers or other specialty consultants employed on the projects and studies listed pursuant to the
above.

NOTE:  Please call the Executive Secretary at (612) 297-5525 and leave your address or fax number to receive a
copy of the acceptable format for providing fee information.

f. Minnesota Statutes, Section 363.073, subd. 1, in part, requires:  “No department or agency of the state shall
accept any bid or proposal for a contract or agreement unless the firm or business has an affirmative action
plan submitted to the commissioner of human rights for approval.  No department or agency of the state shall
execute any contract or agreement for goods or services in excess of $100,000 with any business having more
than 40 full-time employees, either within or outside this state, on a single working day during the previous 12
months, unless the firm or business has an affirmative action plan for the employment of minority persons,
women, and the disabled that has been approved by the commissioner of human rights.”  THEREFORE,
THE PROPOSAL SHALL INCLUDE ONE OF THE FOLLOWING:

1) A copy of your firm’s current certificate of compliance issued by the Commissioner of Human Rights; or

2) A statement certifying that the firm has a current certificate of compliance issued by the Commissioner
of Human Rights; or

3) A statement certifying that the firm has applied for Affirmative Action Plan approval to the
Commissioner of Human Rights and the date when such application was received by the Commissioner
of Human Rights; or

4) A statement certifying that the firm has not had a cumulative total of more than 40 full-time employees at
any time during the previous 12 months, anywhere in the United States.

5. Additional Mandatory Proposal Contents:

a. A section containing graphic material (e.g., photos, plans, drawings, etc.) as evidence of the firm’s qualifications for
the work.  The graphic material shall be identified.  It shall be work in which the personnel listed in Item 4.b above
have had significant participation and their roles shall be clearly described.  It shall be noted if the personnel were, at
the time of the work, employed by other than their present firms.

b. Expanded resumes showing qualification of individuals, listed in Item 4.b above, administering or producing the
major elements of the work, including consultants.  Identify roles in which such persons played in projects which are
relevant to the project at hand.

c. A discussion of the firm’s understanding of and approach to the project.

d. A listing of relevant past projects.
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6. Design firms wishing to have their proposals returned after the Board’s review shall follow one of the following procedures:

a. Enclose a self-addressed, stamped postal card with the proposals.  Design firms shall be notified when material is
ready to be picked up.  Design firms shall have two weeks to pick up their proposals, after which time the proposals
shall be discarded; or

b. Enclose a self-addressed, stamped mailing envelope with the proposals.  When the Board has completed its review,
proposals shall be returned using this envelope.

In accordance with existing statutes, the Board shall retain one copy of each proposal submitted.

7. PROJECT 8-98
Department of Corrections
MCF-St. Cloud
2305 Minnesota Blvd. S.E.
St. Cloud, Minnesota 56302

a. PROJECT DESCRIPTION:

The Education Building has four stories, including the basement, and was built in the early 1950’s.  About 150
inmates use the building each day for classes, and staff have offices scattered throughout the building.  The construc-
tion work shall need to be phased to allow for some continued occupancy of the building.

The existing hot and cold water, and waste lines, run in galvanized pipe which is leaking and corroded almost to the
point of closure in some areas.  All of this piping shall be replaced as part of this project.  In addition, the water main
shall be replaced in both this building, and the next building downstream, the industry building.  One inmate
restroom on each floor (four total), and two staff bathrooms (two total), shall be remodeled as required to meet cur-
rent ADA codes.  In accordance with orders from the Fire Marshal, a sprinkler system shall also be installed
throughout the building.

b. REQUIRED CONSULTANT SERVICES:

The selected designer shall be responsible for schematic design, design development, contract and biding docu-
ments, and construction administration. Services required include architectural, mechanical, registered fire protec-
tion engineer, electrical, and cost estimating.

c. SERVICES PROVIDED BY OTHERS:

Asbestos abatement shall be completed by others.

d. PROJECT BUDGET/FEES:

The current construction budget is $1,397,727 including contingency. The total project cost including fees, permits
and tests is $1,725,000. Design fees available for this project are approximately $121,772.

f. PROJECT SCHEDULE:

Schematic design shall be completed by October 1, 1998, and design development by November 1, 1998.  The con-
struction document phase shall begin after legislative approval to proceed has been obtained, and shall be completed
on January 1, 1999.  Construction is expected to begin the end of February and be completed within seven months.

g. PROJECT INFORMATIONAL MEETING/SITE VISIT:

An informational meeting/site visit shall be held June 22, 1998, at 10 a.m. in the administration building at the
MCF-St. Cloud, 2305 Minnesota Blvd. S.E., St. Cloud, Minnesota. All firms interested in registering for the infor-
mational meeting/site visit shall contact Mark Weis, Acting Physical Plant  Director, at 320.240.3085. No cell
phones, cameras, pocket knives or tobacco products shall be allowed in the facility. All participants shall be required
to walk through the metal detector.

h. STATE DESIGNER BOARD SCHEDULE:

Project Site Visit: Monday, June 22, 1998, at 10 a.m.

Project Proposals Due: Monday, June 29, 1998, by 4 p.m.

Project Short List: Tuesday, July 14, 1998

Project Interviews & Award: Tuesday, July 28, 1998
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i. PROJECT CONTACT(S):

Questions concerning the project should be referred to:

Mr. Mark Weis, Acting Physical Plant Director
MCF - St. Cloud
2305 Minnesota Blvd. S.E.
St. Cloud, Minnesota 55302
Phone:  (320) 240-3085
FAX:  (320) 240-7095

Mr. Joseph R. Miller, Capital Resources Administrator
Department of Corrections
1450 Energy Park Drive, Suite 200
St. Paul, Minnesota 55108-5219
Phone:  (612) 642-0247
FAX:  (612) 603-0150

Ms. Kath Ouska, Project Manager
Division of State Building Construction
Department of Administration
50 Sherburne Avenue, Room G-10
St. Paul, Minnesota 55155
Phone:  (612) 296-4644
FAX:  (612) 296-7650

Douglas Wolfangle, P.E., Chair
State Designer Selection Board  

Department of Administration
State Designer Selection Board

Request for Proposals for the University of Minnesota, Crookston for Renovations to 
Kiehle Hall  (Project 12 - 98)

IN AN ATTEMPT TO FACILITATE COMMUNICATION, THE STATE DESIGNER SELECTION BOARD HAS MADE
SOME CHANGES IN THEIR STANDARD RFP LANGUAGE.  PLEASE READ CAREFULLY THE SECTIONS THAT ARE
IN BOLD TYPE AS THEY CONTAIN REVISIONS TO THE RFP.  

To Minnesota Registered Design Professionals:

The State Designer Selection Board has been requested to select consultants for a  project.  Design firms who wish to be consid-
ered for these projects must deliver proposals on or before 4 p.m., Monday, June 29, 1998, to:

Sharon Schmidt, Acting Executive Secretary
State Designer Selection Board
Department of Administration
50 Sherburne Avenue, Room 200
St. Paul, Minnesota 55155-3000
(612) 297-5525

Questions concerning the Board’s procedures herein described or the schedule in Item 7.h may be referred to the Executive
Secretary at (612) 297-5525.  Questions relating to the project may be referred to the project contact(s) in Item 7.i. 

NOTE TO RESPONDERS:  IN ORDER TO BE CONSIDERED BY THE BOARD, THE PROPOSALS MUST
CONFORM TO THE FOLLOWING CONTENT AND FORMAT REQUIREMENTS AS OUTLINED IN ITEMS 1
THROUGH 5 BELOW.  FAILURE TO DO SO WILL RESULT IN THE DISQUALIFICATION OF THE PROPOSAL:

1. Eight (8) copies of the proposal shall be submitted plus one (1) additional unbound copy in black and white for micro
fiche purposes only.
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2. All data shall be on 81/2” x 11” sheets, soft bound.  No more than 20 printed faces shall be allowed (see the following for

clarification):

a. All letters directed to the Board shall be bound into the proposal and all pages shall be counted as printed face(s).  It
is not necessary to do a cover letter to the Executive Secretary.

b. Blank dividers (with printed tab headings only) shall not be counted as faces.

c. Front and back covers of proposals shall not counted as faces.  

d. None of the statutory, mandatory, or optional information, except as requested in Item 3 below, shall appear on the
dividers or covers.

3. The front cover of the proposal shall be clearly labeled with the project number and project title as shown at the
top of this request for proposal, together with the designer’s firm name, address, telephone number, fax number,
and the name of the contact person.  The back cover shall remain blank.

4. Brief Proposal Summary:

All proposals shall begin with a summary which includes only the following items:

a. Name of firm and its legal status;

b. Names of the persons responsible for the management, design, and production of each major element of the work,
including consultants, and Minnesota registration number for each person and consultant (e.g., architects, civil/elec-
trical/mechanical/structural engineers, landscape architects, land surveyors, and geoscientist);

c. A statement indicating that the consultants listed have been contacted and have agreed to be a part of the design team;

d. A commitment to enter the work promptly, if selected, by engaging the consultants and assigning the persons named
in Item 4.b above, along with adequate staff to meet the requirements of work;

e. A list of State and University of Minnesota current and past projects and studies awarded to the prime firm(s)
responding to this request for proposal during the four years immediately preceding the date of this request for pro-
posal.  For the purposes of this list, “awarded” shall mean you have been selected for a given project regardless of
the status of the contract.  

The prime firm(s) shall list and total all fees associated with these projects and studies whether or not the fees have
been received or are anticipated.  In addition, the prime firm(s) shall indicate the amount of fees listed which were paid
directly to engineers or other specialty consultants employed on the projects and studies listed pursuant to the above.

NOTE:  Please call the Executive Secretary at (612) 297-5525 and leave your address or fax number to receive a
copy of the acceptable format for providing fee information.

f. Minnesota Statutes, Section 363.073, subd. 1, in part, requires:  “No department or agency of the state shall
accept any bid or proposal for a contract or agreement unless the firm or business has an affirmative action
plan submitted to the commissioner of human rights for approval.  No department or agency of the state shall
execute any contract or agreement for goods or services in excess of $100,000 with any business having more
than 40 full-time employees, either within or outside this state, on a single working day during the previous 12
months, unless the firm or business has an affirmative action plan for the employment of minority persons,
women, and the disabled that has been approved by the commissioner of human rights.”  THEREFORE,
THE PROPOSAL SHALL INCLUDE ONE OF THE FOLLOWING:

1) A copy of your firm’s current certificate of compliance issued by the Commissioner of Human Rights; or

2) A statement certifying that the firm has a current certificate of compliance issued by the Commissioner
of Human Rights; or

3) A statement certifying that the firm has applied for Affirmative Action Plan approval to the
Commissioner of Human Rights and the date when such application was received by the Commissioner
of Human Rights; or

4) A statement certifying that the firm has not had a cumulative total of more than 40 full-time employees at
any time during the previous 12 months, anywhere in the United States.
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5. Additional Mandatory Proposal Contents:

a. A section containing graphic material (e.g., photos, plans, drawings, etc.) as evidence of the firm’s qualifications for
the work.  The graphic material shall be identified.  It shall be work in which the personnel listed in Item 4.b above
have had significant participation and their roles shall be clearly described.  It shall be noted if the personnel were, at
the time of the work, employed by other than their present firms.

b. Expanded resumes showing qualification of individuals, listed in Item 4.b above, administering or producing the
major elements of the work, including consultants.  Identify roles in which such persons played in projects which are
relevant to the project at hand.

c. A discussion of the firm’s understanding of and approach to the project.

d. A listing of relevant past projects.

6. Design firms wishing to have their proposals returned after the Board’s review shall follow one of the following procedures:

a. Enclose a self-addressed, stamped postal card with the proposals.  Design firms shall be notified when material is
ready to be picked up.  Design firms shall have two weeks to pick up their proposals, after which time the proposals
shall be discarded; or

b. Enclose a self-addressed, stamped mailing envelope with the proposals.  When the Board has completed its review,
proposals shall be returned using this envelope.

In accordance with existing statutes, the Board shall retain one copy of each proposal submitted.

7. PROJECT 12-98
University of Minnesota
Crookston, Minnesota

a. PROJECT DESCRIPTION:

The University of Minnesota is planning to renovate and expand the 87 year old Kiehle Hall on the Crookston
Campus to address code deficiencies, physical deterioration, and program obsolescence.  Approximately 23,600
gross square feet of space will be remodeled to upgrade Kiehle Auditorium and to expand library functions.  An
addition will be constructed to provide new facilities for the music, theater arts and humanities programs.
Preliminary project planning funding was provided by the 1997/1998 legislative bonding bill, construction funding
will be requested in the 1999/2000 session.

The library/Learning Research Center (LRC) and Kiehle building complex on the Crookston Campus includes facili-
ties used to support the research, study, distance learning, music, and fine arts programs.  All the buildings are physi-
cally connected.  The library/LRC contains primarily library space which will be expanded by relocating the existing
music and fine arts programs now on the upper level of the Kiehle building to a new addition.  The Kiehle building
contains the largest auditorium/assembly space on campus, classrooms, student support and administrative space.  The
Kiehle buildings’ infrastructures are sound, but the space is outdated for music and fine arts instruction.  This project
will reconfigure and expand selected spaces for more flexible and efficient use, while updating building systems.

The project will:

1) Update the facility for current code deficiencies.

2) Provide a fully accessible, ADA compliant building.

3) Correct deferred maintenance items.

4) Preserve and renovate the historic WPA era wall mural, as determined by the art conservator.

5) Upgrade all interior finishes, lighting, electrical, communication and HVAC systems.

6) Upgrade stage systems and curtains.

7) Construct high quality acoustic and noise isolation rooms for the programs.

b. REQUIRED CONSULTANT SERVICES:

The selection of a firm and their assigned individual staff for this renovation project will be confined to those having
experience with both the many aspects of library, music and fine arts instruction and the renovation and expansion of
existing facilities.  Specific experience in HVAC systems for separation of sound, designing for digital technology
systems and high tech instructional spaces incorporating advanced electronic and telecommunication equipment is
desirable.  Examples should include similar renovation with well designed additions compatible with the building or
building complexes.
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Required service includes architecture; preservation/restoration expertise (art conservator); civil, electrical, mechani-
cal, fire protection, and structural engineering; landscape architecture; acoustic vibration isolation expertise; commu-
nications networking; project scheduling; and project cost estimating.  These services for the predesign, program-
ming, schematic design, design development, and construction document phase are currently allocated.  Funding for
bidding and construction administration phases of the project is anticipated in the 2000 legislative session.

This selected design firm will be responsible for the development of the predesign package for submittal to the
Minnesota Department of Administration for approval.

c. PROJECT BUDGET/FEES:

The current construction budget is estimated to be approximately $2,430,000.  The total project cost, including all
fees, permits and departmental equipment purchases has been fixed at a maximum of $3,300,000.  The maximum
designer fees available for all phases of the project, including predesign; programming; all basic services; travel and
other reimbursables is approximately $230,000.

d. PROJECT SCHEDULE:

Development of an overall project schedule for planning and phasing of the project is essential to ensure delivery of
the contract documents by January 1, 2000, prior to the 1999-2000 legislative funding session.

e. PROJECT INFORMATIONAL MEETING(S)/SITE VISIT(S):

A site visit for all firms shortlisted for interview by the State Designer Selection Board will be held on the
University of Minnesota, Crookston Campus, prior to the required State Designer Selection Board interview date.
Shortlisted firms will be contacted directly by the University with confirmed site tour time, location and date infor-
mation.

f. STATE DESIGNER SELECTION BOARD SCHEDULE:

Project Proposals Due: Monday, June 29, 1998, by 4 p.m.

Project Shortlist: Tuesday, July 16, 1998

Project Site Visit for Shortlisted Firms: Date to be determined

Project Interviews & Award: Tuesday, July 30, 1998

g. PROJECT CONTACT(S):

Questions concerning the project should be referred to:

Charles K. Koncker, AIA, Owners Representative
University of Minnesota, Twin Cities Campus
400 Donhowe Building, 319 - 15th Avenue, S.E.
Minneapolis, MN 55455
Phone: (612) 624-0828
FAX: (612) 625-2595

Douglas Wolfangle, P.E., Chair
State Designer Selection Board  
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Department of Administration
State Designer Selection Board

Request for Proposals for the University of Minnesota, St. Paul Campus for Laboratory Renovations to
Gortner and Snyder Buildings (Project 13 - 98)

IN AN ATTEMPT TO FACILITATE COMMUNICATION, THE STATE DESIGNER SELECTION BOARD HAS MADE
SOME CHANGES IN THEIR STANDARD RFP LANGUAGE.  PLEASE READ CAREFULLY THE SECTIONS THAT ARE
IN BOLD TYPE AS THEY CONTAIN REVISIONS TO THE RFP.  

To Minnesota Registered Design Professionals:

The State Designer Selection Board has been requested to select consultants for a  project.  Design firms who wish to be consid-
ered for these projects must deliver proposals on or before 4 p.m., Monday, June 29, 1998, to:

Sharon Schmidt, Acting Executive Secretary
State Designer Selection Board
Department of Administration
50 Sherburne Avenue, Room 200
St. Paul, Minnesota 55155-3000
(612) 297-5525

Questions concerning the Board’s procedures herein described or the schedule in Item 7.h may be referred to the Executive
Secretary at (612) 297-5525.  Questions relating to the project may be referred to the project contact(s) in Item 7.i. 

NOTE TO RESPONDERS:  IN ORDER TO BE CONSIDERED BY THE BOARD, THE PROPOSALS MUST
CONFORM TO THE FOLLOWING CONTENT AND FORMAT REQUIREMENTS AS OUTLINED IN ITEMS 1
THROUGH 5 BELOW.  FAILURE TO DO SO WILL RESULT IN THE DISQUALIFICATION OF THE PROPOSAL:

1. Seven  (7) copies of the proposal shall be submitted plus one (1) additional unbound copy in black and white for micro
fiche purposes only.

2. All data shall be on 81/2” x 11” sheets, soft bound.  No more than 20 printed faces shall be allowed (see the following for
clarification):

a. All letters directed to the Board shall be bound into the proposal and all pages shall be counted as printed face(s).  It
is not necessary to do a cover letter to the Executive Secretary.

b. Blank dividers (with printed tab headings only) shall not be counted as faces.

c. Front and back covers of proposals shall not counted as faces.  

d. None of the statutory, mandatory, or optional information, except as requested in Item 3 below, shall appear on the
dividers or covers.

3. The front cover of the proposal shall be clearly labeled with the project number and project title as shown at the
top of this request for proposal, together with the designer’s firm name, address, telephone number, fax number,
and the name of the contact person.  The back cover shall remain blank.

4. Brief Proposal Summary:

All proposals shall begin with a summary which includes only the following items:

a. Name of firm and its legal status;

b. Names of the persons responsible for the management, design, and production of each major element of the work,
including consultants, and Minnesota registration number for each person and consultant (e.g., architects, civil/elec-
trical/mechanical/structural engineers, landscape architects, land surveyors, and geoscientist);

c. A statement indicating that the consultants listed have been contacted and have agreed to be a part of the design team;

d. A commitment to enter the work promptly, if selected, by engaging the consultants and assigning the persons named
in Item 4.b above, along with adequate staff to meet the requirements of work;

e. A list of State and University of Minnesota current and past projects and studies awarded to the prime firm(s)
responding to this request for proposal during the four years immediately preceding the date of this request for 
proposal.  For the purposes of this list, “awarded” shall mean you have been selected for a given project regardless
of the status of the contract.  
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The prime firm(s) shall list and total all fees associated with these projects and studies whether or not the fees have
been received or are anticipated.  In addition, the prime firm(s) shall indicate the amount of fees listed which were paid
directly to engineers or other specialty consultants employed on the projects and studies listed pursuant to the above.

NOTE:  Please call the Executive Secretary at (612) 297-5525 and leave your address or fax number to receive a
copy of the acceptable format for providing fee information.

f. Minnesota Statutes, Section 363.073, subd. 1, in part, requires:  “No department or agency of the state shall
accept any bid or proposal for a contract or agreement unless the firm or business has an affirmative action
plan submitted to the commissioner of human rights for approval.  No department or agency of the state shall
execute any contract or agreement for goods or services in excess of $100,000 with any business having more
than 40 full-time employees, either within or outside this state, on a single working day during the previous 12
months, unless the firm or business has an affirmative action plan for the employment of minority persons,
women, and the disabled that has been approved by the commissioner of human rights.”  THEREFORE,
THE PROPOSAL SHALL INCLUDE ONE OF THE FOLLOWING:

1) A copy of your firm’s current certificate of compliance issued by the Commissioner of Human Rights; or

2) A statement certifying that the firm has a current certificate of compliance issued by the Commissioner
of Human Rights; or

3) A statement certifying that the firm has applied for Affirmative Action Plan approval to the
Commissioner of Human Rights and the date when such application was received by the Commissioner
of Human Rights; or

4) A statement certifying that the firm has not had a cumulative total of more than 40 full-time employees at
any time during the previous 12 months, anywhere in the United States.

5. Additional Mandatory Proposal Contents:

a. A section containing graphic material (e.g., photos, plans, drawings, etc.) as evidence of the firm’s qualifications for
the work.  The graphic material shall be identified.  It shall be work in which the personnel listed in Item 4.b above
have had significant participation and their roles shall be clearly described.  It shall be noted if the personnel were, at
the time of the work, employed by other than their present firms.

b. Expanded resumes showing qualification of individuals, listed in Item 4.b above, administering or producing the
major elements of the work, including consultants.  Identify roles in which such persons played in projects which are
relevant to the project at hand.

c. A discussion of the firm’s understanding of and approach to the project.

d. A listing of relevant past projects.

6. Design firms wishing to have their proposals returned after the Board’s review shall follow one of the following procedures:

a. Enclose a self-addressed, stamped postal card with the proposals.  Design firms shall be notified when material is
ready to be picked up.  Design firms shall have two weeks to pick up their proposals, after which time the proposals
shall be discarded; or

b. Enclose a self-addressed, stamped mailing envelope with the proposals.  When the Board has completed its review,
proposals shall be returned using this envelope.

In accordance with existing statutes, the Board shall retain one copy of each proposal submitted.

7. PROJECT 13-98
University of Minnesota - St. Paul Campus
1475 Gortner Avenue
St. Paul, MN 55108

a. PROJECT DESCRIPTION:

Approximately 13,000 GSF will be remodeled and approximately 1,500 GSF will be added.  In addition, ventilation,
code and exterior envelope issues will be addressed in the remodeling of Snyder Hall.

The project will include:

1) Renovation of laboratory space for the Advanced Genetic Analysis Center.

2) Renovation of the Biological Sciences Imaging Center to accommodate confocal microscopes and to reconfig-
ure to a more efficient arrangement.
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3) Reconfiguration of the Bioprocessing Pilot Facility (BPF) to accommodate new fermentation equipment and the
relocation of existing equipment.

4) Renovation of the Biological Processing Technical Institute (BPTI) labs to accommodate molecular and cellular
biology and microbiology.

5) Creation of office and instruction space for the Biotechnology Outreach Office.

6) Consolidation of mass spectrometry equipment into a single lab.

7) Snyder Hall will be upgraded through the installation of a new HVAC system, a new fire alarm system, new
fire sprinklers and replacement of the exterior windows.

8) A small addition to accommodate new HVAC equipment.

9) Current code, accessibility and energy efficiency issues.

b. REQUIRED CONSULTANT SERVICES:

1) Full architectural/engineering services for the project including programming, mechanical, electrical, structural,
architectural, registered fire protection consultant, acoustic/vibration isolation, scheduling and cost estimating
services.

2) Coordinate services provided by others with consultant services.

c. SERVICES PROVIDED BY OTHERS:

1) Asbestos abatement will occur in areas affected by the remodeling and will be contracted separately by the
University.

2) Commissioning

d. SPECIAL CONSIDERATIONS:

The design team shall demonstrate experience in:

1) The mechanical retrofit of an existing building.

2) Laboratory design for molecular and cellular biology, electron and light microscopy, DNA sequencing 
laboratories and computer analysis centers.

3) Familiarity with an institutional environment, its standards, resolving multiple user conflicts and responding to
program and facility needs.

e. PROJECT BUDGET/FEES:

The current construction budget is estimated at $2,806,000.  The total project costs, including all fees, permits and
certain departmental equipment purchases have been fixed at $4,035,000.  The maximum designer fees available for
all phases of the project, including all basic services, programming, additional construction phase services, travel
and other reimbursable expenses is $327,000.

f. PROJECT SCHEDULE:

Development of an overall project schedule for planning and phasing the project to ensure delivery of the construc-
tion documents by April 1, 1999.

g. PROJECT INFORMATIONAL MEETING(S)/SITE VISIT(S):

The University will facilitate a pre-proposal meeting at the site for all interested firms on June 18, 1998.  Call Ken
Almer at (612) 624-3211 to register.  The University will then facilitate a question and answer session with the
shortlisted firms approximately five (5) days in advance of the presentation date.

h. STATE DESIGNER BOARD SCHEDULE:

Project Site Visits: Thursday, June 18, 1998

Project Proposals Due: Monday, June 29, 1998

Project Shortlist: Tuesday, July 16, 1998

Informational meeting for shortlisted firms: Date to be determined

Project Interviews & Award: Tuesday, July 30, 1998
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i. PROJECT CONTACT(S):

Questions concerning the project should be referred to:

Ken Almer, University’s Owner’s Representative
207 Facilities Management Building
1936 Commonwealth Avenue
St. Paul, MN 55108
Phone: (612) 624-3211
FAX: (612) 625-1753
Internet: almerk@fm.facm.umn.edu

Douglas Wolfangle, P.E., Chair
State Designer Selection Board

Gambling Control Board
Notice of Request for Proposals for an Integrated Database Management System

Proposals are requested from qualified vendors for professional services in development, implementation, and support of an inte-
grated database management system to support the Gambling Control Board and its activities.  Successful completion of this project
will accomplish the following:

• A database management and software system which incorporates all Gambling Control Board functions

• A system that supports electronic submission of  forms

• Development and implementation of software and systems to electronically link regional board offices and other state
agencies

• A World Wide Web page on the State of Minnesota Northstar system

• System to allow for downloading forms and information 

A complete statement of requirements and other terms and conditions governing this RFP is available free of charge by contacting:

Steve Pedersen
Gambling Control Board
1711 West County Road B Suite 300 South
Roseville MN 55113
Phone:  (612) 639-4000

All proposals must be received by the Gambling Control Board by 3:00 pm CDT July 8, 1998.  

mailto:almerk@fm.facm.umn.edu
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Office of the Revisor of Statutes
Notice of Request for Computer Services

The Office of the Revisor of Statutes intends to contract for the continued development of UNIX based data processing programs
for drafting, editing, engrossing and publishing laws and administrative rules for the period ending June 30, 1999.

The programs must be designed to work in coordination with existing mainframe based programs until the existing programs are
fully replaced.  For this work, experience with the prior development of the legislature’s data processing needs is of the highest
value to the Revisor.  Responses must be received by the Acting Revisor by Wednesday, June 24, 1998.  Inquiries and responses
may be directed to:

Lorna Breiter
Acting Revisor of Statutes
Office of the Revisor of Statutes
700 State Office Building
100 Constitution Avenue
St. Paul, MN 55155-1297
(612) 296-2868
TTY use State Relay Services 1-800-627-3529

Metropolitan Council
Invitation to Bid on New and Remanufactured Toner Cartridges and Printer Ribbons

Bids must be received at the offices of the Metropolitan Council, Mears Park Centre, 230 East 5th Street, St. Paul, Minnesota
55101, for new and remanufactured toner cartridges and printer ribbons on or before 3:00 P.M., Tuesday, June 30, 1998.

Copies of the specifications and bid instructions may be obtained from the offices of the Metropolitan Council or by calling 
(612) 602-1499 or via Fax request at (612) 602-1083.  All bids to be considered must be submitted on Council approved bid forms.

An optional pre-bid information meeting will be held on June 22, 1998, at 10:00 A.M., at Mears Park Centre, 230 East 5th Street,
St. Paul, Minnesota 55101.  For further information, please call (612) 602-1038.

The award will be based upon, but not necessarily limited to, factors of price, lead time, agreement to the terms and conditions
and past experience with the Metropolitan Council.

The Metropolitan Council reserves the right to accept or reject any and all bids, or any part of any bid and to waive any minor
irregularities and deviations from requirements outlined in the technical specifications.

The State Registeralso serves as a central marketplace for contracts let out on bid by the public sector.  The Registermeets state and
federal guidelines for statewide circulation of public notices.  Any tax-supported institution or government jurisdiction may advertise con-
tracts and requests for proposals from the private sector.

It is recommended that contracts and RFPs include the following:  1)  name of contact person; 2)  institution name, address, and tele-
phone number; 3)  brief description of project and tasks; 4)  cost estimate; and 5)  final submission date of completed contract proposal.
Allow at least three weeks from publication date (four weeks from date article is submitted for publication).  Surveys show that sub-
scribers are interested in hearing about contracts for estimates as low as $1,000.  Contact the editor for further details.

Non-State Public Bids, Contracts & Grants
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Minnesota Historical Society
Request for Bids for Chilled Water Piping Modification at Fort Snelling Interpretive Center

The Minnesota Historical Society is seeking bids from qualified firms to provide all labor, materials, equipment, and supplies
including containment of cement dust, site clean-up, and minimal site disturbance to complete chilled water piping modification to
include approximately 200 feet of supply and return water piping and cutting off cement to install an access panel.  All work will be
in accordance with the Technical Specifications, Instructions to Bidders, Supplementary Conditions, General Conditions, the
Contract, and the Request for Bids.

The Request for Bid is available by calling or writing Jenna Gruen, Contracting Officer, Minnesota Historical Society, 345
Kellogg Blvd. West, St. Paul, MN 55102.  Telephone is (612) 297-5863 (jenna.gruen@mnhs.org).

All bids must be received by Jenna E. Gruen, Contracting Officer for the Minnesota Historical Society, 345 Kellogg Boulevard
West, St. Paul, MN 55102 or an authorized agent no later than 2:00 p.m. Central Time, Wednesday, July 1, 1998.  A bid opening
will be conducted at that time.  Bids must be submitted in a sealed envelope with the project name clearly written on the envelope.
A Bid Bond must be included in the amount of 5% of the total base bid if the total base bid is over $50,000.  Late bids will not be
considered.

Authorized agents for receipt of bids are the following:  Jenna E. Gruen, Contracting Officer or any Work Service Center staff
member in the Finance and Administration Division on the 4th floor of the History Center.  Bids may not be delivered to the infor-
mation desk, to the guard or to any location or individual other than as specified above.

There will be a pre-bid meeting for all interested parties on June 24, 1998 at 11:00 a.m. at the site.  Fort Snelling Interpretive
Center is located between the Mississippi River and Twin Cities International Airport-just minutes east of the Mall of America.
Take the Fort Snelling exits on Minnesota Highways 5 or 55.

Complete specifications and details concerning submission requirements are included in the Request for Bids.

University of Minnesota
Purchasing Services

Notice of Bid Information Service (BIS) Available for All Potential Vendors
The University of Minnesota offers 24 hour/day, 7 day/week access to all Requests for Bids/Proposals through its fax back Bid

Information Service (BIS).  Subscriptions to BIS are $75/per fiscal year (not prorated).  Call 612-625-5534 for information or visit
our web site at http://purchserv.finop.umn.edu.  Choose BID Information Service.

Requests for Bids/Proposals are available to the public at no charge each business day from 8:00 a.m. - 4:30 p.m. in Purchasing
Services lobby, Suite 560, 1300 S. 2nd Street, Mpls, MN 55454.

mailto:jenna.gruen@mnhs.org
http://purchserv.finop.umn.edu
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