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NOTICE: How to Follow State Agency Rulemaking in the State Register

The Sate Register is the official source, and only complete listing, for al state agency rulemaking in its various stages. State
agencies are required to publish notice of their rulemaking action in the Sate Register. Published every Monday, the Sate Register
makes it easy to follow and participate in the important rulemaking process. Approximately 80 state agencies have the authority to
issue rules. Each agency is assigned specific Minnesota Rule chapter numbers. Every odd-numbered year the Minnesota Rules
are published. Supplements are published to update this set of rules. Generally speaking, proposed and adopted exempt rules do not
appear in this set because of their short-term nature, but are published in the Sate Register.

An agency must first solicit Comments on Planned Rules or Comments on Planned Rule Amendments from the public
on the subject matter of a possible rulemaking proposal under active consideration within the agency (Minnesota Satutes 88 14.101).
It does this by publishing a notice in the State Register at least 60 days before publication of a notice to adopt or a notice of hearing,
or within 60 days of the effective date of any new statutory grant of required rulemaking.

When rules are first drafted, state agencies publish them as Proposed Rules, along with a notice of hearing, or a notice of
intent to adopt rules without a hearing in the case of noncontroversial rules. This notice asks for comment on the rules as proposed.
Proposed emergency rules, and withdrawn proposed rules, are also published in the Sate Register. After proposed rules have gone
through the comment period, and have been rewritten into their final form, they again appear in the Sate Register as Adopted Rules.
These final adopted rules are not printed in their entirety, but only the changes made since their publication as Proposed Rules.

To see the full rule, as adopted and in effect, a person simply needs two issues of the Sate Register, the issue the rule appeared in
as proposed, and later as adopted.

The Sate Register features partial and cumulative listings of rules in this section on the following schedule: issues #1-13 inclusive;
issues #14-25 inclusive (issue #26 cumulative for issues #1-26); issues #27-38 inclusive (issue #39, cumulative for issues #1-39); issues
#40-52 inclusive, with final index (#1-52, or 53 in some years). An annual subject matter index for rules was separately printed usually
in August, but starting with Volume 19 now appears in the final issue of each volume. For copies or subscriptions to the Sate Register,
contact Minnesota’'s Bookstore, 660 Olive Street (one block east of 1-35E and one block north of University Ave), St. Paul, MN
55155, phone: (612) 297-3000, or toll-free 1-800-657-3757.

Rules Index: Vol. 35, #40-46
April 4, 2011 - May 16, 2011
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.7200; .7300; .7400; .7500; .7600 (proposed)............cccccerceeurnnene 1767 ) . L.
2920.0100 s. 11 is renumbered as 2920.0100 s. 16a (proposed)........ 1767 Public Utilities Commission (PUC)
2920.0100 s. 6, 7, 9, 14, 15, 18, 19, 20, 21, 22, 23, 24, 25, 26, 28; 7829.2560 (AdOPLE).......o...ovovereeeeeeseeeeeeeeeeeeeeeee e, 1530

.0200 s. 1; .0500 s. 3; .1900; .2300; .2900; .3100; .3300; .3500;
.3700 s. 4; .3800 s. 3, 5; .4200; .4700; .4800; .5500; .5600; .5800;

6700 s. 5; .7500 s. 1, 4, 5, 7, 8, 10, 11; .7700; .7800; .7900 Gambling Control Board
(proposed repealer)..............cccueiiiiiiiiiiiiii s 1767 7861.0320; 7863.0220; .0260; 7864.0230; .0240 (adopted)............... 1528
7861.0210 s. 10, 23; .0320 s. 10, 11, 12, 13; 7864.0230 s. 3;
7865.0230 s. 2; .0260 s. 3 (repealed)..............ccooeeiiiiiiiicnnne 1528
Labor and Industry Department
5200.1010; .1040; .1100; .1101; .1102 (adopted)...........cccceveveunenee 1711
Minnesota Racing Commission
7873.0185; .0199; 7877.0170; 7883.0170 (proposed)..............cc...... 1523
Natural Resources Department (DNR)
6264.0400 (adopted expedited emergency)..............ccccccceriennne 1649
6264.0400 s. 59, published in the State Register, volume 34,
page 1366, April 12, 2010, are repealed.............ccccvroiiiirennenne 1649
6262.0550; 6264.0400 (adopted expedited emergency)................... 1650
6264.0400, subpart 4a, published in the State Register, volume 34,
page 1762, June 14, 2010, are repealed..........cccoveeiveeiierinnnenns 1650
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Proposed Rules

Comments on Planned Rules or Rule Amendments. An agency must first solicit Comments on Planned Rules or Comments
on Planned Rule Amendments from the public on the subject matter of a possible rulemaking proposal under active consideration
within the agency (Minnesota Statutes 88 14.101). It does this by publishing a notice in the State Register at least 60 days before
publication of a notice to adopt or a notice of hearing, and within 60 days of the effective date of any new statutory grant of required
rulemaking.

Rules to be Adopted After a Hearing. After receiving comments and deciding to hold a public hearing on the rule, an agency
drafts its rule. It then publishes its rules with a notice of hearing. All persons wishing to make a statement must register at the hearing.
Anyone who wishes to submit written comments may do so at the hearing, or within five working days of the close of the hearing.
Administrative law judges may, during the hearing, extend the period for receiving comments up to 20 calendar days. For five business
days after the submission period the agency and interested persons may respond to any new information submitted during the written
submission period and the record then is closed. The administrative law judge prepares a report within 30 days, stating findings of fact,
conclusions and recommendations. After receiving the report, the agency decides whether to adopt, withdraw or modify the proposed
rule based on consideration of the comments made during the rule hearing procedure and the report of the administrative law judge.
The agency must wait five days after receiving the report before taking any action.

Rules to be Adopted Without a Hearing. Pursuant to Minnesota Satutes § 14.22, an agency may propose to adopt, amend,
suspend or repeal rules without first holding a public hearing. An agency must first solicit Comments on Planned Rules or
Comments on Planned Rule Amendments from the public. The agency then publishes a notice of intent to adopt rules without a
public hearing, together with the proposed rules, in the Sate Register. If, during the 30-day comment period, 25 or more persons
submit to the agency a written request for a hearing of the proposed rules, the agency must proceed under the provisions of 8§ 14.14-
14.20, which state that if an agency decides to hold a public hearing, it must publish a notice of intent in the Sate Register.

KEY: Proposed Rules - Underlining indicates additions to existing rule language. Strikestits indicate deletions from existing
rule language. If a proposed rule is totally new, it is designated “al new material.” Adopted Rules - Underlining indicates additions to
proposed rule language. Strikeetit indicates deletions from proposed rule language.

Department of Corrections (DOC)
Division of Community Services

Inspection and Enforcement Unit
Proposed Permanent Rules Relating to Adult Community-Based Residential

Correctional Facilities
NOTICE OF INTENT TO ADOPT RULES WITHOUT A PUBLIC HEARING
Proposed Amendment to Rules Governing Adult Community-Based Residential Correctional Facilities,
Minnesota Rules, 2920. Minnesota Rules, parts 2920.1900; 2920.2300; 2920.2900; 2920.3100; 2920.3300;
2920.3500; 2920.4200; 2920.4700; 2920.4800; 2920.5500; 2920.5600; 2920.5800; 2920.7700; 2920.7800; and
2920.7900, are repealed.

Introduction. The Department of Correctionsintendsto adopt rules without a public hearing following the proceduresin the rules of
the Office of Administrative Hearings, Minnesota Rules, parts 1400.2300 to 1400.2310, and the Administrative Procedure Act, Minnesota
Satutes, sections 14.22 to 14.28. You may submit written comments on the proposed rules and may also submit a written request that a
hearing be held on the rules until Monday, June 20, 2011.

Agency Contact Person. You must submit comments or questions on the rules and written requests for a public hearing to the agency
contact person. Tracy Gerasch at Minnesota Department of Corrections, 1450 Energy Park Drive, Suite 200, St. Paul MN, 55108, phone:
(651) 361-7581, e-mail: tracy.gerasch@state.mn.us. TTY users may call the Minnesota Relay Service at 1-800-627-3529.

Subject of Rules and Statutory Authority. The proposed rule amendments relate to the procedures governing Adult Community
Based Residentia Facilities, including: licensing procedures, organization and administration of facilities, fiscal management, personnel and
personnel records, admission policies and forms, resident records, activities, work assignments, grievances, religion, food service, disci-
pline, security, resident personal possessions, searches, facility fireand emergency plans, building and room requirements, transportation,
and resident health care and medical services. The statutory authority to adopt the rulesis Minnesota Statutes, section 241.021, subdivi-
sion 1. A copy of the proposed rulesis published in the Sate Register and attached to this notice as mailed. A free copy of therulesis
available upon request from the agency contact person listed above and also on the Department of Corrections' web site at:

http: //mmw.doc.state.mn.us/publications/rules/default.ntm

Comments. You have until 4:30 p.m. on Monday, June 20, 2011, to submit written comment in support of or in opposition to the
proposed rules and any part or subpart of the rules. Your comment must be in writing and the agency contact person must received it by
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the due date. The Department encourages comment. Your comment should identify the portion of the proposed rules addressed and the
reason for the comment. You are encouraged to propose any change desired. You must also make any comments about the legality of the
proposed rules during this comment period.

Request for a Hearing. In addition to submitting comments, you may also request that the Department hold a hearing on the rules.
Your request must be in writing and the agency contact person must receive it by 4:30 p.m. on June 20, 2011. Your written request for a
public hearing must include your name and address. You must identify the portion of the proposed rules that you object to or state that
you oppose the entire set of rules. Any request that does not comply with these requirementsis not valid and the agency cannot count it
when determining whether it must hold a public hearing. You are also encouraged to state the reason for the request and any changesyou
want made to the proposed rules.

Withdrawal of Requests. If 25 or more persons submit avalid written request for ahearing, the Department will hold apublic hearing
unlessasufficient number withdraw their requestsin writing. If enough requestsfor hearing are withdrawn to reduce the number below 25,
the agency must give written notice of this to all persons who requested a hearing, explain the actions the agency took to effect the
withdrawal, and ask for written commentson thisaction. If apublic hearingisrequired, the agency will follow the proceduresin Minnesota
Satutes, sections 14.131 to 14.20.

Alternative For mat. Upon request, thisinformation can be made availablein an aternative format, such aslarge print, braille, or audio.
To make such arequest, please contact the agency contact person at the address or telephone number listed above.

M odifications. The Department may modify the proposed rules as aresult of public comment. The modifications must be supported
by comments and information submitted to the agency, and the adopted rules may not be substantially different than these proposed rules,
unless the agency follows the procedure under Minnesota Rules, part 1400.2110. If the proposed rules affect you in any way, the
Department encourages you to participate in the rulemaking process.

Satement of Need and Reasonableness. The statement of need and reasonableness statement contains a summary of the justifica-
tion for the proposed rules, including a description of who will be affected by the proposed rules and an estimate of the probable cost of
the proposed rules. It isnow available from the agency contact person. You may review it or obtain copiesfor the cost of reproduction by
contacting the agency contact person and on the DOC public website at: http://mwww.doc.state.mn.us/publications/r ules/default.htm.

L obbyist Registration. Minnesota Satutes, chapter 10A, requires each |obbyist to register with the State Campai gn Finance and Public
Disclosure Board. You should direct questions about this requirement to the Campaign Finance and Public Disclosure Board at: Suite 190,
Centennial Building, 658 Cedar Street, St. Paul, Minnesota 55155, telephone (651) 296-5148 or 1-800-657-3889.

Adoption and Review of Rules. If no hearing is required, the agency may adopt the rules after the end of the comment period. The
agency will then submit the rules and supporting documentsto the Office of Administrative Hearingsfor review for legality. You may ask
to be notified of the date the Department submits the rules to the office. If you want to be so notified, or want to receive a copy of the
adopted rules, or want to register with the agency to receive notice of future rule proceedings, submit your request to the agency contact
person listed above.

Dated: 18 April 2011 Tom Roy, Commissioner
Minnesota Department of Corrections

2920.0100 DEFINITIONS.
Subpart 1. Scope. Definitions, for the purpose of these rules, are as follows.

Subp. 2. Adult hatfway-hetse community-based residential correctional facility or facility. “ Adult hatfway-hetse community-
based residential correctlonal fa(:|I|tv” or “fa(:|I|tv" means any communlty based residential fmlllty—ﬂaeﬁﬂmary—f-uﬁetreﬁ-ef—whfehﬂs—te

that provides at a minimum accountability and 24-hour-a-day care such as food and lodging. The primary purpose is to serve persons

placed in thefacility by acourt, court services department, commissioner of corrections, or other correctional agency having dispositional
power over persons convicted of a crime.

Subp. 3. Adults. “Adults’ are means persons 18 years of age or over_or persons under the jurisdiction of the adult court.
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Proposed Rules

Subp. 4. Applicant. “Applicant” s means any person(s) person, agency, or organization applying for alicense or renewal of license
under this rtte chapter.

Subp. 5. Commissioner. “Commissioner” shat-mean means the commissioner of the Minnesota Department of Corrections or a
designee.

Subp. 6. [Seerepeder.
Subp. 7. [Seerepeder.

Subp. 8. Contraband. “Contraband” are means those items designated by the €EF facility as prohibited on the physical premises of
the facility.

Subp. 9. [Seerepeder.

Subp. 10. Department of Corrections, department, DOC. “Department of Corrections,” “department,” or “DOC” shaH-nean
means Minnesota Department of Corrections.

Subp. 10a. Direct service staff. “Direct service staff” means staff that have primary responsibility for the supervision and care and
welfare of the residents.

Subp. 11. Faetity Program administrator. “FaeHity Program administrator” referste means the administrator of the program,
employed or appointed by the board or sponsoring agency, to implement its policies, programs, and treatment plans.

Subp. 12. Gover ning beardfspensering board or sponsoring agency. “ Governing bearefspensoring board” or “ sponsoring agency”
s means the body whieh that formulates the policies and procedures governing a community correctional facility—this-beedy-betrg

Subp. 13. License. “License” tsmeans a certificate issued by the commissioner authorizing the operator to provide specified services
for aperiod of ayear up to two years in accordance with the terms of the license, Minnesota Statutes, section 241.021, and therutesof
the-eommissioner this chapter.

Subp. 14. [See repealer.

Subp. 14a._Population. “Population” means a group of residents with aneed for similar services arising primarily out of a particular
type of issues or needs.

Subp. 15. [See repealer.

Subp. 16. Program. “Program” isaplan, procedure, or activity for dealing with residents in acommunity correctional facility.
Subp. 17. [Repealed, 9 SR 1655]

Subp. 18. [See repealer.

Subp. 19. [See repealer.

Subp. 20. [See repealer.

Subp. 20a. Serviceplan. “ Service plan” means an individual written plan that addresses the expectations, goals, and desired outcomes
for aresident.
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Proposed Rules
Subp. 21. [See repealer.

Subp. 22. [See repealer.
Subp. 23. [See repealer.
Subp. 24. [See repealer.
Subp. 25. [See repealer.
Subp. 26. [See repealer.
Subp. 26a. Variance. “Variance’ tsawaiverof-aspecificruteforaspeciiedperiodof- tHne means the commissioner has authorized the

facility to comply with a specific rule in a manner other than as specified in that rule.

Subp. 26b. Volunteer. “Volunteer” means a person who is not employed by thefacility but is providing a service or program to facility
residents on an ongoing basis.

Subp. 27. Waiver. “Waiver” +smeanswritten permission from the commissioner to disregard a parti cul ar section-of-aticensngrdte part
of this chapter.

Subp. 28. [See repealer.

2920.0210 COMPLIANCEWITH RULES.

A facility must comply with arule, part, subpart, or item designated “ mandatory” unless waived by the commissioner. A facility isin
substantial compliance when it complies with 100 percent of the rulesin this chapter designated “mandatory” and at least 90 percent of
the rulesin this chapter not designated “mandatory.”

2920.0500 PROCEBYRESFOR-ORHIGHNAE APPLICATION FOR LICENSE.
Subpart 1. Filing. New applicants shall file application to the commissioner of corrections at least 30 days prior to the date the adult
community-based residential correctional facility expectsto operate.

Subp. 2. Materials to-be filed with-apptications. The ma
application includes:
A. an application form provided by the commissioner;

B. current health inspection approval;
C. current fire-safety-approvat fire inspection;
D. aan accurate floor plan of the facility;

E. alist of the board of directors ane-eommittees, including names, addresses, and tel ephone numbers; ane

organizational chart;

G al documents required by the municipality; and

H. the certificate of occupancy from the municipality.

Subp. 3. [Seerepeder.
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2920.0800 CONDITIONS OF LICENSE.

Subpart 1. Nontransferable. A licenseisnot transferable. It applies only to the organization erpersen(s), person, or personsto whom
it isissued and to the building approved. The license expires automatically if there is a change in location, organization, procedure, or
policieswhichwottd that affect either thetermsof thelicense or the continuing eligibility for alicense. In such cases, an efiginat application
for alicense must again befiled.

Subp. 2. Restriction on capacity. Every license shall be restricted to a specified maximum capacity.

Subp. 3. Licensing necessary before operation. An adult hatfway-hetse community-based residential correctional facility must be
licensed by the commissioner in order to operate.

Subp. 4. No occupancy before licensing. No persons shall be placed in an adult hatfway-hetse community-based residential
correctional facility prior to its being licensed.

Subp. 5. No feefor license. Thereis no fee for a state license.

Subp. 6. Issuance of license. A license must be issued when the applicant is in substantiat compliance with part 2920.0200, subpart
4.

Subp. 7. Variance; waivers. Variances and waivers must be listed on the license.

2920.0900 REVOCATION, SUSPENSION,AND DENIAL OF LICENSE.

A license may be revoked, suspended, or denied by the commissioner if the facility does not matrtaii-sabstantiat-comptance-with
mAtmum-standareds; comply with this chapter as required under part 2920.0210 or the facility may be denied alicense on the basis of a
poor operating history in this or any state. The operator must be given written notice of the action and must be given 30 days to
sabstantiatty comply with mintmum-standares this chapter before action is taken. Failure, inability, or refusal to sabstantiaty comply
with Heensgprocedures this chapter is cause for denial, nonrenewal, revocation, or suspension of the license._The commissioner may
issue a conditional license for aspecified time to alow the facility to comeinto compliance.

2920.1000 RESTRICTION OF USE OF coMMUNIY¥ ADULT COMMUNITY-BASED RESIDENTIAL CORRECTIONAL
FACILITY.
The commissioner may by written order restrict the use of any adult hatfway-hetse-whiteh community-based residential correctional

facility that does not substantiatty-conform-to-the-minimum-standares; comply with this chapter as required under part 2920.0210 or,
where specific conditions exist which endanger the health, welfare, or safety of residents or staff-prohibitthehabitatton-ef-personstherein.

2920.1100 VARIANCE OR WAIVER OF SPECIFIC RULE.

Subpart 1. Granting of variance or waiver. The granting of a variance or waiver under this part does not constitute a precedent for
any other community correctional facility. The commissioner shall grant avariance or waiver of aspecificrule, if, inthelicensing procedure
or enforcement of the standards the commissioner finds that:

A. torequire aparticular eemmtrity adult community-based residential correctional facility to comply strictly with one or more of
the provisions will result in undue hardship;

B. the eommuntty-correctionat facility is otherwise in substantiat compliance with sat
tatent this chapter;

C. the eommuinity-correctionat facility substantially complies with saeh specific eoneition{s)-as conditions the commissioner shatt
deern deems necessary for the protection of health, safety, and welfare of the residents and it does not have asubstantially negative effect

on public safety.

Subp. 2. Varianceor waiver review. Variances or waivers must be reviewed during the on-site inspection to determineif the variances
or waivers should be continued.
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2920.1200 SFUBY-OFAPPHECATHON ON-SITE INSPECTION.

Following the receipt of the application and materials requested, the commissioner shall eatse-a-stuey-to-be-made—Fhisstuey-must
taetuelean conduct the appropriate on-siteinspecti on of thefactitiesand-arevienw-of references, determineif thelicenseisappropriate, and
notify the applicant of the determination in writing.

2920.1300 NOTICE TO APPLICANT OF COMMISSIONER'SACTION.

After the application for license is approved by the commissioner, the applicant will receive by mail alicense which-asprovidedby
Minnesota—Statttes—section—241-02% must set forth the conditions under which the eemmtnity adult community-based residential
correctional facility may operate. The terms of the license must include the operating name of the eommunity-correctionat facility, the
maximum number and sex of the residents to be served, and the period of time for which the license is effective, and may include other
I|m|tat| ons which the commissioner may prescrlbe An accompanyl ng ’ret-ter document to the license must contal n-t-addition-te-the

. ery pteyed a summary of inspection

f—ael-l+t-y program adml nistrator shaII be given written notice of theaction under part 2920.1300 and shaHtbetrformed of the right to appeal
the deC|S|on of the commissioner in WI’ItI ng W|th| n ten bus ness days from receipt of the ertten notice of the actl on. H-peﬁ—Feeer\fmg—a

befereammparﬂ-al—heamgeeammer—The commissioner shaII adwsethe program administrator of the commissioner’saction on the appesl

no later than 30 days after receipt of the written appeal. If the program administrator is not satisfied with the commissioner’s action on the
appeal, the program administrator may request a contested case hearing to be conducted by the Office of Administrative Hearings.
Following the report of the administrativelaw judge, the commissioner shall make afinal decision in accordance with Minnesota Statutes,
chapter 14. While the appeal isin process with the Office of Administrative Hearings, the adult community-based residential correctional
facility may continue to operate unless there are life and safety or public safety issues.

2920.1500 LIMITATION ON LICENSE RENEWAL.

When&€€EF an adult community-based residential correctiona facility license hasbeen revoked or not renewed because efnonsdbstantiat
the facility is not in compliance with appteabletaws-orrttes this chapter and the facility presents arisk to public safety, it shall not be
inspected and granted anew licensefor aperiod of oneyear following therevocation, denial, or nonrenewal. A new licenseisgranted when
the facility isin compliance with this chapter.

2920.1800 LEGAL STATUSOFANDAUTHORITY FORADULT HALFWAYHOUSESCOMMUNITY-BASED RESIDENTIAL
CORRECTIONAL FACILITY.

Subpart 1. Legal entity. It ismandatory that the public or private agency operating an adult hatfway-hotse-shal-be community-based
residential correctional facility isalegal entity or part of alegal entity.

Subp. 2. [Repealed, 9 SR 1655]
Subp. 3. [Repealed, 9 SR 1655]
Subp. 4. Written statement. It is mandatory that the facility has a written statement clearly stating its mission, the population

serviced, and the type of services provided. This must be done in a form suitable for distribution to staff, residents, referral sources,
funding agencies, and the general public.

Subp. 5. Governing body advisory board. It ismandatory that the facility has agoverning board composed of the president, secretary,
and treasurer. The program administrator may be on the board. There may be an advisory board with membership from the specific target
group and the immedi ate neighborhood popul ation and additional membership according to the size and function of theindividual facility.

2920.2000 MEETINGSTO BEHELD.

The governing board of the eemmtunity-correctionat facility shall hold meetings at |east guarterty-with-the-admintstrator biannually in
order to fecititate-commumnications; establish policy;—exptereprobtems; and ensure conformity to legal and fiscal requirements—and

imptementthe-program.
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2920.2100 RECORD MAINTENANCE.
The €€F facility shall maintain records of its activities, including the minutes of board meetings, financial data, and statistical
information. AH The records are subject to review by the commissioner.

2920.2400 ARTICLES OF INCORPORATION OR CONSTITUTION.
It is mandatory that the €EFshalt facility have a constitution or articles of incorporation whieh that meet all of thelegal requirements
of the governmental jurisdiction in which the agerey facility islocated.

2920.2500 MANAGEMENT; GENERAL.
It is mandatory that the pregram-shat-be facility is managed by a single administrative officer who shall implement the policies of the
board.

2920.2600 MONITORING SYSTEM.
The €€F facility shall have a system to monitor the program through inspections and reviews by the program administrator or
designated staff.

2920.2700 OPERATIONSMANUAL.
Theeemmuﬁﬁy adult community-based resi dentlal correct| onal facili |ty shall haveaﬁ-eperatreﬁsa DO|ICV and Drocedure manual whieh

method for operating and maintaining the facility. This manual must be made avaulableto all employees, reviewed annually, updated as
needed, and used to train employees. The manual must include the following chapters:
A. standards required by this chapter;

B. administration and organization;

C. fiscal management;
D. personnel;
E. training;

F. admissions, orientation, property procedures, and discharge;

G resident activities;

H. resident records;

1. medical and health care services;

J. resident rules and discipline;

K. communication, mail, and visiting;

L. safety and emergency:;

M. security and resident accountability:;

N. sanitation and hygiene; and

O. food service.

The program administrator or designee shall annually review the policy and procedure manual. The review must be documented in
writing sufficient to indicate that policies and procedures have been reviewed and amended as appropriate to facility changes.
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2920.2800 BYLAWS.
Bylaws shall meet al the legal requirements of the governmental jurisdiction in which the €€F facility islocated, and shall include
provisionsfor regular and special meetings, and for recording of minutes.

2920.3000 ANNUAL WRITTEN BUDGET.
The faettity program administrator or designated employee shall prepare an annual written budget of anticipated revenues and
expenditures which is approved by the funeing-adthority governing board.

2920.3200 FINANCIAL AUDIT.
The eommtinity-correctionat facility fiscal process must include an annual financial audit.

2920.3400 WRITTEN FISCAL SYSTEM.
The€€F facility shall have awritten fiscal system whieh that accountsfor all income and expenditures on an ongoing basis and which
shall include internal controls, petty cash, bonding, signature control on checks, resident funds, and employee expense reimbursement.

2920.3600 INSURANCE COVERAGE.

It is mandatory that the EEF-shatt facility havea—preeedurefe—pfewde Drof ional I|ab|I|tv mwranceeeverage-feﬁtsel-f—whrehehaH
thetudecoverageforthe, workers compensation, and physical plant;-e i
parties insurance.

2920.3700 PERSONNEL POLICIES;, GENERAL.

Subpart 1. Written policies. There shall be written personnel policies for personnel employed by the €EF adult community-based
residential correctional facility, which specify salaries, increments, hours of work, work schedule, vecattonshetidays sickteave; benefits,
periodic performance eval uation {atteast-anntatty), and other conditions of employment.

Subp. 2. Policies available to employees. Personnel policies shall be available to each employee upon employment. The program

acility shall inform each employee of the duties assigned to hirmther the employee, aposition and organizational chart ineieatingtheperson
te—wheﬁrhe‘shﬁs—dﬁeet-l-y—reﬁpeF&b}e showing all of the positions in the agency, and general conditions which constitute grounds for
dismissal and suspension, and agrievance procedure. The grievance procedures shall allow the aggrieved party to bring the grievanceto at
least one level above hitsther the employee’s supervisor.

Subp. 3. Policies available to commissioner. The personnel policies shall be available to the commissioner.

Subp. 4. [Seerepedler.

Subp. 5. Consistent care arrangementsin absence of regular staff. During the absence of regular staff for time off, vacation, and
sick leave, arrangements shall be provided to ensure consistent care of the residents.

Subp. 6. Availability of staff. It is mandatory that the eemmtnity-correctionat facility shalt have staff available or on call 24 hoursa
day, seven days aweek, on duty and awake dtiring-steepthghetrs.

Subp. 7. Ratio of staff to licensed capacity. It is mandatory that the ratio of staff to

service-staffpersonfor-every-erghtresidents: residents must be at least one staff person for every 40 resi dents on site. Thefa(:|I|tv must
have staff appropriate to the provided programming.

Subp. 8. Maintenance of eonfidenttat personnel record. The €€F facility shall make provisions for, and alow time for, a
eonfidenttat personnel record to be kept for each staff member which sheuteHnetuee includes date of beginning and end of employment,
hours, salary or wages, qualifications, evaluations, resume or application, references, and training sessions.

2920.3800 TRAINING PROGRAM.

Subpart 1. Orientation session for new employees ane-vetunteers. It is mandatory that the €EFshaH facility provide an
orientation session for new empl oyees anegrew-vottrteers. There must be aminimum of 30 hours of training that isrelevant to staff duties
and the population served. The training must be documented.
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Subp. 2. In-servicetraining program. It is mandatory that the facility have ayearly training plan. The €€F facility shall provide a
minimum of 48 16 hours per year of engeingta-serviee trai ning programs to help staff anehvetunteers meet theindividual and group needs
of residents. The training must be relevant to the staff member’s duties. The training must be documented.

Subp. 3. [Seerepeder.

Subp. 4. First aid training. t+s-mandatery-that-at Employees who provide direct service to residents must have first aid and
cardiopulmonary resuscitation (CPR) traini ng Certifi cates or documents verifyi nq current traini nq must be keDt in the staff member sfile.
Trai nmg must be prowded by a > i

member in the facility must have current first aid and CPR training.

Subp. 5. [Seerepeder.

Subp. 6. [Repealed, 9 SR 1655]

2920.3900 MANTOUX TEST OR CHEST X-RAY REQUIRED.
i - It is mandatory that staff and residents be

screened for tuberculosis according to Minnesota Statutes, section 144.445.

2920.4000 QUALIFICATIONSOF STAFF.
Subpart 1. [Repealed, 9 SR 1655]

Subp. 2. Faettity Program administrator. The faetity program administrator must have at least a Bachelor of Arts degreein any of
the human servicesfields, or equival ent experience education and two years of work experiencein corrections, social service, or adminis-
tration.

experience in corrections or related fields and must be selected on the basis of the ability to perform assigned tasks. Staff with primarily

security functions must have a high school diploma or equivalency and the ability to perform the assigned tasks.

Subp. 4. [Repealed, 9 SR 1655]

Subp. 5. Requirements. All staff shall be at least 18 years of age and have a criminal record background check before employment at
the facility. A staff member may not be aresident of the program. Unpaid students and volunteers providing services are not considered
staff. An adult community-based residential correctional facility may hire or retain a staff member or prospective staff member who has
afelony criminal conviction. The prospective staff member must no longer be on active correctional supervision. Thefacility must notify
the commissioner of this fact and provide relevant information about the decision.

Subp. 6. Job descriptions. The facility must have a written job description for all positions that define responsibilities, duties, and
qudifications.

2920.4100 STUDENTS ORVOL UNTEERS

community- ba%d residential correctional facilities, a written policy and Drocedure must provide that a staff member is responsible for
coordinating the volunteer service program. The policy must include the following elements:
A. lines of authority, responsibility, and accountability for the volunteer services;

B. aprocedure for the screening and selection of volunteers that includes background screening;
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C. an orientation training program appropriate to the nature of the assignment;

D. arequirement that volunteers agree in writing to abide by all program rules and policies, particularly relating to confidentiality of
information; and

E. astatement that the program administrator may discontinue a volunteer activity at any time by written notice.

RESIDENT ADMISSIONSAND PEACEMENTPOEHEHESRECORDS

2920.4300 ADMISSIONS POLICIES.

The eemmunity adult community-based residential correctional facility shall establish clearly defined and written admissions policies
and procedures, which state the age range, sex, and characteristics of acceptable clients. Admission policies must be available to be
disseminated to al referral sources and the commissioner. The referral agency must provide the name, date of birth, and the authority a
particular person holds before the person is admitted to the facility.

2920.4400 ADMISSION FORM.
The eommunity adult community-based residential correctional facility >
tafermation referral form on each client to be admitted into resi dmcywhreh—mless—prehrbrted—by—%eeal—efdmaﬁee incl ud&sat aminimum:
A. name;

B. address;

C. date anetptace of hirth;

D. sex;

E. reason for referral;

F. whom to notify in case of emergency;

G. date information gathered;

H. signature of both interviewee and interviewer gathering information;
I. name of referring agency of committing authority;

J. special medical problems or needs;

K. legal status, including jurisdiction, length, and conditions of placement;
L. financial arrangementsfor medical care; and

M. financial arrangements for eare; placement;

N. present medications;

O. driver’slicense or Minnesota state identification number; and

P. vehicletitle and vehicle insurance, if applicable.

2920.4600 ORHENTFATHON RESIDENT ADMISSION.
At thetime of intake admission, the staff shall discuss general program goals, services available, ratesgoverning-eonddet; expectations
for successful completion of the program, program rules, and possible disciplinary actions with the participants; residents. Fhisshah-be
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deedmented:_This information must be documented in writing and readily accessible to residents.

2920.4900 SERVHEEPEAN RESIDENT RECORDS.
Subpart 1. Space. The facility must provide space for the safe storage of records.

Subp. 2. General. Thefacility must maintain accurate and complete case records, reports, and statistics necessary for the conduct of

its program. Appropriate safequards must be established to protect the confidentiality of the records, and minimize the possibility of theft,
loss, or destruction.

Subp. 3. Plan. Facility staff and the resident shall develop awritten service plan that specifies the needs of the resident; the expected
goals and objectives of the individualized plan; and the participation of the resident, staff, support services, and community resourcesin
the attainment of these goal's and objectives, and the resident’s progress in meeting the goals.

Subp. 4. Records. Residents’ records must beincorporated into individual folders and filed or maintained though advanced technology
such as microfiche or computerized record systems that permit aresident’s record to be readily accessed at one source.

Subp. 5. Summary of resident’s progress. The record must include a summary of the resident’s progress. These reports must be
recorded regularly and must include the following:
A. significant incidents, both positive and negative;

B. changesin family situation;

C. future planning;

D. summary of resident’s devel opment;

E. grievances; and

E disciplinary actions, if any.

Subp. 6. Correspondence. All professional correspondence relevant to the resident must be kept in the record.

Subp. 7. Sex offender s. If thefacility agreesto take residentsthat fall under the community notification law as provided by Minnesota

Satutes, section 244.052, and the predatory offender registration law as provided by Minnesota Satutes, sections 243.166 and 243.167,
it is mandatory that there are policies and procedures to ensure that appropriate paperwork has been completed and the appropriate

people are notified before the resident is released.

Subp. 8. Data privacy. The facility must inform residents admitted to the program of the information gathered by the facility and to
whom the information will be disseminated. The facility must have a policy regarding the sharing of nongovernmental data. Minnesota
Satutes, section 13.05, subdivision 6, requires that when there is a contract with a governmental agency the data must be administered
consistent with Minnesota Satutes, chapter 13. This may include mandatory reporting under Minnesota Statutes, section 626.556.

Subp. 9. Sharing of datawith thosein resident’s service plan. The facility must share the content of the resident’s record and data
collected by thefacility with individuals or agenciesthat havelegal jurisdiction. Upon admission, the facility must inform residents about
data practice policies and have residents sign consent forms, if appropriate.

Subp. 10. L aw enforcement. Thefacility must inform residents what information collected and maintained by the facility is provided
to law enforcement.

Subp. 11. Written policy concerning consent form. The facility must have a release of information consent form, which includes:
A. name of person, agency, or organization requesting information;

B. name of person, agency, or organization releasing information;
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C. the specific information to be disclosed;

D. the purpose or need for the information;

E. date consent form is signed;

E signature of the resident;

G. signature of an individual witnessing resident signature;

H. date consent form expires; and

1. that the authorization can be withdrawn in writing.

Subp. 12. Palicy. The facility must develop a palicy for the classification and retention of resident and personnel files. The records
must be maintained for a minimum of three years unless laws or contracts require that the records be retained longer. The facility must
incorporate any applicable state and federal |aws regarding data classification.

2920.5000 INVOLVEMENT OF RESIDENT IN FAMILY AND COMMUNITY AFFAHRSACTIVITIES.

Subpart 1. Plan. Itismandatory that the ageney-shatthave adult community-based residential correctional facility hasawritten policy
and procedureswhieh that provideincreasing opportunitiesand privilegesfor resident involvement with family and in community affairs

activities prior to final release.

Subp. 2. Involvement in community. It is mandatory that the eommunity-correctionat facility shalse uses community resources
where appropriate to provitle assist residents with-the-feHewing-services:
A. essistingresidentsin learning to use leisure time constructively;

B. asststingrestdents in finding suitable employment;
C. assistingresidlents in locating financial assistance through community resources,
D. assistingresidents in education and vocational training programs; and

E. assistingrestdents with services to become self-sufficient, including assistance in obtaining housing, transportation, medical and
dental services, and money management.

Subp. 3. Visitation. It is mandatory that the program administrator develops and implements a visiting policy. The policy must bein

writing and include:
A. aschedule of visiting hours that includes the days and times for visits;

B. visiting rules that:
(1) designate the number of visitors permitted per visit;

(2) require documentation of visitation denial; and

(3) require minorsto be supervised by a parent, person responsible for supervision of the child, or program staff at all timeswhile
visiting thefacility; and

C. policy regarding wheat visitors are permitted to bring to the visit.

Subp. 4. Correspondence. It is mandatory that the facility have awritten policy and procedure that governs resident correspondence.
The volume of written mail to or from a resident must not be restricted. If a facility restricts or inspects mail, the facility must have a

written policy and procedure which requires:
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A. when resident letters, both incoming and outgoing, may be opened and inspected for contraband;

B. that residents are notified when incoming or outgoing letters are rejected;

C. that letters must not be read or censored if the letters are between aresident and an elected official, officials of the Department
of Corrections, attorneys, or other officers of the court, but inspection of incoming mail from the specified class of persons noted may be
opened to inspect for contraband in the presence of the resident; and

D. that residents are notified of any restrictions in the amount of money the resident may have at the facility.

Subp. 5.Telephone access. It is mandatory that the facility have a written policy and procedure that provides for resident access to
atelephone, including:
A. requiring attorney or resident telephone consultation to be private;

B. permitting residents tel ephone access to maintain contact with family members or significant others; and

C. requiring documentation for denial of telephone access or contact with specific people.

2920.5100 WORK ASSIGNM ENT SAND-WORKPROGRAM-

The facility must have policy and procedures regarding in-house work assignments. Required work assignments shettd must be
appropriateto residents’ ages and ability. Residents may not be required to perform work whieh that i sinappropriate for them for physical
reasons. Safety measures shall be established when work could be deemed hazardous.

Residents may not be required to perform personal duties for staff or replace employed staff without-betng-pare-for-such-serviee.

Written policy must include a system of periodic checks of residents at their place of employment.

i y : 8 : - | f staff wish to enter into business arrangements
or financial transactionswith residents, all transactions must be aDDroved by the program administrator. The agreement and approval must
be documented.

2920.5200 HOUSERUEESADULT COMMUNITY-BASED RESIDENTIAL CORRECTIONAL FACILITY RULESAND GRIEV-
ANCES.

The program facility must establish a method whereby residents and staff review group, resident, or eemmuity program problems;
and review otd rules, rewtdtes;-or changesin rules, ptans; and proceduresin the eommtinity-correctionat facility.

A written grievance procedure must be made available to each resident which that outlines the restdents—rights-ane-the grievance
procedure and the appeal process.

2920.5300 RELIGION.

It is mandatory that facility policy requires that each resident has the right to freedom of religious affiliation and voluntary religious
waorship, providing that the exercise of these rights does not directly interfere with the reasonable security and ¢lisetptine-of-thefacitity
program structure, rules, and expectations.

It is mandatory that programs with areligious component have written policies and procedures regarding religious programming and
expectations.

2920.5400 CoOMPHANCEWHTFHEAW FOOD SERVICE.
Subpart 1. Sanitation and health regulations. When the eemmtnity-correctionat facility provides or contracts for food service, the
service must comply with and meet all sanitation and health regulations.
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Subp. 2. Health rules. Food service must be provided according to parts 4626.0010 to 4626.1870.

Subp. 3. Dietary standards. It ismandatory that facility menus meet recognized dietary standards. A facility’s menu content and cycle
must be reviewed at least biennially by aregistered dietitian or nutritionist to ensure compliance with the rules specified in subpart 2 unless
there have been no changes to the menu. The review and findings must be documented and kept on file.

Subp. 4. Manager. If thefacility is preparing the meals, the facility must have a certified food manager.

Subp. 5. Therapeutic diets. A facility must have policies and procedures to address therapeutic diets that have been ordered by a
physician.

Subp. 6. Religiousdiets. A facility must have awritten policy and procedure that addresses requests for special diets by residents to
accommodatereligiousdietary laws.

Subp. 7. Substitutions. A facility must keep records of one menu rotation and substitutions actually served. Substitutions must be of
equal nutritional value.

Subp. 8. Hot meals. One of the meals served daily must be a hot meal.

2920.5700 DISCIPLINE AND DISCIPLINARY ACTION.
Shedtd 1t is mandatory that if disciplinary action be is necessary, the following rules shat must be observed:
A. the eemmunity adult community-based residential correctional facility shall have written policieswhich-shah-bethat are available
to the residents and staff regarding methods used for control and discipline:;

B. disciplinary action may not be delegated to other residents
handlethesituation:;

C. residents shall not be denied food, mail, or sleep as punishment:;

D. eerporat physical punishment or any kind of punishment inflicted on the body, such as slapping, shall not be used:;

E. physical force shall be used only in instances of JUStIfIab|e self protectlon protectlon of others, and prevention of property
damage, and only to the degree necessary & i y ~Sueh to control the situation. The action
taken shall be documented and placed on file:;

E written policy and procedures must ensure that room restriction, if used, does not exceed eight hours and that staff make contact
with the resident at least hourly to ensure the well-being of the resident;

G written policy must ensure that restriction to the facility for more than 72 hours, excluding holidays and weekends, requires a
review by a person or panel of staff who are not directly involved in the incident leading to the restriction;

H. all instances of disciplinary action must be documented, dated, and signed by staff implementing the action; and

1. written policy and procedures must ensure supervisory review of major violations and disciplinary actions.

2920.5900 SECURITY PROCEDURES.
Written pohcms regardlng securlty measures areﬁeemry @Ulr and must incl ude

BA. that the staff shall maintain a system of accounting for the residents at all times;
€ B. that the eemmtinity-correctionat facility shall have written procedures for the reporting of absconders;

B C. that the eemmunity-correetionat facility shall notify appropriate probation officers, parole officers, victims, if legally required,

Page 1780 Sate Register, Monday 16 May 2011 (Cite 35 SR 1780)



Proposed Rules

_and other relevant officials as soon as it has been determined that aresident ismissing;

FD. that the written policy shall prohibit weapons of any kind from being brought into erkept-on-theprogram-grotnes the facility
except by peace officers during the course of duties. The facility may have policy regarding the use of chemical agents by trained staff

members; and

2920.6000 PERSONAL POSSESSIONS.

Subpart 1. General. Each resident shall be allowed to bring appropriate personal possessions to the eommtiaity adult community-
based residential correctional facility and shall be allowed to acquire possessions to the extent the facility is able to accommodate sectre
sterage_possessions.

Subp. 2. Contraband defined. The esmmunity-correctionat facility shall have written definitions of what shalt-be is considered
contraband.

Subp. 3. Information concerning prohibited items. Information shall be made available to the residents, family members, and
friends concerning what personal possessions and kinds of gifts are prohibited.

Subp. 4. System of accounting. Policy must dictate the system of accounting for the thelividtials resident’s personal itemsiif stored
in the facility and a procedure to be followed for dispersal of theseitemsif aresident absconds or leaves the facility without taking these
items. The facility must have the resident designate a person who may pick up property and dispose of it under specified circumstances.
The facility must make a reasonable effort to keep property safe during this period of time.

2920.6100 PUBLIC REPORTS, STATEMENTS, ORAPPEARANCES.
[For text of subp 1, see M.R.]

Subp. 2. Written consent requirement. The €€F facility shall not use reports or pictures from which residents can be identified
without written consent from the resident. The signed consent form shall be on file at the €EF facility before any reports or picturesfrom
which residents can be identified are used. The signed consent form shall indi cate erhew-many-eceastons how the information shall be
used.

2920.6200 SEARCHES.

In compliance with applicable laws, the eommtinity-correctionat facility shall maintain and post written policies and procedures for
conducting searches of residents, their belongings, and all areas of thefacility to control contraband and |ocate missing or stolen property.
The facility must have a policy that addresses searches of visitors.

2920.6300 COMPLIANCEWITH LAWS.
It is mandatory that the facility shat comply with zoning codes, building codes, housing codes, and health and fire codes.

Itisthe responsibility of the faetity program administrator to request necessary inspections. Health and fire inspections must be done
as required by the health and fire department.

Written documentation that all building and zoning codes are met must be on file at the eommunity-correctionat facility. Additionatty;

2920.6400 FIRE SAFETY; POLICY AND PROCEDURES.
Written policy and procedures must specify the facility’sfire prevention regulations and practices. New staff must be trained on these
procedures during facility orientation. These procedures must include:
A. provision for an adequate fire protection service;
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B. asystem of fire inspection and testing of equipment determined by the local fire officidl;
C. smoke detectors; antd
D. annual firedrills and extinguishers:; and

E. procedures requiring one staff member to be knowledgeable about potential fire hazards and to make monthly inspections that
must be documented.

2920.6500 DISASTERSAND EMERGENCIES; PLANSAND PROCEDURES.
Subpart 1. Plans. There shall be written plans and procedures for meeting potential disasters and emergencies, such asfire, severe
weather, or other emergencies. All staff shall be familiar with the procedures for meeting potential disaster.

Subp. 2. Reporting of unusual occurrences. Incidents of an unusual or serious nature must be reported within ten days of the

incident to the Department of Correctionsin amanner required by the department. Incidents of an unusual or serious nature include such
incidents as:

A. attempted suicide;

B. suicide;

C. homicide;

D. death, by means other than suicide or homicide;

E. seriousinjury or illness incurred subsequent to placement including incidents resulting in hospitalization for medical care or
hospitalization associated with mental health needs;

E incidents of fire requiring medical treatment of staff or residents or a response by alocal fire authority;

G riot;
H. assaults of one resident by another;
1. assaults of staff by resident;

J. occurrences of infectious diseases and action taken rel ative to same when amedical authority has determined that the inmate must
be isolated from other inmates; and

K. sexual misconduct between residents or between staff and a resident.

Subp. 3. Absconding. Thefacility must report absconding and all incidences of litigation filed against the facility resulting from matters
related to the placement of a resident on the department quarterly reporting form.

Subp. 4. Emergency notification. In the event of an emergency such as seriousillness, accident, or imminent death, the facility must
notify the individual s designated by the resident. Permission for notification must be obtained from the resident prior to need, if possible.

Subp. 5. Resident death. The facility must have a written policy and procedures to specify actions to be taken in the event of a
resident death. The policy and procedures must include such information as.
A. the date, time, and circumstances of the resident’s death recorded in the resident’s record; and

B. the notification procedure for the Department of Corrections Inspection and Enforcement Unit.

2920.6600 BUILDINGSAND GROUNDS.
Subpart 1. General. Building and grounds must be clean and in good repair. There must be amaintenance budget for ongoing repair and
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replacement of equipment for the facility.

Subp. 2. New or renovated buildings. Building plans and specifications for new construction, conversion of existing buildings, and
any structural modifications or additions to existing licensed buildings must be consistent with the purpose of the adult hatfway-hetse
community-based residential correctional facility and must be submitteeHto approved by the commissioner.

Subp. 3. Heating equipment. Heating equipment shall be in good condition, vented, and shat-be capable of maintaining consistent
uniform temperaturesaswell as eliminating drafts. A comfortable temperature range shall be maintained in all rooms occupied by residents.

2920.6700 BEDROOMS; REQUIREMENTS.
[For text of subps1 to 3, see M.R.]

Subp. 4. Separ ate bedrooms. Male and female residents may not occupy the same bedrooms.

Yotuths-anc-adutts shal-net-share-bedrooms An exception may be made when there is a parenting component of the program.

Subp. 5. [Seerepeder.

Subp. 6. Sharing prohibited. Adults and children may not share bedrooms. An exception may be made when there is a parenting
component of the program or when the youth is a certified adult or an extended juvenile jurisdiction youth.

2920.6800 FURNISHINGSPROVIDED EACH RESIDENT.
Each resident shall be provided, at aminimum: bed, mattress, supply of bed linen and towels, ehatt; adequate lighting, and closet/locker
space.

2920.6900 COUNSELING SPACE AND VISITING ROOM.
Private counseling space must be provided in the facility.

Space must be provided to accommodate group meetings.

A visiting area must be provided for residents to receive and talk with visitors privatety.
2920.7200 TRANSPORTATION.

Subpart 1. Policy and procedures. Written policy and procedures shall govern the use and maintenance of facility ane-estelent motor
vehicles.

Subp. 2. Availability. Transportation shall be available for use in emergencies.

2920.7300 ENVIRONMENT.
The governing body shall designate who is permitted to live in the facility.

A-community An adult community-based residential correctional facility may not have roomers or boarders in the facility without

special permission from the facitity program administrator. The eommunity-correctionat facility shall keep the commissioner notified as
to the presence of all persons living in acommunity-correctionat the facility other than staff-and residents.

2920.7400 HEALTH CAREAND MEDICAL SERVICES.
Subpart 1. Policy and procedures. It is mandatory that the facility agministrator-shat-enstre have written policies and procedures for
useby-staffr-alt medical, dental, and psychological diffiedtties emergencies.

Written policies and procedures shall clarify for the staff what medical care may be given by them without specific orders from a
licensed medical doctor. The staff shall be instructed as to how to obtain further medical care and how to handle emergency cases.
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[For text of subp 2, see M.R.]

Subp. 3. Medication. The program health care plan shall adhere to state and federal laws and rules regarding distribution of
medications. The plan shall stipulate that medications be administered only as instructed by alicensed physician.

preseﬁﬁ&eﬁ-dfugs Itis mandatorv that:
A. the program administrator establish policies and procedures for reviewing the safe use, storage, and disbursement of prescription
drugs. The policies must address which medication the residents are not allowed to keep on the resident’s person;

B. medicationsthat cannot be kept on the resident’s person must be kept in a secured area and documented when given to aresident;

C. there are policies and procedures to address destruction of medication; and

D. there are policies regarding the use of over-the-counter medications.

Subp. 4. -on stig_Resear ch consent. A written policy goeverns must govern voluntary
participationin medreal—eﬁﬁhamﬁaceutreat testlng for experimental or research purposes with informed consent.

Subp. 5. First aid. It is mandatory that the €EF facility shall have first aid equipment;v
availableat all timesfor medical emergencies.

One staff member on each shift of the residential program shall be trained in emergency first aid and cardiopulmonary resuscitation
procedures.

Subp. 6. Community health car e agencies. The €€F facility shall maintain working relations with community health care agencies
in order to assist residents in meeting their health needs.

2920.7500 RECORDSAND EVALUATION OF RESIDENTS.
Subpart 1. [Seerepeadler.

Subp. 2. Medical consent. In addltlon to the data requwed inthe mtake study it is mandatory that the resident’s record shatt include
consent for i 3 tHzatton life-threatening emergencies and emergency dental,

accessto available medl cal information on aresident.

Subp. 4. [Seerepeder.
Subp. 5. [Seerepeder.
Subp. 6. [Repealed, 9 SR 1655]
Subp. 7. [Seerepeder.
Subp. 8. [Seerepeder.

Subp. 9. [Repealed, 9 SR 1655]

Subp. 10. [See repealer.
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Subp. 11. [Seerepeder.

Subp. 12. [Repealed, 9 SR 1655]

2920.7600 PERSONNEL RECORDS.

Subpart 1. General requirement; contents of recor ds. The esmmtiity adult community-based residential correctional facility shall
maintain an accurate personnel record on each employee which shall include:
A. initial application;

€ B. appropriate results of employment investigation, if done;

B C. training and experience verification;

ED. wage and salary information;

F E. job performance evaluation completed at least annually;

& _F. training programs which the employee participated in after employment began;
H G documentation of sick leave, leave of absence, and vacation;

t H. grievance and disciplinary actions, if any;

J1. health-ancHmedieat-reperts—and tubercul osis screening as required by law;

K _J. dates of employment and termination with reason for termination:; and

K. results of acriminal history check.

[For text of subp 2, see M.R.]

RENUMBERING. Minnesota Rules, part 2920.0100, subpart 11, is renumbered as Minnesota Rules, part 2920.0100, subpart 16a.

REPEALER. Minnesota Rules, parts 2920.0100, subparts 6, 7, 9, 14, 15, 18, 19, 20, 21, 22, 23, 24, 25, 26, and 28; 2920.0200, subpart
1; 2920.0500, subpart 3; 2920.1900; 2920.2300; 2920.2900; 2920.3100; 2920.3300; 2920.3500; 2920.3700, subpart 4; 2920.3800,
subparts 3 and 5; 2920.4200; 2920.4700; 2920.4800; 2920.5500; 2920.5600; 2920.5800; 2920.6700, subpart 5; 2920.7500, subparts 1, 4,
5,7, 8, 10, and 11; 2920.7700; 2920.7800; and 2920.7900, are repeal ed.
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An agency may choose to withdraw rules it has proposed, thus cancelling any time-sensitive schedule for public comment, hearing,
or further movement toward the rules adoption. These rules will be listed as withdrawn by their individua rules numbers in the Sate
Register's index to rulemaking activity, Minnesota Rules. Amendments and Additions. An agency that so chooses to withdraw
proposed rules, may reintroduce those same rules at a later date.

Minnesota Department of Public Safety (DPS)

Driver and Vehicle Services Division
Notice of Withdrawal of Proposed Rules Governing Driver’s License Agents for the
Acceptance of Credit and Debit Cards, Minnesota Rules, Parts 7404.0100,
7404.0400, 7404.0450, and 7404.0500

The Minnesota Department of Public Safety iswithdrawing its possible amendmentsto rules governing driver’slicense agentsto allow
for the acceptance of credit and debit cards and to prescribe operational procedures for these transactions that were published in the Dual
Notice of Intent to Adopt Rules on January 31, 2011 (35 SR 1163). Administrative Law Judge Barbara L. Neilson ruled that the
Department lacks the statutory authority to adopt the proposed amendments to Minnesota Rules, Chapter 7404. The Department’s
proposed amendmentsto Chapter 7404 are disapproved as not meeting the requirements of Minnesota Statutes, section 14.26, subdivision
3(a), and Minnesota Rules part 1400.2100, item D.

The Department is withdrawing the following proposed amendments: Minnesota Rules, parts 7404.0100, 7404.0400, 7404.0450, and
7404.0500.

Dated: 9 May 2011 RamonaL . Dohman, Commissioner
Department of Public Safety
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Pursuant to Minnesota Satutes 8§ 14.101, an agency must first solicit comments from the public on the subject matter of a
possible rulemaking proposal under active consideration within the agency by publishing a notice in the State Register at least 60
days before publication of a notice to adopt or a notice of hearing, and within 60 days of the effective date of any new statutory
grant of required rulemaking.

The State Register also publishes other official notices of state agencies and non-state agencies, including notices of meetings and
matters of public interest.

Meetings, Notices, Announcements

The Official Noticessection givesyou a “headsup” onimportant state meetings and announcements. The Sate Register reachesahuge
audience of interested “ eyes’ every week. Remember to publish your noticeshere- it only costs $13.60 per 1/10 of apage used in the State
Register - it'sthe least expensive legal advertising in the state.

All Officia Notices, including the current volume asit grows, areindexed. Only subscriberscan view thiscurrent index. Openthe Sate
Register and click on the Bookmarksicon in the upper |eft corner. You will see the growing index, and have fast accessto al the online
indices to the Sate Register. You also receive a summarized “Contracts & Grants’ section showing bids and grants still open.

e Early delivery, on Friday » All Contracts & Grants Open for Bid * LINKS
¢ Indexesto Vol. 27 - Vol. 33 e Accessto State Register Archives « WORD SEARCH Capability
e E-mailed toyou ... itsso easy ¢ Updatesto Index toVol. 33

Subscribe today. Subscriptions cost $180 ayear (an $80 savings). You will receive the State Register viae-mail at the end-of-day on
Friday, instead of waiting for the non-subscriber’s issue released on Monday. Contact Loretta J. Diaz, our subscriptions manager, at
phone: (651) 297-8777, or fax: (651) 297-8260, or e-mail: loretta.diaz@state.mn.us

Minnesota Department of Agriculture (MDA)

Minnesota Rural Finance Authority
Notice of Public Hearing on the Issuance of an Agricultural Development Revenue
Bond under Minnesota Statutes, Chapter 41C for Purchase of a Building Site in
Holland Township, Kandiyohi County

NOTICE ISHEREBY GIVEN that apublic hearing will be held on May 31, 2011, at 9:00 A.M., at the Department of Agriculture
Building, Rural Finance Authority, 625 Robert Street North, Saint Paul, Minnesota, on a proposal that the Minnesota Rural Finance
Authority (the Authority) issue its revenue bond under Minnesota Satutes, Chapter 41C, in order to finance the purchase of an
approximately 8.5 acre building site located two miles south and 1% miles east of Prinsburg, MN; Section 26, Holland Township,
Kandiyohi County; Minnesota on behalf of Ryan and Erin Lippert , (the Borrower/s).

The maximum aggregate face amount of the proposed bond issue is $75,000.00. The revenue bond will be alimited obligation of the
Authority, payable solely from the revenue pledged to the payment thereof. No holder of such revenue bond will ever have the right to
compel any exercise of the taxing power of the State of Minnesotato pay the bond or the interest thereon, nor to enforce payment against
any property of the Authority or the State of Minnesota, except the revenues specifically pledged to the payment thereof. Beforeissuing
therevenuebond, the Authority will enter into an agreement with the Borrower whereby the Borrower will be obligated to make payments
at least sufficient at all times to pay the principal of and interest on such revenue bond when due.

All personsinterested may appear and be heard at the time and place set forth above, or may file written comments with the Executive
Director of the Authority prior to the date of the hearing set forth above.

Dated: 4 May 2011 James A. Boerboom, Deputy Commissioner
Department of Agriculture (MDA)
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Minnesota Comprehensive Health Association (MCHA)
Notice of Meeting of the Finance Committee May 26, 2011

NOTICE ISHEREBY GIVEN that a meeting of the Minnesota Comprehensive Health Association’s (MCHA), Finance Committee
will be held at 3:00 p.m. on Thursday, May 26, 2011. The meeting will take place at the M CHA executive office located at 5775 Wayzata
Blvd., Suite 910, St. Louis Park, MN.

For additional information, please call Mary McCaffrey at (952) 593-9609.

Executive Council
State Board of Investment
Land Exchange Board

Investment Advisory Council
Official Notice of Meetings of the Investment Advisory Council on May 24,2011 and
the Executive Council, State Board of Investment and the Land Exchange Board
on June 8, 2011

The Executive Council, State Board of Investment and the Land Exchange Board will meet on Wednesday, June 8, 2011 at 9:00 A.M.
in Room 123, State Capitol, St. Paul, MN.

The Investment Advisory Council will meet on Tuesday, May 24, 2011 at 12:00 Noon at the State Board of Investment, Board Room
(Main Floor), 60 Empire Drive, St. Paul, MN.

Minnesota Department of Labor and Industry (DLI)

Construction Codes and Licensing Division
REQUEST FOR COMMENTS for Possible Amendment to Rules Pertaining to
Certain Standards Incorporated by Reference in the Minnesota State Building
Code, Minnesota Rules, parts 1305.0903, subp. 5a, 1305.3500, 1346.1500, and
1346.5800 and Adding New Parts to Chapters 1307 and 1309

Subject of Rules. The Minnesota Department of Labor and Industry reguests comments on its possible amendment to rules
pertaining to certain standards incorporated by reference in the Minnesota State Building Code (“Building Code"). The Department is
considering rule amendments to certain rule parts in the Building Code relating to the National Fire Protection Association (“NFPA”)
standardsthat are referenced in the Building Code.

The Department is considering rule amendments to 1305.0903, subpart 5a, 1305.3500, 1346.1500, and 1346.5800 and adding new
parts to Chapters 1307 and 1309 to update certain NFPA standards that are referenced in the Building Code. These amendments and
additions will coordinate with rule amendments that have been proposed to the Minnesota State Fire Code to update the same NFPA
standards.

Per sons Affected. The amendments and additions to the rules would likely affect fire inspection personnel, building inspection

personnel, building contractors, fire protection contractors, architects, engineers, building owners or managers, and ultimately, the general
public.
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Satutory Authority. Minnesota Satutes, section 326B.02, subdivision 5, authorizes the Commissioner of the Department to adopt,
amend, suspend, and repeal rulesrelating to chapter 326B. Minnesota Statutes, section 326B.106, subdivision 1, requires the Commis-
sioner to, by rule, to establish acode of standardsfor the construction, reconstruction, alteration, and repair of buildings, governing matters
of structural materials, design and construction, fire protection, health, sanitation, and safety, including design and construction standards
regarding heat loss control, illumination, and climate control.

Public Comment. Interested persons or groups may submit comments or information on these possible rulesin writing until further
notice is published in the Sate Register that the Department intends to adopt or to withdraw the rules. The Department will not publish
anotice of intent to adopt the rulesuntil more than 60 days have el apsed from the date of thisrequest for comments.. The Department does
not plan to appoint an advisory committee to comment on the possible rules.

If you believe that the possible rule amendments or additions would require your local unit of government to adopt or amend an
ordinance or other local regulation, the Department requeststhat you provide information about the ordinance or regulation to the Agency
Contact person listed below.

Rules Drafts. When arule draft becomes available, it can be found on the Department’s website at:
http: /Amww.dli.mn.gov/RulemakingCCL.asp

Agency Contact Person. Written comments, questions, requeststo receive adraft of the ruleswhen it has been prepared, and requests
for more information on these possible rules should be directed to: Colleen Chirhart at Department of Labor and Industry, Construction
Codes and Licensing Division, 443 Lafayette Road N., St. Paul, Minnesota 55155, phone: (651) 284-5867, fax: (651) 284-5749, and e-
mail: colleen.chirhart@state.mn.us. TTY users may call the Department at (651) 297-4198.

Alternative Format. Upon request, thisinformation can be made availablein an aternative format, such aslarge print, braille, or audio.
To make such arequest, please contact the agency contact person at the address or telephone number listed above.

NOTE: Commentsreceived in response to this notice will not necessarily beincluded in theformal rulemaking record submitted to the
administrativelaw judgeif and when aproceeding to adopt rulesis started. The agency isrequired to submit to thejudge only those written
comments received in response to the rules after they are proposed. If you submitted comments during the development of the rules and
you want to ensure that the Administrative Law Judge reviews the comments, you should resubmit the comments after the rules are
formally proposed.

Dated: 2 May 2011 Ken B. Peterson, Commissioner
Department of Labor and Industry

Metropolitan Council

Public Hearing on the Proposed 2012-2015 Transportation Improvement Program
(TIP) for the Twin Cities Metropolitan Area

The Transportation Advisory Board (TAB) of the Metropolitan Council will hold a public hearing on June 15, 2011 to receive public
reaction to the proposed 2012-2015 Transportation Improvement Program (TIP) for the Twin Cities Metropolitan Area. The program
will include highway, transit, bikeway and pedestrian enhancements and air quality projects that are proposed for federal funding in the
seven-county metropolitan areain the next four years. The TIP includes the recommended projects selected through the 2007 and 2009
Regional Solicitation processfor federal transportation funds. The programisprepared annually in accordance with federal requirements
and must contain all projectsthat are to beimplemented with federal transportation funding assistance. ThisTIP a so contains Metropoli-
tan Council’s program of projects (POP) which includes transit projects for Metro Transit, Metro Mobility, contracted services and
suburban transit. This hearing fulfills FTA's public participation requirements for the POP.

Public Hearing for commentson TIP
Wednesday, June 15, 2011 — 3:00 p.m.
Metropolitan Council Chambers
390 North Robert Street
St. Paul, Minnesota
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The TIPis prepared jointly by the Metropolitan Council and the Minnesota Department of Transportation. Projects contained in the
TIP reflect the region’s priorities and help implement the region’s transportation plan. All specific projects are assumed to have
independent utility and are fully funded unless noted otherwise in the project description. The projectsin aggregate have been analyzed
to determineimpact on regional air quality. Progress made on implementing the region’stransportation plan will bereportedinthe TIPand
at the public hearing. The program will be adopted by the Transportation Advisory Board and approved by the Metropolitan Council.

Upon request, the Council will provide reasonable accommodationsto personswith disabilities. Inadditionto providing oral or written
comments at the public hearing, comments may be made several ways:
= Written commentsto: Kevin Roggenbuck, Metropolitan Council, 390 North Robert St., St. Paul, MN 55101
= Fax commentsto Kevin Roggenbuck, (651) 602-1739
= Record comments on the Council’s Public Information Line: (651) 602-1500
= Send commentselectronically to : data.center @metc.state.mn.us

Comments must be received by 4:00 p.m., Tuesday, July 5, 2011. Download the Draft 2012-2015 TIP. Free copies of the draft 2011-
2014 Transportation Improvement Program will be available at the Council’s Regional Data Center. Call (651) 602-11400r TTY (651)
291-0904 to request acopy. Other background materials describing the Council’s transportation planning and programming efforts also
areavailable.

Questions about the hearings or transportation assumptions and technical materials may be directed to Kevin Roggenbuck, (651) 602-
1728 or James Andrew (651) 602-1721, Metropolitan Council, 390 North Robert St., St. Paul, MN 55101.

Teachers Retirement Association (TRA)
Meeting Notice of the Actuarial RFF Subcommittee May 25, 2011

The Teachers Retirement Association (TRA) Board of Trustees hasformed a subcommittee to eval uate request for proposals (RFP) for
actuarial servicesbeginning July 1, 2011. TheActuaria Subcommittee of the Board will meet Wednesday May 25 at 9:00 am. tointerview
finalists. The meeting will be held in Room 414 of the Retirement Systems of Minnesota Building, 60 Empire Dr., S. Paul, Minnesota
55103.

The purpose of the meeting will be to further evaluate responses to the RFP submitted by firms providing actuarial services and
conduct personal interviews of representatives of the firms selected as finaists.

Questions or comments can be submitted by calling, emailing or writing:
John Wicklund, Assistant Executive Director-Administration
Minnesota Teachers Retirement Association
60 Empire Drive, Suite 400
Saint Paul, MN 55103-4000
Phone: (651) 296-8051
E-mail: john.wicklund@state.mn.us
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Department of Transportation (Mn/DOT)
Engineering Services Division,
Office of Construction and Innovative Contracting
Notices of Suspension and Debarment

NOTICE OF SUSPENSION

NOTICE IS HEREBY GIVEN that the Department of Transportation (Mn/DOT) has ordered that the following vendors be
suspended effective December 28, 2009, until final disposition of the hearing or hearing appeal:
Riley Bros. Companies Inc. and its affiliates, Morris MN
Riley Bros. Construction Inc. and its affiliates, Morris MN
Riley Bros. Properties, LLC, and its affiliates, Morris MN
Riley Bros. Utilities, Inc. dba/Chris Riley Utilities, Inc. and its affiliates, Morris MN

NOTICE OF DEBARMENT

NOTICE ISHEREBY GIVEN that the Department of Transportation (Mn/DOT) has ordered that the following vendors be debarred
for aperiod of three (3) years effective February 24, 2010 until February 24, 2013:
Joseph Edward Riley, Morris, MN
John Thomas Riley, Morris, MN

NOTICE ISHEREBY GIVEN that the Department of Transportation (Mn/DOT) has ordered that the following vendors be debarred
for aperiod of three (3) years effective March 25, 2011 until March 25, 2014:
Philip Joseph Franklin, Leesburg, VA
Franklin Drywall Inc. and its affiliates, Little Canada, MN
Master Drywall Inc. and its affiliates, Little Canada, MN

Minnesota Statutes, Section 161.315, prohibits the Commissioner, counties, towns or home rule or statutory cities from awarding or
approving the award of a contract for goods or services to a person who is suspended or debarred; including
1) any contract under which a debarred or suspended person will serve as a subcontractor or material supplier,
2) any business or affiliate which the debarred or suspended person exercises substantial influence or control, and
3) any business or entity whichissold or transferred by a debarred person remainsineligible during the period of the seller’sor
transfer’s debarment.

Department of Transportation (Mn/DOT)

State Aid for Local Transportation Division
Notice of State Aid Variance Request

NOTICE ISHEREBY GIVEN that Fillmore County requests avariance from Minnesota Rules; Chapter 8820.9920; Minimum Design
Sandards: Rural and Suburban Undivided; New or Reconstruction Projects as they apply to CSAH 12 so asto alow a 30 mph vertical
curvein lieu of therequired 40 mph vertical curve asrequired by law. The curveislocated 0.6 mileswest of the intersection of CSAH 12
and CSAH 14 (approximate Station 7+64).

Any person may file awritten objection to the variance request with the Commissioner of Transportation, Transportation Building,
395 John Ireland Boulevard, Mailstop 500, St. Paul, MN 55155. If awritten objection isreceived within 7 daysfrom the date of thisnotice
in the State Register, the variance can be granted only after a contested case hearing has been held on the request.

Dated: 10 May 2011 JulieA. Skallman, State Aid Engineer
State Aid for Local Transportation
Minnesota Department of Transportation
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State Grants & Loans

In addition to requests by state agencies for technical/professional services (published in the State Contracts Section), the Sate
Register also publishes notices about grants and loans available through any agency or branch of state government. Although some
grant and loan programs specifically require printing in a statewide publication such as the Sate Register, there is no requirement
for publication in the Sate Register itself. Agencies are encouraged to publish grant and loan notices, and to provide financial
estimates as well as sufficient time for interested parties to respond.

Financial Opportunities

The Sate Register isone of the best ways to advertise your grants - it'sarequired read for public works projects. Andit’s cost isone
of the least expensive legal advertising ratesin Minnesota. At $13.60 per 1/10 of a page you cannot go wrong.

Check up on al the “active” state grantsin the “ Contracts & Grants’ section, available only to State Register subscribers. Open the
Sate Register and click on Bookmarksonthe left. Youwill alsoseealist of ALL thecurrent rules, agrowing INDEX, and previousyears
indices. Subscribersalso receive LINKSto the Sate Register. Subscriptions cost $180 ayear (an $80 savings). Here'swhat you receive
viae-mail:

¢ Word Search Capability e Updatesto Index to Vol. 31 « Early délivery, on Friday
¢ LINKS LINKS,LINKS e “Contracts& Grants’ Open for Bid e E-mailed toyou ... itsso easy
« Easy Accessto Sate Register Archives e Indexesto Voals. 31, 30, 29, 28 and 27

It'sall E-mailed to you, at end-of-day on Friday, instead of waiting for the non-subscriber’sissue released on Monday. Contact Loretta
J. Diaz, our subscriptions manager, at phone: (651) 297-8777, or fax: (651) 297-8260, or e-mail: loretta.diaz@state.mn.us

Minnesota State Colleges and Universities (MnSCU)

Office of the Chancellor - Educational Grants Unit

Notice of Availability of Funds to Correctional and/or Other Institutions Serving
the Disabled with Funds to Support Career and Technical Education Services
and Activities

Minnesota State Colleges & Universities is authorized to provide, under the auspices of the Carl D. Perkins Career and Technical
Education Act of 2006, assistance to correctional and/or other institutions serving the disabled with fundsto support career and
technical education services and activities. Currently MnSCU is requesting proposals from institutions in developing career and
technical education service and activities.

Thisinitiative hastwo primary goals. (1) To provide assistance to institutions which will assist persons through career and technical
education services and activitiesthat will upgrade the skills and increase career opportunitiesin order to increase personal economic self-
sufficiency and (2) To assist in the development of career and technical education services and activities, which could be replicated
elsewherein the State.

Funds in the amount of $60,000 have been set-aside to further this programmatic objective. MnSCU anticipates making two grant
awards to interested parties. Thisrequest for proposals does not obligate MnSCU to award a contract, and MnSCU reserves theright to
cancel the solicitation if it is considered to bein its best interest. Any contract executed under this RFP will be dependent upon the
amount of fundsreceived from the Carl D. Perkins Federal Grant.

Parties interested in pursuing this grant should refer to the request for proposals and online application. Grant applications will be
accepted ONLINE ONLY. To apply online, go to http://tinyurl.conVrfp-corrections Click on “Related Links’, then “Grant Opportuni-
ties” and select “FY 12 Funding for Corrections and Disabilities’. The grant term is effective July 15, 2011 through June 30, 2012.
Applications are due by June 10, 2011 with award natifications anticipated by July 9, 2011.

Please contact Eva Scates-Winston at 651-201-1680 regarding any questions. If you experience any technical difficulties with the
online application process, please contact Yingfah Thao at 651-201-1681.
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A signature page, located on the grant website http://tinyurl.com/rfp-corrections should be sent to:
Eva Scates-Winston
Minnesota State Colleges and Universities
WellsFargo Place
30 Seventh Street East, Ste. 350
Saint Paul, Minnesota 55101

The Minnesota State Colleges and Universities system is an Equal Opportunity employer and educator.

Department of Transportation (Mn/DOT)
Office of Transit
Planning, Modal and Data Management Division
Notice of Intent to Release Applications to Fund Public Transit Participation

Program, Job Access and Reverse Commute Grant and New Freedom Grant for
2012, and Elderly and Persons with Disabilities Capital Grant Program

The Minnesota Department of Transportation (Mn/DOT) Office of Transit is releasing applications for four publicly funded trans-
portation programs:
- Public Transit Participation Program
- Job Access and Reverse Commute Grant
- New Freedom Grant
- Elderly and Persons with Disabilities Capital Grant Program

Applications will be posted by June 6, 2011 on the Mn/DOT Office of Transit Website at: www.dot.state.mn.ug/transit

The Public Transit Participation Program, established under Minnesota Statutes, Section 174.24, provides state and federa
(Section 5311) financial assistance for public transit servicesto eligible recipients, which include:

Any Legislatively established public transit commission or authority, and county or statutory or home rule charter city providing
financial assistance to or operating public transit, any private operator of public transit, or any combination thereof is eligible to receive
financial assistance through the public transit participation program. Eligible recipients must be located outside of the metropolitan area.
This grant program supports capital, planning, and operations of transit systemsin small and large urban areas and in rural areas outside
of the seven county Twin Cities metropolitan area.

The Job Access Rever se Commute Grant (JARC), supported with federal funds (Section 5316), is intended for public transporta-
tion alternatives. These funds are to improve access to transportation services to employment and employment related activities for
welfare recipients and eligible low income individuals and to transport residents of urbanized areas and non-urbanized to suburban
employment opportunities. Eligible recipientsinclude small urban and rural areas with:

= State or Local Government Authorities,

= Private, Nonprofit organizations;

= QOperators of public transportation services, and

= Private operators of public transportation services.
= Tribes of Minnesota

The New Freedom Grant, supported with federal funds (Section 5317), is intended to provide funding for “NEW” transportation
services and public transportation alternatives beyond the requirements of the Americans with Disabilities Act (ADA) for persons with
disabilities. Eligiblerecipientsinclude small urban and rural areaswith:

= State or Local Government Authorities,
= Private, Nonprofit organizations;
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= Operators of public transportation services, and
= Private operators of public transportation services.
= Tribesin Minnesota

The Elderly and Persons with Disabilities Capital Grant Program, FTA Circular 9070.1, is a capital assistance grant program
providing 80 percent funding for the purchase of wheelchair-accessible busesfor private non-profit organizations to serve elderly and/or
peoplewith disabilities, public bodiesthat coordinate servicesfor the elderly and people with disabilities, or any public body that certifies
to the State that non-profitsin the areaare not readily availableto carry out the services providesfederal (Section 5310) financial assistance
for public transit servicesto eligible recipients, which include:

a. aprivate non-profit organization, if public transportation service provided by State and local governmental authorities under
Section 5310(a)(1) is unavailable, insufficient, or inappropriate; or

b. agovernmental authority that:
(1) isapproved by the State to coordinate services for elderly individuals and individuals with disabilities; or

(2) certifiesthat there are not any non-profit organizationsreadily availablein the areato provide the special services.
The code assigned to the Section 5310 program in the Catal ogue of Federal Domestic Assistanceis 20.513.

Application Workshops will be held at the following locations to provide additional information:
Marshall Mn/DOT Office -
1800 East College Drive, Marshall MN 56258
Tuesday, June 7, 2011 9:00 am to 4:00 pm

Bemidji Mn/DOT Office—
3920 Highway 2 West, Bemidji, MN 56601.
Tuesday, June 14, 2011 9:00 am to 4:00 pm

Owatonna Mn/DOT Office -
1010 -21% Ave NW Owatonna, MN 55060
Thursday June 16, 2011 9:00 am to 4:00 pm

St. Cloud Mn/DOT Office -
3725 12" St. North, St. Cloud, MN 56303
Wednesday, June 29, 2011 10:00 am to 4:00 pm

*St. Paul Highway Federal Credit Union,
840 Westminster Street, St. Paul, MN 55155
Monday, June 27, 2011 1:00 pm to 4:00 pm

*Workshop designed for Metro Area 5310 Providers

Applications for the Public Transit Participation Program must be mailed to Mn/DOT’s Office of Transit and postmarked no later
than 4:00 p.m. Central Daylight time on August 26, 2011. For further information, please contact:
Sarah Lenz
395 John Ireland Blvd., MS 430
St. Paul, MN 55155
Phone: (651) 366-4177
E-mail: sb.lenz@state.mn.us

Applicationsfor the, JARC and New Freedom Grants must be mailed to Mn/DOT’s Office of Transit and postmarked no later than
4:00 p.m. Central Daylight time on July 29, 2011 For further information, please contact:
John Groothuis
395 John Ireland Blvd., MS 430
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St. Paul, MN 55155
Phone: (651) 366-4187
E-mail: john.groothuis@state.mn.us

Applications for the Elderly Personswith Disabilities Capital Grant Program must be mailed to Mn/DOT’s Office of Transit and
postmarked no later than 4:00 p.m. Central Daylight time on September 30, 2011 For further information, please contact:
John Groothuis
395 John Ireland Blvd., MS 430
St. Paul, MN 55155
Phone: (651) 366-4187

E-mail: john.groothuis@state.mn.us

State Contracts

Informal Solicitations: Informal soliciations for professional/technical (consultant) contracts valued at over $5,000 through
$50,000, may either be published in the Sate Register or posted on the Department of Administration, Materials Management
Division's (MMD) Web site. Interested vendors are encouraged to monitor the P/T Contract Section of the MMD Web site at
www.mmd.admin.state.mn.us for informal solicitation announcements.

Formal Solicitations: Department of Administration procedures require that formal soliciations (announcements for contracts
with an estimated value over $50,000) for professional/technical contracts must be published in the State Register. Certain quasi-state
agency and Minnesota State College and University institutions are exempt from these requirements.

Requirements: There are no statutes or rules requiring contracts to be advertised for any specific length of time, but the
Materials Management Division strongly recommends meeting the following requirements:

$0 - $5000 does not need to be advertised. Contact the Materials Management Division: (651) 296-2600
$5,000 - $25,000 should be advertised in the State Register for a period of at least seven caendar days;
$25,000 - $50,000 should be advertised in the State Register for a period of at least 14 calendar days; and
anything above $50,000 should be advertised in the State Register for a minimum of at least 21 calendar days

Professional and Technical Projects

The state spends about $2 billion ayear on contracts. The Sate Register is one of the best ways to advertise your contracts - it's
arequired read for public works projects. And it'scost is one of the least expensive legal advertising ratesin Minnesota. At $13.60 each
1/10 of apage, you cannot go wrong.

Subscribers receive alist of all current contracts and grants, aswell as LINKS to the Sate Register, Bookmarks, and a growing
INDEX to each volume, including the current issue, and previousvolumes. To view, open the Sate Register and click on BOOKMARKS
intheleft hand corner. Here’swhat you receive viae-mail:

¢ Word Search Capability e UpdatestoIndex to Vol. 31 e Early délivery, on Friday
¢ LINKS LINKS,LINKS e “Contracts& Grants’ Open for Bid e E-mailedtoyou ... itsso easy
« Easy Accessto Sate Register Archives * Indexesto Voals. 31, 30, 29, 28 and 27

Subscriptions cost $180 a year (an $80 savings). It'sal E-MAILED to you, at end-of-day on Friday, instead of waiting for the non-
subscriber’sissue released on Monday. Contact Loretta J. Diaz, our subscriptions manager, at (651) 297-8777, or fax: (651) 297-8260,
or email: loretta.diaz@state.mn.us
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Department of Administration (Admin)

State Designer Selection Board - Project No. 11- 07

Notice of Availability of Request for Proposal (RFP) for Designer Selection for
Upgrade Existing Facility Security Systems and Components — Minnesota
Correctional Facility — Oak Park Heights (RECS# 788680PL)

The Department of Administration, Real Estate and Construction Services (“ State”), through the State Designer Selection Board, is
soliciting proposalsfrom interested, qualified consultantsfor architectural and engineering design servicesfor the above referenced project.

A full Request for Proposal is available on the Department of Administration, Real Estate and Construction Services website:
www.admin.state.mn.us/recs.

Click on“Construction Services’ and then “ Solicitations and Announcements’. Aninformational meetingisscheduledfor 1:00 p.m. C.T.,
May 24, 2011 at the MCF-Oak Park Heights, Oak Park Heights, MN, Administration Office. Project questions shall be referred to the
appropriate person(s) as listed in the Request for Proposal.

Proposals must be delivered to Sherry Van Horn, Executive Secretary, State Designer Selection Board, 309 Administration Building, 50
SherburneAve., $. Paul, MN 55155, phone: (651) 201-2376, not later than 12:00 noon C.T., Monday, June 6, 2011. L ate responses will
not be considered.

The Department of Administration, Real Estate Construction Services Division is not obligated to complete the proposed project and
reserves the right to cancel the solicitation if it is considered to be in its best interest.

Minnesota State Colleges and Universities (MnSCU)

Bemidji State University

Notice of Request for Proposals for Professional Business Consulting Services
for Northwest Regional Small Business Development Center Clients in
Northwest Minnesota 12 County Region

NOTICE ISHEREBY GIVEN that Bemidji State University will receive sealed proposals for Professional Business Consulting
Servicesfor Northwest Regional Small Business Development Center Clientsin Northwest Minnesota 12 County Region. Specifications
will be available May 16, 2011, at the following website:

http: /mww.bemi djistate.edu/offi ces/procurement_logistics/rfps_bids/

Sealed proposals must be received by 2:00 PM June 2, 2011, at the following location:
BelindaLindell, Director of Procurement & Logistics
Bemidji State University, Deputy 204, Box 8
1500 Birchmont Drive NE
Bemidji, MN 56601

Bemidji State University reserves the right to reject any or all proposals and to waive any irregularities or informalities in proposals

received. This Request for Proposal does not obligate the University to complete a proposed contract, and the University reserves the
right to cancel the solicitation if it is considered to bein its best interest.
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Minnesota State Colleges and Universities (MnSCU)

Bemidji State University & Northwest Technical College
Notice of Request for Proposals for Long Distance Service

NOTICE ISHEREBY GIVEN that Bemidji State University & Northwest Technical College will receive sealed proposals for long
distance service. Specificationswill be available May 16, 2011, at the following website:
http: //mww.bemi djistate.edu/offi ces/procurement_logistics/rfps_bids/

Sealed proposals must be received by June 1, 2011, at the following location:
BelindaLindell, Director of Procurement & Logistics
Bemidji State University, Deputy 204, Box 8
1500 Birchmont Drive NE
Bemidji, MN 56601

Bemidji State University & Northwest Technical College reserve theright to reject any or all proposals and to waive any irregularities
or informalities in proposals received. This Request for Proposal does not obligate the University and College to complete a proposed
contract, and the University and College reserve the right to cancel the solicitation if it is considered to be in their best interest.

Minnesota State Colleges and Universities (MnSCU)

Metropolitan State University
Advertisement for Bids for Electrical System Operation and Preventive
Maintenance Services

Sealed Bids for: ELECTRICAL SYSTEM OPERATION AND PREVENTIVE MAINTENANCE SERVICES
Main Campus
Metropolitan State University
St. Paul, Minnesota

will be received by: Dave Peasle, Purchasing Manager
Founder Hall, Room 329
Metropolitan State University
St. Paul, MN 55106-5000

Until 2:00 PM, local time, May 23, 2011.

Project Scope: METROPOLITAN STATE UNIVERSITY is requesting proposals for ELECTRICAL SYSTEMS OPERATION
AND PREVENTIVE MAINTENANCE SERVICES for the Main Campus.

The successful contractor shall provide appropriately licensed and qualified building operators to operate and maintain on aregularly
schedul e the el ectrical equipment and associated systemsfor the Metropolitan State University Main Campus Facilities over athree year
contract term. Operational services to include, but not limited to a bi-weekly facility walk, checking and adjusting electrical system
operations and performance and maintaining documentation. The successful contractor shall provide all labor, supervision, skills, tools,
transportation, and service required to perform the specified work.

A Pre-Bid Meeting will be held at 2:00-3:00PM, Thursday, May 12, in Room 301, Founder Hall, Metropolitan Sate University. The
Architect/Engineer and/or College/University Representatives will review the bidding procedures, Bidding Documents and other condi-
tions with interested Bidders and answer questions.

Bidding Documents are as prepared by the Project Architect/Engineer; Thomas Honer, Karges-Faulconbridge, 651-254-6949.
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Interested parties may receive a copy of Bidding Documents at no cost a copy by:
Electronic Copy: E-mailing DianaMcCollumwith Building Services

Paper Copy: Metropolitan State University Building Services Department, Suite 321, 700 Seventh Street, St. Paul MN 55101.

Planholders will be notified via e-mail as addenda are issued. Contact Diana McCollum at (952) 763-1700 or
Diana.mccol lum@metr ostate.edu Documents.

Minnesota State Colleges and Universities (MnSCU)
Minnesota State University Moorhead (MSUM)

Request for Proposals for the Lease of the Early Education Center Located on
Campus

Minnesota State University Moorhead (MSUM) is requesting proposals for the lease of the Early Education Center located on
campus effective for the Fall semester, 2011.

MSUM shall select the vendor(s) whose proposal and oral presentation if requested, demonstrate in MSUM'’s sole opinion, the clear
capability to best fulfill the purposes of this RFPin a cost effective manner. MSUM reserves the right to accept or reject proposals, in
whole or in part, and to negotiate separately as necessary in order to serve the best interests of MSUM. This RFP shall not obligate the
MSUM to award a contract or complete the proposed project and it reservestheright to cancel thisRFPif it isconsidered to beinits best
interest.

For a copy of the RFP please contact Mark Rice, (218) 477-2062, by e-mail at: ricem@mnstate.edu

Please furnish the name, address, telephone number, fax number and email address for the contact for all related communicationsin
reference to this RFP.

Selection and Implementation Timeline

Monday, May 16, 2011 Publish RFP noticein State Register
Tuesday, June 6-10, 2011 Conduct site visitation

Monday, June 27,2011 5:00 p.m. CDT Deadline for RFP proposal submissions
Tuesday- Thursday, June 28-30 Review RFP proposals

Friday, July 1, 2011 Complete selection process

Friday, July 15, 2011 Deadlinefor executing contract

Minnesota State Colleges and Universities (MnSCU)

Normandale Community College
Notice of Availability of Request for Qualifications (RFQ) for a Construction
Manager at Risk Firm for a Parking Ramp at Normandale Community College

The State of Minnesota, acting through the Board of Trustees of the Minnesota State Colleges on behalf of Normandale Community
College, is soliciting qualifications from interested, qualified consultants for construction management at risk services for the above
referenced project.

A full Request for Qualification is available on the Minnesota State Colleges and Universities website at
www.finance.mnscu.edu/facilities/desi gn-construction/index.html
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and click on “Announcements’.

An informational meeting has been scheduled at Normandale Community College for 2:00 p.m. on Monday, May 9, 2011, Room F-
1265 (Auditorium). Contact: Gail Scheid, Assistant to the Vice President at (952) 358-8159 or Gail.Scheid@normandale.edu to sign up
for the meeting.

Proposals must be delivered to Normandale Community College, Ed Wines, Vice President for Finance and Operations, Administrative
Suite, C2107, 9700 France Avenue South, Bloomington, MN 55431 NOT later than 2:00 p.m. on Wednesday, May 18, 2011. Late
responses will NOT be considered.

Minnesota State Colleges and Universities are not obligated to complete the proposed project and reserve the right to cancel the
solicitation if it is considered to be in its best interest.

Minnesota State Colleges and Universities (MnSCU)
Winona State University

Request for Proposals for Proposals for a Three Year Elevator Maintenance
Contract

NOTICE ISHEREBY GIVEN ticeis hereby given that Winona State University is seeking proposals for a three year Elevator
Maintenance Contract.

Therewill beaninterested vendor’s meeting at 10:30 a.m. Wednesday June 1 2011 in the Winona State University Facilities Conference
Room, Main Campus, 175 W Mark St. Winona MN.

Proposal specifications are available by contacting Steve Morrison at WSU PO Box 5838 Winona MN 55987, e-mail:
smorrison@winona.edu or by calling (507) 457-5647.

Sealed proposals may be mailed or delivered in person and must be received by Steve Morrison by 3:00 p.m. on Monday June 20 2011.
Mailing addressis Steve Morrison WSU PO Box 5838 Winona MN 55987. Street Address for hand delivery is 175 W Mark St. Winona
MN 55987.

Winona State University reserves the right to reject any or all proposals and to waive any irregularities or informalitiesin proposals
received.

Minnesota Department of Human Services (DHS)

Internal Audits Office
Addendum to Request for Information for Compliance Analysis Implementation

NOTICE ISHEREBY GIVEN that the Minnesota Department of Human Servicesthrough its I nternal Audits Office has published an
Addendum to its Request for Information for the Compliance Analysis Implementation that was published in the April 4, 2011 Sate
Register. The revised RFI removes limited language due to security and privacy concerns from page 1. In addition, the date for the
Departments’ response to questions has been modified to May 17, 2011. Furthermore, the closing date has al so been extended to June 3,
2011.

To request afull text of the RFI Addendum please contact:
Sanjay Raval
Minnesota Department of Human Services
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444 |_afayette Road
St. Paul, MN 55155
E-mail: sanjay.raval @state.mn.us

Thisisthe only person designated to answer questions by potential responders regarding this RFI.

The text of the RFI Addendum can a so be viewed by visiting the Minnesota Department of Human Services RFP web site:
http: //Amww.dhs.state.mn.us/main/id_000102

This request does not obligate the State to complete the work contemplated in thisnotice.  The State reserves the right to cancel this
solicitation. All expensesincurred in responding to this notice are solely the responsibility of the responder.

Department of Natural Resources (DNR)
Notice of Availability of Contract for Mineralogical and Petrologic Analyses

The Minnesota Department of Natural Resourcesis requesting proposals for the purpose of mineralogical and petrologic analysesfor
two purposes: 1) to characterize fresh and leached rock, simulating potential Minnesota mine wastes, mostly Duluth Complex and
Archean Greenstone rock, to assess their dissolution and potential environmental impact and 2) to characterize rock samplesfor metallic
mineral potential evaluation.

Work is proposed to start after July 1, 2011.

A Request for Proposals will be available by mail from this office through June 1, 2011. A written request (by email ) isrequired
to receive the Request for Proposal. After June 1, 2011, the Request for Proposal must be picked up in person.

The Request for Proposal can be obtained from:
Dennis Martin, Minerals Development Manager
DNR- Lands and Minerals
Box 45 500 L afayette Road
St Paul, MN 55155
E-mail: Dennis.Martin@state.mn.us
Telephone:  (651) 259-5405

Proposal's submitted in response to the Request for Proposalsin this advertisement must be received at the address above no later than
2:30 p.m. central time, June 15, 2011. Late proposalswill NOT be considered. Fax or emailed proposalswill NOT be considered.

This request does not obligate the State to complete the work contemplated in thisnotice.  The State reserves the right to cancel this
solicitation. All expensesincurred in responding to this notice are solely the responsibility of the responder.

Department of Natural Resources (DNR)

Notice of Availability of Contract for Land Acquisition Services
CERTIFICATION # 24514

The Minnesota Department of Natural Resources is requesting proposals for the purpose of multiple vendors to provide land
acquisition services.

Work is proposed to start after May, 2011.
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A Request for Proposalswill be available by mail from this office through May 20, 2011. A written request (by direct mail or fax)
isrequired to receive the Request for Proposal. After May 20, 2011, the Request for Proposal must be picked up in person.

The Request for Proposal can be obtained from:
Kathy Lewis, Assistant Director
Division of Lands & Minerals
500 L afayette Road
St. Paul, MN 55155-4045
E-mail: Kathy.lewis@state.mn.us
Telephone:  (651) 259-5404

Proposal's submitted in response to the Request for Proposal s will be accepted on a continual basis with the first proposal submission
due May 27, 2011. Fax or e-mailed proposalswill NOT be considered.

This request does not obligate the State to complete the work contemplated in thisnotice.  The State reserves the right to cancel this
solicitation. All expensesincurred in responding to this notice are solely the responsibility of the responder.

State Guardian ad Litem Board

Notice of Requests for Proposals for the Provisionof Legal Consultation to and
Representation of Guardians ad Litem and the Guardian ad Litem District
Programs

The Sate Guardian ad Litem Board was established by legislation (Minnesota Statutes 480.35) in 2010 to administer a statewide,
independent guardian ad litem program to advocate for the best interests of children in juvenile and family courts.

NOTICE ISHEREBY GIVEN that the State Guardian ad Litem Board is seeking proposals from one or more qualified persons or
entities to contract for the provision of legal consultation to and representation of guardians ad litem and the guardian ad litem district
programs. The Sate Guardian ad LitemBoard isalso seeking proposals from one or more qualified persons or entitiesto contract for the
provision of child development consultation services to guardians ad litem. Both proposals shall be submitted for a 24-month contract
period from July 1, 2011, to June 30, 2013, and would involve providing services on as-needed basisto all ten guardian ad litem district
programs. The legal consultation and representation contract would provide services primarily to district programs outside the Twin
Citiesmetro area. Proposals must be postmarked by Wednesday, June 1, 2011, and received at the Minnesota Judicial Center in St. Paul
by Friday, June 3, 2011, by 4:30 p.m.

Call or write for the full RFP or visit the following Web site to access complete versions of both Requests for Proposals.
http: //Amww.mncourts.gov/ ?page= 4406

For more information or to request a copy of either RFP contact:
SuzanneAlliegro
Program Administrator
State Guardian ad Litem Board
25 Rev. Dr. Martin Luther King Jr. Blvd., Suite 125-E
St. Paul, MN 55155
Phone:  (651) 215-9467

Thisisthe only person designated to answer questions regarding this request for interested vendors.
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Department of Transportation (Mn/DOT)
Engineering Services Division
Notice of Potential Availability of Contracting Opportunities for a Variety of

General Organizational Related Activities
(This document is available in alternative formats for persons with disabilities by calling Melissa McGinnis

at 651-366-4644; for persons who are hearing or speech impaired by calling the Minnesota Relay Service at
800-627-3529.)

Mn/DOT, in conjunction with the Department of Administration, have developed a streamlined approach for fast-tracking select
general organization service projects. These general organizational projects may include, but are not limited to, work in the following
categories. 1) Develop, implement and summarize internal and externa surveys; 2) Recommend best practices in an organizational
structure; 3) Assist with organizational health structure; 4) Provide marketing support; 5) Develop, implement and provide support of ad
hoc forums; 6) Establish and facilitate collaborative groups, including cross-organization and public-private teams; 7) Provide project
management for non-technical initiatives,; and 8) Facilitate non-technical activitiesand events.

This streamlined approach includes developing an email list of firms that are interested in receiving direct notification of general
organizational projects. Firmswill be added on an on-going basis. Fast-tracked projectswill have a shorter advertising period and turn-
aroundtime. Firmswill be asked to submit responseswithin 5 business daysand will be required to work diligently with Mn/DOT toward
establishing acontract upon selection. All projectswill be advertised to the public. Your firmwill bedirectly notified that thereisaproject
posted on the Consultant Services Website (www.dot.state.mn.us/consult) that requires general organizational skills. Please notethat this
noticeisnot asolicitation or request for proposals of any kind. Being placed on thelist does not guarantee work nor doesit obligate Mn/
DQT to provide any contracting opportunities under this program.

Interested firms should send the following information to the e-mail address below: Firm name, firm contact person, phone number, and
email address.
Contact: Melissa McGinnis, Contract Administrator
E-mail: melissa.meginnis@state.mn.us
Telephone: (651) 366-4644

Department of Transportation (Mn/DOT)
Engineering Services Division

Notice of Potential Availability of Contracting Opportunities for a Variety of
Highway Related Technical Activities (“Consultant Pre-Qualification Program”)

Thisdocument isavailablein alternative formats for persons with disabilities by calling Kelly Arneson at (651) 366-4774; for persons
who are hearing or speech impaired by calling Minnesota Relay Service at (800) 627-3529.

Mn/DOT, worked in conjunction with the Consultant Reform Committee, the American Council of Engineering Companies of
Minnesota (ACEC/MN), and the Department of Administration, to develop the Consultant Pre-Qualification Program as a new method
of consultant selection. The ultimate goal of the Pre-Qualification Program isto streamline the process of contracting for highway related
professional/technical services. Mn/DOT awards most of its consultant contracts for highway-related technical activities using this
method, however, Mn/DOT also reserves the right to use Request for Proposal (RFP) or other selection processes for particular projects.
Nothing in this solicitation requires Mn/DOT to use the Consultant Pre-Qualification Program.

Mn/DOT is currently requesting applications from consultants. Refer to Mn/DOT’s Consultant Services web site, indicated below, to
seewhich highway related professional/technical servicesare availablefor application. Applications are accepted on acontinual basis. All
expenses are incurred in responding to this notice will be borne by the responder. Response to this notice becomes public information
under the Minnesota Government Data Practices.
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Consultant Pre-Qualification Program information, application requirements and applications forms are available on Mn/DOT'’s
Consultant Servicesweb site at: http: //www.dot.state.mn.us/consullt.

Send completed application materia to:
Kelly Arneson
Consultant Services
Office of Technical Support
Minnesota Department of Transportation
395 John Ireland Blvd. Mail Stop 680
St. Paul, MN 55155

Department of Transportation (Mn/DOT)

Engineering Services Division
Notice Concerning Professional/Technical Contract Opportunities and Taxpayers’
Transportation Accountability Act Notices

NOTICE TO ALL: The Minnesota Department of Transportation (Mn/DOT) is now placing additional public notices for profes-
sional/technical contract opportunities on Mn/DOT’s Consultant Services website at:  www.dot.state.mn.us/consult

New Public notices may be added to the website on adaily basis and be available for the time period as indicated within the public
notice. Mn/DOT is aso posting notices as required by the Taxpayers' Transportation Accountability Act on the above referenced

website.

Minnesota’'s Bookstore

660 Olive Street (Williams Hill Business Development), St. Paul, MN 55155
(1 block east of I-35E Bridge, 1 block north of University Ave.)

FREE PARKING

Phone: (651) 297-3000; Fax: (651) 215-5733
E-mail: http://www.minnesotasbookstore.com

weARe - MAPCENTRAL”

- WE HAVE THOUSANDS oFmAPS ---

NEW. Mn/DOT hasreissued their County Maps-
in FEULL COLOR - Wehavethem at $1.00 per map
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Minnesota’s
Bookstore

L A .

DEFARTMENT QF ADMINISTRATION

Several convenient ways to order:

On-line orders: www.minnesotasbookstore.com

* 6 6 6 o o

Retail store Open 8 a.m. - 5 p.m. Monday - Friday, 660 Olive Street, St. Paul
Phone (credit cards): 8 a.m. - 5 p.m. Monday - Friday, 651.297.3000 (T'win Cities) or 1.800.657.3757 (nationwide toll-free)

Minnesota Relay Service: 8 a.m. - 5 p.m. Monday - Friday, 1.800.627.3529 (nationwide toll-free)
Fax (credit cards): 651.215.5733 (fax line available 24 hours/day)
Mail orders: Orders can be sent to Minnesota’s Bookstore, 660 Olive Street, St. Paul, MN 55155

PREPAYMENT REQUIRED. Prices and availability subject to change.
Fax and phone orders: Credit catrd purchases ONLY (American Express/Discover/MasterCard /VISA). Please allow 1-2
weeks for delivery. Mail orders: Complete order blank and send to address above. Enclose check or include credit card

information. Please allow 4-6 weeks for delivery. Please make checks payable to ""Minnesota's Bookstore." A $20.00 fee

will be charged for returned checks.

Stock No.

Quantity

Unit Price

Send my order to:

Company

Name

Street Address (Not deliverable to P.O. boxes)
City ( ) State Zip

Daytime phone (in case we have a question about your order)

Shipping Charges

If Product Please
Subtotal is: Add:
Up to $15.00 $ 5.00

$15.01-$25.00 $ 6.00
$25.01-$50.00 $ 9.00
$50.01-$100.00  $ 14.00
$100.01-$1,000  $ 17.00*

*$17toan addressin MN, WI, SD, ND, IA.

Ifdeliveredto anaddressin other states,
Canadaorinternationally, we will contact
youifthere are additional charges.

More than $1,000 Call

Credit card number:

Expiration date: ———— Signature:

ES#

Product Subtotal
Shipping
Subtotal

Sales tax
(6.875% sales tax
if shipped to MN
address, 7.625% if
shipped to St. Paul
address. 7.125% MN
transit tax or other local
sales tax if applicable)

TOTAL

If tax exempt, please provide ES number
or completed exemption form.

Printed on recycled paper with 10% post-consumer waste.

July 2009



