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Minnesota Rules: Amendments and Additions
NOTICE:  How to Follow State Agency Rulemaking in the State Register

The State Registeris the official source, and only complete listing, for all state agency rulemaking in its various stages.  State agencies are
required to publish notice of their rulemaking action in the State Register.  Published every Monday, the State Registermakes it easy to follow and
participate in the important rulemaking process.  Approximately 80 state agencies have the authority to issue rules.  Each agency is assigned specif-
ic Minnesota Rulechapter numbers.  Every odd-numbered year the Minnesota Rulesare published.  The current 1997 set is a 13-volume bound
collection of all adopted rules in effect at the time.  Supplements are published to update this set of rules.  Generally speaking, proposed and adopt-
ed exempt rules do not appear in this set because of their short-term nature, but are published in the State Register.

An agency must first solicit Comments on Planned Rulesor Comments on Planned Rule Amendmentsfrom the public on the subject matter
of a possible rulemaking proposal under active consideration within the agency (Minnesota Statutes§§ 14.101).  It does this by publishing a notice
in the State Register at least 60 days before publication of a notice to adopt or a notice of hearing, or within 60 days of the effective date of any new
statutory grant of required rulemaking.  

When rules are first drafted, state agencies publish them as Proposed Rules,along with a notice of hearing, or a notice of intent to adopt rules
without a hearing in the case of noncontroversial rules.  This notice asks for comment on the rules as proposed.  Proposed emergency rules and
withdrawn proposed rules are also published in the State Register.  After proposed rules have gone through the comment period, and have been
rewritten into their final form, they again appear in the State Registeras Adopted Rules. These final adopted rules are not printed in their entirety
in the State Register, only the changes made since their publication as Proposed Rules.  To see the full rule, as adopted and in effect, a person sim-
ply needs two issues of the State Register, the issue the rule appeared in as proposed, and later as adopted.  For a more detailed description of the
rulemaking process, see the most current edition of the Minnesota Guidebook to State Agency Services.

The State Registerfeatures partial and cumulative listings of rules in this section on the following schedule:  isues #1-13 inclusive; issues #14-
25 inclusive; issue #26 cumulative for issues #1-26; issues #27-38 inclusive; issue #39, cumulative for issues #1-39; issues #40-51 inclusive; and
issues #1-52 (or 53 in some years), cumulative for issues #1-52 (or 53).  An annual subject matter index for rules was separately printed usually in
August, but starting with Volume 19 now appears in the final issue of each volume.  For copies or subscriptions to the State Register,contact
Minnesota's Bookstore, 117 University Avenue, St. Paul, MN 55155  (651) 297-3000, or toll-free 1-800-657-3757.
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1715.0160; .0290; .0300; .0430; .0440; .0460; .0570; .0780; .1060;
.1070; .1100; .1130; .1140; .1150; .1160; .1230; .1370; .1390; 
.1420; .1440(proposed)................................................................. 5

1700.1400; .4800; 1705.0060 s.2a; .0400; .0430; .0460; .0510; 
.0640 s. 4a, 8; .0670; .0728; .0731; .0735; .1081; .1082; .0183; 
.l084; .1085; 1715.0400; .0880; .0980; .0990; .1090; .1180 
(proposed repealer)....................................................................... 5

1700.2200; .2300; .2305; 1715.0005; .0020; .0105; .0125 (adopted).. 403
1700.2950; .3010; 1705.2400; .2434; .2440; .2460; .2470; .2476; 

.2480; 1715.0105; .0550; .0705; .1450 (proposed)........................ 230
1705.2482 (proposed repealer)........................................................ 230
1715.0170; .0190 (repealed)............................................................. 403
Architecture, Engineering, Land Surveying, Landscape 
Architecture, Geoscience, and Interior Design Board
1810.0100; .0200; .0300; .0400; .0500; .0600; .0700; .0800; .0900; 

.1000; .1100 (proposed)................................................................. 55

Arts Board
1900.1010; .1510; .1710; .1810; .1910; .2010; .2110; .2210; 

.4110 (proposed)............................................................................ 15
1900.1610 (proposed repealer)........................................................ 15

Commerce Department
2820.0201; .0301; .0401; .0501; .0601; .0701; .0801; .0901; .1001; 

.1101; .1201; .1301; .2754; .4030; .4095; .5060; .5070; .5080; 

.5090; .5201; .6010; .6020; .6092; .6094 (adopted exempt)......... 348
2820.0200; .0300; .0400; .0500; .0600; .0700; .0800; .0900; 

.1000; .1100; .1200; .1300; .2754 s.2; .4030 s.2; .5200; .6040; 

.6050 (repealed exempt)................................................................ 348

Corrections Department 
2911.0100;  .0200; .0300; .0320; .0330; .0340; .0350; .0360; .0370; 

.0400; .0600; .0700; .0800; .0900; .1000; .1100; .1200; .1300; .1400;

.1500; .1600; .1700; .1800; .1900; .2000; .2100; .2200; .2300; .2400;

.2500; .2600; .2700; .2800; .2850; .2900; .3000; .3100; .3200; .3300;

.3400; .3500; .3600; .3650; .3675; .3700; .3800; .3900; .4000; .4100;

.4200; .4300; .4400; .4500; .4600; .4700; .4800; .4900; .5000; .5100;

.5200; .5300; .5400; .5500; .5600; .5700; .5800; .5900; .6000; .6100;

.6200; .6300; .6400; .6500; .6600; .6700; .6800; .6900; .7000; .7100;

.7200; .7300; .7400; .7500; .7600 (proposed)................................ 111
2910.0100-.6300(proposed repealer).............................................. 111

Children, Families and Learning Department
3400.0235 (proposed)....................................................................... 231

Health Department
4670.0930; .1310; .1320; .1700; .1800; .1920; .4010; .4100; .4210; 

.4220; .4230; .4240 (adopted)........................................................ 82

Marriage and Family Therapy Board
5300.0100; .0140; .0150; .0160; .0170; .0175; .0180; .0190; .0230; 

.0240; .0250; .0280; .0290; .0310; .0315; .0320; .0350 (proposed).. 234

Labor and Industry Department
5205.0010(proposed exempt/adoption by reference)................... 202
5220.2570; .2630; .2720; .2740; .2750; .2760; .2770; .2780; 

.2790; .2810; .2820; .2830; .2840; .2865; .2870 (proposed)......... 396
5220.2860 (proposed repealer)........................................................ 396

Medical Practices Board
5600.2600 (proposed)....................................................................... 296

Natural Resources Department
6230.0400; 6232.0900; 6234.0800; 6240.0610; .0700; .1200; .1600; 

.1700; .1850; (adopted expedited emergency)............................. 406
6234.0100 (adopted)......................................................................... 299
6232.4300(adopted expedited emergency).................................... 206
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Proposed Rules
Comments on Planned Rules or Rule Amendments

An agency must first solicit Comments on Planned Rulesor Comments on Planned Rule Amendments from the public on the subject
matter of a possible rulemaking proposal under active consideration within the agency (Minnesota Statutes§§ 14.101).  It does this by pub-
lishing a notice in the State Registerat least 60 days before publication of a notice to adopt or a notice of hearing, and within 60 days of the
effective date of any new statutory grant of required rulemaking.

Rules to be Adopted After a Hearing
After receiving comments and deciding to hold a public hearing on the rule, an agency drafts its rule.  It then publishes its rules with a

notice of hearing. All persons wishing to make a statement must register at the hearing. Anyone who wishes to submit written comments may
do so at the hearing, or within five working days of the close of the hearing.  Administrative law judges may, during the hearing, extend the
period for receiving comments up to 20 calendar days. For five business days after the submission period the agency and interested persons
may respond to any new information submitted during the written submission period and the record then is closed.   The administrative law
judge prepares a report within 30 days, stating findings of fact, conclusions and recommendations.  After receiving the report, the agency
decides whether to adopt, withdraw or modify the proposed rule based on consideration of the comments made during the rule hearing proce-
dure and the report of the administrative law judge. The agency must wait five days after receiving the report before taking any action.  

Rules to be Adopted Without a Hearing    
Pursuant to Minnesota Statutes§ 14.22, an agency may propose to adopt, amend, suspend or repeal rules without first holding a public hearing.

An agency must first solicit Comments on Planned Rulesor Comments on Planned Rule Amendmentsfrom the public.  The agency then pub-
lishes a notice of intent to adopt rules without a public hearing, together with the proposed rules, in the State Register.  If, during the 30-day com-
ment period, 25 or more persons submit to the agency a written request for a hearing of the proposed rules, the agency must proceed under the pro-
visions of §§ 14.14-14.20, which state that if an agency decides to hold a public hearing, it must publish a notice of intent in the State Register.

Department of Public Safety 
Driver and Vehicle Services Division 

Proposed Permanent Rules Relating to Driver Licensing Agents 
DUAL NOTICE:  Notice of Intent to Adopt Rules Without a Public Hearing Unless 25 or More Persons Request a Hearing, and
Notice of Hearing  if 25 or More Requests for a Public Hearing are Received 

Proposed Rules Governing Driver’s License Agents, Minnesota Rules, Chapter 7404.

Introduction.  The Department of Public Safety intends to adopt rules without a public hearing following the procedures set forth
in the Administrative Procedures Act, Minnesota Statutes, sections 14.22 to 14.28 and rules of the Office of Administrative
Hearings, Minnesota Rules, parts 1400.2300 to 1400.2310.  If, however, 25 or more persons submit a written request for a hearing
on the rules within 30 days or by 4:30 p.m. on September 23, 1998 that are not subsequently withdrawn, a public hearing will be
held in room 300 North of the State Office Building, 100 Constitution Avenue, St. Paul, Minnesota starting at 9 a.m. on October 5,
1998.  To find out whether the rules will be adopted without a hearing or if the hearing will be held, you should contact the agency
contact person after September 23, 1998 and before October 5, 1998.

Agency Contact Person.  Comments or questions on the rules and written requests for a public hearing on the rules must be 
submitted to the agency contact person.  The agency contact person is:  Jane A. Nelson, Minnesota Department of Public Safety,
Driver and Vehicle Services Division, 445 Minnesota Street, Suite 196, St. Paul, Minnesota,  55101-5196.  Phone (651) 296-2608.
FAX (651) 296-3141.  TTY users may call the Department of Public Safety at (651) 282-6555.

Subject of Rules and Statutory Authority.  The proposed rules govern the appointment of individuals to be drivers license agents
and to accept applications for state drivers licenses, provisional licenses, identification cards, driver’s license permits, and motorized
bicycle permits on behalf of the commissioner of public safety.  The proposed rules govern the qualifications of an agent;  establish-
ment or movement of an agent’s office; operation of offices; application transmission; inventory; deposits and disqualification of an
agent.  These rules do not govern the appointment of deputy registrars who accept and process motor vehicle titles and registrations.
Statutory authority for these rules is contained in Minnesota Statutes, section 171.061, subdivision 6:  Laws of Minnesota 1997,
Chapter 250, section 13; and Minnesota Statutes, section 14.06 (a).

A copy of the proposed rules is published in the State Registerand is attached to this notice as mailed.  A free copy of the rules is
also available on request from the agency contact person listed above.

Comment.  You have until 4:30 p.m. on September 23, 1998, to submit written comment in support of or in opposition to the pro-
posed rules or any part or subpart of the rules.  Your comment must be in writing and received by the agency contact person by the
due date.  Comment is encouraged.  Your comment should identify the portion of the proposed rules addressed, the reason for the
comment, and any change proposed.  You are encouraged to propose any change desired.  Any comment you would like to make on
the legality of the proposed rules must also be made during this comment period.
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Request for Hearing.  In addition to submitting comment, you may also request that a hearing be held on the rules. Your request
for a public hearing must be in writing and must be received by the agency contact person by 4:30 p.m. on September 23, 1998.
Your written request for a public hearing must include your name and address.  You must identify the portion of the proposed rules
to which you object or state that you oppose the entire set of rules.  Any request that does not comply with these requirements is not
valid and cannot be counted by the agency for determining whether a public hearing must be held.  You are also encouraged to state
the reason for the request and any changes you want made to the proposed rules.

Withdrawal of Requests.  If 25 or more persons submit a written request for a hearing, a public hearing will be held unless a suf-
ficient number withdraw their requests in writing.  If enough requests for hearing are withdrawn to reduce the number below 25, the
agency must give written notice of this to all persons who requested a hearing, explain the actions the agency took to effect the with-
drawal, and ask for written comments on this action.  If a public hearing is required, the agency will follow the procedures in
Minnesota Statutes, sections 14.131 to 14.20.

Alternative Format/Accommodation.  Upon request, this Notice can be made available in an alternative format, such as large
print, Braille, or cassette tape.  To make such a request or if you need an accommodation to make this hearing accessible, please
contact the agency contact person at the address or telephone number listed above.

Modifications.  The proposed rules may be modified.  They may be modified as a result of public comment without a public
hearing or as a result of the rule hearing process. Modifications must be supported by data and views submitted in comment to the
agency or presented at the hearing.  The adopted rules may not be substantially different than these proposed rules.  If the proposed
rules affect you in any way, you are encouraged to participate in the rulemaking process.

Cancellation of Hearing.  The hearing scheduled for October 5, 1998, will be canceled if the agency does not receive requests
from 25 or more persons that a hearing be held on the rules.  If you requested a public hearing, the agency will notify you before the
scheduled hearing whether or not the hearing will be held.  You may also call the agency contact person after September 23, 1998 to
find out whether the hearing will be held.

Notice of Hearing.  If 25 or more persons submit written requests for a public hearing on the rules, a hearing will be held follow-
ing the procedures in Minnesota Statutes, sections 14.131 to 14.20.  The hearing will be held on the date and at the time and place
listed above.  The hearing will continue until all interested persons have been heard.  Administrative Law Judge Phyllis Reha is
assigned to conduct the hearing.  Judge Reha can be reached at the Office of Administrative Hearings, 100 Washington Square,
Suite 1700, Minneapolis, Minnesota 55401-2138, telephone (612) 341-7602, and FAX (612) 349-2665.

Hearing Procedure.  If a hearing is held, you and all interested or affected persons, including representatives of associations or other
interested groups, will have an opportunity to participate.  You may present your views either orally at the hearing or in writing at any
time before the close of the hearing record.  All evidence presented should relate to the proposed rules.  You may also submit written
material to the Administrative Law Judge to be recorded in the hearing record for five working days after the public hearing ends.  This
five-day comment period may be extended for a longer period not to exceed 20 calendar days if ordered by the Administrative Law
Judge at the hearing.  Following the comment period, there is a five-working-day response period during which the agency and any inter-
ested person may respond in writing to any new information submitted.  No additional evidence may be submitted during the five-day
response period.  All comments and responses submitted to the Administrative Law Judge must be received at the Office of
Administrative Hearings no later than 4:30 p.m. on the due date.  All comments or responses received will be available for review at the
Office of Administrative Hearings.  This rule hearing procedure is governed by Minnesota Rules, parts 1400.2000 to 1400.2240, and
Minnesota Statutes, sections 14.131 to 14.20.  Questions about procedure may be directed to the Administrative Law Judge.

The agency requests that any person submitting written views or data to the Administrative Law Judge before the hearing or
during the comment or response period also submit a copy of the written views or data to the agency contact person at the address
stated above.

Statement of Need and Reasonableness.  A statement of need and reasonableness is now available from the agency contact
person.  This statement contains a summary of the justification for the proposed rules, including a description of who will be
affected by the proposed rules and an estimate of the probable cost of the proposed rules.  The statement may also be reviewed and
copies obtained at the cost of reproduction from the Office of Administrative Hearings.

Lobbyist Registration.  Minnesota Statutes, chapter 10A, requires each lobbyist to register with the State Campaign Finance and
Public Disclosure Board.  Questions about this requirement may be directed to the Campaign Finance and Public Disclosure Board at:
First Floor South, Centennial Building, 658 Cedar Street, St. Paul, Minnesota 55155, telephone (651) 296-5148 or 1-800-657-3889.
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Adoption Procedure if No Hearing.  If no hearing is required, the agency may adopt the rules after the end of the comment

period.  The rules and supporting documents will then be submitted to the Office of Administrative Hearings for review for legality.
You may ask to be notified of the date the rules are submitted to the office.  If you want to be so notified, or want to receive a copy
of the adopted rules, or want to register with the agency to receive notice of future rule proceedings, submit your request to the
agency contact person listed above.

Adoption Procedure After a Hearing.  If a hearing is held, after the close of the hearing record, the Administrative Law Judge
will issue a report on the proposed rules.  You may ask to be notified of the date when the Administrative Law Judge’s report will
become available, and can make this request at the hearing or in writing to the Administrative Law Judge.  You may also ask to be
notified of the date on which the agency adopts the rules and files them with the Secretary of State, and can make this request at the
hearing or in writing to the agency contact person stated above.

Order.  I order that the rulemaking hearing be held at the date, time, and location listed above.

Dated:  6 August 1998

Donald E. Davis, Commissioner
Department of Public Safety

CHAPTER 7404 

DEPARTMENT OF PUBLIC SAFETY 

DRIVER AND VEHICLE SERVICES DIVISION 

DRIVER LICENSING AGENTS 

7404.0100DEFINITIONS.  

Subpart1. Scope.For thepurposesof this chapter,thefollowing termshavethemeaningsgiventhem.

Subp.2. Agent. “Agent” meansan individual appointedunderthis chapter,MinnesotaStatutes, section171.061,andLaws,
chapter250,section13.

Subp.3. Applicant. “Applicant” hasthemeaninggivenin MinnesotaStatutes, section171.061,subdivision1, clause(1).

Subp.4. Application. “Application” hasthemeaninggivenin MinnesotaStatutes, section171.061,subdivision1, clause(2).

Subp.5. Approved office location. “Approvedoffice location”meansalocationthathasbeenapprovedby thecommissioneras
meetingtherequirementsof part7404.0300but for whichanagentappointmenthasnotbeenmade.

Subp.6. Bureau. “Bureau” meansa countylicensingbureauestablishedunderMinnesotaStatutes, section373.33. A bureau
includesall approvedoffice locationsestablishedunderthebureauto acceptapplications.

Subp.7. Certificate of appointment. “Certificateof appointment”meansthedocumentsappointingtheagent.

Subp.8. Collected or collection. “Collected” or “collection” meansthe receiptof feespaidby anapplicantlessthe filing fee
specifiedin MinnesotaStatutes, section171.061,subdivision4, paragraph(c).

Subp.9. Commissioner. “Commissioner”meansthecommissionerof public safety.

Subp.10. County board. “Countyboard”meansthecountyboardgovernedby theprovisionsin MinnesotaStatutes, chapter375.

Subp.11. Conviction of crime. “Conviction of crime” meansconvictionof a felony, grossmisdemeanor,or misdemeanorfor
whicha jail sentencemaybeimposed.

Subp.12. Deputy registrar. “Deputy registrar”meansa personappointedunderchapter7406andMinnesotaStatutes, section
168.33.

Subp.13. Discontinuance or discontinued.“Discontinuance”or“discontinued”meanstheimmediatesuspension,suspension,
or revocationof anappointment.

Subp.14. Existing office. “Existing office” meansanagentoffice for whichthelocationhasbeenapprovedandtheappointment
of the agenthasbeenmadeby or approvedby the commissioner,asspecifiedin a certificateof appointment.An existingoffice
doesnot includestate-operatedapplicationor examinationsites.

Subp.15. Inventory. “Inventory” meansstate-issuedor requiredsuppliesandequipmentnecessaryto processapplicationssuch
asforms,vision-testingequipment,andphotoidentificationequipment.

Subp.16. Metropolitan county. “Metropolitancounty”hasthemeaninggivenit in MinnesotaStatutes, section473.121,subdi-
vision4.

Subp.17. Municipality. “Municipality” meansastatutorycity, homerulechartercity, town,or township.
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Subp.18. Next working day. “Next working day” meansthe24-hourperiodfollowing thedaily closeof theagent’soffice. A
workingdaydoesnot include:

A. aSaturday,Sunday,or legalholidaylistedin MinnesotaStatutes, section645.44,subdivision5;

B. anonbankingdayof approvedstatedepositories;

C. a holiday authorizedunderMinnesotaStatutes, section373.052,subdivision1, for agentswho are county officers or
employees;or

D. adaythatanoffice is notopenfor business,uponapprovalfrom thecommissioner.

Subp.19. Office. “Office” meansanexistingoffice unlessotherwisespecified.

Subp.20. Proposed office location.“Proposedoffice location” meansa locationthathasbeensubmittedto thecommissioner
for considerationasanexistingoffice underpart7404.0300,or amoveunderpart7404.0330.

Subp.21. Qualified newspaper. “Qualified newspaper”meansanewspaperthatmeetstherequirementsof MinnesotaStatutes,
chapter331A.

Subp.22. Sufficient cause to believe.“Sufficient causeto believe”meansgroundsthatareput forth in goodfaith; thatarenot
arbitrary,irrational,unreasonable,or irrelevant;that makethe propositionassertedmorelikely thannot; andthat arebasedon at
leastoneof thefollowing sources:

A. written informationfrom anidentifiedperson;

B. factsor statementsby anapplicantfor appointmentasanagent,or by anappointedagent;

C. courtdocuments,staterecords,andpolicerecords;or

D. factsof which thecommissioneror commissioner’semployeeshavepersonalknowledge.

7404.0200PURPOSE. 

Thepurposeof this chapteris to carryout themandateof thelegislatureassetforth in MinnesotaStatutes, section171.061,with
respectto theappointmentandregulationof driver’s licenseagents.

OFFICE LOCATION 

7404.0300LOCATION OF AGENT OFFICE.  

Subpart1. General. Thispartappliesto:

A. theestablishmentof anagentoffice not in existence;and

B. theappointmentof anagentwhentherehasbeena discontinuanceof anagentor whentheappointedagentresigns,dis-
continuesservice,retires,or dies.

Subp.2. State-operated application sites.A state-operatedapplicationsiteis not consideredanexistingoffice whendetermin-
ing thedistanceor numbersof applicationsspecifiedin thispart.

Subp.3. Hennepin and Ramsey counties.Theconditionslistedin itemsA to E mustbemetbeforea proposedoffice location
for anagentis approvedor continuedin eitherRamseyor Hennepincounty.

A. Theproposedoffice locationmustnotbewithin a five-mile radiusof anexistingoffice.

B. Theestimatednumberof applicationsa proposedoffice locationwill processannuallymustbeat least12,000within two
yearsaftertheestablishmentof theoffice. Thenumberof applicationswill beestimatedas30percentof theapplicationsprocessed
within theprecedingcalendaryearby existingofficeslocatedwithin a radiusof theproposedoffice locationof overfive milesand
lessthan9-1/2miles.

C. Theproposedoffice locationmaynot beestablishedif theuseof thepercentageof applicationsprocessedby anexisting
office to establishaproposedoffice would reducethenumberof applicationsto lessthan:

(1) 12,000for anexistingoffice locatedin eitherHennepinor Ramseycounty;

(2) 6,500for anexistingoffice locatedin anareaundersubpart4; or

(3) 1,250for anexistingoffice locatedin anareaundersubpart5.
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D. If a percentageof applicationsprocessedby anexistingoffice wasusedto establisha newoffice, thatpercentagemaynot

beusedagainin considerationof anotherproposedoffice within a two-yearperiod. The two-yearperiodstartsfrom thedatethe
agentwasappointed.

E. A proposedoffice locationmaynot beconsideredif theproposedoffice locationis within a ten-mileradiusof anexisting
office thatwasestablishedwithin thelasttwo years.Thetwo-yearperiodstartsfrom thedatetheagentwasappointed.

Subp.4. Other metropolitan counties; municipalities with over 50,000 population.The conditionslisted in itemsA to E
mustbemetbeforea proposedoffice locationis approvedin a metropolitancounty,not includingHennepinandRamseycounties,
or in amunicipalitywith apopulationexceeding50,000,not includingmunicipalitiesin HennepinandRamseycounties.

A. Theproposedoffice locationmustnotbelocatedwithin a five-mile radiusof anexistingoffice.

B. Theestimatednumberof applicationsa proposedoffice locationwill processannuallymustbeat least6,500within two
yearsaftertheestablishmentof theoffice. Thenumberof applicationswill beestimatedasthelargestnumbercomputedin subitem
(1), (2), or (3):

(1) 30percentof theapplicationsprocessedwithin theprecedingcalendaryearby existingofficeslocatedwithin aradius
of theproposedoffice locationof overfive milesbut lessthan6-1/2miles;

(2) 20percentof theapplicationsprocessedwithin theprecedingcalendaryearby existingofficeslocatedwithin aradius
of theproposedoffice locationof at least6-1/2milesbut lessthaneightmiles;or

(3) tenpercentof theapplicationsprocessedwithin theprecedingcalendaryearby existingofficeslocatedwithin aradius
of theproposedoffice locationof at leasteightmilesbut lessthan9-1/2miles.

C. The proposedoffice locationmay not be establishedif the useof a percentageof applicationsprocessedby an existing
office to establishaproposedoffice would reducethenumberof applicationsto lessthan:

(1) 12,000for anexistingoffice locatedin anareaundersubpart3;

(2) 6,500for anexistingoffice locatedin anareaunderthis subpart;or

(3) 1,250for anexistingoffice locatedin anareaundersubpart5.

D. If a percentageof applicationsprocessedby anexistingoffice wasusedto establisha newoffice, thatpercentagemaynot
beusedagainin considerationof anotherproposedoffice within a two-yearperiod. The two-yearperiodstartsfrom thedatethe
agentwasappointed.

E. A proposedoffice locationmaynot beconsideredif theproposedoffice locationis within a ten-mileradiusof theexisting
office thatwasestablishedwithin thelasttwo years.Thetwo-yearperiodstartsfrom thedatetheagentwasappointed.

Subp.5. Other areas. In all othermunicipalitiesnot includedin subpart3 or 4, theconditionslistedin itemsA to E mustbemet
beforeaproposedoffice locationis approved.

A. Theproposedoffice locationmustnotbelocatedwithin a25-mileradiusof anexistingoffice, exceptthat:

(1) in municipalitieshavingapopulationof 25,000to 50,000,amaximumof two existingofficesmaybeestablishedand
theproposedoffice locationmustnotbelocatedwithin a three-mileradiusof anexistingoffice in thatmunicipality;and

(2) theproposedoffice locationmustnotbelocatedin amunicipalityof lessthan25,000populationif thereis anexisting
office in thatmunicipality.

B. Theestimatednumberof applicationsthata proposedoffice locationwill processannuallymustbeat least1,250within
two yearsaftertheestablishmentof theoffice. Thenumberof applicationsmustbeestimatedasfollows:

(1) 20 percentof theapplicationsprocessedwithin theprecedingyearby existingofficeslocatedwithin a 20-mileradius
of theproposedoffice location;or

(2) if thereis no existingoffice locatedwithin a 20-mileradiusof theproposedoffice location,85 percentof thepopula-
tion of themunicipalitiesthatarecloserto theproposedoffice locationthanto otherexistingoffices.

C. Theproposedoffice locationmaynot beestablishedif theuseof thepercentageof applicationsprocessedby anexisting
office, to establishaproposedoffice, would reducethenumberof transactionsto lessthan:

(1) 12,000for anexistingoffice locatedin anareaundersubpart3;

(2) 6,500for anexistingoffice locatedin anareaundersubpart4; or

(3) 1,250for anexistingoffice locatedin anareaunderthis subpart.

D. If a percentageof applicationsprocessedby anexistingoffice wasusedto establisha newoffice, thatpercentagemaynot
beusedagainin considerationof anotherproposedoffice within a two-yearperiod. The two-yearperiodstartsfrom thedatethe
agentwasappointed.
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E. A proposedoffice locationmaynot beconsideredif theproposedoffice locationis within a 30-mileradiusof anexisting
office thatwasestablishedwithin thelasttwo years.Thetwo-yearperiodstartsfrom thedatetheagentwasappointed.

Subp.6. Restriction on processing proposed office location.Whenarequestfor aproposedoffice locationis submittedto the
commissioner,no otherrequestsfor a proposedoffice locationmaybemadefor thatproposedoffice locationor a locationwithin a
25-mileradiusof thatproposedoffice locationuntil:

A. thecommissionerdeterminesthattheproposedoffice locationdoesnotmeettherequirementsof this part;or

B. theappointmentof anagentfor theapprovedoffice locationunderthis chapteris completed.

7404.0310EXCEPTIONS. 

Subpart1. One agent per county bureau. Pursuantto MinnesotaStatutes, sections373.33and373.35,if the countyboard
appointsthecountylicensebureaudirectorasa licensingagent,thelicensebureaudirectoris responsiblefor all bureausiteswhere
applicationsareacceptedin thecounty. Eachbureausitewhereapplicationsareacceptedmustmeetthecriteria for establishment
of anoffice asspecifiedin part7404.0300.

Subp.2. Low volume existing office; county board decision.Notwithstandingpart7404.0300,anagentmaybeappointedat
an existingoffice locationthat doesnot comply with the applicationnumbersfor the establishmentof an office specifiedin part
7404.0300,plusor minustwo percentof theaverageapplicationnumbersin theprecedingthreeyears,only if:

A. thecountyboardnotifiesthecommissionerwithin oneweekof thenextregularlyscheduledcountyboardmeetingafterthe
death,resignation,discontinuance,or retirementof theexistingagent,thatthecountyboardwantsto reappointanagentandmain-
tain thatexistingoffice location;

B. thecountyboardappointsanewagentwithin 90daysfrom thetime thenoticewasgivento thestatein itemA;

C. thereis notanotherexistingoffice locatedwithin thedistancesspecifiedin part7404.0300;and

D. the countyboardor the new agentagreesto procureandmaintainthe photoidentificationandvision-testingequipment
necessaryto processapplications.

Subp.3. Low volume location; commissioner’s appointment.If thecountyboarddeclinesto reappointanagentat theexisting
locationdescribedin subpart2, theappointmentof theagentandall state-providedinventoryrevertsto thecommissioner.

A. Thecommissionershalldecidewhetherto appointanotheragentat theexistingoffice within six monthsafternoticeby the
countyboardthatit will not appointanotheragentor thatanagentwasnot appointedwithin thedeadlinespecified,whicheverdate
comesfirst.

B. Thecommissionershallappointanagentat theexistingoffice with a low applicationvolumeandprocureandmaintainthe
photo identification and vision-testingequipmentfor the site only if the office is not in a metropolitancounty and thereis not
anotherapplicationsite,includingstate-operatedsites,within 35milesof theexistinglow volumeoffice.

7404.0330MOVE OF EXISTING OFFICE LOCATION. 

Subpart1. In general. A moveof anexistingoffice mustmeettherequirementsof part7406.0300,bewithin thesamecounty,
andbeapprovedby thecommissioner.This partdoesnotapplyto thelocationof state-operatedapplicationor examinationsites.

Subp.2. Variance. An agentmayapply to thecommissionerfor a variancefrom therequirementsof subpart1, exceptthatno
existingoffice is allowedto moveto adifferentcounty.

A. An agentmayapplyfor avarianceby submittingawritten requestto thecommissioner.

B. Thevariancerequestmustspecifyandthecommissionershallconsiderthefollowing factorswhenreviewingthevariance
request:

(1) eachrulepartfrom which thevarianceis requestedandwhy theproposedoffice locationdoesnot meetrequirements
of part7404.0300;

(2) thereasonsfor therequestto movefrom theexistingoffice location;

(3) thedistanceof theproposedoffice locationfrom theagent’sexistingoffice;

(4) whethertheproposedoffice locationwould servethesamecommunityor neighborhoodandis in closeproximity to
theoriginal location;
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(5) whethertheproposedoffice locationis in anothercounty;
(6) anycommentsin oppositionor supportfrom otherexistingagentofficesof theproposedoffice location;
(7) buildingconsiderationsof theproposedoffice locationincluding:

(a)parkingspace;and
(b) compliancewith part7404.0400;

(8) destructionor otherlossof theexistingoffice building, includinglossof building lease;
(9) thenumberof previousmovesof theexistingoffice andthereasonsfor themoves;
(10)whethertheproposedmoveis aresultof or in connectionwith misfeasanceor malfeasanceonthepartof theagent;and
(11)otherinformationrequestedby thecommissioneror suppliedby theagent.

Subp.3. Commissioner’s decision.The commissionershall review the requestfor a varianceandgrantor denyit within 60
daysafterits receiptor within 60daysafterthedateof thecommissioner’srequestfor additionalinformation,whicheveris later.

A. Thecommissionershallgive theagentwritten justificationfor adecisionto denythevariance.

B. Failureto submittherequiredinformationunderthissubpartwithin 30daysof thecommissioner’srequestfor information
is causeto denyanagent’srequestfor avariance.

Subp.4. Right to review commissioner’s decision.An agentmay contestthe denialof a varianceof the commissionerby
requestingahearing.

A. Theagentshallsubmit,within 15daysof thereceiptof thecommissioner’sdecision,a requestfor ahearing.

B. The requestfor a hearingmustset forth in detail the reasonswhy the agentcontendsthe decisionof the commissioner
shouldbechanged.

C. Thehearingmustfollow thehearingproceduresin parts7406.1100to 7406.2600.

APPOINTMENT PROCEDURES

7404.0350AGENT APPOINTED BY COUNTY; COMMISSIONER’S APPROVAL. 

Subpart1. In general. Uponrequestby an individual thathasmet theoffice locationrequirementsunderpart7404.0300,the
commissionershallbegintheappointmentprocessfor anapprovedoffice location.

A. Therequestfor appointmentmustbereferredby thecommissionerto thecountyboardin thesamecountyastheapproved
office location.

B. Thecountyboardshallchooseoneof theoptionslistedin subpart2 regardingtheappointment.

Subp.2. County board appointment. Whenthecommissionerreferstheappointmentof anagentto thecountyboardin the
countyin which theapprovedoffice locationis located,thecountyboardshallchooseoneof theoptionslistedin itemsA to D. The
countyboardshall:

A. appointanemployeeor equivalentofficer of thecountyto operatetheapprovedoffice locationandserveastheagent;

B. appointanemployeeor equivalentofficer of astatutoryor homerulechartercity within thecountyto operatetheapproved
office locationandserveastheagent;

C. appointanyotherindividual to operatetheapprovedoffice locationandserveastheagent;or

D. declineto appointanagent.

Subp.3. Notice to commissioner required.Thecountyboardshallnotify thecommissioner,in writing, of theoptionchosen
undersubpart2 regardingtheappointmentof anagentfor anapprovedoffice location. Thenoticemustbereceivedby thecommis-
sionerwithin 30 daysof referralto thecountyboardof therequestfor appointmentof anindividual asanagentandapprovalof an
office locationby thecommissioner.

Subp.4. Failure to notify commissioner; consequences.If thecountyboarddeclinesto appointanagentor fails to notify the
commissionerwithin 30 daysof referralof therequestfor appointmentto thecountyboard,theappointmentof theagentmustthen
beconsideredby thecommissionerunderpart7404.0360.

Subp.5. Criteria and procedures. Whenappointinganagent,thecountyboardshallfollow theproceduresin part7404.0360.

Subp.6. Change in county board-appointed agent.A countyboard-appointedagentshallnotify thecountyboardandcom-
missioner,in writing, no lessthan30daysbeforetheagentresigns,retires,or discontinuesservice. If theoffice is vacateduponthe
deathof theagent,acountyofficial authorizedby thecountyboardmustnotify thecommissionerwithin tendaysof thevacancy.

Subp.7. Transfer of appointment. An agentappointmentmay not be transferredto anotherindividual or office without the
approvalof thecommissioner.
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7404.0360APPOINTMENT PROCEDURE. 

Subpart1. In general. An agentappointmentmay only be madefor an approvedoffice location that qualifies underpart
7404.0300.Theappointmentproceduresin this partapplyto appointmentsmadeby a countyboardwith theapprovalof thecom-
missioner,andto appointmentsmadeby thecommissioner.

Subp.2. Publication of vacancy notice.After approvalof anoffice locationunderpart7404.0300,noticeof theagentvacancy
for the approvedoffice locationmust be publishedfor two successiveweeksin a qualified newspaperin the county wherethe
approvedoffice locationis located.

A. Foranappointmentbeingmadeby acountyboardwith theapprovalof thecommissioner,thenoticemustbepublishedby
thecountyboardwithin 30 daysafterthedatethecountyboardnotified thecommissionerthatthecountyboardintendsto makean
appointmentunderpart7404.0350,subpart2.

B. Foranappointmentbeingmadeby thecommissioner,thenoticemustbepublishedwithin 30daysafternoticeof refusalof
thecountyboardto appointanagentis receivedby thecommissioneror 30 daysafterthedeadlinefor thecountyboardto respond
to a referralfor appointmentof anindividual to anapprovedoffice location.

C. Thenoticeof agentvacancymustspecifythe:

(1) approvedoffice location;

(2) countyboard’sor commissioner’sintentto appointanagentat thatlocation;

(3) responsibilityof theagentto acceptapplications;

(4) authorityunderstatuteandrule to maketheappointment;

(5) name,address,telephoneandfacsimilenumbers,andE-mail addressof the individual to contactabouttheappoint-
ment;and

(6) deadlinefor submissionof a requestfor appointment,which mustbereceivedby theentity publishingthenoticeno
laterthan4:30p.m.on thedeadlinedatevia UnitedStatesmail, facsimiletransmission,or E-mail communication.

Subp.3. Request for appointment. A requestfor appointmentasanagentmustbesubmittedby theindividualseekingappoint-
mentto theentitypublishingthenoticefor appointment.Therequestmustspecify:

A. theindividual’s full name,address,statesof residencyfor thelastfive years,dateof birth, andtelephonenumber;

B. whetherthe individual hasor hadany other licensewith a federal,state,or municipalgovernmentagency;the current
statusof thatlicense;andanexplanationof anycancellation,revocation,suspension,or otherdisciplinaryproceedingin connection
with thelicense;

C. whethertheindividual is employedby,owns,or hasafinancialinterestin, andthepercentageof thatinterestin, anentity that:

(1) operatesadriver trainingor driver improvementclinic; or

(2) sellsvehicleinsurance;

D. theaddressof theproposedoffice location;

E. a floor planof theproposedoffice, includingtheareaanddimensionsof thespaceallocatedto processapplications,public
servicearea,andstoragearea;

F. informationabouttheindividual’sprior education,work experience,andtraining;

G. a historyof prior appointmentsasanagent,deputyregistrar,or public official andthereasonsfor thedenial,suspension,
revocation,or cancellationof anyprior appointment;

H. whethertheindividual is currentlythesubjectof bankruptcyproceedings;

I. a certifiedcopyof theindividual’s criminal historyand,if theindividual is a nonresidentor if theindividual hasresidedin
Minnesotafor lessthanfive years,acertifiedcopyof acriminal recordscheckof thenationalcriminal recordsrepositoryincluding
thecriminal justicedatacommunicationsnetwork;and

J. thesignatureof theindividual verifying thattheinformationon theapplicationis true. Thesignaturemustbenotarized.
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Subp.4. Age of agent.Theagentandthemanagerateachoffice mustbe18yearsof ageor older.

Subp.5. Criminal history check. Thecommissionermayconducta criminal historycheckat any time while an individual is
servingasanagent.

Subp.6. Change in agent application conditions.An agentshallreportto thecommissionerchangesor anticipatedchangesof
theinformationin subpart3.

A. Thechangesmustbereportedto thecommissionerwithin tencalendardaysof thedatethechangeis to occuror within ten
calendardaysof thethedatetheagentlearnsthechangeswill occur,whicheveroccursfirst.

B. Changesaresubjectto approvalby thecommissioner.

C. A changemay be causefor discontinuanceof an appointmentif the changeviolatesthis chapteror MinnesotaStatutes,
section161.061.

Subp.7. Reasons to deny agent appointment.An agentappointmentmust be deniedfor any of the reasonslisted in this
subpart.

A. Therequestfor appointmentor anitemfiled with therequestfor appointmentdoesnotmeettherequirementsof subpart3.

B. The individual requestingan appointmentis employedby, owns,or hasa five percentor greaterfinancial interestin an
entity that:

(1) operatesadrivereducation,driver training,or driver improvementclinic; or

(2) sellsvehicleinsurance.

C. Theindividualhasbeenconvictedof a felony.

D. The individual hasbeenconvictedof a crime in Minnesotaor in anotherjurisdiction that, if committedin Minnesota,
wouldbeaviolationof aMinnesotastatuteof thefollowing type:

(1) affectingapublicofficer or employee;

(2) theft or a relatedcrime;

(3) forgeryor a relatedcrime;or

(4) directly relatingto thepositionof anagent.

E. The proposedoffice locationdoesnot meetthe requirementsunderpart 7404.0300or 7404.0400anda variancehasnot
beengrantedby thecommissioner.

F. Thecommissionerof revenuenotifiesthecommissioner,or thecommissionerhassufficientcauseto believe,thattheindi-
vidualowesdelinquenttaxes,penalties,or interest.

G. Theindividual is in themidstof bankruptcyproceedings.

H. Theindividual’s requestfor appointmentis incompleteor containsastatementthatis false,misleading,fraudulent,or oth-
erwiseconstitutesmisrepresentation.

7404.0370APPOINTMENT OF AGENT. 

Subpart1. In general. An appointmentmustbebasedon informationcontainedin therequestfor appointment,aninterview,an
inspectionof theproposedoffice locationfor compliancewith this chapter,andotherrelevantinformationor documentation.

A. Theindividualmustpossesscommunicationandcustomerserviceskills.

B. Theindividual mustpossessor demonstrateknowledgeor experiencein the lawsandrulespertinentto theacceptanceof
applications,office management,accounting,andrecordkeeping.

C. Theindividualmustindicateawillingnessto successfullycompleteinitial andannualtrainingprovidedby thecommissioner.

Subp.2. Certificate of appointment. Thecommissionershallexecutea certificateof appointmentthatspecifiestheindividual
appointedasanagent,thelocationof theapprovedoffice, andtheresponsibilityof theagentto acceptapplications.

A. Thecertificateof appointmentmustbesignedby theindividualappointed.

B. If theappointmentis beingmadeby thecountyboardwith theapprovalof thecommissioner,thecertificatemustbesigned
by theauthorizedrepresentativeof thecountyboard.

C. If theappointmentis madedirectlyby thecommissioner,thecommissionershallsignthecertificate.

Subp.3. Bond. If an agentappointedunderthis chapteris not an officer or employeeof a countyor statutoryor homerule
chartercity, theagentshallgive a suretybondto thestateto covertheapplicationreceiptsacceptedon behalfof thecommissioner,
andinventoryprovidedandmaintainedby thecommissioner.
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A. Thebondmustbeconditioneduponthefaithful dischargeof dutiesasanagent.

B. If anagentis alsoadeputyregistrar,thebondmustbein additionto thebondrequiredto beheldto coverthedeputyregis-
trar vehicletitle andregistrationtransactions.

C. Thebondmustbeacontinuousbondin theamountof:

(1) $1,000or thevalueof all state-issuedinventory,whicheveramountis greater;plus

(2) $3,000for every$50,000of annualapplicationreceiptsor portionthereof.

D. Theamountof applicationreceiptsfor aninitial bondmustbebasedon thehighestprojectedamountof annualapplication
receiptsin the five yearsafter an agentis appointedas the numberof applicationsfor a new office is estimatedunderpart
7404.0300.

E. Thecontinuousbondmustbeadjustedeveryfive years,startingwith thedateof initial issuance,to reflectthetotal annual
applicationreceiptamountandinventoryvalueof thepreviouscalendaryear.

OFFICE REQUIREMENTS 

7404.0400AGENT OFFICE REQUIREMENTS.  

Subpart1. In general. A proposedoffice locationmustcomplywith thispart.

A. For anexistingoffice whenthereis a discontinuanceof theagentappointmentor death,resignation,or retirementof an
agent,andfor whichanewappointmentis requested,therequirementsof this partapply.

B. An existingagentsubjectto reappointmentby January1, 1999,musthaveanoffice thatcomplieswith thispart. However
avariancemaybegrantedundersubpart2 from compliancewith subpart8.

Subp.2. Variance. An existingagentsubjectto appointmentby January1, 1999,mayapplyto thecommissionerfor a variance
from compliancewith subpart8 within six monthsof January1, 1999,if complianceconstitutesasubstantialhardship.

A. The agentmay apply for a varianceto the commissioner.The commissionershall considerthe following factorswhen
reviewingthevariancerequest:

(1) why theoffice doesnotmeettherequirementsof subpart8;
(2) theoptionsavailableto theagentto bring theoffice into compliancewith subpart8;
(3) thefinancialcostfor meetingtheoptionslistedin itemB, estimatedwith reasonableefforts;and
(4) otherinformationrequestedby thecommissioneror suppliedby theagent.

B. The variancemust expireupon the discontinuance,death,retirement,or resignationof the agentor a periodspecified
within thevariance,whicheverperiodis less.

C. Thecommissioner’sdecisionandthe right to reviewof thedecisionmustfollow theproceduresin part7404.0330,sub-
parts3 and4.

Subp.3. Area for applications. An agent:

A. musthaveanoffice thatcontainsaseparateanddistinctareausedexclusivelyfor takingandstoringcompletedapplications;

B. maynotusetheapplicationareafor living spaceor for transactinganyotherbusiness,exceptthatadeputyregistrarautho-
rized by the commissionermay processvehicletitle andregistrationtransactions,Departmentof NaturalResourcestransactions,
andadditionalcountytransactionsasspecifiedunderMinnesotaStatutes, section373.33;and

C. mustinstall acounteror dividerwithin theapplicationareato separatethepublic from theapplicationareasof theoffice.

Subp.4. Inventory. Inventorymustbemaintainedin a securemannersoit is not accessibleto thepublic eitherduringor after
businesshours.

A. The agentshall procureandmaintaina dedicatedtelephoneline for the transmissionof licenseapplicationdataat each
office site.

B. An agentwho doesnot, asof theeffectivedateof this chapter,havededicatedvision-testingequipmentprovidedby the
commissioner,shallprocureor leaseandmaintainat leastonededicatedvision-testingmachineperoffice from a vendorspecified
by thedepartment.
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C. Pursuantto MinnesotaStatutes, section171.061,subdivision4, paragraph(b), anagentappointedbeforeJanuary1, 1999,

who doesnot havephoto identificationequipmentprovidedby the departmentandany new agentappointedafter December31,
1998,shallprocureor lease,andmaintain,photoidentificationequipmentfrom a vendorspecifiedby thedepartment.This equip-
mentincludesadedicatedcomputerandall softwareandsecurityfeaturesprovidedby thevendor,andsignature-captureequipment.

D. ForanagentappointedbeforeJanuary1, 1999,whohasphotoidentificationandsignature-captureequipmentprovidedby
thedepartment,thedepartmentshallcontinueto provideandmaintaintheequipment.

E. If thephotoidentificationequipmentis beingprovidedandmaintainedby thedepartmentatacountylicensebureau,county
office, or municipaloffice andtheagentdies,retires,or discontinuesservice,theequipmentmustrevertto thedepartmentunless:

(1) thecountyboardnotifies thecommissionerwithin oneweekafter thenextscheduledboardmeetingthat thecounty
boardwantsto maintaintheoffice andreappointanagent;

(2) within 90daysof thedateof thenoticein subitem(1), thecountyboardappointsanotheragentfor theoffice; and
(3) theoffice locationor locationscomplywith thecriteria for establishmentof anoffice for a driver licensingagentin

part7404.0300.

F. At a licensingagentoffice wheretheagentis responsiblefor theprocurementof photoidentificationequipment,theagent
is responsiblefor theprocurementof anyadditionalphotoidentificationequipment.

G. Wherephoto identificationor vision-testingequipmentprovidedby the departmentrevertsbackto the department,the
equipmentmustbedistributedaccordingto subitems(1) and(2).

(1) The equipmentmustbe usedat a state-operatedexaminationor applicationsite if initial or additionalequipmentis
neededat thatlocation.

(2) If thereis noneedfor theequipmentatastate-ownedor state-operatedexaminationor applicationsite,theequipment
mustbesoldor subletto anotherapprovedoffice.

Subp.5. Size of office area.Thesizeof theoffice areaincludestheapplicationarea,thepublic servicearea,andtheinventory
storageareaof theoffice.

A. Thesizeof theoffice areamustcontainaminimumof 100squarefeet.

B. If theagentoffice is adjacentto anothernonconflictinguse,theotherusemaynotencroachontheoffice spaceof theagent
office.

C. Theagentoffice mustbeseparateanddistinctfrom anyotherbusiness.

Subp.6. Accessibility. Theoffice mustbeaccessibleto thedisabled.

Subp.7. Identification. An indoor or outdoorsign mustbe prominentlydisplayedto identify the office asa locationwhere
applicationsaretaken.

Subp.8. Conflicting interests. An agentmaynot beemployedby, own, or havea financial interestasa partner,officer, or five
percentshareholderin, anentitythatsellsvehicleinsurance,or operatesadrivereducation,drivertraining,or driver improvementclinic.

A. An agent’soffice maynot belocatedin thesameoffice areawith anentity thatsellsor servesalcoholicbeverages,issues
vehicleinsurance,or operatesadriver trainingor driver improvementclinic.

B. An agentoffice that is locatedadjacentto an entity describedin item A mustbe separatedfrom that entity by floor-to-
ceilingwalls.

C. Theagent’soffice musthave:

(1) anentrancethatis separatefrom theconflictingentity; and

(2) adoorthatcanbeshutandlockedto closeoff theentireentrance.

7404.0450REPORTING AND DEPOSITING PRACTICES. 

Subpart1. Reporting applications; fees.An agentmustreportto thecommissioner,on formsor electronicallyasprescribedby
thecommissioner,asummaryreportof theapplicationscollectedeachdaytheoffice is opento thepublic,beforetheendof thenext
workingday.

A. Thesummaryreportmustcontain:
(1) theapplicant’sfull name,dateof birth, or statedriver’s licensenumber;
(2) thetypeof application;
(3) theapplicationfeescollected;
(4) thecompletedapplicationsandrequiredinformationasspecifiedby thecommissioner;and
(5) a reportto thecommissionershowingthetotal amountof applicationfeescollectedanddepositedundersubpart2.
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B. Onthesummaryreportsubmittedto thecommissioner,theagentshallspecifythedaytheapplicationsweremadeandfees
collectedandthedateandlocationwherethefeesweredepositedin thestatedepositoryor by otherapprovedmethod.

C. Theagentshallprovidethevalidatedbankdepositslip or otherwrittenverificationby thebankof thetimeof deposit.

D. All applicationstakenmustbeincludedwith thesummaryreportfor thedaytheapplicationsweretakenat theoffice.

E. A minimumof onesummaryreportmustbecompletedfor all applicationstakenduringaworkingday.

F. More thanonesummaryreportmaybesubmittedfor onedaywith prior approvalfrom thecommissioner.

G. If anagentdoesnot takeanyapplicationson a daytheoffice is scheduledto beopen,a summaryreportmuststill befiled
with thecommissionerindicatingthatnoapplicationsweretakenthatday.

H. The agentshall transmitthe summaryreportto the commissionerbeforethe endof the next working day following the
receiptof theapplicationsandapplicationfeesby:

(1) UnitedStatesmail;
(2) apackagedeliveryservice;
(3) electronictransfer;
(4) handdelivery;or
(5) anothermethodapprovedby thecommissioner.

I. If the UnitedStatesmail is usedto transmitthe summaryreportto the commissioner,the dateof transmissionby United
Statesmail is theactualdayon which thedeliveryis depositedin a UnitedStatesmail receptacle,regardlessof whetherthedateis
thesameasthedatethesummaryreportis postmarked.

Subp.2. Depositing application fees.Beforetheendof eachworking day,anagentshalldepositanamountequalto the fees
collectedthepreviousworkingday,excludingthefiling feescollectedunderMinnesotaStatutes, section171.061,subdivision4.

A. Theagentshallmakeall depositsin approvedstatedepositoriesto thecreditof thestate.

B. Thedateof depositis theactualdayonwhich thedepositis maderegardlessof whetherthatdateis thesameasthedatethe
depositis recordedby thestatedepository.

C. Depositmaybemadeby anymethodacceptableto thestatedepository,includingwire transfer.

Subp.3. Maintaining records. At theagent’soffice, theagentshallkeepcompleterecordsfor depositsmadeto approvedstate
depositoriesandthedaily summaryreportspreparedundersubpart1.

A. Therecordsmustbemaintainedfor threeyears.

B. Oncean applicationis receivedby the agent,the applicationandthe informationcontainedon the applicationandany
attacheddocumentsbecomethe propertyof the stateof Minnesotaandaresubjectto the termsof the DataPracticesAct under
MinnesotaStatutes, chapter13.

C. Theapplicationinformationandsummaryreportinformationmaynotbereleasedby theagentwithoutprior approvalfrom
thecommissioner,exceptwhenauthorizedby statutefor law enforcementpersonnelandby courtorder.

Subp.4. Late payment charge. On discoveringa violation of thedepositingrequirementsspecifiedin subpart2, thecommis-
sionershallsendanoticeto theagent.

A. Thenoticemustidentify theviolation andtell theagentthat if theagentviolatesthedepositingrequirementsin subpart2
againin thefollowing calendarmonth,a latepaymentchargewill beimposed.

B. For eachcalendarmonthimmediatelyfollowing a monthfor which theagentreceivesa noticeor is issueda latepayment
charge,in which theagentviolatessubpart2 again,thecommissionershallimposea latepaymentchargeof $30or anamountcom-
putedby thefollowing formula,whicheveris greater:

(1) Dayslatex delinquentamountx daily rate= latepaymentcharge,where:
(a)dayslate= actualnumberof dayseachdepositis delinquent;
(b) delinquentamount= actualamounteachdepositis delinquent;and
(c) daily rate = intereston all statefunds without authority to be investedseparately,as determinedby the

MinnesotaDepartmentof Finance,for themonththedepositwasdue,dividedby 365days.

(2) In determiningthenumberof daysa depositis late,weekendsandholidaysareincludedonly if thedepositis deter-
minedby thecommissionerto bealreadyat leasttwo dayslate.

(3) Thecommissionershallcontinueto imposemonthlylatepaymentchargesuntil theagentno longeris in violation of
thispart.
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Subp.5. Notice of late payment charge.Thecommissionershallsendawrittennoticeof a latepaymentchargeto theagentby

certifiedmail.

A. Thenoticemustidentify theviolationsfor which thelatepaymentchargeis imposed.

B. Thenoticemustalsoinform theagentwhenthelatepaymentchargeis due,howthelatepaymentchargemustbepaid,and
how to obtaina reviewof thelatepaymentcharge.

Subp.6. Unpaid late payment charges.If a latepaymentchargeremainsunpaidfor 30 daysfrom thedatethecommissioner
mailedthenoticeof latepaymentchargeandif noreviewis requested,thecommissionershallmakeaclaimfor paymentagainstthe
agent’sbond,or in thecaseof a public official or employeeservingasanagent,thecommissionershalldemandpaymentfrom the
countytreasurer.

Subp.7. Administrative review. Whenthecommissionernotifiesanagentthata latepaymentchargehasbeenimposed,the
agentmayaskthecommissionerto reviewthelatepaymentcharge.

A. The agentmay requesta review by submittinga statement,togetherwith written materialsshowingthat the agent
processedtheapplicationsin compliancewith this chapterandMinnesotaStatutes, chapter171.

B. Therequestfor reviewmustbesubmittedwithin tendaysfrom thedatethenoticeof latepaymentchargewasissued.

C. The commissionershall review the requestand notify the agentwithin ten daysof receiptof the requestfor review,
whetherthelatepaymentchargewill beaffirmedor rescinded.

D. An agentmaywithhold thelatepaymentchargeduringthereviewperiodbutmustpaythelatepaymentchargeto thestate
depositoryaccountby theendof theworkingdayfollowing noticethatthelatepaymentchargeis affirmed.

E. Thecommissionershallaffirm thelatepaymentchargeonly if thechargewascalculatedcorrectlyandthelatedepositwas
theresultof foreseeablecircumstanceswithin thecontrolof theagent.

Subp.8. Discontinuance. An agentwho fails to complywith a latepaymentchargenoticeis subjectto discontinuanceof the
agent’sappointmentunderpart7404.0800.

7404.0500GENERAL OPERATING PRACTICES.  

Subpart1. Management of office.An agentshallmanagetheagent’soffice accordingto thispart.

A. Theagent:

(1) shallnotdelegateto anotherindividual theauthorityor responsibilityof operatingtheoffice; and

(2) shalldesignateamanagerfor theoffice.

B. The agentshall providewritten noticeto the commissionerof the nameof the managerandof a changein the manager
within tencalendardaysof thechange.

C. Themanagermustbeanindividualwhoactivelyparticipatesin theacceptanceof applicationsandwho is in theoffice ona
full-time basis.

D. The managershall act asa liaison betweenthe commissionerandthe agent’soffice to discussandaddressproblemsor
questionsthatmayariseonadaily basis.

Subp.2. Hours of operation. An agent’soffice mustbeopento thepublicat least40hourseachweek.

A. The legalholidayslisted in MinnesotaStatutes, section645.44,subdivision5, andholidaysauthorizedunderMinnesota
Statutes, section373.052,subdivision1, for countyofficesareincludedin the40-hourcalculation.

B. Theagentshallprovidethecommissionerwith anaccuratewrittenscheduleof thehourstheoffice is opento thepublic.

C. A written requestfor achangein office hoursmustbemadeto thecommissionerat leasttencalendardaysbeforeachange
in hours.

D. Thecommissionermustapprovechangesin hourstheoffice is opento thepublicbeforethehoursbecomeeffective.

Subp.3. Closure of office; variance procedure.An office mustbeopenfor at least40 hourseachweekunlessthecommis-
sionergrantsavarianceto allow anoffice to beclosedfor aspecifiedperiodof time.

A. To requestavariancefor closureof anoffice for two daysor more,theagentmustsubmitawrittenrequestto thecommissioner.

B. Thecommissionershallconsiderthefollowing factorsbeforeallowinganoffice to close:

(1) reasontheclosureis requested;

(2) lengthof time theclosureis requested;

(3) dayof themonthandtimeof theyearthattheclosureis requested;
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(4) numberof applicationsthat an office processeson an annualbasisand numberof applicationsprocessedat the
requestedtimeof closure,if known;

(5) ability to keeptheoffice openwith current,additional,or temporarystaff; and

(6) thenumberof variancesgrantedthatcalendaryear.

C. Thecommissionershall reviewtheinformationsubmittedwith thevariancerequestandgrantor denythevariancewithin
two workingdaysafterreceiptof therequest.

D. If a varianceis grantedfor office closure,theagentmustprovidenoticeto thepublic at theagent’soffice of thedatesand
timesof theoffice closure.

E. If the office is to be closedfor four working daysor less,the agentmustpostnoticein a conspicuousplaceinsideand
outsidetheoffice for up to two consecutiveweeksbeforeclosure.

F. If theoffice is to beclosedfor five or moreworking days,thenoticemustbepostedat theoffice andalsopublishedin a
qualifiednewspaperor airedona radiostationin thecountyor city in which theoffice is located.

(1) Thenoticemustbepublishedat leasttwo weeksbeforetheclosingfor two consecutiveweeks,or a shortertime as
approvedby thecommissioner.

(2) Thenoticeof closuremustcontainthedatesandtimesthat theoffice will beclosedandthe locationandaddressof
thenearestoffice wherealternativeservicemaybeobtained.

Subp.4. Emergency and short-term closure of office.For requestsof anoffice closurethat is for onedayor that is dueto an
emergencysituationor illness,the agentmustnotify the commissionerby telephoneor othermeansat the earliestopportunityto
requestavariancefrom the40-hourwork week.

A. Thecommissionershallfollow thecriteriain subpart3 whendecidingto grantor denythevariance.

B. If a varianceis grantedfor closureof anoffice, theagentmustprovidenoticeto thepublic, assoonaspracticable,at the
office of thedatesandtimesof theoffice closure.

C. If theclosureof anoffice is for morethanoneday,theagentmustfollow thevarianceproceduresin subpart3.

Subp.5. Application fees. An agentshallchargeandreceivethefull applicationfeesspecifiedby MinnesotaStatutes, chapter171.

A. Rebatesareprohibited.

B. No applicationfee may be chargedfor a documentreturnedfor a refunddueto an error madeby the departmentor an
agent.

Subp.6. Telephone use charges.An agentmaynotchargeacustomerfor long-distancetelephonecalls,unless:

A. the chargeis for the exactper-minutechargeof the telephonecall anddoesnot includeany chargesfor otherbasicor
optionaltelephoneservices;

B. thelong-distancetelephonecall wasmadeat therequestof thecustomer;and

C. theagentmaintainsa recordof thelong-distancetelephonecallsmadeeachday,which includesthechargesassessedand
thenameandaddressof thecustomerfor whomthetelephonecall wasmade.

Subp.7. Cash register. A separatecashregisteror cashreceptaclemustbemaintainedfor applicationfunds.

A. No otherfundsfrom otheractivitiesmaybekeptwith applicationfunds,exceptfundsfrom deputyregistrarvehicletitle
andregistrationtransactions,Departmentof NaturalResourcestransactions,or countylicensebureautransactions.

B. Theagentmustbeableto determineatall timeswhich fundsareattributableto agentapplications,deputyregistrarvehicle
transactions,Departmentof NaturalResourcestransactions,andcountylicensebureautransactions.

C. Fundsfrom othersourcesarepermittedin thecashregisterotherthanthosefundslistedin itemsA andB if theagent’sfee
receiptsystemcandifferentiatefundsfrom varioussourcesandtheagenthasreceivedwritten approvalfrom thecommissionerto
usesuchasystem.
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Subp.8. Imprest cash. An agentshallmaintaina verifiableandidenticalamountof start-upfundsin thecashregisteror cash

receptacleonadaily basis.

A. Theagentshall inform thecommissioner,in writing, of theamountof moneythatwill beusedduringthedayfor start-up
funds.

B. Theamountof thestart-upfundsmustnotbechangedwithoutprior writtennotificationto thecommissioner.

Subp.9. Inventory to remain in office. Inventoryassignedto theagentby thecommissionermustremainin theoffice, except
in thefollowing authorizedcircumstances:

A. returnof inventoryto thecommissioner;

B. destructionor removalof inventorythatis obsolete;or

C. otherremovalor transferof inventorythat is authorizedby the commissionersuchasapprovalto reassigninventoryto
anotheroffice or approvalto removeinventorythroughothermeanssuchasthroughnewlyestablishedtechnology.

Subp.10. State-issued property; accountability.State-issuedpropertyprovidedto anoffice mustbeaccountedfor by submit-
ting thepropertyto thecommissioner.If state-issuedpropertyis unaccountedfor, theagentis responsiblefor thereplacementcost
of thestateproperty.

7404.0800ACTIONS FOR FAILURE TO COMPLY WITH LAWS OR RULES. 

Thefailure of anagentor employeeof anagentto complywith applicablelawsor rulesgoverningtheappointmentof anagent
andtheoperationof anoffice is causefor discontinuanceof theagentappointmentusingthegroundsspecifiedfor adeputyregistrar
underparts7406.0900to 7406.1000andfollowing theproceduresspecifiedin parts7406.1100to 7406.2600.Thecommissioner
may issuea correctionorderaccordingto theproceduresin part7406.1000.Thegroundsfor discontinuanceof anagentappoint-
mentor issuanceof acorrectionorderasspecifiedin part7406.1000alsoinclude:

A. a violation or failure to comply with a provisionof this chapter;MinnesotaStatutes, chapter171; or a correctionorder
issuedby thecommissioner;

B. misappropriation,conversion,or illegal withholding of applicationfeesrequiredto be depositedin accordancewith this
chapterandMinnesotaStatutes, chapter171;

C. groundsfor denialof anappointmentunderpart7404.0360,subpart7; and

D. failure to successfullycompletetrainingrequiredby thecommissioner.
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Secretary of State 
Proposed Permanent Rules Governing Electronic Authentication 
DUAL NOTICE:  Notice of Intent to Adopt Rules Without a Public Hearing Unless 25 or More Persons Request a Hearing, and
Notice of Hearing if 25 or More Requests for Hearing Are Received

Proposed Rules Governing Electronic Authentication, Minnesota Rules, chapter 8275.

Introduction.  The Office of the Secretary of State intends to adopt rules without a public hearing following the procedures set
forth in the Administrative Procedure Act, Minnesota Statutes, sections 14.22 to 14.28, and rules of the Office of Administrative
Hearings, Minnesota Rules, parts 1400.2300 to 1400.2310.  If 25 or more persons submit a written request for a hearing on the rules
within 30 days or by 4:30 p.m. (CDT) on September 23, 1998, a public hearing will be held in Room 10, State Office Building, 100
Constitution Avenue, St. Paul, Minnesota 55155-1299, starting at 9:00 am (CDT) on Tuesday, October 6, 1998.  To find out
whether the rules will be adopted without a hearing or if the hearing will be held, you should contact the agency contact person after
September 23, 1998 and before October 6, 1998.

Agency Contact Person.  Comments or questions on the rules and written requests for a public hearing on the rules must be 
submitted to the agency contact person.  The agency contact person is: Katie Engler at Office of the Secretary of State, 180 State
Office Building, 100 Constitution Avenue, St. Paul, MN, 55155-1299, (651) 297-5163 (voice) and (651) 296-9073 (facsimile),
katherine.a.engler@state.mn.us (email).  TTY users may call the Minnesota Relay Service at (800) 627-3529 and ask for Ms.
Engler at (651) 297-5163.

Subject of Rules and Statutory Authority.  The proposed rules are about electronic authentication of electronic messages and
specifically digital signature technology.  They are promulgated to implement the Minnesota Electronic Authentication Act,
Minnesota Statuteschapter 325K.  The purposes of the Act and these rules are to:  (1) facilitate commerce by means of reliable elec-
tronic messages; (2) to minimize the incidence of forged digital signatures and fraud in electronic commerce; (3) to implement
international standards created to ensure reliability and authenticity of electronic messages; and (4) to establish uniform rules with
other states in the area.  These rules establish how certification authorities become licensed and how repositories become recog-
nized, the manner in which licensed certification authorities and recognized repositories must conduct and terminate their business
and further to provide for the recognition of licenses issued outside of Minnesota.  The statutory authority to adopt the rules is
Minnesota Statutes, sections 325K.01, subdivision 35(b)(4); 325K.03, subdivision 3; 325K.04; 325K.05, subdivisions 1 and 5;
325K.06 and 325K.07.  A copy of the proposed rules is published in the State Registerand attached to this notice as mailed. 

Comments.  You have until 4:30 p.m. (CDT) on Wednesday, September 23, 1998, to submit written comment in support of or in
opposition to the proposed rules or any part or subpart of the rules.  Your comment must be in writing and received by the agency
contact person by the due date.  Comment is encouraged.  Your comments should identify the portion of the proposed rules
addressed, the reason for the comment, and any change proposed.  You are encouraged to propose any change desired.  Any com-
ments that you would like to make on the legality of the proposed rules must also be made during this comment period.

Request for a Hearing.  In addition to submitting comments, you may also request that a hearing be held on the rules.  Your
request for a public hearing must be in writing and must be received by the agency contact person by 4:30 p.m. (CDT) on
September 23, 1998.  Your written request for a public hearing must include your name and address.  You must identify the portion
of the proposed rules to which you object or state that you oppose the entire set of rules.  Any request that does not comply with
these requirements is not valid and cannot be counted by the agency for determining whether a public hearing must be held.  You
are also encouraged to state the reason for the request and any changes you want made to the proposed rules.

Withdrawal of Requests.  If 25 or more persons submit a written request for a hearing, a public hearing will be held unless a suf-
ficient number withdraw their requests in writing.  If enough requests for hearing are withdrawn to reduce the number below 25, the
agency must give written notice of this to all persons who requested a hearing, explain the actions the agency took to effect the with-
drawal, and ask for written comments on this action.  If a public hearing is required, the agency will follow the procedures in
Minnesota Statutes, sections 14.131 to 14.20.

Alternative Format/Accommodation.  Upon request, this Notice can be made available in an alternative format, such as large
print, Braille, or cassette tape.  To make such a request or if you need an accommodation to make this hearing accessible, please
contact the agency contact person at the address or telephone number listed above.
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Modifications.  The proposed rules may be modified, either as a result of public comment or as a result of the rule hearing

process.  Modifications must be supported by data and views submitted to the agency or presented at the hearing and the adopted
rules may not be substantially different than these proposed rules.  If the proposed rules affect you in any way, you are encouraged
to participate in the rulemaking process.

Cancellation of Hearing.  The hearing scheduled for October 6, 1998, will be canceled if the agency does not receive requests from
25 or more persons that a hearing be held on the rules.  If you requested a public hearing, the agency will notify you before the sched-
uled hearing whether or not the hearing will be held.  You may also ask the agency contact person by calling (651) 297-5163 or by
sending an email message to katherine.a.engler@state.mn.us after September 23, 1998 to find out whether the hearing will be held.

Notice of Hearing.  If 25 or more persons submit written requests for a public hearing on the rules, a hearing will be held follow-
ing the procedures in Minnesota Statutes, sections 14.131 to 14.20.  The hearing will be held on the date and at the time and place
listed above.  The hearing will continue until all interested persons have been heard.  Administrative Law Judge George A. Beck is
assigned to conduct the hearing.  Judge Beck can be reached at the Office of Administrative Hearings, 100 Washington Square,
Suite 1700, Minneapolis, Minnesota 55401-2138, telephone (612) 341-7601, and fax (612) 349-2665.

Hearing Procedure.  If a hearing is held, you and all interested or affected persons, including representatives of associations or
other interested groups, will have an opportunity to participate.  You may present your views either orally at the hearing or in
writing at any time before the close of the hearing record.  All evidence presented should relate to the proposed rules.  You may also
submit written material to the Administrative Law Judge to be recorded in the hearing record for five working days after the public
hearing ends.  This five-day comment period may be extended for a longer period not to exceed 20 calendar days if ordered by the
Administrative Law Judge at the hearing.  Following the comment period, there is a five-working-day response period during which
the agency and any interested person may respond in writing to any new information submitted.  No additional evidence may be
submitted during the five-day response period.  All comments and responses submitted to the Administrative Law Judge must be
received at the Office of Administrative Hearings no later than 4:30 p.m. (CDT) on the due date.  All comments or responses
received will be available for review at the Office of Administrative Hearings.  This rule hearing procedure is governed by
Minnesota Rules, parts 1400.2000 to 1400.2240, and Minnesota Statutes, sections 14.131 to 14.20.  Questions about procedure may
be directed to the Administrative Law Judge.

The agency requests that any person submitting written views or data to the Administrative Law Judge prior to the hearing or during
the comment or response period also submit a copy of the written views or data to the agency contact person at the address stated above.

Statement of Need and Reasonableness.  A statement of need and reasonableness is now available from the agency contact
person.  This statement contains a summary of the justification for the proposed rules, including a description of who will be
affected by the proposed rules and an estimate of the probable cost of the proposed rules.  The statement may also be reviewed and
copies obtained at the cost of reproduction from either the agency or the Office of Administrative Hearings.

Lobbyist Registration.  Minnesota Statutes, chapter 10A, requires each lobbyist to register with the Minnesota Campaign
Finance and Public Disclosure Board.  Questions regarding this requirement may be directed to the Campaign Finance and Public
Disclosure Board at: First Floor South, Centennial Building, 658 Cedar Street, St. Paul, Minnesota 55155, telephone (651) 296-
5148 or 1-800-657-3889.

Adoption Procedure if No Hearing.  If no hearing is required, the agency may adopt the rules after the end of the comment
period.  The rules and supporting documents will then be submitted to the Office of Administrative Hearings for review for legality.
You may ask to be notified of the date the rules are submitted to the office.  If you want to be so notified, or want to receive a copy
of the adopted rules, or want to register with the agency to receive notice of future rule proceedings, submit your request to the
agency contact person listed above.

Adoption Procedure After a Hearing.  If a hearing is held, after the close of the hearing record, the Administrative Law Judge
will issue a report on the proposed rules.  You may ask to be notified of the date when the Administrative Law Judge’s report will
become available, and can make this request at the hearing or in writing to the Administrative Law Judge.  You may also ask to be
notified of the date on which the agency adopts the rules and files them with the Secretary of State, and can make this request at the
hearing or in writing to the agency contact person stated above.

Order.  I order that the rulemaking hearing be held at the date, time, and location listed above.

Dated:  10 August 1998

Joan Anderson Growe
Secretary of State

8275.0005SCOPE AND PURPOSE OF CHAPTER.  

ThischapterimplementstheMinnesotaElectronicAuthenticationAct, codifiedasMinnesotaStatutes, chapter325K.
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8275.0010DEFINITIONS. 

Subpart1. Scope.Forpurposesof thischapter,thetermsin MinnesotaStatutes, chapter325K,havethemeaningsgiventhemin
thatchapter,andthetermsin subparts2 to 5 havethemeaningsgiventhemin thispart.

Subp.2. Business organization.“Businessorganization”meansanytypeof businessassociationrecognizedunderMinnesotalaw.

Subp.3. Interested party. “Interestedparty” meansa jurisdiction,certificationauthority,subscriber,relying party,or potential
subscriberor relyingparty.

Subp.4. Operative personnel. “Operativepersonnel”meansoneor moreindividualsactingasa certificationauthorityor its
agent,or in theemploymentof, or undercontractwith, acertificationauthority,andwhohavedutiesdirectly involving theissuance
of certificatesincludingtheidentificationof personsrequestinga certificatefrom a certificationauthority,creationof privatekeys,
or administrationof a licensedcertificationauthority’scomputingfacilities.

Subp.5. X.509. “X.509” meansthe InformationTechnology-OpenSystemsInterconnection- The directory authentication
frameworkauthoredand publishedby the InternationalTelecommunicationUnion which is incorporatedby referencein part
8275.0060.

8275.0015APPLICATION FOR LICENSE AS CERTIFICATION AUTHORITY. 

To be licensed,a certification authority shall demonstratecompliancewith the requirementsof MinnesotaStatutes, section
325K.05,by submittingthefollowing:

A. acompletedapplicationcontaining:

(1) theapplicant’snameasregisteredwith thesecretary;

(2) theregistrationnumberassignedby thesecretaryto thebusinessregistration;

(3) theapplicant’smailingaddress,includingthecountry,if appropriate,andthezip or otherpostalcode;

(4) theapplicant’selectronicmailing address,which theapplicantwill monitor regularlyfor incomingmail to facilitate
communicationunderthis chapter;

(5) aUniform ResourceLocator(URL) for theapplicant’spresenceon theInternet;and

(6) theapplicant’stelephoneandfacsimilenumbersincludingareacodeandcountrycode,if applicable.

B. thefeeor feesprovidedby part8275.0050;

C. acertificateissuedby thesecretarythatshowstheapplicantasthesubscriberandis publishedin a recognizedrepository;

D. a suitableguaranty,describedby part8275.0025,unlesstheapplicantis thesecretary,or a federal,state,or city govern-
mentalentity thatis self-insured;

E. demonstrationof sufficientworkingcapitalasrequiredby part8275.0030;

F. documentation,in the form of an informationsystemsaudit, establishingthat the applicanthasthe useof a trustworthy
systemasdefinedby part8275.0040.Theauditrequiredby this itemmustbeperformedaccordingto part8275.0070,exceptthatit
is not requiredto establishanythingmorethanthattheapplicanthastheuseof a trustworthysystem;

G. a statementthateachpersonemployedasoperativepersonnelhasqualifiedto actasoperativepersonnelandthata crimi-
nalbackgroundcheckhasbeenconducted;

H. registrationof theunderlyingbusinessorganizationwith thesecretary,unlesstheregistrationis prohibitedby law, andin
theeventtheregistrationis prohibited,theapplicantshallprovideto thesecretarythenameandaddressin Minnesotaof anagentfor
theserviceof process;and

I. awrittencertificationpracticestatementasdescribedin part8275.0045.

8275.0020ISSUANCE OF LICENSE OR RENEWAL.  

Subpart1. Requirements. Thesecretaryshall issuea licenseasa certificationauthorityif theapplicanthassubmittedall of the
documentationrequiredby part8275.0015.

Subp.2. Term. A licenseis valid for oneyear. To renewa license,theapplicantmustsubmitall of thedocumentationrequired
by part 8275.0015. The licensemay be renewedfor successiveone-yearperiods. If information containedin the application
changes,thecertificationauthorityhastendaysto submitinformationto thesecretaryto updateits record.

8275.0025SUITABLE GUARANTY. 

The suitableguarantyrequiredfor licensureasa certificationauthorityunderpart 8275.0015,item D, may be in the form of a
suretybondexecutedby an insurerlawfully operatingin this state,an irrevocableletter of credit issuedby a financial institution
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authorizedto do businessin this state,or a policy of insuranceissuedby an insurancecompanyauthorizedby thecommissionerof
commerceto dobusinessin thisstate.Thesuitableguarantymustbein anamountof at least$100,000.Thesuitableguarantymust:

A. identify the insureror financial institution upon which it is drawn, including the name,mailing address,and physical
address,andidentify by numberor copyits licensureor approvalasaninsureror financialinstitutionin this state;

B. identify thecertificationauthorityonbehalfof which it is issued;

C. be issuedpayable(1) for the benefit of personsholding qualified rights of paymentagainstthe licensedcertification
authoritynamedasprincipal of the bondor customerof the letter of credit; or (2) basedon claimsmadeagainstthe insuredand
resolvedwithout first obtainingaqualifiedright to payment;

D. statethatit is issuedundertheMinnesotaElectronicAuthenticationAct, MinnesotaStatutes, chapter325K;and

E. specifya termof effectivenessof at leastfive years.

8275.0030WORKING CAPITAL. 

Subpart1. Generally. A certificationauthority’sworking capitalis sufficient for licensingor renewalpurposesif, at the time
applicationfor licensureor renewalis made,its currentassetsminuscurrentliabilities exceeds$50,000.

Theexistenceof working capitalmustbedemonstratedthroughanauditedfinancialstatementauthenticatedby a licensedcerti-
fied publicaccountantanddatednomorethan60daysbeforethedateit is receivedby thesecretary.

Subp.2. Governmental entities. A federal,state,or city governmentalentity is consideredto havesufficientworking capital
withoutprovidinganydocumentation.

8275.0035QUALIFICATION OF OPERATIVE PERSONNEL. 

Thecertificationauthorityshalldeterminewhetheranindividualemployedor actingasoperativepersonnelqualifiesto actasopera-
tive personnelaccordingto MinnesotaStatutes, sections325K.01,subdivision21,and325K.05,subdivision1,clauses(2) and(3). The
determinationmustbe madeafter a criminal backgroundcheckof the individual andbasedon the individual’s knowledgeof this
chapterandMinnesotaStatutes, chapter325K. Thecertificationauthorityshallcontinueto monitorthequalificationsof operativeper-
sonnelonanongoingbasis.If atanytimeoperativepersonnelaredeterminedto notbequalifiedasdefinedin thispart,theindividual’s
employmentwith thecertificationauthoritymustbeimmediatelyterminated.Thestepsthatacertificationauthoritytakesto assessan
individual’squalificationto beemployedasoperativepersonnelmustbedisclosedin thecertificationpracticestatement.

8275.0040TRUSTWORTHY SYSTEM. 

Thecertificationauthorityor repositorymustoperatea trustworthysystem.A systemshallberegardedastrustworthyif it satis-
fies the most currentadoptedversionof CommonCriteria (CC) ProtectionProfile (PP) for CommercialSecurity2 (CS2),
(CCPPCS),developedandpublishedby theNationalInstituteof StandardsandTechnology(NIST). Thedeterminationwhethera
departurefrom CCPPCSis materialis governedby part8275.0070,subpart2. Forpurposesof thischapter,CCPPCSshallbeinter-
pretedin a mannerthat is reasonablein the contextin which a systemis usedandis consistentwith otherstateandfederallaws.
Until thereferencedstandardis adoptedby NIST, thestandardapplicablefor purposesof this chaptershallbethedraft of CCPPCS
datedMarch1998. TheMarch1998draft andall subsequentrevisionsis incorporatedby referenceandis not subjectto frequent
change.Thedraft is availablefrom theStateLaw Library andNIST athttp://csrc.nist.gov/nistpubs/cc/pp/pplist.htm/#cs2.

8275.0045CERTIFICATION PRACTICE STATEMENTS. 

Eachlicensedcertificationauthorityshallfile with thesecretaryacertificationpracticestatementdemonstratingcompliancewith
therequirementsof MinnesotaStatutes, chapter325K. This statementmustdisclose:

A. thepracticesthecertificationauthorityusesin issuing,suspending,andrevokingcertificates. If certificatesareissuedby
classor levelof service,thenecessarycriteriafor eachclassor levelof servicemustalsobedisclosed;

B. anywarnings,liability limitations,warrantydisclaimers,andindemnityandholdharmlessprovisionson which thecertifi-
cationauthorityintendsto rely;

C. anydisclaimersandlimitationsonobligations,losses,or damagesto beassertedby thecertificationauthority;

D. a written descriptionof all representationsby thesubscriberto thecertificationauthorityaboutthesubscriber’sresponsi-
bility to protecttheprivatekey;

E. anymandatorydisputeresolutionprocess,includingchoiceof forumandchoiceof law provisions;

F. wherethesummaryof themostrecentreportof theauditormaybefoundwhichmaybein theform of aURL;

G. themethodusedto determinethatoperativepersonnelarequalifiedto actandhaveknowledgeregardingthis chapterand
MinnesotaStatutes, chapter325K,bothinitially andperiodicallythroughoutemployment;

H. themethodusedto initially determinethatoperativepersonnelhavenotbeenconvictedwithin thepast15yearsof afelonyor
acrimeinvolving fraud,falsestatement,or deceptionandthemethodusedto continueto evaluatethestatusof operativepersonnel;and
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I. themethodusedto ensurethesecurityof thesubscriber’sprivatekey while it is in thecustodyof thecertificationauthority
for anyreason,includingcreationof thekeypair.

8275.0050FEES.  

Feesfor servicesperformedby theSecretaryof Stateareestablishedin thefollowing amounts:

A. for applicationfor a licenseasacertificationauthority,$500;and

B. for recognitionasa repository,in additionto thelicenseissuanceor renewalfeepaidpursuantto thispart,$500.

8275.0055SERVICE OF PROCESS. 

A licensedcertificationauthorityis subjectto serviceof processat theregisteredoffice addressprovidedin its businessregistra-
tion with thesecretary.If the licensedcertificationauthority’sbusinessregistrationis asanassumedbusinessnameaccordingto
MinnesotaStatutes, section333.01,thebusinessaddressis theregisteredoffice addressfor purposesof this chapterandMinnesota
Statutes, chapter325K. Serviceof processmaybemadeaccordingto MinnesotaStatutes, section5.25.

8275.0060FORM OF CERTIFICATES. 

Subpart1. General standards. Certificatesissuedby licensedcertificationauthoritiesmust follow the basiccertificatefield
standardsspecifiedin X.509. Certificatedataextensionfields areoptional. If certificateextensionfields areused,usagemust
conformto therequiredguidelinesreferencedin X.509andmaybedisplayedon thecertificate.

Subp.2. Acknowledgment standards.A certificateissuedby a licensedcertificationauthoritythatis to beusedasanacknowl-
edgment,asprovidedin MinnesotaStatutes, section325K.23,mustincludeacertificatedataextensionfield thatspecifiesthereliance
limit, if any,andacertificatedataextensionfield thatstatesthatthecertificatemaybeusedasanacknowledgment.If certificatedata
extensionfieldsareusedin anacknowledgment,theusagemustconformto therequiredguidelinesreferencedin X.509.

Subp.3. Incorporation by reference. X.509,datedNovember1993,andall subsequentamendmentsto it areincorporatedby
referenceandarenot subjectto frequentchange. It is publishedby the InternationalTelecommunicationUnion andis available
from theStateLaw Library andtheInternationalTelecommunicationUnion,PlacedesNations,CH-1211Geneva20,Switzerland,
telephone+41227305111andelectronicmail: itumail@itu.int. Forpurposesof thischapter,all referencesto X.509shallbecon-
struedasreferringto themostcurrentversion,whichat thetime thischapterwasadoptedwasversion3. Compliancewith ahistor-
ical versionwill notbeconstruedascompliancewith X.509.

8275.0065RECORDKEEPING. 

Subpart1. General requirement. A licensedcertificationauthorityshall make,keep,andpreserverecordsthat demonstrate
compliancewith:

A. MinnesotaStatutes, section325K.05,subdivision1;

B. MinnesotaStatutes, section325K.10,includingall noticesof suspensionof certificatesaccordingto MinnesotaStatutes,
section325K.10,subdivision4;

C. MinnesotaStatutes, section325K.14,subdivision1;

D. MinnesotaStatutes, section325K.15;and

E. MinnesotaStatutes, section325K.18.

Subp.2. Subscriber identity records. A licensedcertificationauthorityshallmaintainadatabasefile thatcontains:

A. recordsof the identity of the subscribernamedin eachcertificateissuedby the certificationauthority,including all the
factsrepresentedin thecertificateotherthantheextensiondatareferencedin X.509;

B. thedateof issuanceof thecertificate;and

C. thecertificateserialnumberasdefinedin X.509.

Subp.3. Time stamp records. A licensedcertificationauthorityshallmaintainadatabasefile of certificate-relatedtime-stamps
issuedby thecertificationauthority,includingthenameof thesubscriber,a referenceto thecertificateusedin thetransactionsuch
asaserialnumber,andadescriptionof theitembeingtime-stamped.

Subp.4. Retention period. All recordsretainedunderthis partmustbekeptby the licensedcertificationauthorityfor at least
tenyears.
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Subp.5. Form and accessibility. Recordsmaybeinscribedonanytangiblemediumor storedin anelectronicor othermedium

so long astheyareretrievable,readable,accurate,complete,andaccessible.Therecordsmustbe indexed,stored,preserved,and
reproducibleso as to be authentic,reliable, complete,and accessible.Certificateextensiondata,referencedin X.509, is not
requiredto bepartof anypublicly accessiblerecord.

8275.0070COMPLIANCE AUDITS. 

Subpart1. Frequency. A licensedcertificationauthorityshallobtainacomplianceandfinancialauditat leastonceeverycalen-
daryear. Theauditorshall issueanopinionevaluatingthedegreeto which thecertificationauthorityconformsto therequirements
of this chapterandMinnesotaStatutes, chapter325K andmustalsopreparefinancial statements.If the certificationauthority is
alsoa recognizedrepository,theauditmustincludetherepository.

Subp.2. Determination of compliance. For purposesof theopinionrequiredby this part,theauditorshallexercisereasonable
professionaljudgmentasto whethera conditionthatdoesnot strictly complywith legal requirementsis or is not material,taking
into considerationthecircumstancesandcontext. Noncomplianceasto anyof thefollowing mustbeconsideredmaterial,in addi-
tion to anyotherstheauditormayjudgeto bematerial:

A. a conditionof noncompliancewith a statute,rule, or the certificationpracticestatementthat relatesto the validity of a
certificate;

B. anemployeeperformingthefunctionsof operativepersonnelwhohasnotqualifiedaccordingto part8275.0035;or

C. amaterialindicationthatthecertificationauthorityhasusedanysystemotherthana trustworthysystem.

Auditedfinancialstatementsmuststatethattheyhavebeenpreparedaccordingto generallyacceptedaccountingprinciples.

Subp.3. Auditors. The financialauditmustbeperformedby a licensedcertifiedpublic accountantor, in thecaseof a public
agency,by theMinnesotastateauditoror, in thecaseof astateagency,theMinnesotalegislativeauditor. Theauditof thetrustwor-
thy systemmust be doneby an individual who hasbeenissueda currentand valid certificateas either a certified information
systemsauditorby the InformationSystemsAudit andControl Foundation,or asa certified informationsystemssecurityprofes-
sionalby the InternationalInformationSystemsSecurityCertificationConsortium. Thenamesof all individualspossessingthese
certificatesandparticipatingin theauditmustbedisclosedin theauditreportfiled with thesecretary.

Subp.4. Required filings. Thecertificationauthorityshall file thefollowing informationwith thesecretarybeforethedatethe
certificationauthoritymustrenewits licenseaccordingto part8275.0020:theauditor’sname,thenameof theauditorholdingthe
certificaterequiredto completethe trustworthysystemaudit, thenameof theauditingfirm, theaddressof theauditor,thedateof
theaudit,andthecategorizationresultingfrom theaudit. Theinformationmaybefiled electronicallyif it is digitally signedby the
auditorusinga licensedcertificationauthority. Thesecretaryshallpublishtheinformationin thecertificationauthoritydisclosure
recordit maintainsfor thelicensedcertificationauthority.

8275.0075PROCEDURE ON DISCONTINUANCE OF BUSINESS.  

A licensedcertificationauthorityshalldeposittherecordsrequiredby part8275.0065in escrowonceeachcalendaryearwith the
organizationconductingtheaudit requiredby this chapter.Theescrowedrecordsmustalsoincludea copyof thesoftwareneeded
to readthe recordsor the recordsmustbestoredin a retrievable,readable,accurate,complete,andaccessiblemanner. Escrowed
recordsmustbekeptpermanentlyby theauditor. A licensedcertificationauthoritythatdiscontinuesprovidingcertificationauthor-
ity serviceswithoutmakingotherarrangementsfor preservationof thecertificationauthority’srecordsshall:

A. revokeall valid certificatesandreturnall recordsconcerningthemto theappropriatesubscriber;and

B. submittheescrowedrecordsheldby theauditorto anotherlicensedcertificationauthorityor authoritiesdesignatedby the
secretaryor to anothercertificationauthorityor authoritiesnot licensed,but recognizedin thisstate,anddesignatedby thesecretary.

If theauditorgoesoutof business,it musttransferall of theescrowedrecordsto anauditingfirm designatedby thesecretary.

8275.0080LICENSE REVOCATION OR SUSPENSION. 

Subpart1. Grounds. Thesecretarymayrevokeor suspendalicenseaccordingto MinnesotaStatutes, chapter325K,for failureto:

A. complywith anyrequirementof MinnesotaStatutes, chapter14or 325K,or rulesadoptedpursuantto thosechapters;

B. remainqualified for a licenseaccordingto MinnesotaStatutes, chapter14 or 325K, or rulesadoptedaccordingto those
chapters;or

C. complywith a lawful orderof thesecretary.

Subp.2. Notice. Thesecretaryshall inform a licensedcertificationauthorityby a noticedirectedto themailing addressandthe
electronicmail addressof a decisionto revokeor suspendthelicense. If anelectronicmail messageis sentasthenotice,it mustbe
sentasa directmessageandnot asanattachmentto electronicmail. Thenotificationmuststatewhentherevocationor suspension
will beeffective,whichmaynotbelessthan30daysfollowing theissuanceof theorderexceptin thecaseof asummarysuspension.
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Subp.3. Effective date. If thelicenseefiles anapplicationfor acontestedcasehearingaccordingto MinnesotaStatutes, chapter
14, beforetheeffectivedateof revocationor suspension,thesuspensionor revocationwill not takeeffectuntil soorderedby the
administrativelaw judge,exceptin thecaseof asummarysuspension.

Subp.4. Summary suspension.Thesecretarymayorderthesummarysuspensionof a licensependingproceedingsfor revoca-
tion or otheractionasdescribedin MinnesotaStatutes, section325K.14. A summarysuspensionof a licenseis effectivefrom the
dateof thesecretary’sorder.

8275.0085CERTIFICATE REVOCATION OR SUSPENSION. 

Subpart1. Grounds. Thesecretarymayordera licensedcertificationauthorityto suspendor revokeacertificatethatthecertifi-
cationauthority issuedif, after giving any requirednoticeandopportunityfor the certificationauthorityandthe subscriberto be
heardaccordingto MinnesotaStatutes, chapter325K, thesecretarydeterminesthat:

A. thecertificatewasissuedthatdoesnot complywith MinnesotaStatutes, section325K.10;and

B. the noncomplianceposesa significantrisk to personsreasonablyrelying on the certificate. In determiningwhetherthe
noncomplianceposesasignificantrisk, thesecretaryshallconsider:

(1) thefinancialimpacton therelyingparty;

(2) thenonfinancialconsequenceson therelyingparty;

(3) whetherit is continuingin nature;

(4) whetherit involvedcriminal conduct;and

(5) whetherit impairedthereliability of thecertificateor keypair.

Subp.2. 96-hour emergency suspension.Thesecretarymayissueanorderaccordingto MinnesotaStatutes, section325K.10,
suspendinga certificatefor a periodnot to exceed96 hourson determiningthatanemergencyrequiresanimmediateremedy. The
secretaryshallissueanorder,includinga finding of anemergency,andmail it andsendit via electronicmail to thelicensedcertifi-
cationauthorityat theaddresseslistedin its application.

Subp.3. 96-hour suspension for other circumstances.The secretarymay issuean orderaccordingto MinnesotaStatutes,
section325K.10,suspendingacertificatefor aperiodnot to exceed96hoursundercircumstancesdescribedby MinnesotaStatutes,
section325K.14. If thepersonrequestingsuspensionfails to providea statementunderoathor affirmationregardingtheperson’s
identityor authorizationto requestsuspension,thesecretaryshallnot issueanordersuspendingthecertificateunlessthesecretaryis
satisfiedthatdiscretionto entertheordershouldbeexercisedbecausethecircumstancesprovideasufficientbasisfor confidenceof
theperson’sidentityandauthority.

8275.0090CIVIL PENALTIES. 

Thesecretarymay,by order,imposeandcollecta civil monetarypenaltyagainsta licensedcertificationauthorityfor a violation
of MinnesotaStatutes, chapter325K,asprovidedby MinnesotaStatutes, section325K.07,subdivision3.

8275.0095CRITERIA FOR DETERMINING PENALTY AMOUNTS. 

In determiningtheappropriatepenaltyamountagainsta licensedcertificationauthorityfor violationof thischapteror Minnesota
Statutes, chapter325K,thesecretarymayconsiderthenatureof theviolationandtheextentor magnitudeof theseverityof thevio-
lation, including:

A. thedamagesarisingfrom theviolation, including:

(1) thefinancialimpactof theviolation to anysubscriber,relyingparty,or otherperson;

(2) thecostsincurredby thestatein enforcement,includingreasonableinvestigativecosts;or

(3) thenonfinancialconsequencesof theviolation, includingharmto anysubscriber,relyingparty,or otherperson;

B. thenatureof theviolation, includingwhetherit wascontinuingin nature,involvedcriminal conduct,or tendedto signifi-
cantlyimpair thereliability of anycertificateor keypair;

C. thepresenceof anyaggravatingcircumstances,includingwhethertheviolator:

(1) intentionallycommittedtheviolationwith knowledgethattheconductconstitutedaviolation;
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(2) attemptedto concealtheviolation;

(3) wasuntruthfulor uncooperativein dealingwith thesecretaryor thesecretary’sstaff;

(4) hadcommittedprior violationsfoundby thesecretary;or

(5) incurrednoothersanctionasa resultof theviolation;

D. thepresenceof anymitigatingcircumstances,includingwhethertheviolator:

(1) hadtakenanyprior actionto correcttheviolationor mitigateits consequences;

(2) hadpreviouslypaiddamagesto apartyresultingfrom theviolation;

(3) actedwithout intentionto commitaviolation;or

(4) actedreasonablyin light of anyothermitigatingfactorsconsideredrelevantby thesecretary.

8275.0100RECOVERY AGAINST SUITABLE GUARANTY. 

Subpart1. Judgment. To recovera qualified right to paymentagainsta suretyor issuerof an irrevocableletter of credit asa
suitableguarantyaccordingto MinnesotaStatutes, section325K.18,theclaimantshall file with thesuretyor issuerof anirrevoca-
ble letterof creditacertifiedcopyof thejudgmentonwhich thequalifiedright to paymentis based.

Subp.2. Insurance claim. If thesuitableguarantyis a policy of insurance,thepartywho claimsto havesuffereddamagemust
follow theclaimprocessoutlinedin thepolicy.

8275.0105CERTIFICATION AUTHORITY DISCLOSURE RECORDS. 

Subpart1. Content. A certificationauthoritydisclosurerecordmustinclude,ataminimum,thefollowing:

A. thename,businessregistrationnumber,mailing address,physicaladdress,telephonenumber,facsimilenumber,andelec-
tronicmail addressof theapplicant;

B. thename,mailingaddress,physicaladdress,telephonenumber,facsimilenumber,andelectronicmail addressof theissuer
or suretyof thecertificationauthority’ssuitableguaranty;

C. acopyof thecertificationpracticestatementfiled with thesecretaryaccordingto part8275.0015,item I;

D. the following informationfrom the mostrecentaudit performedaccordingto MinnesotaStatutes, section325K.06: the
certificationauthority’sresultingcategorizationaccordingto MinnesotaStatutes, section325K.06,subdivision2, the dateof the
audit,andtheauditor’sname,firm name,andaddress;andtheauditedfinancialstatements;

E. information as to the currentstatusof the certification authority’s Minnesotalicense,including the datesof original
issuanceandrenewalandthedatesof anyexpiration,revocation,suspension,or otherlapsein licensing. If asuspensionor revoca-
tion is currentlysubjectto apendingadministrativeor judicial review,therecordmustnotethatfact;

F. thename,mailingaddress,physicaladdress,telephonenumber,facsimilenumber,andelectronicmail addressof all recog-
nizedrepositoriesthatthecertificationauthorityoperatesor uses;and

G. a list of all judgmentsreportedto thesecretaryaccordingto MinnesotaStatutes, section325K.03,subdivision2, within the
previousfive years.

Subp.2. Notice of change. Within five daysof a changein informationcontainedon the disclosurerecord,the certification
authorityshallnotify thesecretaryof thechangeandthesecretaryshallupdatea certificationauthoritydisclosurerecordon receipt
of thenotice. On receiptof a certifiedcopyof a judgmentagainsta certificationauthority,thesecretaryshallupdatethedisclosure
recordto reflect the judgment. The requirementto updateinformationdoesnot apply to changesin the certificationauthority’s
financialcondition. Updatesof financialinformationaremadeonly on receiptof auditedfinancialstatements.

Subp.3. Use of Secretary of State’s records.In compilingandmaintainingcertificationauthoritydisclosurerecords,thesecre-
tary shall usethe recordsof the Office of the Secretaryof State,andis not obligatedto conductany affirmative investigationor
reviewbeyondthefaceof thoserecords.

8275.0110RECOGNITION OF REPOSITORIES.  

A repositorydesiringto berecognizedshalldemonstratecompliancewith MinnesotaStatutes, section325K.25,by submittingall
of thefollowing:

A. thenameof the licensedcertificationauthority,or applicantfor licensureasa certificationauthority,requestingrecogni-
tion of a repository;

B. theapplicant’sregistrationnumberassignedby thesecretaryto thebusinessregistrationof therepository;

C. theapplicant’smailingaddress,includingthecountry,if appropriate,andthezip or otherpostalcode;
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D. theapplicant’stelephoneandfacsimilenumbers,includingtheareacodeandcountrycode,if appropriate;

E. theapplicant’selectronicmail addresswhich theapplicantwill monitorregularlyfor incomingmail to facilitatecommuni-
cationunderthis chapter;

F. aURL for theapplicant’spresenceon theInternet;

G. adescriptionof thedatabaseandsystemarchitecturedemonstratingthatit satisfiestherequirementsof MinnesotaStatutes,
section325K.25,subdivision1, clause(3);

H. registrationof theunderlyingbusinessorganizationwith thesecretaryunlesstheregistrationis prohibitedby law, andin
the eventthe registrationis prohibited,the applicantshall providethe secretarythe nameandaddressof an agentfor serviceof
process;and

I. thefeerequiredby part8275.0050.

8275.0115REVOCATION OF RECOGNITION OF REPOSITORY.  

Subpart1. Grounds. This part describesthe secretary’sprocedurefor revoking the recognitionof a repositorywithout also
revokingthelicenseof thecertificationauthoritythatoperatestherepository. Becausea valid licenseasa certificationauthorityis
a statutoryrequirementfor recognitionof a repository,the secretaryshall automaticallyrevokethe recognitionof any repository
operatedby acertificationauthoritywhoselicenseis revoked,expired,or otherwiseinoperative.

Thesecretarymayrevokerecognitionof a repositoryaccordingto MinnesotaStatutes, section325K.25,subdivision3, for failure
to complywith anyrequirementof thischapteror MinnesotaStatutes, section325K.25,or for failure to complywith a lawful order
of thesecretary.

Subp.2. Notice. Thesecretaryshall inform a licensedcertificationauthoritythatoperatesa recognizedrepositoryby a notice
directedto themailing addressandtheelectronicmail addressof a decisionto revokeor suspendthelicense. If anelectronicmail
messageis used,it mustbesentasa directmessageandnot asanattachmentto electronicmail. Thenoticemuststatewhenthe
revocationor suspensionwill beeffective,which cannotbelessthan30 daysfollowing theissuanceof theorderexceptin thecase
of asummarysuspension.

Subp.3. Effective date. If thelicenseefiles anapplicationfor acontestedcasehearingbeforetheeffectivedateof revocationor
suspension,thesuspensionor revocationwill not takeeffectuntil soorderedby theadministrativelaw judge,exceptin thecaseof a
summarysuspension.Thesecretarymayorderthesummarysuspensionof a licensependingproceedingsfor revocationor other
actionasdescribedin MinnesotaStatutes, section325K.14. A summarysuspensionof a licenseis effectivefrom the dateof the
secretary’sorder.

8275.0120CONTRACT FOR SECRETARY OF STATE REPOSITORY PUBLICATION.

Thesecretarymayeitherdirectlyoperate,or contractfor theoperationof, a repositoryincludinganon-linepublicly accessibledata-
basedescribedin MinnesotaStatutes, section325K.01,subdivision6. If thesecretarycontractsfor theoperationof therepository,the
contractorshall be a licensedcertificationauthorityandshall agreeto operateaccordingto all requirementsof MinnesotaStatutes,
chapter325K. Thecontractmayberescindedfor anyreasonthatwould form abasisfor revokingrecognitionof arepository.

8275.0125PUBLICATION IN SECRETARY OF STATE REPOSITORY. 

Thesecretaryshallmaintain,eitherdirectly or undercontract,a repositoryfor thepurposeof publishinginformationrequiredby
statute.Informationpublishedin thesecretary’srepositorymustinclude:

A. thecertificationauthoritydisclosurerecordfor eachcertificationauthoritylicensedor certifiedin Minnesota;

B. a list of all judgmentsfiled with the secretarywithin the previousfive yearspursuantto MinnesotaStatutes, section
325K.03,subdivision2; and

C. any other informationnecessaryor appropriatefor publicationin the secretary’srepositoryaccordingto this chapteror
MinnesotaStatutes, chapter325K.

8275.0130PROCEDURE UPON DISCONTINUANCE OF BUSINESS AS REPOSITORY. 

Eachlicensedcertificationauthoritythatdiscontinuesprovidingservicesasarecognizedrepositorymustdeposittherecordsrequired
by part8275.0065in escrowonceeachcalendaryearwith theorganizationconductingtheauditrequiredby thischapter.Theescrowed
recordsmustalsoincludeacopyof thesoftwareneededto readtherecordsor therecordsmustbestoredin aretrievable,readable,accu-
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rate,complete,andaccessiblemanner. Escrowedrecordsmustbekeptpermanentlyby theauditor. A licensedcertificationauthority
thatdiscontinuesprovidingservicesasa recognizedrepositorywithout makingotherarrangementsfor preservationof thecertification
authority’srecordsmustsubmittheescrowedrecordsheldby theauditorto anotherrecognizedrepositoryor repositoriesdesignatedby
thesecretaryor to anotherrecognizedrepositorynot licensedbutrecognizedin thisstate,butdesignatedby thesecretary.

If theauditorgoesoutof business,it musttransferall of theescrowedrecordsto anotherauditingfirm designatedby thesecretary.

8275.0135USE OF FOREIGN LICENSED CERTIFICATION AUTHORITIES. 

Subpart1. Presumptions. Digital signaturesmadepursuantto a certificateissuedby a certificationauthorityareentitledto the
presumptionsin MinnesotaStatutes, sections325K.19to 325K.24:

A. if thepartiesmutuallyagreeto theprovisionsin acontract;

B. if thecertificationauthorityobtainsa licenseasacertificationauthorityfrom thesecretary;or

C. if thecertificationauthorityis licensedby a governmentalentity otherthanthestateof Minnesotaandthesecretarydeter-
minesthattherequirementsfor licensurein that jurisdictionaresubstantiallysimilar to thosein Minnesotaasfoundin this chapter
andMinnesotaStatutes, chapter325K. To makethedetermination,thesecretarymustreceivefrom aninterestedparty:

(1) a requeststatingthe name;address;telephonenumber,including areacode;andelectronicmailing addressof the
interestedparty;and

(2) acopy,in English,of theapplicablelawsandrulesunderwhich thelicensehasbeenissued.

Oncethesecretaryhascompletedthedetermination,theinterestedpartywill benotified in writing, by mail, andelectronicmail.

Subp.2. Publication of information.

A. A list of thejurisdictionswhoselaw hasbeendeterminedto besubstantiallysimilar to thatof Minnesotawill bepublished
in thesecretary’srepositoryandwill bemadeavailableon request.

B. If acertificationauthority’sapprovalis revokedfollowing theproceduresin subpart3, noticeof therevocationwill bepub-
lishedin thesecretary’srepositoryandwill bemadeavailableon request.

Subp.3. Loss of presumptions.A digital signaturemadepursuantto acertificateissuedby acertificationauthoritylicensedby
agovernmentalentitywhoselaw hasbeendeterminedto besubstantiallysimilar to thatof Minnesotais notentitledto thepresump-
tionsin MinnesotaStatutes, sections325K.19to 325K.24,if:

A. a complaintaboutthecertificationauthorityis receivedby thesecretaryfrom a personwhosetransactionhasbeenor will
beperformedin wholeor in partin Minnesota;

B. aninvestigationis conductedby thesecretarypursuantto theprocessesin this chapterfor certificationauthoritieslicensed
by thesecretary;and

C. thesecretarydeterminesthatdenialof thepresumptionsis necessarydueto theviolation of theoperatingcriteria in this
chapterfor licensedcertificationauthoritiesandfollows theproceduresin MinnesotaStatutes, chapter14, to issuetherevocation.

Subp.4. Application for renewed presumptions. To regaintheapplicationof thepresumptionsin MinnesotaStatutes, sections
325K.19to 325K.24,a certificationauthoritywhosestatushasbeenrevokedpursuantto subpart3 mustapply for andreceivea
licensefrom thesecretaryandpaythereasonablecostsof theinvestigationandhearingconductedundersubpart3.
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Secretary of State 
Adopted Permanent Rules Relating to Elections 

The rules proposed and published at State Register, Volume 22, Number 50, pages 2202-2248, June 15, 1998 (22 SR 2202), are
adopted with the following modifications: 

8210.0200 ABSENTEE BALLOT APPLICATION. 

Subp. 1c.  Military application form.

ABSENTEE BALLOT APPLICATION

Who may use this application: 

You may use this application for an absentee ballot if you (or the voter you are applying for) will be absent from your Minnesota
residence on election day because you are 

. a member of the armed forces

. a spouse or dependent of a member of the armed forces

. temporarily outside the United States

. permanently living outside the United States.

You may apply on behalf of another voter if you are the spouse, parent, brother, sister, or child age 18 or older of the voter.  One
application covers both the upcoming primary and general elections. 

Please drop-off, mail, or fax this application to the county auditor’s office in the county where you reside or resided in Minnesota.
Allow enough time for the ballot to be mailed to you and for the ballot to arrive back to the county auditor by election day. 

Please complete the following: 

_______________________________ _________________________
Voter’s name Voter’sdateof birth

_________________________________________________________________
Voter’s Minnesota address (If the voter is living permanently outside the 
United States, please give the voter’s former address of residence in Minnesota.)

__________________________________ MN
City or township

Adopted Rules
A rule becomes effective after the requirements of Minnesota Statutes§§ 14.05-14.28 have been met and five working days after the rule

is published in the State Register, unless a later date is required by statutes or specified in the rule.

If an adopted rule is identical to its proposed form as previously published, a notice of adoption and a citation to its previous State
Registerpublication will be printed.

If an adopted rule differs from its proposed form, language which has been deleted will be printed with strikeouts and new language will
be underlined.  The rule's previous State Registerpublication will be cited.

Exempt Rules
An exempt rule adopted under Minnesota Statutes§§ 14.386 or 14.388 is effective upon its publication in the State Register.

Emergency Expedited Rules
Provisions for the Commissioner of Natural Resources to adopt emergency expedited Game and Fish Rules are specified in Minnesota

Statutes§§ 84.027.  The commissioner may adopt emergency expedited rules when conditions exist that do not allow the Commissioner to com-
ply with the requirements for emergency rules.  The Commissioner must submit the rule to the attorney general for review and must publish a
notice of adoption that includes a copy of the rule and the emergency conditions.  Emergency expedited rules are effective upon publication in
theState Register,and may be effective up to seven days before publication under certain emergency conditions.  Emergency expedited rules are
effective for the period stated or up to 18 months. 
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Check the box that best describes why the voter will be absent from Minnesota on election day: 

( ) Voter is a member of the armed forces.
( ) Voter is the spouse or dependent of a member of

the armed forces.
( ) Voter is temporarily outside the United States.
( ) Voter lives permanently outside the United States

with no definite intention of returning to the United
States (eligible to vote for president, vice-president,
and members of Congress only).

Mail the ballot(s) to this address: 

______________________________________

______________________________________

______________________________________

______________________________________

Applicant’s signature: 

The voter expects to be absent from the precinct on election day.  The information I provided on this
application is true and correct.

_________________________ _______________
Signature of applicant Date

_________________________________________________

Relationship to voter (if applicant is not voter)

Please provide one of the following forms of identification (check one): 

Voter’s military ID card number ______________
or

Voter’s passport number ______________________
or

Signature and title of a person authorized to
administer oaths certifying that the applicant
has attested to the truthfulness of the contents
of this application under oath.  (This person may
be a military officer ranked sergeant or equivalent
or above, a notary public, or any other person
authorized to administer oaths.)

_________________________ _______________

Signature Title
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8210.3000 MAIL BALLOTING. 

Subp. 4a.  Form of instructions to mail voters.

INSTRUCTIONS TO MAIL BALLOT VOTERS 

Follow these instructions carefully.

Before you vote you must have a witness. 

Step 1.  Locate one of the following people to serve as your witness:  

a.  a United States citizen who is at least 18 years old, who lives in your county, and who is eligible to vote (your spouse or
another relative who meets these qualifications may serve as your witness); 

b.  a notary public; or 

c.  any person having authority to administer an oath, such as a judge. 

Step 2.  Show your witness the unmarked ballots. 

Step 3.  Mark the ballots in secrecy.  If you are disabled or otherwise unable to mark the ballots, you may ask your witness to assist you.  

Step 4.  Fold each ballot so that your votes cannot be seen.  Do not put any identifying marks on the ballot. 

Step 5.  Place all voted ballots in the tan colored Ballot Secrecy Envelope and seal the envelope.  Do not write on this envelope. 

Step 6.  Place the tan colored ballot secrecy envelope into the white ballot return envelope and seal the envelope.  An unsealed
envelope will not be accepted. 

Step 7.  Print your name and address and sign your name on the back of the white ballot return envelope.  The name, address, and
signature of your witness is required as well. 

Step 8.  The ballot return envelope may be mailed or delivered in person byyou or your designatedagentto the county auditor’s
office. 

You may mark and return your ballot at any time before election day.  Be sure to mail back the ballot in time to be delivered by elec-
tion day or return the ballot in person orthroughyourdesignatedagentto the auditor’s office no later than 8:00 p.m. on election day. 

If you have questions, please call ...-.... . 

Subp. 9.  Polling place and election judges.The only polling place required for mail balloting is the office of the election offi-
cial conducting the election.  The number of voting stations set up in the office of the official conducting the election must be suffi-
cient to accommodate the number of voters expected to vote in person on election day.  On election day, the official conducting the
election shall provide one or more secure drop boxes where voters can deposit return envelopes containing ballots.  The governing
body of the jurisdictionconductingtheelectionshall designate a suitable location where the election judges can meet on election
day to receive and count ballots.  The location must be open for public observation of the counting of ballots.  The governing body
of the jurisdiction conductingthe electionshall appoint election judges as provided in Minnesota Statutes, sections 204B.19 to
204B.21.  Forstateelections,thecountyauditorshallappointelectionjudgesfor mail ballotprecinctsandshallapportionthecostof
theelectionjudgesamongtheprecinctsvoting by mail in thatelection. Thecountyauditormaydelegatetheauthorityto appoint
electionjudgesfor precinctsvotingby mail in stateelectionsto themunicipalclerk. During the day of the election at least threetwo
election judges must be present at the office of the official conducting the election to accept mail ballots delivered in person and to
process persons registering on election day.  Additional judges may be appointed as needed.  If the ballots are to be counted by hand
and there are more than two questions or one office to be voted on, at least one judge must be appointed for the counting of ballots
for every 500 persons from whom ballots are expected to be returned. 

8220.0350 APPLICATION.  

An application by a vendor pursuant to Minnesota Statutes, section 206.57, for examination of an electronic voting system must
be accompanied by the following:  

J.  specificationsfor stickersfor write-in votesthatcanbeusedwith thesystem;

K. explanation of the level of technical expertise required to program or prepare the system for use at an election; and 

K. L. certification by an independent testing authority approved by the secretary of state of conformance to standards for
voting equipment issued by the Federal Election Commission.  

KEY: PROPOSED RULES SECTION — Underliningindicates additions to existing rule language. Strikeoutsindicate
deletions from existing rule language. If a proposed rule is totally new, it is designated “all new material.” ADOPTED
RULES SECTION — Underlining indicates additions to proposed rule language. Strikeouts indicate deletions from
proposed rule language.
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The vendor may submit additional material including test reports and evaluations by other states, election jurisdictions, and inde-

pendent testing agencies.  The secretary of state shall make a preliminary review of the application.  If the secretary of state deter-
mines from the preliminary review that the system obviously does not meet provisions of Minnesota election laws, the vendor may
withdraw the application and the secretary may refund the deposit. 

8220.0700 PERIODIC REEXAMINATION OF SOFTWARE. 
After an electronic voting system has been certified by the secretary of state, the software necessary to operate the voting system,

tabulate votes, and prepare ballot styles must be reexamined and reapproved by the secretary of state or an independent testing
authority approved by the secretary of state at least once every four years and at any time that, in the opinion of the secretary of
state, the voting system no longer complies with Minnesota election law.  The certification or approval of a significant change to a
voting system’s software satisfies the requirements of this part.  The secretary of state may waive the reexamination and reapproval
requirement in this part if no changes have been made to a voting system’s software or if,in theopinionof thesecretaryof state,the
software continues to operate in conformance with Minnesota election law. 

8220.0750 PREPARATION OF COMPUTER PROGRAMS.  
Computer programs must be prepared so as to tabulate accurately each voter’s choices for all candidates, offices, and measures

for which the voter is lawfully entitled to vote in conformity with the laws of Minnesotaand parts 8220.0050 to 8230.4395.  

Computer programs must require an electronically readable precinct identifier or ballot style indicator on all ballots.  

The vote tabulation portion of the computer program must be prepared as follows:  

J.  If the counting equipment can examine and return a ballot to the voter before counting it, the computer program must check
for and reject without counting any ballot with an overvote or, at a partisan primary, with votes cast for candidates of more than one
party.  When the ballot is returned to a voter, an error message must indicate the type of defect and may indicate the specific office
or question where the defective condition was found.  The error message must print on a paper tape or display electronically while
thevotingsystememitsanaudiblesignal.  If thevotingsystemis capableof emittinganaudiblesignalwhile electronicallydisplay-
ing theerrormessage,it mustdoso.

8220.0825 CANDIDATE ROTATION ALGORITHM.  
Subpart 1.  Base rotation. Thesecretaryof stateshalldeterminethebaserotationof candidates’namesfor partisanofficesvoted

on at thestateprimaryelection. The county auditor shall determine the base rotation of candidates’ names for eachraceall other
officesfor which rotation is required.  Thecountyauditormaydelegatetheauthorityto determinethebaserotationof candidates’
namesfor municipalandschooldistrict officesto themunicipalandschooldistrict clerks,respectively.The base rotation must be
determined by assigning the initial order of the candidates’ names by lot.  

8230.0560 BALLOTS. 
Ballots must meet or exceed the specifications the equipment manufacturer has filed with the secretary of state.  The election

official responsible for preparing the ballots must supply to the ballot printer the equipment manufacturer’s recommended standards
and specifications for ballot printing.  The equipment manufacturer must file recommended procedures and standards for checking
ballot specifications with the secretary of state.  Theequipmentmanufactureralsomustfile specificationsfor stickersto beusedfor
write-in votesonballotswith thesecretaryof state.

Each ballot must have printed on it both the name of the precinct and an electronically readable precinct identifier or ballot style indi-
cator.  Only an electronically readable precinct identifier or ballot style indicator is required on a presidential or federal absentee ballot.  

Voting instructions must be printed at the top of each side of the ballot that contains one or more offices or questions to be voted
on.  The instructions must include an illustration of the proper mark to be used to indicate a vote.  Lines for the initials of at least
two election judges must be printed on one side of the ballot.  

The vendor must deliver ballots in shrink-wrapped packages of 50 or 100 ballots.  The ballots must be stored in a manner to
protect against moisture.  

The local election official must certify to the county auditor the number of ballots received for each ballot style.  The local elec-
tion official or county auditor shall package the ballots for each precinct in groups of 50 or 100 and seal or place the ballots into a
package or transfer case.  The package or transfer case must contain a certificate stating the number of ballots it contains.  All
ballots not issued to a precinct or assigned for absentee voting must be secured and accounted for by the official conducting the
election.  The official conducting the election must maintain a record of the number of ballots issued to each precinct.  The ballots
must be delivered to the chief election judge of each precinct. 

8230.3850 DUPLICATION OF BALLOTS.  
Any ballots requiring duplication at the polling place or central counting center must be duplicated in the following manner:  

E.  All original ballots which require duplication must be placed in an envelope marked “ballots for which duplicates were or
are to be made.”  The duplicatedduplicateballot must be placed with the other valid ballots to be tabulated. 
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8230.4365 PRECINCT COUNT VOTING SYSTEM EQUIPMENT AND PROCEDURES. 

Subp. 3.  Procedures during voting hours. Ballot counters must be programmed to return to the voter a ballot having an over-
vote or votes for candidates of more than one political party in a partisan primary election.  Ballot counters must be programmed to
print a message describing the error on a paper tape or to display the error message electronically whilethevoting systememitsan
audiblesignal.  If the voting systemis capableof emitting an audiblesignalwhile electronicallydisplayingthe error message,it
mustdo so. Election judges monitoring the depositing of ballots into the ballot counters must be stationed no closer than six feet
from the ballot counter.  The election judges shall read the error message to the voter and may explain the conditions that cause a
ballot to be rejected, but the judges shall not examine the voted ballot unless the voter requests assistance or it is necessary to deter-
mine what style of replacement ballot must be given to the voter. 

If the voter wants to change the rejected ballot, the election judge shall treat the rejected ballot as a spoiled ballot, place the
rejected ballot in the spoiled ballot envelope, and issue the voter a new ballot. 

If the voter does not want to change the rejected ballot, the election judge shall override the rejection of the ballot.  No means of
overriding the rejection of a ballot having defects may be used that does not meet the conditions in items A to C. 

8230.4375 WRITE-IN VOTES. 

A.  At a general election, after the ballot counter has been secured against receiving additional ballots, the election judges shall
open the write-in compartment and remove the ballots.  Theelectionjudgesshall verify that thenumberof ballotstakenfrom the
write-in compartmentis equalto thenumberof write-in votescountedby thevotingsystem.

8230.4380 SUMMARY STATEMENT. 

One unbroken tape that includes the zero report at the opening of the polls, messages printed during the hours of voting, and the
first printout of results must be certified to the official conducting the election.  In the event of equipment or power failure, the elec-
tion judges and any technicians working on the equipment shall make entries on the tape of initials and time of occurrence to indi-
cate the points at which the equipment failed and was returned to service.  If the tape has been broken, the election judges shall seal
the parts together and sign over the seal so that it cannot be broken without disturbing the continuity of the signatures.  The official
conductingtheelection judgesshall prepare onethenumberof summary statementfor eachjurisdictioncanvassingthe resultsof
statementsdirectedby theofficial conductingthe election.  For state elections, the county auditor shall forward a summary state-
ment to the secretary of state together with two copies of the county canvassing board report.  The official conducting the election
may authorize the printing of copies of the summary statement for public information purposes.  The official conducting the elec-
tion shall prepare copies of any additional forms required by the secretary of state.  

8250.0350 FORM OF STATE PRIMARY BALLOT.  

The state partisan primary paper ballot must be prepared in the same manner as the white ballot, except as provided in this part.
Ballot preparation for the state partisan primary ballot used with optical scan voting systems must conform to this part as much as
practicable.  The columns containing the names of candidates must be no less than 2-3/42-1/2 inches wide.  If fewer than three
major political parties appear on the ballot, the center column containing instructions must be 2-3/42-1/2inches wide. 

The statements required by Minnesota Statutes, section 204D.08, subdivision 4, must be printed in upper case in as large as prac-
ticable but not smaller than 10-point type.  Directly above the statement preceding the party names the words “INSTRUCTIONS
TO VOTERS” must be printed in upper case and bold face in as large as practicable but not smaller than 12-point type.  

8250.0365 FORM OF PINK BALLOT. 

Subp. 4.  Designation by number. Each constitutional amendment must be designated by a number.  Each constitutional amend-
ment must be preceded by the wordsword “AMENDMENT NUMBER” and the number assigned to the amendment. 

8250.0395 FORM OF BUFF BALLOT. 

Subp. 2.  Ballot offices. The words“SCHOOL DISTRICT BALLOT” mustbe printedat the top of the ballot in uppercase
letters. The school district clerk may add the name and/or number of the school district and the type of election directly under the
heading of the buff ballot.  School district offices must be identified on the buff ballot as follows in upper case letters: 

SCHOOL BOARD MEMBER 

The name and/or number of the district that the person elected will represent must be printed directly under the title of the office. 
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Exempt Rules
School district offices elected at large must be listed before other offices of the same type elected by district.  Where school board

offices are designated by number, the offices must be listed in numerical order.  Vacant offices being filled by special election must
be listed with offices of the same type but after any offices for which a candidate will be elected for a full term. 

8250.1200 TYPE STYLES AND SIZES.  

The words “Put an (X) in the square opposite the name of each candidate you wish to vote for” must be printed in upper and
lower case in aslargeaspracticablebutnosmallerthan8-point bold type. 

The words “STATE GENERAL ELECTION BALLOT” must be printed in upper case in aslargeaspracticablebut no smaller
than18-point type. 

The office and its identification must be printed in upper case in aslargeaspracticablebutnosmallerthan10-point bold type. 

The words “VOTE FOR ONE” must be printed in upper case in aslargeaspracticablebutnosmallerthan8-point bold type. 

The names of the candidates must be printed in upper case in aslargeaspracticablebutnosmallerthan8-point bold type.

The party designation or political principle must be printed in upper and lower case inaslargeaspracticablebut no smallerthan
8-point bold type. 

The words “OFFICIAL BALLOT” on the back of the ballot must be printed in upper case in aslargeaspracticablebutnosmaller
than18-point bold type, the date in upper case in aslargeaspracticablebut no smallerthan8-point type, and the word “Judge” in
upper and lower case in aslargeaspracticablebutnosmallerthan10-point type. 

8250.1800 FORMAT OF BALLOTS FOR OPTICAL SCAN SYSTEMS.  

Subp. 5.  Two-sided ballots. On two-sided ballots, the words “VOTE FRONT AND BACK SIDESOF BALLOT” must be
printed in upper case 10-point bold type at the bottom of both sides of the ballot.

Department of Natural Resources 
Adopted Exempt Permanent Rules Relating to Special Management Designation for Cass Lake 
6264.0400 DESIGNATED SPECIAL MANAGEMENT WATERS. 

[For text of subps 1 to 9, see M.R.] 

Subp.10. Cass Lake spearing ban.While on or fishing in CassLake,a personmay not takefish by spearingandmay not
possessaspear.

Name Location County

CassLake T.145,146,R.30,31,S.Various Cass,Beltrami

EFFECTIVE DATE.  MinnesotaRules, part6264.0400,subpart10, is effectiveDecember1, 1998.

Exempt Rules
Exempt rules are excluded from the normal rulemaking procedures (Minnesota Statutes§§ 14.386 and 14.388).  They are most often of

two kinds.  One kind is specifically exempted by the Legislature from rulemaking procedures, but approved for form by the Revisor of
Statutes, reviewed for legality by the Office of Administrative Hearings, and then published in the State Register.  These exempt rules are
effective for two years only.

The second kind of exempt rule is one adopted where an agency for good cause finds that the rulemaking provisions of Minnesota
Statutes, Chapter 14 are unnecessary, impracticable, or contrary to the public interest.  This exemption can be used only where the rules:

(1) address a serious and immediate threat to the public health, safety, or welfare, or
(2) comply with a court order or a requirement in federal law in a manner that does not allow for compliance with 

Minnesota Statutes§§ 14.14-14.28, or
(3) incorporate specific changes set forth in applicable statutes when no interpretation of law is required, or
(4) make changes that do not alter the sense, meaning, or effect of the rules.
These exempt rules are also reviewed for form by the Revisor of Statutes, for legality by the Office of Administrative Hearings and then

published in the State Register.  In addition, the Office of Administrative Hearings must determine whether the agency has provided adequate
justification for the use of this exemption.  Rules adopted under clauses (1) or (2) above are effective for two years only.

The Legislature may also exempt an agency from the normal rulemaking procedures and establish other procedural and substantive
requirements unique to that exemption.
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Office of the Governor
Emergency Executive Order # 98-10:  Providing for Assistance to the Kittson County Sheriff

I, JOANNE E. BENSON, LIEUTENANT GOVERNOR OF THE STATE OF MINNESOTA, by virtue of the authority
vested in me by the Constitution and the applicable statutes, do hereby issue this Emergency Executive Order:

WHEREAS, on July 29, 1998, a 16-year-old girl never came home after rollerblading on a rural road in Hallock; and

WHEREAS, since July 30 hundreds of local authorities and volunteers including the FBI, BCA, State Patrol, U.S. Border Patrol,
firefighters and ambulance crews have been searching countywide in aircraft, on foot, on horseback, with search dogs and in four-
wheel-drive vehicles; and

WHEREAS, the city of Hallock and the Kittson County Sheriff’s Department do not have adequate local resources for conduct-
ing an extensive, deliberate air and ground search;  

NOW, THEREFORE, I hereby order that:

1. The Adjutant General of Minnesota order to active duty on August 14, 1998, in the service of the State, such elements
and equipment of the military forces of the State as required and for such period of time as necessary to conduct an air
and ground search of the Hallock area of Kittson County.

2. The Adjutant General is authorized to purchase, lease or contract goods or services necessary to accomplish the mission.

3. The cost of subsistence, transportation, fuel, pay, and allowances of said individuals shall be defrayed from the general
fund of the State as provided for in Minnesota Statutes1996, sections 192.49, subd. 1; 192.51, and 192.52.

Pursuant to Minnesota Statutes1996, section 4.035, subd. 2, this Order shall be effective immediately, and shall remain in effect
until such date as elements of the military forces of the State are no longer required.

IN TESTIMONY WHEREOF, I have set my hand this seventeenth day of August, 1998.

Joanne E. Benson
Lieutenant Governor

Filed According to Law:

Joan Anderson Growe
Secretary of State

Executive Orders
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Department of Revenue
Revenue Notice # 98-15:  Sales and Use Tax - Capital Equipment - Generation of Electricity

Minnesota Statutes, § 297A.25, subdivision 42, provides a sales and use tax exemption for qualifying purchases of capital equip-
ment.  Minnesota Statutes, § 297A.01, subdivision 16, provides that capital equipment includes machinery and equipment used in
manufacturing, which includes the generation of electricity to be sold at retail.  

The Minnesota Supreme Court in the case of Northern States Power Company, et al., v. Commissioner of Revenue, 571 N.W. 2d
573 (Minn. 1997), held that step-down, load tap and line transformers qualify as capital equipment.  The Court held that the trans-
formers are an integral part of the manufacturing process since they transform electricity into a “finished product” that is in a “com-
pleted state” usable by the ultimate consumer.

For purposes of the capital equipment exemption, machinery and equipment used in the generation of electricity includes machin-
ery and equipment used to manufacture electricity into a finished product.  The manufacturing process begins at the generating plant
and ends with the line transformer.  Qualifying capital equipment includes step-up transformers as well as poles and wires used after
the electricity is generated at the plant but before it passes through the last line transformer.

Dated:  24 August 1998

Terese Koenig, Director
Appeals, Legal Services and Criminal Investigation Division

Department of Revenue
Revenue Notice # 98-16:  Sales and Use Tax & Solid Waste Management Tax - Charges for Using Waste

Compactors and Containers
Pursuant to Minnesota Statutes, Chapter 297H, a solid waste management tax is imposed on waste management services.  “Waste

management services” means waste collection, transportation, processing, and disposal.  “Waste management service provider”
means any party that directly bills the waste generator for waste management services.  This includes waste haulers, waste manage-
ment facilities, utility services, and political subdivisions of the state. “Mixed municipal solid waste” means garbage, refuse, and
other solid waste from residential, commercial, and community activities that the waste generator aggregates for collection.    

Compactors or Waste Collection Containers Used for Mixed Municipal Solid Waste 

In general, when waste management service providers provide compactors or waste collection containers to generators in connec-
tion with mixed municipal solid waste management services, the compactors or containers are considered part of the waste manage-
ment services.  Consequently, the total charge for the services provided including any charges for compactors or containers is
subject to the solid waste management tax.  

Separately stated charges on bills to generators for compactors or containers used for mixed municipal solid waste are not subject
to sales or use tax but are subject to the solid waste management tax.  In addition, the waste management service provider must pay
sales or use tax on their purchase of compactors or containers, even if there is a separate agreement for the lease or rental of the
compactor or container between the waste management service provider and the generator.    

Compactors or Waste Collection Containers Used for Non-Mixed-Municipal Solid Waste

“Non-mixed-municipal solid waste” means construction and demolition waste, infectious and pathological waste, and industrial
waste that is collected, transported, processed and disposed of separately from mixed municipal solid waste.  Separately stated
charges on bills to generators for compactors or containers used for non-mixed-municipal solid waste are not subject to the solid
waste management tax.  The charge to the generator for the compactor or container is also not subject to the sales or use tax.
However, the waste management service provider must pay sales or use tax on their purchase of compactors or containers used for
non-mixed-municipal solid waste.  

The Department of Revenue began issuing revenue notices in July of 1991.  Revenue notices are statements of policy made by the department that pro-
vide interpretation, detail, or supplementary information concerning a particular statute, rule, or departmental practice.  The authority to issue revenue
notices is found in Minnesota Statutes§270.0604.

Revenue Notices
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Compactors or Waste Collection Containers Used Alternately for Either Mixed Municipal Solid Waste or Non-Mixed-Municipal
Solid Waste

If a compactor or container is used alternately for either mixed municipal solid waste or non-mixed-municipal solid waste, the
provider of the waste management service must pay sales or use tax on their purchase of compactors or containers and charge the
solid waste management tax rate when it is used for mixed municipal solid waste.

Compactors or Waste Collection Containers Used for Recycling

Since a separately stated charge for recycling is exempt from the solid waste management tax, if the recycling service includes
the use of a compactor or container, a separately stated charge for the compactor or container used for recycling is also exempt from
the solid waste management tax.  The charge to the generator for the compactor or container is also not subject to the sales or use
tax.  However, the provider of the recycling service must pay sales or use tax on their purchase of compactors or containers used for
recycling.

Exception # 1:  Separate Legal Entity

If a generator receives a bill from a separate legal entity other than the waste management service provider for the rental or lease
of a compactor or container for any use, the compactor or container charges are not subject to the solid waste management tax.
However, the charges are subject to the sales and use tax as the rental of tangible personal property.  The container provider may
purchase the compactors or containers exempt from sales and use tax for the purpose of resale.

Exception # 2:  Sales of Compactors or Containers

If a waste management services provider sells a compactor or container to a waste generator for any use by the generator and bills
the generator a separately stated charge for the compactor or container, the provider may purchase the compactor or container from
their supplier exempt for the purpose of resale.  While the charge is not subject to the solid waste management tax, the provider
must charge sales tax on the sale of the compactor or container to the generator.  

Exception # 3:  Conditional Sales of Compactors or Containers

If a contract designated as a lease of a compactor or container exists between the waste management services provider (lessor)
and waste generator (lessee) and (1) the contract binds the lessee for a fixed term, and (2) the lessee is to obtain title at the end of the
term of the agreement, or (3) has the option at that time to purchase the compactor or container for a nominal amount, the contract is
regarded as a sale and not as a lease.  Nominal amount means one percent or less of the value of the full contract amount for the
compactor or container at the time the contract is signed.

Consequently, the lessor may purchase the compactor or container from their supplier exempt for the purpose of resale and the
charge will not be subject to the solid waste management tax, provided the lessor charges sales tax on the entire contract amount for
the compactor or container at the time the contract is signed.

Dated:  24 August 1998

Terese Koenig, Director
Appeals, Legal Services and Criminal Investigation Division

Department of Revenue
Revenue Notice # 98-17:  Sales and Use Tax - Biosolids Processing Equipment Introduction

Beginning July 1, 1998, exemptions are provided in Minnesota Statutes, § 297A.25, subdivision 73, for the gross receipts from
the sale of and the storage, use, or consumption of equipment designed to process, dewater, and recycle biosolids for wastewater
treatment facilities of political subdivisions and materials incidental to installation of that equipment.

Generally, this exemption includes equipment used to process, dewater, and recycle biosolids.  The exemption also includes all
materials necessary for the installation of this equipment or attached to this equipment, such as piping and pipelines, conduit, elec-
trical wiring, instrumentation, and electrical systems.  Also exempt are repair and replacement parts for qualifying equipment.

This revenue notice defines some of the terms used for administering this exemption, discusses some common processes used for
processing biosolids, and gives examples of equipment used in these processes which qualify for exemption.  Contact the
Department of Revenue, Sales and Use Tax Division, for information on how this exemption applies to equipment used in biosolids
processes which are not included in this revenue notice. 
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Revenue Notices
Biosolids

For purposes of administering this exemption, the term biosolids means sewage sludge which has been processed to meet federal
and state regulations for beneficial use by land application.  Biosolids are the primarily organic byproduct of wastewater treatment
which can be beneficially recycled on land as a soil conditioner and nutrient source.

Biosolids do not include untreated wastewater or sewage sludge that does not conform to regulated pollutant and pathogen treat-
ment requirements.  It also does not include grit and screenings from preliminary treatment of wastewater and ash generated from
the burning of sewage sludge. 

Sewage sludge has the meaning given in Minnesota Statutes, § 115A.03, subdivision 29.

Processing of biosolids

The following provides general information on biosolids processing, on four processes used for processing biosolids, and gives
examples of equipment used in those processes which qualify for the biosolids processing equipment exemption.

The processing stage in which sewage sludge becomes a biosolid is stabilization. Biological and chemical stabilization reduce
harmful bacteria and odors and hasten decomposition of organic compounds.  After stabilization, biosolids are acceptable for use as
a soil conditioner and nutrient source.

Biological stabilization

Biological stabilization reduces the organic content of solids through controlled decomposition by biological agents.  Biological
stabilization processes include anaerobic (without oxygen) and aerobic (with oxygen) digestion.  Digestion is the breakdown of
complex organic substance through the action of bacteria or other microorganisms. 

Anaerobic Digestion Process

The processing and recycling of biosolids using an anaerobic digestion process begins at digestion and ends with the application
of the biosolids to the land.  Equipment used in the following activities qualifies for the biosolids processing equipment exemption:
pre-digestion thickening provided the thickener exclusively serves digesters, anaerobic digestion, chemical conditioning, biosolid
transfer pumping, solids processing, storage, and land application of biosolids. 

Examples of qualifying equipment used in these activities include dissolved air floatation thickeners, belt thickeners, hot water
boilers, hot water pumps, recirculation pumps, heat exchangers, valves, fixed covers, floating covers, reclamation pumps, polymer
feeding equipment, ferric chloride storage and feed pumps, transfer pumps, dewaterers, mixing equipment, compressors, control
equipment, truck loading equipment, storage equipment including tanks, scales, and land applicators.  Also exempt are sludge
inflow pipes from thickeners to digesters and concrete and materials used to build an anaerobic digester.

Aerobic Digestion Process

The processing and recycling of biosolids using an aerobic digestion process begins at digestion and ends with the application of
the biosolids to the land.  Equipment used in the following activities qualifies for the biosolids processing equipment exemption:
pre-digestion thickening provided the thickener exclusively serves digesters, air heating, sludge heating, aerobic digestion,
curing/storage, centrifuge/dewatering, biosolids storage, and land application of biosolids. 

Examples of qualifying equipment used in these activities include thickeners, blowers, aluminum covers, mechanical aerators,
diffused aeration systems, lift-out header systems, floor-mounted header systems, valves, heat exchangers, sludge recirculation
pumps, hot water boilers, hot water pumps, transfer pumps, mixing equipment, centrifuges, dewatering equipment such as belt filter
presses and plate and frame filter presses, storage equipment including tanks, and land applicators.  Also exempt are sludge inflow
pipes from thickeners to digesters and concrete and materials used to build an aerobic digester.

Chemical stabilization

Chemical stabilization creates conditions that inhibit microorganisms in order to slow the decomposition of organic materials and
reduce odor.  The most common chemical stabilization process is to treat sewage sludge with alkaline chemicals such as lime.

Advanced Alkaline Stabilization Process

The processing and recycling of  biosolids for an advanced alkaline stabilization system begins at the stage where the alkaline
chemical is added to or mixed with the sewage sludge and ends with the application of the usable soil product to the land.
Equipment used in processes where stabilization of the sewage sludge by the alkaline chemical results in land application of the
resulting biosolid qualifies for the biosolids processing equipment exemption.  Such processes may include:  unit control room,
thickening and dewatering exclusively for the alkaline process, polymer blending, mixing, truck loading, odor control, pasteuriza-
tion monitoring, windrowing, storage, and land application of the soil product. 
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Examples of qualifying equipment include unit control room equipment, thickeners, dewaterers, polymer feeding equipment,
chemical storage and feeding equipment, mixing equipment, conveyor belts, truck loading equipment, odor control equipment, air
scrubbers, automated sensors, moveable floors and covers for trailers if sold separately from the trailer, windrow turning machines,
front end loaders if used exclusively for product storage, and land applicators used exclusively to apply the useable soil product.
Also exempt are sludge inflow pipes from thickeners to the stabilization unit. 

Heat Drying Process

Heat drying processes remove virtually all water from biosolids and can stabilize biosolids to meet regulatory standards.  An
example of a heat drying process is a drum drying system

Drum Drying System

The processing and recycling of biosolids using a drum drying system begins at sludge heating and ends with the application of
the usable granular material to the land. Equipment used in the following activities qualifies for the biosolids processing equipment
exemption:  thickening and dewatering prior to sludge heating provided the thickeners/dewaterers exclusively serve the drying
process, process air heating, sludge drying, cooling and cleaning water from hot air, materials sorting, conveying materials through
the process, materials screening, coarse materials grinding, fine and wet materials mixing, materials discharge, sacking and weigh-
ing, storage, and land application of the granular material.

Examples of qualifying equipment include thickeners, dewaterers, furnaces, drying drums, preseparators, polyclones, delivery
fans, rotary valves, screw conveyors, vibrating screens, roller mills, elevators, fine material recycling silos, fine material closing
screws, fine material stock silos, wet material closing screws, mixers, granulate product silo, sacking system, heat exchangers, satu-
rator/scrubbers, sensors, storage equipment, and land application equipment used exclusively to apply the granular material.

Non-qualifying Equipment

Equipment which does not qualify for the biosolids processing equipment exemption includes motor vehicles (trucks, trailers)
subject to the sales tax on motor vehicles under Minnesota Statutes, Chapter 297B and equipment used in the preliminary and sec-
ondary treatment of wastewater.

Equipment used in the disposal of sewage sludge is not included in this exemption. Disposal includes landfilling and incineration.
Disposal also includes storing sewage sludge in lagoons for more than two years.  Other non-qualifying equipment includes equip-
ment used in disposing of biosolids by shipment to landfills, equipment used to incinerate sewage sludge, and equipment used in
processing or disposing of incinerator ash.

This exemption also does not include building materials and supplies used to construct buildings which house qualifying equip-
ment and for space heating, ventilation, and lighting of buildings.

To claim exemption 

The purchaser must furnish their supplier with a properly completed Certificate of Exemption, Form ST-3 (Exemption Code 20),
indicating the equipment qualifies for the biosolids processing equipment exemption as explained above. 

Dated:  24 August 1998

Terese Koenig, Director
Appeals, Legal Services and Criminal Investigation Division
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Department of Agriculture
Minnesota Rural Finance Authority 

Notice of Public Hearing on the Issuance of an Agricultural Development Revenue Bond Under Minnesota
Statutes, Chapter 41C for Approximately 30 Acres of Bare Farmland in Medo Township, Blue Earth
County

NOTICE IS HEREBY GIVEN that a public hearing will be held on September 11, 1998, at 9 A.M. in Room 145 Department of
Agriculture Building, 90 West Plato Boulevard, Saint Paul Minnesota, on a proposal that the Minnesota Rural Finance Authority
(the Authority) issue its revenue bond under Minnesota Statutes, Chapter 41C, in order to finance the purchase of approximately 30
acres of bare farmland located in Section 29, Medo Township, Blue Earth County, Minnesota on behalf of Christopher A. & Renae
L. Schenk, a married couple (the Borrowers).  The maximum aggregate face amount of the proposed bond issue is $53,000.00.  The
revenue bond will be a limited obligation of the Authority, payable solely from the revenue pledged to the payment thereof.  No
holder of such revenue bond will ever have the right to compel any exercise of the taxing power of the State of Minnesota to pay the
bond or the interest thereon, nor to enforce payment against any property of the Authority or the State of Minnesota, except the rev-
enues specifically pledged to the payment thereof.  Before issuing the revenue bond, the Authority will enter into an agreement with
the Borrower whereby the Borrower will be obligated to make payments at least sufficient at all times to pay the principal of and
interest on such revenue bond when due.  All persons interested may appear and be heard at the time and place set forth above, or
may file written comments with the Executive Director of the Authority prior to the date of the hearing set forth above.

Dated:  5 August 1998

Jim Boerboom
RFA Director

Department of Agriculture
Minnesota Rural Finance Authority 

Notice of Public Hearing on the Issuance of an Agricultural Development Revenue Bond Under Minnesota
Statutes, Chapter 41C for Approximately 160 Acres of Farmland in Holt Township, Fillmore County

NOTICE IS HEREBY GIVEN that a public hearing will be held on September 11, 1998, at 9 A.M. in Room 145 Department of
Agriculture Building, 90 West Plato Boulevard, Saint Paul Minnesota, on a proposal that the Minnesota Rural Finance Authority
(the Authority) issue its revenue bond under Minnesota Statutes, Chapter 41C, in order to finance the purchase of approximately
160 acres of farmland located in Section 33, Holt Township, Fillmore County, Minnesota on behalf of David and Lori Bakke, a
married couple (the Borrowers).  The maximum aggregate face amount of the proposed bond issue is $160,000.00.  The revenue
bond will be a limited obligation of the Authority, payable solely from the revenue pledged to the payment thereof.  No holder of
such revenue bond will ever have the right to compel any exercise of the taxing power of the State of Minnesota to pay the bond or
the interest thereon, nor to enforce payment against any property of the Authority or the State of Minnesota, except the revenues
specifically pledged to the payment thereof.  Before issuing the revenue bond, the Authority will enter into an agreement with the
Borrower whereby the Borrower will be obligated to make payments at least sufficient at all times to pay the principal of and inter-
est on such revenue bond when due.  All persons interested may appear and be heard at the time and place set forth above, or may
file written comments with the Executive Director of the Authority prior to the date of the hearing set forth above.

Dated:  5 August 1998

Jim Boerboom
RFA Director

Pursuant to Minnesota Statutes§§ 14.101, an agency must first solicit comments from the public on the subject matter of a possible
rulemaking proposal under active consideration within the agency by publishing a notice in the State Registerat least 60 days before pub-
lication of a notice to adopt or a notice of hearing, and within 60 days of the effective date of any new statutory grant of required rulemak-
ing.  

The State Registeralso publishes other official notices of state agencies and non-state agencies, including notices of meetings and mat-

Official Notices
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Department of Agriculture
Minnesota Rural Finance Authority 

Notice of Public Hearing on the Issuance of an Agricultural Development Revenue Bond Under Minnesota
Statutes, Chapter 41C for Approximately 112 Acres of Bare Farmland in Rheiderland Township,
Chippewa County

NOTICE IS HEREBY GIVEN that a public hearing will be held on September 11, 1998, at 9 A.M. in Room 145 Department of
Agriculture Building, 90 West Plato Boulevard, Saint Paul Minnesota, on a proposal that the Minnesota Rural Finance Authority
(the Authority) issue its revenue bond under Minnesota Statutes, Chapter 41C, in order to finance the purchase of approximately
112 acres of bare farmland located in Section 25, Rheiderland Township, Chippewa County, Minnesota on behalf of Todd & Darci
Post, a married couple (the Borrowers).  The maximum aggregate face amount of the proposed bond issue is $131,000.00.  The
revenue bond will be a limited obligation of the Authority, payable solely from the revenue pledged to the payment thereof.  No
holder of such revenue bond will ever have the right to compel any exercise of the taxing power of the State of Minnesota to pay the
bond or the interest thereon, nor to enforce payment against any property of the Authority or the State of Minnesota, except the rev-
enues specifically pledged to the payment thereof.  Before issuing the revenue bond, the Authority will enter into an agreement with
the Borrower whereby the Borrower will be obligated to make payments at least sufficient at all times to pay the principal of and
interest on such revenue bond when due.  All persons interested may appear and be heard at the time and place set forth above, or
may file written comments with the Executive Director of the Authority prior to the date of the hearing set forth above.

Dated:  5 August 1998

Jim Boerboom
RFA Director

Minnesota Comprehensive Health Association
Notice of Meeting of the Finance Committee

NOTICE IS HEREBY GIVEN that a meeting of the Minnesota Comprehensive Health Association’s (MCHA), Finance
Committee will be held at 1:30 p.m. on Wednesday, August 26, 1998.  The meeting will be at the MCHA Executive Office, 5775
Wayzata Blvd., Suite 910, St. Louis Park.

For additional information, please call Lynn Gruber at (612) 593-9609.

Executive Council
State Board of Investment
Land Exchange Board
Investment Advisory Council
Notice of Meetings

The Executive Council, State Board of Investment and the Land Exchange Board will meet on Wednesday, September 2, 1998 at
8:30 A.M. in Room 125, State Capitol, Saint Paul, MN.

The Investment Advisory Council will meet on Tuesday, September 1, 1998 at 2:00 P.M. in Suite 105, 55 Sherburne Avenue, St.
Paul, MN.



PAGE 472 (CITE 23 S.R. 472)State Register, Monday 24 August 1998

Official Notices

Department of Health
Health Policy and Systems Compliance Division

Notices Related to Essential Community Provider Designation
NOTICE IS HEREBY GIVEN that an application for Essential Community Provider designation have been received from the

applicants listed below.  Pursuant to Minnesota Statutessection 62Q.19, subdivision 1, the public has 30 days from the date of this
publication to submit written comments regarding this application.  Written comments should be submitted to:  Tom Johnson,
Minnesota Department of Health, Health Policy and Systems Compliance Division, 121 East Seventh Place, P.O. Box 64975, St.
Paul, Minnesota 55164-0975.  Telephone inquiries may be directed to Mr. Johnson at (612) 282-6333.

Project Turnabout Cass County Health and Human Services
660 — 18th Street Public Health Division
Granite Falls, Minnesota 56241-1099 110 Michigan Avenue, P.O. Box 40

Walker, Minnesota 56484

Amherst Wilder Foundation Earthstar Project, Inc.
Child Guidance Clinic 579 Wells Street
919 Lafond Avenue St. Paul, Minnesota 55101
St. Paul, Minnesota 55104

West Suburban Teen Clinic North End Medical Center
478 Second Street 135 Manitoba Avenue
Excelsior, Minnesota 55331 St. Paul, Minnesota 55117

St. Paul Rehabilitation Center The Family Tree, Inc.
709 University Avenue West 1619 Dayton Avenue
St. Paul, Minnesota 55104 St. Paul, Minnesota 55104

Todd County Public Health Wadena County Community Health/Public Health
119 Third Street South 22 Dayton Avenue Southeast
Long Prairie, Minnesota 56347-1353 Wadena, Minnesota 56482-1592

Sibley County Public Health Department Morrison County Public Health
112 Fifth Street, P.O. Box 166 200 East Broadway
Gaylord, Minnesota 55334 Little Falls, Minnesota 56345

Storefront/Youth Action Planned Parenthood of Minnesota/South Dakota
6425 Nicollet Avenue South 1965 Ford Parkway
Richfield, Minnesota 55423 St. Paul, Minnesota 55116

Teen Age Medical Service Central Minnesota Mental Health Center
(of Children’s Hospitals and Clinics) 1321 — 13th Street North
2425 Chicago Avenue South St. Cloud, Minnesota 56303
Minneapolis, Minnesota 55404

Aitkin Community Hospital, Inc. North Suburban Youth Health Clinic, Inc. 
d/b/a/ Riverwood Healthcare Center d/b/a/ Annex Teen Clinic
301 Minnesota Avenue South 4915 — 42nd Avenue North
Aitken, Minnesota 56431 Robbinsdale, Minnesota 55422

Lutheran Social Service of Minnesota Mental Health Resources, Inc. — 
Counseling and Family Resources Mental Health Outreach Clinic
424 West Superior Street, #500 1821 University Avenue, Suite N-464
Duluth, Minnesota 55802 St. Paul, Minnesota 55104

African American Family Services Side by Side Institute of Minnesota/
2616 Nicollet Avenue South Institute for Minority Development/
Minneapolis, Minnesota 55408 Adolescent Community Health and Behavioral Service

251 Portland Avenue South
Minneapolis, Minnesota 55415

Face to Face Health and Counseling Service, Inc.
1165 Arcade Street
St. Paul, Minnesota 55106
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Bureau of Mediation Services
Notice of Acceptance of Applications for Placement on the Bureau Arbitration Roster

NOTICE IS HEREBY GIVEN that the Bureau of Mediation Services is now accepting applications for placement on the
Bureau Arbitrator Roster pursuant to Minnesota Statutes179.02, subd. 4; Minnesota Statutes179A.04, subd. 3(a) (13), and
Minnesota Rulesparts 5530.0100 to 5530.1300.

This Roster is used to provide names of arbitrators to employers and labor organizations to hear and decide grievance and interest
disputes.  Referrals from the roster will be made to employers and unions in both the public and private sectors in Minnesota.
Members of the Roster must be willing and able to arbitrate both grievance and interest cases.

Roster members must maintain a principal place of residence in Minnesota or one of its contiguous states.  The maintenance of a
mail box or mail delivery point is not sufficient to satisfy this requirement.

The Statute states:  “Each person on the list must be knowledgeable about collective bargaining and labor relations in the public
sector, well versed in state and federal labor law, and experienced in and knowledgeable about labor arbitration.  To the extent prac-
ticable, the commissioner shall appoint members to the list so that the list is gender and racially diverse.”

The following standards for appointment to the Arbitration Roster are required:

A. knowledge and understanding of labor relations and collective bargaining processes and dynamics;

B. knowledge and understanding of applicable contract, employment, and labor relations law and rules;

C. ability to hear and decide complex labor relations issues in a fair and objective manner;

D. ability to communicate, both orally and in writing, in a clear and concise manner;

E. ability to conduct orderly and effective arbitration hearings in a variety of settings and locations throughout Minnesota;
and

F. reputation in the labor-management community for high professional standards of competence, ethics, and integrity.

Evidence of an applicant’s qualifications may be advanced in one or a combination of the following ways:

A. submission of six or more arbitration awards or contested case decisions that were authored and signed by the applicant
in the 24-month period preceding application;

B. a minimum of six years’ experience as a full-time labor relations advocate and submission of six arbitration awards in
which the applicant acted as the principal representative for either labor or management;

C. a minimum of six years’ experience as a full-time labor mediator, including substantial grievance mediation experience;

D. a minimum of six years’ experience as a practitioner or full-time instructor of labor law or industrial relations, including
substantial content in the area of collective bargaining, labor agreements, and contract administration;

E. membership in the National Academy of Arbitrators; and

F. Completion of an internship program that has been approved by the commissioner.

No applicant or roster member may have served within the proceeding 12 months as an advocate for any public or private sector
employer, employee, or employee organization in any phase of labor-management relations.  This prohibition applies to employee
discharge or disciplinary appeal proceedings, whether or not the employee is represented by an exclusive representative.

Persons meeting these standards may secure an application form and applicable rules from:

Carol S. Clifford
Bureau of Mediation Services
1380 Energy Lane, Suite Two
St. Paul, MN 55108
(612) 649-5423

In accordance with Minnesota Statutes179A.04, subd. 3(a)(13), applications from women and racial/ethnic minorities are
encouraged.

Applications will be accepted until further notice.

Dated:  24 August 1998

Lance Teachworth
Commissioner
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Teachers Retirement Association
Notice of  Meeting

The Board of Trustees, Minnesota Teachers Retirement Association will hold a meeting on Tuesday, September 15, 1998 at 9:30
a.m. in Suite 500, Gallery Building, 17 W. Exchange Street, St. Paul, MN to consider matters which may properly come before the
Board.

Department of Administration
STAR Program

Notice of Availability of Technology Related Assistance Grants
A System of Technology to Achieve Results (STAR) is offering Regional Assistive Technology Resources (RATR) grants.  The

STAR Program is accepting proposals from Minnesota based non-profit or for-profit organizations who wish to establish or expand
projects that provide technology related assistance to unserved, underserved or under-represented people with disabilities.  This
includes minorities, persons with low incomes, and persons with limited English proficiency.  Project examples include, but are not
limited to, assistive technology (AT) equipment loan or AT recycling programs.  A pool of $25,000 is available, preference will go
to projects serving greater Minnesota.  Grants may be up to $10,000 depending on the scope of the project.  Proposals must be
received by Friday, October 16, 1998, 4:30 PM in the format specified in the application packet.  Previous winners of RATR or
other STAR grants are not eligible.  These funds may not be used to supplant activities or services mandated by other federal or
state legislation.  Materials detailing the process can be obtained by contacting STAR at (651) 296-8817, (651) 296-9478 (TTY),
(800) 657-3862, (800) 657-3895 (TTY).  No FAX copies will be accepted.  Questions should be directed to the Program Specialist
at (651) 296-9718.

Community Action Networks (CAN)- Rural Delivery of Assistive Technology Services and Devices Grants

A System of Technology to Achieve Results (STAR) is offering grants to Minnesota based non-profit or for-profit organizations
who wish to establish or expand projects that guarantee rural delivery of assistive technology (AT) services and devices to
unserved, underserved or under-represented people with disabilities.  This includes minorities, persons with low incomes, and
persons with limited English proficiency.  Each CAN should be comprised of a majority of individuals with disabilities and imme-
diate family members of individuals with disabilities from your region.  Such projects should include, but are not limited to, assess-
ment, evaluation and consultation for mobility, seating, positioning, augmentative communication, environmental controls, as well
as aids to provide sensory or cognitive access to assistive technology; provide training, and help develop advocacy skills with the
goal of developing regional capacity to provide access to technology by individuals with disabilities.  A pool of $60,000 is available
for regional grants of up to $10,000 (based on “McKnight” regions 1-6).  Proposals must be received by Friday, October 16, 1998,
4:30 PM in the format specified in the application packet.  Previous winners of RATR, CAN or other STAR grants are eligible.
These funds may not be used to supplant activities or services mandated by other federal or state legislation.  Materials detailing the
process can be obtained by contacting STAR at (651) 296-8817, (651) 296-9478 (TTY), (800) 657-3862, (800) 657-3895 (TTY).
No FAX copies will be accepted.  Questions should be directed to the Program Specialist at (651) 296-9718.

In addition to requests by state agencies for technical/professional services (published in the State Contracts section), the State Register
also publishes notices about grants and loans available through any agency or branch of state government.  Although some grant and loan
programs specifically require printing in a statewide publication such as the State Register, there is no requirement for publication in the
State Registeritself.

Agencies are encouraged to publish grant and loan notices, and to provide financial estimates as well as sufficient time for interested
parties to respond.

State Grants & Loans



State Grants & Loans

PAGE 475(CITE 23 S.R. 475) State Register, Monday 24 August 1998

Department of Agriculture
Ag Marketing and Development Division

Notice of Authority to Make Grants
The Minnesota Department of Agriculture announces its authority for fiscal year 1999 to make agricultural market development

grants to help farmers finance new cooperatives that organize for the purposes of operating agricultural product facilities and for
marketing activities related to the sale and distribution of processed agricultural products as provided for in Minnesota Statutes, sec-
tions 17.101, subd. 2 and subd. 5, and Minnesota Rules, chapter 1552.

Grant applications may be received throughout the fiscal year.  Publication of this notice does not obligate the Minnesota
Department of Agriculture to award grant funds.  Copies of the rules governing the program and other related application materials
are available.  The rules describe eligibility criteria, application content, application procedures.  The grant award for any project
may not exceed $50,000.

Application packet and rules may be obtained by contacting:

Chris Canaday
Ag Marketing and Development Division
Minnesota Department of Agriculture
90 West Plato Blvd.
St. Paul, MN 55107
(612) 297-4648

Minnesota Higher Education Services Office
Request for Proposal for Grant Funding under the Federal Higher Education Eisenhower Professional

Development Program
The Minnesota Higher Education Services Office (MHESO) requests proposals from Minnesota post-secondary institutions and

nonprofit organizations of demonstrated effectiveness for the provision of sustained and intensive high quality professional 
development so that K-12 teachers will provide challenging learning experiences for their students.  The program supports projects
in the following subject areas:  mathematics, science, English, civics and government, foreign languages, arts, geography, history,
and economics.  The funding formula requires that the primary emphasis be placed on the subjects of mathematics and science.
However, for the 1998-99 academic year a portion of the Eisenhower funds has been designated to support professional develop-
ment in reading.

The request for proposal does not obligate MHESO to complete this project, and MHESO reserves the right to cancel the solicita-
tion if it is considered to be in its best interest.

The total amount available to support grant activities during the 1999 fiscal year is $786,603.

A copy of the RFP is posted on the agency website at:  http://www.heso.state.mn.us/www/federal/fedprog.htm or by contacting:

Dr. Nancy B. Walters, Eisenhower Program Manager
Higher Education Services Office
400 Capitol Square
550 Cedar St.
St. Paul, MN 55101
e-mail:  walters@heso.state.mn.us

Proposals must be submitted by 4:00 p.m., Thursday, November 17, 1998.

mailto:walters@heso.state.mn.us
http://www.heso.state.mn.us/www/federal/fedprog.htm
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Department of Public Safety
Minnesota Auto Theft Prevention Program

Grant Availability
The Board of the Minnesota Auto Theft Prevention Program announces the availability of over $1,865,000.00 in grant funds

accessible for the July 1, 1999 through June 30, 2000 grant period.  Applications will be accepted from State, County, Local Police
Departments, Governmental Agencies, Prosecutors, Judiciary, Businesses, Community and Neighborhood Organizations.  This
reimbursement grant program must be for projects dedicated to the area of auto theft.  Grant application packets may be obtained by
contacting Dennis Roske at the Auto Theft Prevention Program Office at (612/405-6153 or 405-6155).  To be considered, applica-
tions must be received in the MATPP office in Mendota Heights by 4:30 p.m. on December 31, 1998.

Colleges and Universities, Minnesota State (MnSCU)
Northland Community & Technical College, Thief River Falls, MN

Notice of Request for Proposals (RFP) for Computer Hardware & Software
Northland Community & Technical College is requesting proposals for thirty-two (32) computers.  Proposals are to be submitted

to:  Northland Community & Technical College, 1101 Highway 1 East, Thief River Falls, MN 56701.  ATTN:  Dennis Paesler,
Computer Bid.  All proposals must be received no later than 1:00 P.M. September 8, 1998.

Copies of the RFP are available only by contacting Dennis Paesler at (218) 681-0847 or by FAX (218) 681-0724.

Colleges and Universities, Minnesota State (MnSCU)
Winona State University

Request for Bid for Image Research Development Marketing Plan
NOTICE IS HEREBY GIVEN that Winona State University will receive sealed bids for an Image Research Development

Marketing Plan.

Bid specifications will be available August 24, 1998 from Sandra Schmitt, Purchasing Director, PO Box 5838, 205 Somsen Hall,
Winona State University, Winona, MN 55987 or by calling (507) 457-5067.

Sealed bids must be received by Sandra Schmitt, PO Box 5838 or Somsen 205C, Business Office, Winona State University,
Winona, MN 55987 by 2:00 PM on September 8, 1998.

Winona State University reserves the right to reject any or all bids or portions thereof, or to waive any irregularities or informali-
ties in proposals received.

Department of Administration procedures require that notice of any consultant services contract or professional and technical services con-
tract which has an estimated cost of over $10,000 be printed in the State Register.These procedures also require that the following information
be included in the notice:  name of contact person, agency name and address, description of project and tasks, and final submission date of com-
pleted contract proposal.

In accordance with Minnesota RulesPart 1230.1910, certified Targeted Group Businesses and individuals submitting proposals as prime con-
tractors shall receive the equivalent of up to 6% preference in the evaluation of their proposal.  For information regarding certification, call the
Materials Management Helpline (612) 296-2600 or [TTY (612) 297-5353 and ask for 296-2600].

Professional, Technical & Consulting Contracts
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Department of Employee Relations
Announcement of extension of deadline for response to DOER Request for Qualifications (RFQ) for Care

Systems 
The Minnesota Department of Employee Relations (DOER) published an announcement of a Request for Qualifications (RFQ)

for Care Systems in the July 6, 1998 State Register.  The original deadline for responses was Monday, October 12, 1998.  The RFQ
response deadline has been extended to 4:00 p.m., Friday, October 16, 1998.  All responses must be received by DOER no later than
4:00 p.m., Friday, October 16, 1998, as indicated on each response package by our mail room or front desk.  Late responses will not
be accepted.

If you have other questions regarding the RFQ, please contact David K. Haugen at the address below:

David K. Haugen
Minnesota Department of Employee Relations
200 Centennial Office Building
658 Cedar Street
St. Paul, MN 55155

Tel.: (651) 296-3159
FAX.: (651) 296-5445
E-mail: david.haugen@state.mn.us

Department of Employee Relations
Request for Information (RFI) from Managed Behavioral Health Organizations (MBHOs) and other

Behavioral Health Services
The Minnesota Department of Employee Relations (DOER) administers the State Employee Group Insurance Program (SEGIP),

which arranges health care benefits on behalf of State and University of Minnesota eligibles — a total of more than 150,000 covered
lives.  We are currently exploring possible modifications in our current health plan-based managed competition health care purchasing
model, as well as an alternative model of health care delivery through primary care-centered health systems known as care systems. 

As part of our planning process, we are seeking information from Managed Behavioral Health Organizations (MBHOs) and other
vendors of behavioral health services.  The information will aid us in exploring a potential carve out of behavioral health services
for our population, to be administered by one or more Managed Behavioral Health Organizations (MBHOs) or other entities under
the proposed care systems model.  We are also exploring offering additional mental health and substance abuse providers under a
possible Point of Service (POS) option or through other arrangements as part of our program.

The RFI is preliminary and non-binding.  It is being issued only to obtain information from potential behavioral health service
vendors of all types and to communicate our interest in this area to the vendor community.  We will likely prepare a formal Request
for Proposals (RFP) at a later date to request actual proposals from MBHOs and other entities.  

Copies of the RFI may be obtained by contacting David K. Haugen at the address below.

David K. Haugen
Minnesota Department of Employee Relations
200 Centennial Office Building
658 Cedar Street 
St. Paul, MN 55155

Tel.: (651) 296-3159
FAX.: (651) 296-5445
E-mail: david.haugen@state.mn.us

Responses to the RFI are due to Mr. Haugen at the above address by 4:00 p.m., Monday, September 28, 1998.

mailto:david.haugen@state.mn.us
mailto:david.haugen@state.mn.us
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Department of Health
Disease Prevention and Control Division
AIDS/STD Prevention Services Section

Notice of Request for Proposals to Coordinate a Conference for People Living With HIV
The AIDS/STD Services Section of the Minnesota Department of Health (MDH) requests proposals from agencies interested in

competing for one contract for conference coordination services to plan, schedule, administer, and evaluate a conference for
approximately 300 people living with HIV (PLWH).

Retreat goals established by the Minnesota  HIV Services Planning Council include:

• An event to provide time and space for PLWH to network with each other, to learn from each other and to develop an
informal support system with one another.

• An event to provide education to PLWH about HIV resources & services by arranging breakout sessions with speakers
who are knowledgeable in subjects selected for the HIV continuum of care.   

• An event to provide emotional support to PLWH from other PLWH and care providers to help ease the feeling of isolation
when living with a disease that has complicated treatment and social issues.   

• An opportunity to have an information exchange center for HIV services and treatments by providing a resource or
exhibit area for services and care providers to display information and discuss their programs on an informal basis with
participants.  

• An opportunity to obtain information from PLWH about HIV services through needs assessments and/or program
evaluations.

Fifty Thousand dollars ($50,000) is available for the contract period November 1, 1998 through March 31,1999.  The conference
must be held before March 31,1999. 

Letters of Intent are due at MDH no later than 4:00 p.m., Friday, September 11, 1998.  Full proposals are due at the Minnesota
Department of Health no later than 4:00 p.m., Friday, October 2, 1998.

Call or write for the full Request for Proposal document which will be sent free of charge to interested vendors.

For more information contact:

Sherry Gjonnes 
HIV Services Specialist
AIDS/STD Prevention Services Section
717 Delaware Street S.E., P.O. Box 9441
Minneapolis, MN 55440-9441
(612) 623-5083

Department of Health
Division of Family Health
Minnesota Healthy Beginnings

Request for Proposals (RFP) for Evaluation of Phase One of Minnesota Healthy Beginnings
Purpose:  The Minnesota Department of Health (MDH) is soliciting proposals for an evaluation contractor to design and imple-

ment the evaluation of Phase One of Minnesota Healthy Beginnings (MHB).  MHB is a universally offered home visiting program
for families with newborns that is offered prenatally or as soon after birth as possible.  It was established by the Minnesota
Legislature in 1997 with the passage of Minnesota Statutes§ 145A.16.  Its overall purpose is to strengthen families and promote
positive parenting and healthy child development.

Contractor Duties:  Contractor duties include: defining the conceptual framework and evaluation questions; determining and/or
developing the evaluation methods, both qualitative and quantitative, and data collection instruments; advising on data management,
database development, and data reporting formats that can be easily updated as needed; providing state and local MHB staff with
training and technical assistance; monitoring data quality; analyzing, interpreting and presenting findings to state and local MHB staff
and major stakeholders; and preparing evaluation-related portions of statutorily-required reports for the Minnesota Legislature.
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Eligibility:  Any individual or public or private agency may apply. 

Contract Duration:  The evaluation contract is for two calendar years, January 1, 1999 through December 31, 2000, with the
option to extend for three additional years, to December 31, 2003.

Funds Available:  A total of $100,000 is available for two calendar years for this evaluation contract.  An additional $50,000 is
available for each contract extension year.  Funding allocations after 1999 are dependent upon the continuation, at least at the
current level, of legislative appropriations to MDH for this purpose.

Application Deadline:  The completed proposal must be submitted on or before 4:30 p.m., Friday, October 9, 1998.

Award Notification:  Applicants will be notified about the final award decision after Friday, November 20, 1998.  A formal con-
tract will be executed prior to initiation of contractor duties.

Additional Information and Questions:  A complete RFP packet is available from Junie Svenson, who can be reached by phone
at (612) 623-5411, by FAX at (612) 623-5442, by e-mail at junie.svenson@health.state.mn.us, or by mail at:

Junie Svenson, M.P.H.
Minnesota Department of Health
Division of Family Health
717 Delaware Street S.E., P.O. Box 9441
Minneapolis, MN 55440-9441

Junie Svenson is the only MDH employee authorized to answer questions regarding this RFP.  Other department personnel are
not allowed to discuss the RFP with anyone including responders before the submission deadline.  

Department of Natural Resources
Division of Fish and Wildlife

Notice of Request for Proposals for Photographic Survey
NOTICE IS HEREBY GIVEN that the Department of Natural Resources (DNR), through its Division of Fish and Wildlife,

requests proposals to provide premium quality professional photographic survey of thirty-one (31) Scientific and Natural Areas
(SNA’s) across Minnesota.  Each location will be visited at three (3) different times/seasons.  The photography is intended to show-
case the natural communities, management techniques, interpretive possibilities, and selected native species found at each site.

The contractor will provide, as a final product, original color transparencies including 35mm slide and large format 4x5’s.  The
contractor may also be asked to supply images on Kodak PhotoCD or drum scanned for use digitally.  Some prints or negatives may
be needed as well.  This survey requires complete 35mm camera capabilities with a large range of lens, panoramic capabilities, and
4x5 camera capabilities for large film formats.  Having a darkroom for film processing, Macintosh and Windows computer capabil-
ities with Adobe PhotoShop software, and a very flexible schedule will also determine selection of the contractor.  Demonstrated
biological experience will be given preference in selection of the contractor.  The contractor must have an understanding of the
natural communities, plant/animal species, microhabitants, geological features, and landscapes that are found throughout the state.  

Sample tasks include taking photographic shots of the natural communities, specialty communities, microhabitants, and species.
Additionally, tasks will include the photography of management activities, including three prescribed burns, and people actively
using a natural area.

The DNR has estimated that the cost of this contract should not exceed $55,000.  Copyrights to any and all images made will be
co-owned by the SNA program and the contractor.  This proposal does not obligate the agency to spend the estimated dollar
amount.

The contract will begin as soon as possible and will be completed October 1, 1999.

Call or write for the full Request for Proposal which will be sent free of charge to interested vendors.  Please contact:

Bob Djupstrom, Scientific and Natural Areas Supervisor
Minnesota Department of Natural Resources
500 Lafayette Road, Box 25
St Paul, MN 55155 - 4025
Phone (651) 297-2357
FAX   (651) 297-1811

mailto:junie.svenson@health.state.mn.us
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Other department personnel are NOT allowed to discuss the Request for Proposal with anyone, including responders, before the

proposal submission deadline.

In accordance with Minnesota Rules, part 1230.1810, subpart B, and Minnesota Rules, part 1230.1830, certified targeted group
businesses and individuals submitting proposals as prime contractors shall receive the equivalent of a 6% preference in the evalua-
tion of their proposal, and certified Economically Disadvantaged Businesses and individuals submitting proposals as prime contrac-
tors shall receive the equivalent of a 4% preference in the evaluation of their proposal.  For information regarding certification,
contact the Materials Management Helpline at (612) 296-2600 TTY (612) 282-5799.

All proposals must be received or post-marked not later than 4:00 PM on Monday September 14, 1998.

Dated:  30 July 1998

Gail Lewellan
Asst. Commissioner/Human Relations and Legal Affairs
Department of Natural Resources

Minnesota World Trade Center Corporation
Notice of Intent to Solicit Outside Information from Independent Sales Organizations (ISO) to Develop

TradeCardTM in Minnesota
The Minnesota World Trade Center Corporation is a membership-based organization with affiliates in 300 cities in more than 80

countries. 

TradeCardTM is a one-stop electronic system that allows creditworthy exporters to benefit from trade financing, nearly paperless
trade, a faster business cycle, and services such as EDI messaging, inspection services, insurance, and supply-chain management.

NOTICE IS HEREBY GIVEN that the Minnesota World Trade Center Corporation (MWTCC) is developing a list of interested
companies that could provide the services necessary to market the TradeCardTM system in Minnesota in partnership with the MWTCC.

Services needed by the MWTCC include, but are not limited to,  providing all necessary technical expertise, installation of soft-
ware and hardware, liaison with the World Trade Centers Association, and Full Service Trade Systems Ltd. (the developers and
licensors of TradeCardTM), administration of the system following installation, and identification and recruitment of potential users.

For more information contact:

Noor Doja
President
World Trade Center Corporation
400 World Trade Center Corporation
30 East 7th Street
St. Paul, MN 55102
(651) 297-4658

This is the only person designated to answer questions regarding the request for interested vendors.

Interested parties should submit a letter of interest to this office by 4:30 on Tuesday 10 September 1998

Dated: 24 August 1998

Noor Doja, president
World Trade Center Corporation
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Metropolitan Council
Invitation for Bids on Compaq Proliant Servers

Sealed bids for two Compaq Proliant Servers, configured with Microsoft Terminal Server and Citrix MetaFrame Enterprise, plus
other accessories, and assembly, installation, training and other services, will be received at the offices of the Metropolitan Council,
Mears Park Centre, 230 East 5th Street, St. Paul, Minnesota 55101, on September 9, 1998, at 2:00 P.M.

Bid specifications may be obtained from the offices of the Metropolitan Council or by calling (651) 602-1499 or via FAX request
at (651) 602-1083.  All bids to be considered must be submitted on Metropolitan Council approved forms.

The award will be based upon, but not necessarily limited to, factors of price, agreement to the Metropolitan Council’s terms and
conditions, product availability and past experience with the Metropolitan Council.

The Metropolitan Council reserves the right to accept or reject any and all bids, or any part of any bid, and to waive any minor
irregularities and deviations from requirements outlined in the technical specifications.

Metropolitan Council
Invitation for Bids on Elevator Maintenance

Sealed bids for elevator maintenance and repair for various locations will be received at the offices of the Metropolitan Council,
Mears Park Centre, 230 East 5th Street, St. Paul, Minnesota 55101, on September 9, 1998, at 3:00 P.M.

Bid specifications and information on MANDATORY pre-bid site visits may be obtained from the offices of the Metropolitan
Council or by calling (651) 602-1499 or via FAX request at (651) 602-1083.  All bids to be considered must be submitted on
Metropolitan Council approved forms.

The award will be based upon, but not necessarily limited to, factors of price, agreement to the Metropolitan Council’s terms and
conditions, product availability and past experience with the Metropolitan Council.

The Metropolitan Council reserves the right to accept or reject any and all bids, or any part of any bid, and to waive any minor
irregularities and deviations from requirements outlined in the technical specifications.

Metropolitan Council
Invitation for Bids on Roof Maintenance Services

Sealed bids for roof maintenance and emergency repair services for various locations will be received at the offices of the
Metropolitan Council, Mears Park Centre, 230 East 5th Street, St. Paul, Minnesota 55101, on September 9, 1998, at 4:00 P.M., at
which time they will be publicly read.

Bid specifications may be obtained from the offices of the Metropolitan Council or by calling (651) 602-1499 or via FAX request
at (651) 602-1083.  All bids to be considered must be submitted on Metropolitan Council approved forms.

The award will be based upon, but not necessarily limited to, factors of price, agreement to the Metropolitan Council’s terms and
conditions, product availability and past experience with the Metropolitan Council.

The Metropolitan Council reserves the right to accept or reject any and all bids, or any part of any bid, and to waive any minor
irregularities and deviations from requirements outlined in the technical specifications.

The State Registeralso serves as a central marketplace for contracts let out on bid by the public sector.  The Registermeets state and
federal guidelines for statewide circulation of public notices.  Any tax-supported institution or government jurisdiction may advertise con-
tracts and requests for proposals from the private sector.

It is recommended that contracts and RFPs include the following:  1)  name of contact person; 2)  institution name, address, and tele-
phone number; 3)  brief description of project and tasks; 4)  cost estimate; and 5)  final submission date of completed contract proposal.
Allow at least three weeks from publication date (four weeks from date article is submitted for publication).  Surveys show that sub-
scribers are interested in hearing about contracts for estimates as low as $1,000.  Contact the editor for further details.

Non-State Public Bids, Contracts & Grants
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University of Minnesota
Notice of Bid Information Service (BIS) Available for All Potential Vendors

The University of Minnesota offers 24 hour/day, 7 day/week access to all Requests for Bids/Proposals through its fax back Bid
Information Service (BIS).  Subscriptions to BIS are $75/per fiscal year (not prorated).  Call 612-625-5534 for information or visit
our web site at http://purchserv.finop.umn.edu.  Choose BID Information Service.

Requests for Bids/Proposals are available to the public at no charge each business day from 8:00 a.m. - 4:30 p.m. in Purchasing
Services lobby, Suite 560, 1300 S. 2nd Street, Mpls, MN 55454.

http://purchserv.finop.umn.edu
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