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1 State Board of Vocational Technical Education 

2 

3 Adopted Permanent Rules Relating to Part-time Licenses, 

4 Financial Aid Administrator, and Certain New Venture Programs 

5 

6 Rules as Adopted 

7 30671108-FINANeiAb-AIB-ABMINISTRATORT 

8 	Subpart-IT--bieense-requiredT--A-persen-must-be-Heensed-as 

9 a-f+name+ei-aid-adm+n+strater-under-this-part-if-the-persen-is 

10 respens+bie-fer-any-ef-the-aet4t4ties-14sted-in-this-subpartl- 

11 	 AT--serv+mg-es-a-primary-resedree-persen-en-f+marteiai 

12 aid-and-prev+d+mg-infermat+en-en-Finaneing-higher-eddeatien-te 

13 eurrent-and-prespeetive-stddents7-parents7-seeendery-eedneelers7 

14 see+ei-service-agencies;-and-teehnieal-institute-staff-members; 

15 	 8T--eempleting-a1I-4nst+tut+enal-appI4eat+ons-and 

16 reperts-fer-pregram-partic4pation-reeptired-by-the-+nstitdte7-the 

17 state-and-federal-government;-er-ether-agencies; 

18 	 eT---interpreting-state-and-federal-reguiat+ens-fer-the 

19 development-ef-pel+cies-and-preeedtres-n-adm+n+ster+ng 

20 f+nane+al-aid-programs-and-services; 

21 	 137.--establi, sh+ng-uniform-preeedures-and-standards-fer 

22 the-warding-and-disbdrs+ng-ef-f+nane+al-aid-and-the-men+ter+ng 

23 ef-student-deadem+e-progress; 

24 	 ET--eempiying-m a th-federal;-state7-and-local-add+t 

25 reeld+rements-fer-finene4eI-aid-administrators; 

26 	 FT--eeerd+nat+ng-the-integration-ef-ageney-funding 

27 +nte-the-awarding-preeess7-and 

28 	 67, --develep.ing-ferms-and-breehdres-prev+d+ng-student 

29 eenstmer-infermaten-regard+ng-applications-and-rights-and 

30 respons+14I+ties7-es-well-as-ail-deedments-neeessary-fer-pregram 

31 managementT 

32 	Subp7-27--ether-requirements:—The-appiieant-must-meet-the 

33 requirements-411-part-3780781807-except-that-the-appi+eant-need 

34 net-eemply-with-part-35I5714007-+tems-A-te-BT 

35 	SulopT-37--Educationai-and-oempationai-experienee 

1 
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1 requirementv--An-appHeant-far-a-lieense-as-f4nane+ei-aid 

2 administrater -must-meet-the-requirements-listed-in-i.tem-A7-B7-e, 

3 er-BT--The-edueet+en-must-be-frem-an-aeered+ted-pestseeendary 

4 	tIsHtettienT 

	

5 	 AT--4;988-hears-ef-ver4f+ed-eceupat4enaI-experienee-as 

6 a-f+narte+eI-aid-eff+ee-adminstraterfd+recter-and-a-baeheleris 

7 er-h+gher-degree-math-a-major-+n-educat4enaI-eeunsei+ng-and 

8 guidanee7-pestseeendary-student-personnel-admin+strat+en, 

9 federai-a+d-admin+stratien7-er-bus+ness-admimistration7 

	

10 	 8T--67000-hours-ef-ver4f+ed-eeeupat+emai-exper+enee 

11 prev+ding-administrat+ve-support-te-a-finane4al-aid 

12 adm+nistraterfd+reeter-and-a-twe-year-pregram-er-a-pregram-ef-90 

13 er-mere-quarter-ered4ts-er-assee+ate-degree-4n-finane+aI-aid 

14 ass+stantT 

	

15 	 eT--8;988-hours-ef-verif+ed-eeettpat+emai-exper+enee-as 

•16 a-f+nameiel-erid-administrater7Id+reeter7 

	

17 	 B.--8;899-hears-of-verifed-eeedpat4enai-experienee 

18 prev4ding-adm+mistrat4ve-support-te-a-f+neneiaI-aid 

19 adm4n+strateridireeter7-and-60-hours-ef-beginnng-er 

20 intermediate-student-finane+ai-a+d-admin+strat+en-workshops 

21 spensered-by-prefess+onal-nat+enaIT-state7-er-reg+enal-f+naneal 

22 a+d-admin+strater-assee+ations-er-IS-quarter-eredits-+n-student 

23 f+nane+al-aid-and-admin+strat+en-theery-and-praet+ee7 

	

24 	Subp7-47--fnit+ai-renewai-requ+rementsT--An-appi+eant-mdst 

25 submit-vereat+en-ef-eempIet+en-ef-philosophy-ef-vecatienal 

26 edueatien-and-an-approved-human-relations-eeurse-before-the 

27 appi+eant-Ls-first-lieense-renewaIT 

	

28 	SubpT-ST--eenversion-ef-eurrent-finaneiai-aid-effieersT 

	

29 	 AT--A-eurrent-f+nane+ai-a id-eff+eer-i+eense-eenverts 

30 te-e-finane+al-a+d-admin+strater-Iieense-en-the-effeet+ve-date 

31 ef-th4s-pert-and-upen-the-next-renewal-the-appiieant1s-iieense 

32 1.711-indieate-finaneial-aid-admin+strater7 

	

33 	 BT--Appi+eants-verifying-ene-year-ef-experienee-with4n 

34 a-M+nneseta-teehneal-institute-performing-the-duties-listed-+n 

35 part-3700769507-subpart-17-with+n-five-years-before-the 

36 effeetive-date-of-th+s-part-are-eligible-far-a-Iieense-es-a 
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1 filtaneecI-ai.d-adminstraterT 

2 3700.1410 LICENSES FOR PART-TIME CONTINUOUS OR PART-TIME GENERAL 

3 STUDIES INSTRUCTIONAL PERSONNEL. 

4 	Subpart 1. Listed here. An applicant for a license to 

5 teach, part-time, in a postsecondary continuous program or 

6 general studies courses shall meet the requirements in this part 

7 if the applicant is not licensed to teach the offering full 

8 time. The requirements are in addition to the requirements for 

9 a particular license (listed in the part that covers that 

10 particular license). 

11 	Subp. 2. Who must be licensed. A person holding a 

12 position as a part-time continuous program or part-time general 

13 studies instructor must be licensed according to this part if 

14 the person is not licensed for full-time instruction in the 

15 offering. A part-time continuous program or part-time general 

16 studies instructor is responsible for teaching credit or clock 

17 hours course content that has been identified for incorporation 

18 into an approved continuous program by a qualified full-time 

19 continuous program or general studies instructor. 

20 	Subp. 3. Scope of practice. Part-time personnel licensed 

21 in this part cannot provide more than 270 clock hours or 12 

22 quarter credits of instruction in a fiscal year. 

23 	Subp. 4. Length of issuance. Initial licenses are granted 

24 for five years upon submission of an application bearing the 

25 signature of a recommending authorized postsecondary 

26 administrator as evidence of completion of six clock hours of 

27 teacher training. Five-year renewals are granted upon 

28 submission of an application bearing the signature of a 

29 recommending authorized administrator as evidence of completion 

30 of 24 clock hours of teacher training and maintenance of 

31 currency in the respective field of licensure. 

32 	Subp. 5. General requirements. The applicant: 

33 	 A. must complete six clock hours of teaching 

34 techniques as determined by the local technical institute 

35 administrator before issuance of initial license; 
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1 	 B. must get the signature of the recommending local 

2 authorized postsecondary technical institute administrator; and 

	

3 	 C. need not comply with the human relations and 

4 teacher education sequence provisions in parts 331571490 

5 3515.1400,  3515.2100, 3515.5700, and 3515.5800. 

6 3700.1415 PART-TIME CONTINUOUS PROGRAM INSTRUCTOR LICENSE. 

	

7 	Subpart 1. Listed here. An applicant for a license to 

8 teach part-time in a continuous program must meet the 

9 requirements in this part and part 3700.1410. 

	

10 	Subp. 2. Specific license requirements. An applicant must 

11 meet the requirements in item A, B, C, or D. 

	

12 	 A. The applicant must verify meeting the full-time 

13 requirements for licensure in the specific field including the 

14 recency requirements without regard to parts 3515.1400 and 

15 3515.2100. 

	

16 	 B. The applicant must have a bachelor's or higher 

17 degree with a major acceptable for full-time licensure. The 

18 degree must include or the applicant must add 15 quarter credits 

19 in the specific field of licensure. The recency requirement may 

20 be satisfied if the degree is received, or if any of the 

21 following are accumulated within five years of applying for the 

22 license: 

	

23 	 (1) 15 quarter credits; 

	

24 	 (2) 180 clock hours in the specific field of 

25 licensure content; 

	

26 	 (3) 150 clock hours of secondary, postsecondary, 

27 business, industrial, or military teaching in the primary 

28 program content; or 

	

29 	 (4) 500 hours of the required occupational 

30 experience. 

	

31 	 C. The applicant must have 4,000 hours of vendor, 

32 business, or industrial training and development experience or 

33 4,000 hours teaching primary program content in the specific 

34 field of licensure in an accredited postsecondary, business, 

35 industrial, or military setting. A minimum of 2,000 of the 
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1 required hours must be experienced within five years of applying 

2 for the license. 

	

3 	 D. The applicant must have a minimum of one year of 

4 the technical training or education that is required for 

5 full-time licensure or is listed as a substitute for 

6 occupational experience in the requested license field and 

7 one-half of the total occupational experience as required for 

8 that license. The recency requirement of the requested license 

9 field also must be met. 

10 3700.1420 PART-TIME GENERAL STUDIES CONTINUOUS PROGRAM LICENSE. 

	

11 	Subpart 1. Listed here. An applicant to teach in a 

12 part-time general studies continuous program area must meet the 

13 requirements in this part and part 3700.0410. 

	

14 	Subp. 2. General requirements. The applicant must have 

15 the academic preparation required for a full-time license in the 

16 field. 

17 3709.0355 COLLISION AND PROPERTY DAMAGE APPRAISAL. 

	

18 	Subpart 1. May teach. A teacher who has a collision and 

19 property damage appraisal license may teach in the collision and 

20 property damage appraisal program and may also teach: 

	

21 	 A. auto damage appraisal; 

	

22 	 B. construction damage appraisal; and 

	

23 	 C. claim representative trade knowledge. 

	

24 	Subp. 2. Other requirements. The applicant must meet the 

25 requirements in part 3709.0100. 

	

26 	Subp. 3. Occupational experience requirement. The 

27 applicant must have 8,000 hours of verified occupational 

28 experience as a multi-line insurance damage appraiser or 

29 adjuster in automotive, property, and casualty lines. 

	

30 	Subp. 4. Occupational experience substitution. The 

31 applicant may substitute the education described in item A, B, 

32 or C for up to 2,100 hours of the occupational experience 

33 required in subpart 3. The education must be from an accredited 

34 postsecondary institution. 

	

35 	 A. An associate or higher degree with a major in 
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1 engineering, building inspection, construction supervision, 

2 automotive technician, accounting, business administration, 

3 business management, marketing, or sales may be substituted for 

4 2,000 hours. 

	

5 	 B. A diploma in collision and property damage 

6 appraisal, auto body repair, auto parts merchandising, 

7 automotive mechanics, marketing, carpentry, or sales may be 

8 substituted. A one-year program or 45 quarter credit program 

9 equals 1,050 hours. A two-year program or 90 quarter credit 

10 program equals 2,100 hours. 

	

11 	 C. The completion of courses for credit or clock 

12 hours in introduction to computers or microcomputers, 

13 introduction to spreadsheets, customer communications, business 

14 law, applied mathematics, construction materials, blueprint 

15 reading, real estate insurance, business correspondence, 

16 carpentry, photography, auto insurance, auto estimating 

17 collision damage, auto body shop, use of industry reference 

18 manuals, building insurance, building construction, building 

19 manuals, and building damage. One clock hour of instruction 

20 equals one clock hour of occupational experience. One quarter 

21 credit equals 20 hours of occupational experience. One semester 

22 credit equals 30 hours of occupational experience. 

	

23 	Subp. 5. Occupational recency substitution. Teaching 

24 experience at an accredited postsecondary institution or 

25 industrial setting may be substituted for 1,500 of the 2,000 

26 hours required in part 3709.0100, subpart 1, item A, if the 

27 teaching is done during the five-year period. The teaching must 

28 be in automotive appraisal, building appraisal, auto body 

29 technician, or carpentry. Two hours of teaching equals one hour 

30 of occupational experience. 

31 3709.0360 BUSINESS TO BUSINESS TELEMARKETING. 

	

32 	Subpart 1. May teach. A teacher who has a business to 

33 business telemarketing license may teach in the business to 

34 business telemarketing program and may also teach courses in: 

	

35 	 A. telecommunications marketing management; 
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1 
	

B. telephone techniques; 

	

2 
	

C. selling techniques; 

	

3 
	

D. market research; and 

	

4 
	

E. telemarketing customer service. 

	

5 
	

Subp. 2. Other requirements. The applicant must meet the 

6 requirements in part 3709.0100. 

	

7 	Subp. 3. Occupational experience requirement. The 

8 applicant must have 8,000 hours of occupational experience. 

	

9 	 A. At least 4,000 of the hours must be experience as 

10 a manager/supervisor staffing and training in business to 

11 business telemarketing. No substitution is allowed for these 

12 hours. 

	

13 	 B. 4,000 hours may be in any of the following: 

14 telemarketing consultant, business or industrial telemarketing 

15 trainer, telemarketing salesperson, telephone customer service 

'16 representative, direct marketing project manager that includes 

17 marketing information systems, or business to business field 

18 sales. 

	

19 	Subp. 4. Substitution for occupational experience. The 

20 applicant may substitute the education described in items A to D 

21 for up to 4,000 hours of the occupational experience required in 

22 subpart 3, item B. The education must be from an accredited 

23 postsecondary institution. 

	

24 	 A. A bachelor's or higher degree with a major in 

25 business management, business administration, communications, 

26 marketing, or advertising may be substituted for 4,000 hours. 

	

27 	 B. An associate degree in business administration, 

28 business management, marketing, or advertising may be 

29 substituted for 1,000 hours. An associate degree in business to 

30 business telemarketing may be substituted for 2,000 hours. 

	

31 	 C. A diploma in business to business telemarketing 

32 may be substituted. A one-year program or a program of 45 or 

33 more credits equals 1,050 hours. A two-year program or a 

34 program of 90 or more credits equals 2,100 hours. A two-year 

35 program in marketing, management, supervision, advertising, or 

36 sales equals 1,050 hours. 
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1 	 D. The completion of courses for credit or clock 

2 hours in telemarketing content. One hour of instruction equals 

3 one hour of occupational experience. One quarter credit equals 

4 20 hours of occupational experience. One semester credit equals 

5 30 hours of occupational experience. 

	

6 	Subp. 5. eeeupationai-experienee-substitutien Substitution 

7 for recent occupational experience. Teaching experience at an 

8 accredited postsecondary institution, industrial or business 

9 setting in primary content of business to business telemarketing 

10 for 1,500 hours of the 2,000 required to under  part 3709.0100, 

11 subpart 1, item A. Two hours of teaching equal one hour of the 

12 occupational experience. 

13 

	

14 	REPEALER. Minnesota Rules, parts 3515.6300, 3515.6500, 

15 3515.6900, 3515.7000, 3515.7100, and 3515.7200, are repealed. 

	

16 	A person with a license issued under a part repealed in 

17 this repealer who is using the license may keep and renew the 

18 license under that part as long as the person remains employed 

19 by the person's employer on the effective date of this repealer. 
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