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4731.0210 RECORDS.

Subpart 1. Applicability. Each person who receives source or radioactive material
pursuant to a license issued under this chapter must keep records showing the receipt,
transfer, and disposal of the source or radioactive material. Subparts 2 to 5 are in addition
to other applicable rules in this chapter pertaining to records. If there is a conflict between
this chapter, a license condition, or other written commissioner approval or authorization
pertaining to the retention period for the same type of record, the longest retention period
specified takes precedence.

Subp. 2. Format and safeguarding.

A. A record required under this chapter must be legible throughout the specified
retention period. The record may be:

(1) the original;

(2) a reproduced copy;

(3) a microform, if authorized personnel authenticate the copy or microform
and the microform is capable of producing a clear copy throughout the required retention
period; or

(4) stored in electronic media with the capability for producing legible,
accurate, and complete records during the required retention period.

B. Records, such as letters, drawings, and specifications, must include all
pertinent information, such as stamps, initials, and signatures.

C. A licensee must maintain adequate safeguards against tampering with and loss
of records.

Subp. 3. Reporting units. A licensee must use the units curie, rad, or rem or the
international systems of units (SI) as appropriate, including multiples and subdivisions, and
must clearly indicate the units of all quantities on records required under this chapter.

Subp. 4. Shipment manifests. Notwithstanding the requirements of subpart 3, when
recording information on shipment manifests, required under part 4731.2450, subpart 2,
information must be recorded in SI units or in SI and units as specified in subpart 3.

Subp. 5. Distinguishing quantities. A licensee must make a clear distinction among
the quantities entered on records required under this chapter, for example, among the
quantities of total effective dose equivalent, shallow dose equivalent, lens dose equivalent,
deep dose equivalent, and committed effective dose equivalent.
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