1 REVISOR 4670.2200

4670.2200 REQUISITION FOR CERTIFICATION OF CERTAIN INDIVIDUALS.

If a vacancy in any position under an appointing authority is to be filled other than by
reinstatement, noncompetitive examination, transfer, or demotion, and a new employee is
needed, a requisition shall be submitted by the appointing authority to the supervisor. The
requisition shall state the number of positions to be filled in each class together with the
class title and other appropriate information. In addition, desirable special qualifications for
the particular position under consideration may be indicated. In requesting the certification
of individuals with special qualifications, the appointing authority shall state in the request
the reasons for the special qualification requested. Eligibles shall be certified in strict
order of standing on the register, except in a case in which the supervisor has determined
there is reason for a certification of an eligible with special qualifications. Requests for
certification of certain individuals with special qualifications approved by the supervisor
shall be reported to the council at its next scheduled meeting.
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